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The project presented or reported herein was 
performed pursuant to a Grant froni the U.S. 
Office of hducation. Department of Health, 
Education, ana W^>:fare. However, the opinions 

exprt':^^ .! r.nreir do not necessarily reflect the 
po^sitivn ov jioli-^y of the U.S. Of floe of Edu- 
catio:;, a:.; no ..Ificiai endor£e:r.ont by the U.S. 
CfMoe o:' .LiacsLZton sr;Ouid be ir;iorred. 



INIHODUCTION 



Ihero h.-ii' been a proliferation of ru^inuals, books» packages» 
learning units, and audio-visual materials for curriculum and 
instruction in Distributive Education* A more contemporary 
perspective dictates that the emphasis be pLiced on the learner* 
Therefore, re leva, nt and meaningful curricula and instructional 
techniques ^nust be developed* 

To facilitite curriculum development in Distributive Edu- 
cation t research was conducted to initiate an annotated reference 
of instructional rnuterials* Teacher-coordinators of distributive 
eduattion h.ive pre-determined schedules for teaching and coor- 
dinatingo Kinalng enough time to examine existing publications 
and materials that would be helpful to their program, is usually 
iripossible* These same teacher-coordinators arc expected to 
adapt their otate curricula to the specific needs of all their 
students and to the needs of the spi^cific progx-am* The annotated 
cti\>i toif?; Vvhich has t-Cfen conpiled should save much reviewing time 
for tcacher-coortiinator? so that they cari better utilii^.e their 
existinfc cur?jcula nvA to assist in developing: nev: cuiTicula* 

This j-eport i^ the result of a pilot effort to assess the 
e>i.«-tln,5; situation of curriculum instnictional p^jterials© 



IHiC PHOJiCCT 

/.n AjiV3..ory Co^r. ittce n^preiientinn the various regions 
thrcurhcut. tho Unite: 3tc.tes vcan utilir.f;d for the pui-posc of 
::?:niotinr; :.v tho deveJopr.ent of the project* The Advisory 
Coi-mittec vtC^-iCX",^ barret 

Kroo Vivian K., Ely, Vir^'inia Con:i,iOnKoaltli University 
Lr. 1 iTj KL'iurons, Uijiver:. ity of J^Ar.nesota 
Mr« Todd 3ar:r:ive5, Central Connecticut State Col! ce 
Mr* rclirjr: Kolson of the U.S. Office of Education, Dro 
K^rv'in Kirv^hfcid and Lr^ Jerorr.e I. Leventhal of TeTnplo Univer- 
sity £^cx%c iiti ex«of lioic nember:^ of the con'mittee. 

An annotitod lie-t of available n;aterials for curriculum 
..nd jnstr ^ t5or. or.richr.;ent was developed from selected material 
th-t ver:; OLt^- i:i'^.i Tron ^.iiblishers, audio-visual producers, trade 
^.sroclaticrr.j ruol -or.c-ir.dustrlal or{?ir:i2ations, professional 
^Tcups, am: ^.j:: ■ i-i::JOus sources. The Distritutive Education 
!V^T.;ri.l^ Ccn:/:rs at Virrinia Connionvrealth University, Ohio State 
Ur.iver;. iiy and Tr^ uton St.atc College were also consulted* Sug- 
crr>ntions and Mater5 .Is furnitVned ty Kiss Blanche Curran of the 
pprn^yiv ni'X IJeturtmnt of Education, Kr* Wayne Harrison of the 
Ji'/cor.sin Lo^vi-rtronw of Education and Kr. failph iiregman, E.P.D,A& 
.ollow it U.C,'.»A. vrcr*? utili'^eda St;ite £duaiUon ikip^rtment 
carricuL, ^-^'r* :vt roviewod. 
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All oolV rl'-^i -atcrialG we*:X- ouxiair'^o ^riCJ ■:'x?vit^u'od fcv 

ar.ti cost. I i rcrt. ca:-:oc, materials drvelov^^d mr.cc 19t)^ u^'^^-'^ 
at iho ::cc-0'":':.^V^ cr.i>:riato o"* adult Ifi^rl:. irciuf-c-c 

1* lh2 >:V'. ;>?r of materialG available for TlntriTsutlvQ 
hducation iroT rublichers^ orranir-ations, and ind5- 
vl'/-.:al3 is ovezVnelming. Althouali rrany materials w-:x3 
rot pr:?v;'arGd for Difi tribitivc Eduoatior! p^v: r.o, bui. 
rather Tor S]>ecific areas such as advertising cr 
i2\Lr^?.roviJxtiov.f they are included since thny ha^o 
"ajuc for curx'iculum and instru.ctiono 

2. vaot r.u^:,or ox materials which nay br2 utilized for 
ijir.*:.iibutivr Education snfr£;est5; that a specific study 
rx;. oord^icned for each acpjct cf the curriculum such as 
r.'i^ia^. rfOcxtions or consuT^er motivation-* 

3. Vc>::gs exist in the categories cf available rrateria]s, 
vO Viciencif^'i in the areas of autcnctive, finance and 
credit, flovistry, food ser/ices; hardware, building 
nater:als, fa.mi and .garden supplies as^d equipment; 
ho.-ne furnishings, hotel and lodging, industrial mar- 
r:*'!tln^, inr/sirance, international t3radO;, personal 

'vlc-'^rs- p9troleu?i, real estate, rt^crccition and 
lor.rirn.. transport-cttion, other r^tdil trade, and whole- 
^-;.'inc^ w.^cc quite apparent© F*ateria]s atii jjaokapor. , 
:::iDUlo. !:X2. aeveiopoa for these aroaiw 
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^# Hit vaat nu-nbsrs of trade association materials Warrants 
a study th^t deals exclusively with examination and review 
of thoir publications and jcickagec* 
Tn^^ Kutionctl Network of Curriculum ^ana^Inent Centers 
for voccitioncil~t»3chnical education under the cooxdination 
of a iidson person in each State Education Department 
£;hould be utijixed by distributive Educators to keep 
aL>n?ast of ana relevant materials* Active use of 
c^-^lor:^ by Lir,tributive Education Fersoraiel would indi- 
cate tho noct;ssi^y for the Centers to have aiftple supplies 
of all types of material available. 

60 An oy.-^^cAnc national project to asser.o and x-eview cur- 
ric'.. f u> lr/oti"icuiovjal r^aterials should be the basic 
c>ourt;fi 01 co::t^.ir:'uOiu^ infoiTnation directed to State 
Zix^.i-v/^r^oi^^ and Teacher Educatcrc of Distil butive Edu- 
o.-ition who then could pass thi^- irformation on to pre 
^ru in-.jci'vice ieachei^coordinators. 

?. Litivi l:a a cearli: of curriculum materials written in 
to f J. V 1 0 vi <x\ I e r. • 

The r\>tui-^- 

Ir.ro Jiai':. ar;uif:t<ince lo h'.-^y' ir. cu:nlci?3uM development to all 
on-r.oir':; 1 : t^- " tu^i v.. oducatlo!! proiTamK at all educational levels 
r.houlci av.d.'abl.i for tlti inproven.otit of ir.i;txtiction» 

In th»; doi.eric^ o! a formal state plan to offer such assistance 
icr ci.i7*'>cuiu;/ a£v<,lo|:r<r i*t> ctatt^^? thoulo deterniinii the needs of 
all their distributive educators so J:at a mechaniim uay be developed 
to fill c>^1 i/n^': curriculum and instructional voicli-* 



: ' »v r.o'^. Inn':: !*o:o uiJ Iho trairdn;^ pixp,mn for the 
of ^ io<:'^^ i^'"; arv: «.".irl.rl>Ji:tior: r..U55t c«e rccrKrd?:c»ci ar. an up-to* 
date <xcMv\' r/.)f5vi:>'- ci-^TOi:! ncccri may only to cone by ccntinu* 
ouc'v '-.(^veror.i ctf:ci -r^'vicio^i as (:hiir^pr> in strdonls, "business, and 

3. v. Jerorae !• I^^venthal 
1 --o^jr:! Lirectoi^ 
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KCRKAT OF BIBLIOGRAPHY 



Crouxl^z •il*^^ r:aLerial3 In this\ bibliography was made 
according l-j the U.S. Office of Education Classification of 
Instructional tx'0(r?^ms for Distributive Education* The ma- 
terials arc alphabetized by title under each subject aroa* 
A further classification indicates whetner the mterial is 
a took, •slitU-*, filr, tape, recoxd, transparency, booklet 
or xit* 

The annotation iacludes, vlierever possible, the grade level 
of .material (seconiary, collegiate, adult), U-n^th, cost, date 
p\blished, rul'^ishfr, ^.uggesV^d tine of use, summary description, 
available in.^tructor ;t:aterial and tests, and objectives* While 
every effort has been ntad^> to vorify the cotit of any materials 
listed heivin, it should be noted that these costs could be 
subject to :jhan^^'i* Tho categories General Herchaqjiise (0^#08) 
and Oth.^r Instructional Programs (04»99) were further divided 
into Tcoro sj.-ic-iflc ynb-topica bscause of the- plethora of materials 
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Mi ■MMNWftt ptZMWWl !■ iMMi eXMtiM* Mi 

•Um pnwUM MUvitlM mUUbIm iUpliiys. 
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parlMt M aivArtUiag M^MlMa dUplfty hommmt 
ntftll Mi «bol«Ml« MtAbliaiiMaiSt Mi pcoiM> 
tioii laiiwtxlM* 



Authpr Miilim AntrlB 



Jfatm Pub, 1970 



Publi§k^r Uregg/BcGimw«Hlll bo ok Uownanv. Hl<;ht»town^ lU OH< gO 
Uaoh^r or Student Ha f rial Student Cott $2.67 f ngt» 137 

<;ra<f« fpal ril.rh School Sugga^fd Tim of Uta I mm. 



OBJECTIVES: * <oo-orl«nt«i appioaeh based on belmvioxftl foals. The author 
dtudieo \rm aoat eoMon tesie^ career-level .)ote in advert lain^ and with thU 
Infomatlon constnteted intenedute and teminal parfonance poala tnm the 
advertlsinic course* 



SVmMt DSSCRIFTI09: Designed to develop the skllU, attitudes, and kmnUdm 
neeesMity for entry-level Jobs in adv^rtisinir. •««»wwo^ 



A9MIMBU IMSTKUCTOR MATEBIAl AMD TESTS: 

1eaeher*s Key ft Nanual 

Oojeetive Tests 

Genexal NethedolOfiy Hanual 




C. A, KAJknatriek an d Janes E, Uttlefield 
Pub tUko r Houghton Hifflin Co.. i»o«ton. Ma 



Dato Pub, lOTO 



Tom0kor or Studont Ha f rial Student Co9t_ Longth yy. 

Grudo Lopol Collefriate Suggottad Tima of U$o 1 sen. 

OBJECTIVES: 



SUmtAET DESCRIPTIOM: Helps these preparing for careers in narfceUng 

*** »tioaale and stxate«ies behind proMtioittl oanaiicns. 
In depth knowlsdfge of the opexations of advertising insUtutiens, and ths 
diarMtsriaties of nedia which are the basic requisites for achieving pcofesslenaj 
coBpstSB^ in the field. 




AVAIIABLE J9STRUCT0B MATEBIAl AMD TESTS: 

-1- 



tut* 



ADVEHTISINC 



Author 



C« A. Kiricpntrlck and Junes B. Uttlafield 



pat0 Pub, 



Pub ii§h0 r Houghton Mifflin Co.. Bcston» Kk 



T^aoh^r or Student Ma f rial T«»chtr 



Co»t 



Ltnath 115 ttmm 



Grad0 £«t>«Z 



Collegiate 



Sugg0»t9d Tim* of U»o 



OBJECTIVES: 



SUMHAKI DBSCRIPTJOH: Atteapto to give the instxuetor mm of the iaporUuit yoists 
eenol^ing the items listed at the end of each chapter. Hopes to help tsaehers Md 
aMints achieve better results in courses tased on the teok. Also iaelndos o^Jse* 
tive questions useful for testing. 



AVAILABLE lESTRVCTOR MATERIAL AND TESTS: 



Ti t lo ADVEmSIHG 

Author Maurice I. Handell Dato Pub. 1968 

Pub li»ho r Frentice-Hall. Inc.. Jinglewood Cliffs. MJ 07632 

Toaohor or Student Material Student Co*t Length 6S6 r^mt 

Grado Lovol Colleidate Suggoefd Time of Uee 1 sea 

OBJECTIVES: 



SUMMARI DESCRIPTION: This book is designed as an introduetoxy ovexvieu of 
advertising. It is intended for those who are interested in careers in adveriUiBC 
and those who have an interest in advertising in varying degreea. but who ara not 
planning advertising careers. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



-2- 



Z7 



^ : g gf flit. 1969 



r«adk«r or Student Ha f rial Studant Co«t L<ngt;^ 30 

Cra<f« Hlafa School Sugg9»fd Time of Uf 1 a— . 

OBJECTIVtSi Tho purpoM of this Mmual is to prtMnt tho ftadaMntal prlncinlos 
and piaeUoas of adirartialng that should bs understood by stadants In xatail, 
tfholaaala* and soxvios sailing ooeupations. 



SVmmt DMSCRIPTIOt: Tha author has attanptad to pxaaant tha aataxlal in sueh 

undarstand tha planning and ameuting of 
•^^•^"t* stiaulating his to ssak furthar infozwUon through 

* ****** woric* 



AVAILABLE JKSTRVCTOR MATERIAL AND TESTS: 



Ti 1 10 AIWBHTI3I1IC 



D« 8. Mamar. M. U Wintar and J. S. Mrisht patt Pub, 1971 

Pw^Kafcar Cragg/HcCim»-HnT Book c^^n*, Hiahtst«ni. MJ nfty n 

T^a0hmr or Student Material Studant Coat Langtft 816 tanas 

Gradm Uvel Collafflata Suggeeted Time of u,e 1 aan. 

OBJECTIVES: Tha objaetiva ie to intarest studants in ai^ aoadaale axM and at 
tha saaa tlM to stimilata furthar study and to lay tha gtouaduork for thosa 
intarastad in advartising as a oazear. 



SUMHABT DESCRIPTIOH: This adition is or«^nizad into fiva aaetions, and oxdaxad 
tn a aannar that is uniqua aaong advartising taxta. it daals with tha etezaotar^ 
istics of aadla bafora exploring tha czaation of advartising bacausa aoat studanta 
undazatand tha problaaa of copy, art, and production noza zaadlly if thay aza 
faniliar with tha aadia that aza usad to distribute ths aessaga. 



AVAILABLE IltSTRVCTOR MATERIAL ABD TESTS: 



ERIC 



AUVEBTISIKG AGSNCY AMD STUDIO SKILLS I 
fi 1 10 A GUIIIB TO THE PREPARATION OF ART AND MECHANICAIfi FOB RSPBOIXICTIOM 

Author Tom C<irdM>on» Pub. 1970 

PubtUhs r Wataon^ttptlll. 165 West 46 StvU N«w York, MY 10036 

Teaoh0r or Student Material Student Coat $7.50 Length 160 nMWs 

Ci»ad« Level Collegiate . Suggeeted Time of Vae 

OBJECTIVES: 



SUMMARI DESCRIPTIOK: Revised and enlarged edition of the one book that fully 
explains the aany complicated procedures required by most art and production 
departaents* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title APyBBTISIMG IN AMERICA! THB COMSUMER VIEW 



Author Baywond A, Bauer a n d Stephen A. Greyser Date Pub. 1968 

Pub lieher Division of Research. Harvard University. Bostont HA 

Teaoher or Student Material Student Coet $5.00 Length »74 pagas 
Grade Level Colle^te Suggeeted Time of Vae 



OBJECTIVES: Tl» purpose of this book is to present an objective, comprehensive, 
and systematic e»aination of public attitudes toward advertising and advertiseaenta 
and the reasons for these attitudes. 



SUMMARI DESCRIPTION: The current study souc^t broad covexage of advertising's 
■any facets (e.g., it« economic, social, and content Impacts). It also aimed to 
link analysis of more general attitudinal reactions to more spedflc behavioral 
reactions, i.e., to specific ads encountered by respondents in the course of their 
own normal daily activities. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



Titt0 



ADVEBTISING AND DISPIAYING MERCHANDISE 



Author HfcrUnd E. Samson . ^^^t* Pub, 1967 

Publi9h0r South.Wes tern Publishing Co., 6101 Madison Rofcd, Clnclnnfttl, OH kSStZ? 
T0aoh0P or Student Material student Cost $3.92 Length 218 pag»s 

Grade Level High School Suggested Time of Uae 1 saa. 

OBJECTIVES: This book presents fundamental principles and practices of 
merchandising through advertising and display, and provides ai«anlng;ful project 
experiences In a variety of basic tasks necessary for effective nerchandlslng. 



SUMMARJ DESCRIPTION: The text Is written from a business point of view, and 
assumes that the reader is or soon will be en^ged In a business occupation. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title AnVERTTfi ING FUNDAMENTAI5 



^^^^or Philip W. Bu rton and J. Robert Millar Date Pub. 1970 

Publisher International Tmxthook Cft.. Sr^rmninn. pa 1^5^ .^ 

Teaoher or Student Material Student Cost Length 7q6 rjaaes 

Grade Level Collegiate Suggested Time of Use 1 sem. 

OBJECTIVES: 



SUMMARY DESCRIPTION: This book discusses the work of the advertising men. what 
they do, and how they do it. The overall objective of the book is te make it 
useful to the student who is studying advertising as a consumer exposed to this 
powerful influence, as a person interested in advertising as an important part of 
the marketing process, and as a person considering advertising as a career. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS i 
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Ti t Is ADVERTISING FUNDAMENTALS ^ 

Author Philip W» Burton *nd J« Ro\?ert Miller D af Pub. 1970 

Pubti»h0r InfrnfctioBfcl Textbook Co,. Soifcnton, PA 18515 

T«aoh«p or Student Material Teacher Coat Length 173 Ti>e>s 

Grade Lsvel Collegifcte Suggested Time of Uae 

OBJECTIVES: To aid the tsicher using the text "Advertising fHwdaBenUlB.** 



SVMMAR1 DESCRIPTION: Contains a chapter by chapter outline of Advertising 
Fundamentals,- which aids in class preparation, planning group discussions, 
choosing topics for term papers and making up essay questions for exams. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



TitU ADVERTISING GRAPHICS 

Author H, William Bockus Date Pub. 1969 

Publieher HacMlllan CoapanY. Now Ynr-ir. NY 

Teaoher or Student Material Student Coat^ Length 100 rages 

Grade Level Adult . Suggested Time of Uae 1 sem* 

OBJECTIVES: 



SUMMARY DESCRIPTION: This text is designed to be used by the advertising artist. 
It shows the tools, design elements and production processes that concern an adver- 
tising designer. Philosophies of art, economies and education are discussed and 
related to the advertising field. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC ^ 



Author 



ADVERTISINGi ITS nULTIIRAT. AND POT-Ttthat. 
.GUnoarlo fluztl Timns Utori B. D^vid G^■rm^y^^ 



J)af Pub, 1068 



PuMi»;..r .University of Mlnneso U P^r^ss. 2037 UniverBitv Av... s.r.. M^n nffrntm-, 
T»aoh*r or student Material Co.t $s.^Q L^ngt;. l^f 



Grade L0V0l^ 

OBJECTIVES: 



Collegiate 



Suggested Time of Uee 



ilfiiJiilBLff INSTRUCTOR MATERIAL AND TESTS: 




Date Pub. 



« . t Center for Cassette Studies, Inc. 

Publteher 8110 Webb Avenue. N. Hollywood. GA 91605 



Teaoher or Student Material Student Coet_^l2^ Length^JBjsirr^ 

Grade Level Collegiate Suggeeted Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: ..xperts discuss" the importance of advertising to the 
.economy and ways to increase productivity. They speak 0* tne s»dewoik a^vpwi«i« 
cioes for the salesman, of its ability to'^reach LSLnd^of^o^e ^°1ot eo^^ ^ 

eteLf^rof tH*':r '^TrT °' "^^'^^^^"^ is'^^pJ^stzedranT'* 

determination of the advertising budget is discussed. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS 



ERIC 
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Titl0 



ADVERTISING AND THE OPBN MIND 



Author WillUm Belnecke D ate Pub, i960 

Pub tithe r Siwrry Se Hutchinson Co.. 114 Fifth Avenue. New York. HY 

Ttaoher or Student Material Co§t Length 15 T»gea 

Grade Ltvel Adult Suggeated Time of Uee 

OBJECTIVES: To change people's views of advertising. 



SUMMARY DESCRIPTION : Mentions new ideas concerning advertising. Reprint of 
a talk that was given before the Boston Advertising Club. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title ADVERTISING PROCEDURE 

Author Otto Kleppner Date Pub. 1969 

Pub lieher Prentice-Hall, Inc., Englewood Cliffs, NJ 07632 

Teaoher or Student Material Student Coet Length 619 pages 

Grade Level Collegiate Suggeeted Time of Uee 1 sem. 

OBJECTIVES: Deals with advertising! its planning, creation and use. 



SUMMAR1 DESCRIPTION : Some areas covered aret developing advertising strategy 
out of marketing problems, media, careers in advertising, legal and aoial aspects 
of advertising, and the future of advertising. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

S3 



Titl0 



ADVBRTISING AND PHOKOTION FOR RETAILING 



^^^^O^ Uurftnea W. J^eoba . ^^at0 Pub, 1972 

Publi»h0 P Scott. For98w»n >nd Co«, 1900 E. Lake Str«»t, GlenvUw, XL 600 25 
Teaeher or Student Material student Co$t $3.95 Length 240 vkms 
Grade Level CollegUte Suggested Time of Uee 1 a»m. 

OBJECTIVES: Designed to help retailers and future retailers create the best 
Dossible combination of advertising and promotion. 



SUMMARY DESCRIPTION: This book offers a decision-making approach to the problems 
^aced by the retailer In the promotional areas of his business. Ihe book gives the 
"Why To Do It" as well as the "How To Do it." Kmphasis is placed upon the selection, 
design, and evaluation of promotional forms within varied retail situations, based 
uBOn the needs and desires of consxmers. Practical selection, message pzepazation, 
and evaluation, as parts of an overall strategy for choosing the best combination 
of promotional forms is Included. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: instructor's guide with case 
analysis, role-playing instructions, and suggested test questions. 



ADVERTISTHr. AND THK PSYCHOLOGY OF BUYING 



Scheuing. Carpenter anri rfa^^)^ p^^^ Pufc. igy^ 

Publiehe r Gregg/McG raw-Hill Book aoapanv. Mights town. NJ 08520 

Teaoher or Student Material Teacher Coet^Z^ Length 105 tranat>»in .i>. 

Grade Level High ^cnool/CoUegiate Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION: Set of four volumes together with teacher's guide notes 
! n!M*f i"^ insignts into every facet of adverii^ing and reUted marketing 
concepts. Vol. I, Consumer Behavior, contains 25 multi-colcr transparencies covering 
consumer demand, consumer motivation and consumer habits. Vol. il. Marketing 

f;"**J"^ 30 multi-color transparencies covering infoinal research, fon*l 
research, experimentation and packaging research techniques. Vol. HI, Advertising 
principles, contains 32 multi-colcr transparencies covering advertising strategies, 
he role of advertising in selling, the selection of media and the allocation of 
the advertising dollar. Vol. IV. Creating the Advertisement, contains 23 trans- 
parencies depicting the entire cycle of the creation of advertising including a 
do-it-yourself ad that students create at the projector. 

Er|c -9- 34 



Ti 1 10 ADVSBTISIMG - RETAIL STORES 



Author J« Wfcde Rioa , Dat4 Pub, 1966 

Saftll Business Adainlstiatlon 
Pubti»h0P U« S. Governmnt Printing Offiee. Washiiucton. DC ZOMt 

T0aoh0r or Student Material Co§t ftye Length 7 im—s 

Grade Level Adult Suggeeted Time of Uee 

OBJECTIVES: 



SVMMARl DESCRIPTION: The effectiveness of a rei*ller»s advertising ptogi»«c*n 
be enhanced ly a better understanding of the basic principles of •Jrjf^Jlli"?* 
bibliography on the succeeding pages of this paaphlet lists U. S. Covemaenv and 
nongovenwent publications that should asoist prospecUve and current oimers of 
business to plan, organize, direct, coordinate, and control their business. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le ADVERTISING THEORY AND PRACTICE 

Author Vatr.an Prvburger and C. H. Bandage Date Pub. 1967 

Publiehe r Richard Irwin, Hoaewood, IL 

Teaoher or Student Material studat^t Coet Length 710 pages 

Grade Leve I Collegiate Suggeeted Time of Uee 1 sea. 

OBJECTIVES: This book is intended to give the student a broad perspective and 
penetrating understanding of advertising} its functions in our culture. Its role 
In business, how it works, how It is planned and created and Its challenges and 
opportunities* 



SUMMARY DESCRIPTION: The basic philosophy of this book is that advertising 
should interpret want-satisfying qualities of products in teras of consuner Mania* 
This becoaes the unifying theme for a logical progression throu^ all stages of 
the advertising process. It gives the student a creative approach to thinking 
through and solving advertising problens. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



* THE ANATOMY OF A TEIAiVISIOH COMMEflCIAL 



Author Lincoln DlWfcnt ^ ^^^t* Pub. 1970 

PmI) lUh^r Hfcstinga Houaa Pttbllahera, 10 BmI i»0 Street. New York. NY 

Uaoh^r or Student Mat trial Student Co»t $12.50 L^ngtft 190 taaes 

(?rad« I«y«Z Collegiate Suggttttd Timt of Uat 1 »onth 

OBJECTIVES: To show «n overall view of what goes into the naklng of a T.V, 
comwercial. Runs from the creative end of the comaereial to the technical end 
of producing it. 



SUMMARY DESCRIPTION: Text examines and expUina each phase of the coaaereUls 
complicated development from market planning through agency creatioK and presenta- 
tlon. Also discussed is pre-production, casting, filming, editing, soundtrack 
and music, printing and diatribution. 



AVAILABLE INSTRUCTOB MATERIAL AltD TESTS: 



2** t li ABT IN ADVEflTISINC 



Pjvl^ K« Stone . p^^^ Pufc. 1961 

Publiehep Pitman Pub lishing Corporation, 6 Jilast 43 Street, New York. NY 1001? 
T0aaher or Student Mat0rial_ Cott Length 30 pages 

^"""^^ Colleglatii Suggested Time of Uee 1 „onth 

OBJECTIVES: 



SUMMARY DESCRIPTION: Ihis book offers valuable aids and facts for the young 
man or woaan hoping to become an advertising artist. This book discusses frankly 
the many pitfalls and direction ef our business. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS ': 



Er|c .11. 
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A filBUOCRAPHY OP THEORY AMD BSSSARCH 
Titt^ TEfiHMTQllBfi IM THE FIELD OP HUMAN MOTIVATIOH 

Autho r AdvrtislnK R<a»ftrch Fom>dy>tion O af Pub. 1956 

Pub lUho r Cr— nwood Pf as. SI Rivgrsida Avew. Wettwft. CT 06680 

Ttaohor or Student Material Cott |8«25 Longth 117 P>e»» 

Grade Level Suggeeted Time of Uee 

OBJECTIVES: A bibliography of theorJos and techniquos* 



SVMMARI DESCRIPTION: A xofoxonco book of thoory and losoarch tochnlquos in 
hu»an motivation* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title CASES IH PflOMOTIONAL STBATEGY 

Author J. P. EbuoI. C, M« Laraon and W, W« Talargyk Date Pub. 1971 

Pub liehe r Richard Irwin» Ho— wood» IL 

Teaoher or Student Material Student Coet Length 362 paw 

Srade Level Colloglata Suggeeted Time of Uee I sew* 

OBJECTIVES: 



SUMMARl DESCRIPTION : Dosigned to provide a cross-Mction of *n actual proaotional 
situation* The collection of canes presented in this voluae aeets the growing 
deaand for ralatively current aai;erials for case discussion* All the oases are 
based on actual problen situationsf and, in order to provide the student with 
diversity, the focus is on industrial products and retail stores as well as oonsuaer 
products and services* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



CO«OP AD MAT SERVICE 



Autho r p ^^^ p 

National Batail HardMir* AMoclntlon " *' 
Pub Htht r 96i» North fannaylvanla Stac— t, Indlanapolla, IH h6Z0k 

T0aeh»r or Studtnt Ma f rial Student Cott ^2S>QQ Ungth 

Crad* £«tf«Z^ Suggotfd TimB of Ubo 

OBJECTIVES: 



SUMHAPI DBSCRIPTIOH: k Mtal fll« oase containlwt over 200 product and 
heading mats. leading aanufacturers of far 50^ rebate for use of their -rats. 



ioAILASLS INSTPUCTOR MATERIAL AND TESTS: 



* Z< DIRECT HAIL ADVERTISING BY mAll STORES 



Author ^ « . 

— — . paf Pub. 196? 

rubli^her Nauonal Ret ail Merchants Association. 100 West 31 Straet, New York. 

T.^taher or Stud0nt Material Co»t ^.7S L^ngth^^!^^ 

r.radn Uvel Collegiate Sugg0»ted Tim* of Ue^ 

.'P-'RCTTVSS: 



■NUMMARY DESCRIPTION: Tne «ost coapwhensive study every conducted on retail 
^o^^^'ini'!^ : ,^r*'^^"se and costs of DM advertising, operating procedures. 
oTUlng and aaintaininir lists, planninf promotions. riesi«ilng. «ea«urln;r «sulti 



MAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti 1 1# mittCT iUTt. AWEHTISniC fPR SMALL BETAIiaB 

Author B. M. L»v< av . D atm Pub, 1965 

Ttoohor or Studont Matorial Cott Longt\ 

Grado Lovtl Adult Suggoatod Timo of U»o^ 

OBJECTIVES: 



SUMMARI DESCRIPTJ09: Dimct mail, like all other adwrtising, «ust b» n«11 
don* to •ffectiv** This booklet is designsd to hslp saall Mxfc«t«rs aroid 
ths dangsrs and isap ths bsnefits of direct Mailing* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t to EFraCTIVS ADVERTISIMC 

Author ^ Dato Pub. 196*. 

Saall Business Administxation 
Pub litho r U, S. CovemMent Printing Office. Washington, DC 20402 

Toaohtr or Student Hafrial Teacher Co»t $1»25 Lonath 52 ysjces 

Grado Lovol Adult Suggtttod Tim* of Utt »«>.6o ■in. 

OBJECTIVES: 



SUMMARI DESCRIPTION: This publication, one of a series, is directed tOMsrd 
teaching nanagement skills to the small businessman* The lecture is designed to 
be presented to the businessaan in non-teehnidvl language* The basic foraat of 
the lecture is flexible enough to alter to the personal background of the 
instructor or to take into account the training or special needs of the class 
participants* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: The complete set of subject 
presentations (17) nay be obtained on loan froa the nearest Ssall Business 
Adainistration office or purchased froa the Superintendent of Socuaents, 
O "tashlngton, DC 20^*02* 

ERIC .14- -'3 




PublUhs r Fkirekild Publiofctlotn , i 
Ttaohtr or Student Mafrial Both 
urai* l9vl^ Coll<gi»te 

OBJECTIVES: 



12 St 

— Co»t $20. op Ungth tm m.Mmm 
SuggtBfd Timt of 



AVAILABtS JKSTXL'CTOg MATERIAl AKD TSSTS.- 




Fublitlur cm. 20t ii».t ii g stwet. »«. tork. NY icon 
r.a.»., or Stud.,. ««t.,<.Z. Co.tM^ Un,tH 2o, 

;rad# Adult ci^^^^.^^v 

~- Sugg09ted Ttm0 of U$e 



specific UM in newspaper advertisewnts and in other display adve^-.ising! 



4K^XI45LF laSTRVCTOR MATERIAL AND TESTS: 



ERIC 
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Tit 10 



GIMMICKS MAKE MOHEY IN RBTAILIMG 



Author 



Dots Pub* 



Pub H9h0 r Fklrchlld Publiofctions. Ine., 7 ftist 12 Stf t, Yoik, MY 10003 



OBJECTIVES: 



SUMMARI DESCRIPTION: Describes over 300 tested gtmicks for profiUttle 
retailing. Includes ideas for every kind of store in every fieldf how to hold 
successful contests in a store, how to aake clearances and sales aore •xeiting, 
hON to take advantage of special events, how to attract the boeaing teen Miricet 
and nany others. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U A HANDBOOK TO BADIO ADVERTISING 

Author Martin Padley j,^^^ 

National tetail Merchants Association 

Pub liehe r loo West 31 Street. New York. NY 10001 

T0aaher or Student Material Student Co»t $3.00 Length i«e jM.B^m 

Grade Level CoUeglate/Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: A primer fer radio advertisers. Clearly and simply 
explains the major concepts of zadio advertising. Features an excellent glossary 
by logical categories and important aspects including problem areas which confront 
most local business people when they begin to advertise, such ast how often, what 
time of day, how many stations, etc. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Teaoher or Student Material Student 



Coet %k,7^ Length 100 panes 



Grade Leve I Collegiate/Adult 



Suggetted Time of Uee 



ERIC 
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Author 



A HANDBOOK Op TELEVTSTnn ADVKRTTgTMq 
tkrtln P^l>v 



Uaoh^r or Student Mafrial^ 
Grad» L9V I Coll«gimf /ahmI ♦ 
OBJECTIVES: 



,. Co»t $3.00 £<wgtfc 56 t»ws 



Sug^stfd Time of 



AVAILABLE INSTRVCTOR MATERIAL AND TESTS: 



Title^ 
author 



_HOW TO BUDGET ADVERTISIKG TOR BIGGER VOLUME. MOBE PHOFITS 

Budd Com „ ^ ^ , 

J>af Pub, 1967 



''"^ Hetall D,mrt^,.^ a,,^ ^^ N«w«i^«.r P»Mi.h«r, Aiuio.i>f.4». 
r*a.,A*r or 5tud.nt Afat^rigZ. Student Co.t L.ngth^^^^^ 

''''' '-^ Sugg..t.d Time of U.e 1 

OBJECTIVES: 



a«b.rfci„g on their nmSnSi.iig piJ^T ^-^^-^'^^^y to «tallers 



AVAILABLE ItlSTRVCTOR MATERIAL AND TESTS: 



LC 
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Title 



HOW TO DESIGN EPFKGTIVE STORE ADVERTI3ING 



Author M. L. Rosenblum D att Pub, 1964 

National Retail Merchants Association 
Publither lOO West 31 Street. New York. NY lOOQl 

T«aoh0r or Student Material student Coat $18.00 Length 199 pages 

Grade Level Collegiate/Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: Covers every store problem from omnibus ads to where to 
get a staffi how to set type, how to schedule and plan* and how to conaunioate 
internally. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title HOW TO PUN AND PREPARE NEWSPAPER ACS 



Author Date Pub. 

National Retail Hard»iare Association 
Publieher 964 North Pennsylvariia Street, Indianapolis, IN U6204 

Teaoher or Student Material Student Cott Free Length 6 pages 

Grade Leve I Collegiate/Adult Suggeeted Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION: A detailed bulletin on the techniques of preparing 
a good ad for a hardware store 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ER?C 43 



Author 



Richard H. Stansfield 



Publiahtr Dartnell Corporation, Chloaffo. IL 



_Dat« Pub. 1969 



Teaoh^r or Student Material Student 

Grade Level Adult 

OBJECTIVES: 



Coat 



Length k"? paaes 



Suggested Time of (Jae 



SUMMARY DESCRIPTION: This booklet is designed to nelp the advertising mn 
sell managBBent on the advertising program and budget. This copy shows tfte ad 
man how he can present an ad program in detail and to show why it will benefit 
'.tie company* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title 



HOW TO WRITE BETIHR flfiTAIL ADVERTISING COPY 



Date Pub. 



Au thor 

National Hetail Merchants Association 
Pub Hehe r 100 West 31 Street, New York, NY loool 

Teaoher or Student Material Student Coet $1.50 Length 77 pages 

Grade Level Colle. -late/Adult Suggested Time of Use 

OBJECTIVES: 



ZTt Lu. ^i^^^V""'''- "^^-^-^^ newspaper advertising copy 

o' L,:/*'^ princ pxes ana practices of direc maU copy; tte five conunand^eSL 

and^ns " televlHior commercials, writing 3i.n copy that inS 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

44 
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Titl* 



INTRODUCTION TO ADVERTISING 



Author Chester Mills Pub. 1966 

D. E. Materials Ub ' — 

Pub Heher 1865 Nell Avenue, 115 Townshend Hall» Columbus, OH 43210 

Teacher or Student Material Teacher Cott $2»00 Length 58 pages 

Grade Level High School Suggested Time of Use 4 weeks 

OBJECTIVES : To provide technical material and activities to assist a teacher In 
preparing a teaching unit on advertising. 



SUMMARJ DESCRIPTION : An informative manual for the D. B). coordinator who wants 
a complete picture of the advertising function. This unit gives many pzactloal 
student assignments and has a concise approach to the area. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti tie INTBODUCTION TO MASS COMMUNICATIONS 

Author Warren Agee. Phillip Ault. and Edwin Emery Date Pub._X321 

Publisher Nodd. Mead i Co.. 79 Madison Avenue. New tork, NY 10C16 

Teaoher or Student Material Student Coet Length 464 pages 

Grade Level Collegiate Suggested Time of Use 1 sem. 

OBJECTIVES: 



SUMMARY DESCRIPTION : The text gives the reader a full description of the mass 
communications Industry and introduces him to all the areas of professional work 
in ioumalism. It also discusses current problems in the media. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: The instructor's manual explains 
each chapter. A s*»t of true and false questions revering each chapter is also 
provided. 
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t It INTRODUCTION TO PRQKOTTDN 



fP_ : : DaU Pub. 

D. E. Materials Ub 

Pub lither,, I885 Nell Avenue. U'i Townshend Hai3. Cninm>,.«. qh ii^in 



r«aa*«r or Student Material Teacher Co»t $5.00 £gngt;> 18 gllriftiy 
Grade Ley* I High School Suggested Time of Use 1 week 



SUMMARY DESCRIPTION: An ex]planation of the function of proaotion as part of 
the distribution process is cleverly done with the aid of a cartoon figure, A 
script is provided which supplements this series. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



* ISO LATING AND MEASURING THE EFFECTS OF MAGAZINE ADVERTISING 

Author _ . _ , 

■■■ ■ Date Pub. 1972 

Publisher Magazine Publishers Assn.. 57^ Lexington Avenue, New York, NY 10022 

Teaaher or Student Material Teacher Coat Free Length 36 pages 

Grade Level Collegiate Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: An effectiveness study project dealing with four survey 
orands that places a research yardstick on what happens when ma^zine advertising 
•neets a prospect. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERJC .21. 



Titl9 MAGA2INK ADS 



u* &•• natari&is iad 

PubliBher 1885 Nell Avenue, 115 Townshend Hall, ColuBbus. OH 41210 

Teaoh0r or Student Material Teacher Co$t $6»00 Length 25 slides 

Crai« Level High School Suggeated Time of Uee 1 week 

OBJECTIVES: 



SUMMARY DESCRIPTION : Brilliantly colored »agft!!ilne advertisements have been 
photographed (close-up copy) to show students a wide variety of national ads. 
fiach ad is critically appraised and the ads were carefully selected so that the 
Integral parts are easily distinguishable* A script is also included. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



1 1« THE MANAGEMENT OF PROMOTION 



Author Edward L. Brink and William T. Kelley Date Pub. 1963 

Publieher Prentice-Hall. Inc.. Enclewood Cliffs. NJ 07612 

Teaoher or Student Material Student Coet Length 417 pages 

Grade Level Collegiate Suggested Time of Use 1 sem. 

OBJECTIVES: 



SUMMARY DESCRIPTION : The purpose of this book is to provide the reader with 
an understanding of reasons why goods are promoted in a free enterprise economy. 
The management of any business activity is basically concerned with the strategy 
of the activity, as well as the direction and coordination of the various means 
tne manager has at his disposal. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 
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^ t» THE Kiy-TH ng T PADfe. ALVKffl'ISIMG 

XMt^or Brnest Obermeyer D ata Pub. 

Publithm r i'\Mrchlld Publicatlons» Inc., 7 East 12 Stireet, New York, NY IOOO3 
Teaoh^r or Studant Material Student Cott $1*00 Length 100 jikgps 

Grade Level Oollegiate/Adult Suggeeted Time of Use 

OBJECTIVES: 



SUMMARI DSSCRIPTION : Compares sound advertising *3 opposed to what the author 
calls tne '^■ythology** of trade advcrtisint^* Well-documented with case studies, 
opinion polls, sales figures, sample letters and analyses of saj[&:> objectives* 



aVATLABLi IMSTRUCTOR MATERIAL AND TESTS: 



t i« MIMA INSTANT PORMOTIONS 

Au thor 



National Retail Merchants Association 
tubUeher 100 West 31 Street, New York, NY 10001 



Date Pub. 



Teaaher or Student Material feaeher Coat $15.00 Length_ 

Jrade Level Collegiate/Adult Suggeeted Time of Uee 

OBJECTIVES: 



SUMMARI DESCRIPTION: ^utstandinc rvta i promc.ians in fu.l col .r. '^inirt eye 
viewer Included. Filmstrip can be cut arart for individual slides. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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THE NatfSTApn- HEP BOOK OF SfcASO^iAL PATTaRKS 



Aut hor Georw Newstadt 



National Ratail Merchants Association 
Pub tinker 100 West 31 Street > New Yori:» NY 10001 



Dats Pub. 



Teacher or Student Material Student 



Coet <20#00 Length 102 paws 



Grade Leve I 



Collegiate/Adult 



Suggeeted Time of Uee 



OBJECTIVES: 



SUMMARY DESCRIPTIOH: Guidebook for rlght-tine buying and promoting of 90 
comnoc!.ities most important to profit in retail stores* Gives 196b lineage figures 
tor 9 major markets with graphic comparison to previous S«year avexage* Beeords 
aggregate lineage for last 20 years with price centers* Space for drawing your 
own promotional patterns on graph* a valuable aid for manufacturers » ad agencies* 
':onsultant8 and students* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title NKW SALES PROMOTION IN THE lulXTILE INDUSTflY 



Author James C* Gumming D ata Pub. 195 ^ 

Pub lieher Falrchlld Publioatlons» inc*» 7 iiiast 12 Streetf New York» NY 10003 
Teaoher or Student Material Student Coet »2*50 Length 232 pages 

Grade Leve I Collagiate/Adult Suggeeted Time of Uee i sem* 

OBJECTIVES: 



SUMMARY DESCRIPTION: This book is composed of seiectc . examples of promotion 
techniques that may guide and Inspire others in tne inaustry who are interested 
in broader markets for their products. Analyzes the promotional techniques used 
by I'eading advertisers in the textiia and apparel industry. Covers the advertising 
campaigns of yam manufacturers » textile mills t converters > selling agents and men's 
and women's apparel manufacturers. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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* ^ lO^q NRMA-RAB AMARD tflNWTM G flADIQ CQMMEBCIAT^ 

Author 



_ . , . . national Retail Merchants Association 
Pub Ivhmr too West -^1 StT^y^t, New York. NY innoi 



J>ato rubt 



T0aoh0r or Student Material Teacher Cotfe $3.00 I^ngtft 2 records 
C?ra<i« L«P«Z Collegiate/Adult Suggested Time of Uee 

OBJECTIVES: 



SVHMARJ DESCFIPTIOH: 26 top retail radio cominercUls on tvo b* olastic wconls. 



AVAILABLE INSTPUCTOR MATERIAL AND TESTS: 



70 NRMA.riAB AWARD WINNING BADIO COMMERCIAI^ 



_ . , . . National Retail Merchants Association 
Publveher IQQ West ^1 street. New York. HY IQQQt 



_Dftte ?ub. 



Teaoher or Student Material Teacher Coet ^3.00 Length 1 record 

Grade Level Collegiate /Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: Top retail commercials chosen in national -competition. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC ^"25- 
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197-^ fERGHANDlSlNG PiANbOOK AND fftfjf fDftlOH CAlKMIAR 



Author Murray Krla^er P at* Pub» 1071 

National B«tail Merchants AssoeUtion 
Publi9h^P 100 West 31 Street. Not York. HY 10001 

T0aoh0r or Studtnt Ma f vial Student Co»t $8.90 Length 96 paws 

Grad* L*vl Collegi&te/Adult Suggttttd Timt of 



SUMMARI DESCRIPTIOn : This pUnbook nas been designed to enftble every aanaftr 
to organlie the irork so that things will g«t done on ti»e. Includes standard and 
ii-5-i* planning calendars, sales percentages of stores by type and in selected 
metropolitan areas, publicity expenses for department stores and «ass aerchandlsers, 
master budget planning spread, nonthly worksheet and many other Uportant retailing 
facts to make more effev-tlve sales proirotion plans. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t u pia?;ning the advertising campaign 

Author Jenkins Tif g ate Pub. 1971 

Publisher MacKillan Oonpany. New rork. NY 

T0aoh0r or Student Material I'eacher Cott Length 171 paiys 

Grade Leve I collegia te/Adult Suggeeted Time of Uee k weeks 

OBJECTIVES: 



SUMMARY DESCRIPTION: This is a series of simulations in marketing mana^^ement. 
Contains players roles, committee assignments, the sequence of simulation and 
various other aspects designed to better acquaint the reader with the company 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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* t< PH QMCyilQN AND ADtfkftTTgTwr 

Author 

P .,. ' National Retail lkid«i«z« AwocUtion * ^'''JSSL 

fublvffr 96k Worth P«nnsYlv*t.ia St reet. Indifcnapclis. IN k(20k 

Uaoh^r or Student Material Student Cott ^.50 L«ngt;i 34 paw 

Crad. Colle^ate/Adult S«j,i,..f d Tim. <,/ f/t, 2 week. 

OBJECTIVES: 



SUMMARI DBSCRIPTIOH: Discusses the one •lemer', that must be ci^sent if any 
reUil eatabliahment is to aucceea— store traffic. Ihrouph advertising ana 
proRotion a retail store virtually holds out its nand to greet those who qo Mt 
krM>¥ the store and welcomes old friends tack for another visit. 



AVAILABLE IN STRUCT OF MATERIAL AND TESTS: 

leacher test book 




to 6 pai^s 
Cott »U.OO Length per issue 



Teaoher or Student Material Teacher 

^•''•^ ^ ^ Suggeeted Ti^e of Use 

OBJECTIVES: 



'pZ\iy'^^'i'''i''l iniormtive nevsle ..ar for :ia:.s frono- ion. .dve>.tising, 

Puolicity and Display Managers geared to r^Uil aarke .ing in tr* ' ..'s. .here are 
promotion ideas, tips and important infonwtion ^or everv sise store 
featuring to total store image in each issue. 



rot. : tern 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Ti t U pROMcrrioNi am introductory AmLYSTS 



Author W. P, Dow— niuthy J. B. farnfcn and M. S. Sc&mn g gf Pub, iqyg 

Pufc Z i • ;i« r Cr»gg/>tcCtaw«Hlll Book Cowtfcny, Hight8toim> NJ 06520 

Uaohtr or Studtnt Material Student Co»t Ltngth 36? 

Crai* CoUagUte Suggmtfd Timt of U»* 1 —. 



SUMMARI DESCRIPTIOH : This took is an introductory text that serves to acquaint 
the reader with proaotion and place it In perspective* It gives the reader a 
thorough treataent of the behavioral processes and structures that forn the founda- 
tion for proDOtion. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U PBOMOTIONi PERSUASIVE COMfiUNICATIOKS IN MAHKgl'IHC 

Author C. A. KirkTistrick and flollie Till— n pat* Pub. 196b 

Ptt^Zie^er _ Richard Irwin» Homewood, IL 

Ttaohtr or Student Mat0rial Student Co»t Length 477 ps—s 

Grad0 Levtl Collegiate Sugg*»t9d Tim« of U90 l sew. 

OBJECTIVES: 



SUMMARY DESCRIPTION : An Introduction to the field of proiiotion BSnaf^eiient. 
It is an up-to-date and balanced treateert of an exciting* challenging and dynamic 
area of marketing management* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

S3 




Sidney Levy 



Daf Pub. 1071 



PublUh^r Scott. Fnres»>n >nT Co.. 1900 iimst Uke Street, Glenylew, IL 60025 
reao^ier or Student Material Student Coet $2.35 lengt/i 100 pages 
Collefiiate Suggfttd Tim* of V 



Grad* Lttttl 



OBJECTIVES: Deeper understand in*; of the behaviora? character and efrecta of 
proN'^tion, especially television advertising. 



WMMAR1 DESCHIPTIOH: Discusses propo^.ion in a somewhat unconventional manner* 
focusing on the pronotional activities of buyers and sellers as a rich, dynamic 
human behavior rather than a technical process, and suggesting sore of the c»»r- 
acteristic subjective si<mifioarce that accompanies It. It is? ar eyceller.i 
contribution to the qualitative content of marketing. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



PROKOTIQNAI STRATEGY 



^' ^' ^» ^' '^^I's and M. R. Wsrsha. Pub.^^ 

Publi9ht r Richard Intin, U^r^^u^^A^ n 



T.a<,H.r or Student Haterial^^S^^ Co.t^^ L.ngtH 6S1 ,a«« 

^'^'^ Collegiate Sw^^e.tei Time of U,, i ^em. 

OBJECTIVES: 



toTr^at a^veii^fn''*^ ^"^i^"" 'V ''^ psychology and then proceeds 

♦nniTJc !?!! i^"^' xeseller stimulation, personal celling, a«j other cSmmunioation 
tonls as part of an overall promotional mix. Problems a« viewed through the eyes of 
the promotional nana.er in the business firm, ana rnjcr emphasis is plaSd Z 
understanding of the factors that affect his decisions and molo managerial strategy. 



o 54 
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Tit I € PUBUCITY HANDBOOK 



Author^ . Date Pub. 1965 

Publi$h0T Sperinr i Hutchinson Go>. Ilk Fifth Avenue. New York> MY 

Teaoher or Student Material Student Coet Free Length 24 pa^s 
Grade Level Secondary/Adult Suggeeted Time of Vae 

OBJECTIVES: 



SUMMARY DESCRIPTION: This publicity handbook is written for the thousands of 
wen and women whose job it is to publicize the activities and orojects of their 
clubs* It contains step-by-step directions for developing pood publicity techniques 
in writing and in channeling a club^s news most effectively. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title THE PUBLICITY PROCESS 



Author £ditori James W, Schwartg Date Pub. 



Pub lieher Iowa State University Press, nmes, lA 50010 

Teacher or Student Material Student Coet $U.SO Length 286 pages 

Grade Level Collegiate Suggeeted Time of Use 1 sem. 

OBJECTIVES : To provide non- .journalise ma.jors with an understanding of publicity 
methods and means. 



SUMMARY DESCRIPTION : Presents practical advice on everytnlng from wrlt^rg a 
news release and using broadcasting facilities to resoonsibili ties of the writer 
and the history of media. 



ERIC 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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r< * U P UBLICITY FOR YOUR STORE 



Author ^^^g py^^ 

National Retail HaxdNaze Association 



Pub tUh0 r_ 964 North Pi j innsvlvania Street. Indianapolis. IN k620H- 

Ttaoh^r or Student Material Student Co »t free Length 2 T^ges 

GradB LBvel Adult Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION : a brie-", 2 oage oulletl'" or now to /ret +ree cutilcity for 
your hardware store. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title PlflTING IT TXeTTHiR 



^f^thor Jimmy J. Koenin ger n^*-« d..i. 

Publieher 1885 Neil Avenue, Itf. Townshend Hall, coiumtmy., OH uV XC 
Teaoher or Student Material Teacher Coet $^or Length ipo t»ges 

Crarf* tey^Z -Au^. School 5«^gfiatad Time of Use i sen,. 

OBJECTIVES : The srudem wl31 oe able tr »>valua « ar>(! ievelop effective ads for 
newspapers. 



SUMMARY DESCRIPTION: An Instructional, oackape to ale. ne cocr^ • s^ator in teachinft 
basic procedures arc techniques of rewsTAper adverti.-ine layout ar ' -^esiirr.. Vhe 
entire 109 page unit includes ar. instructiona] ou-line, references for further 
InvestiiTation, student handouts, and transTSirenc"' master?'. In adaption, cC ^SmiP 
s'ides mav be purcnased separately which iJlustrate eacn cf the ar and concepts 
'"'vered. Although not essential to the unit, the slides aad pre&tlv to the accep- 
tance and retention of the material. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 
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* ^ « PUTTING IT TOGETHEH 



Dat« Pub. 1972 

D. E. Mat«ri»l8 Ub 

Publithep 1885 Nell Avenue, 115 Townshend Hall, Columbus, OH 43210 

Uaoher op student Material Teacher Coet igl5»00 Length 80 slides 

aradtf Level High School Suggested Time of Uae l sem» 

OBJECTIVES: 



SUMMARY DESCRIPTIOn : These 80 slides tie in directly with the manual t?y the 
same name. The slides *r« not essential to teaching the advertising unit, but 
add greatly to the understanding and retention of each of the advertising principles 
covered* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



^* * ^« READINGS I N ADVEBTISING AND PROMOTION STBATECy 



Author Arnold H. Barban and C. H. Bandage Date Pub. 1966 

Publieher MchitTA D. irwln. Homewood. IL 

Teaoher or Student Material student Coet Length 301 pages 

Grade Leve I Collegiate Suggested Time of Uae l sem. 

OBJECTIVES: 



SUMMARY DESCRIPTION: The book is applicable to those courses where the sole 
focus is advertising, as well as in those instances where advertising is treated 
as a part of a broader conceptual field* The readings are located within a con- 
ceptual framework that provides a unifying approach for all material* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Titt« REDISCOVERING MAGAZINES 

Author 



_Dat6 Pub. 1972 



Publi»her_Vi^f^^ine Publishers Aaaoeiatton^ '^7'. Le xington Avaniie. New York. NY in n9» 
Teacher or Student Material Both Coet Free Length 32 wges 

(?rad^ Ley.Z Collegiate 5u^^e«te<i Ttm^ Use l day 



SUMMARY DESCRIPTION: A pocket-piece coverinc facts about magazines. Research, 
statistics, and perspective are presented in a way calculated to be helpful to 
both buyers and sellers of magazine advertising. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title^ 
Author 



RETAIL ADVER TISING COPYt THE HOW. THk WHAT, THE MHY 
Judy y oung Ocko 

^' Date Pub. 1971 



„ . national Retail Merchants Association 

Publteher 100 West 31 Street, New York, NY loOOl 



Teaoher or Student Material 

Grade Level Secondar^v/Cn^^. p^... 

OBJECTIVES: 



Both 



Coat $4.95 Length 96 pages 



Suggested Time of Uae 



Z il ^^.^^^^P^^ON: an up-to-date book that tells not only how to write better 
T^^^'^^ '^'"'^^"'^ ^^^"^ i^- Covers ever? facet oJ r^JaU adve^! 
w ^V^"^* store Wide sales, dii^ct mail, broadcasting, ielirh^w to wort 

lan^^ ''•'P'"'"^''-^^ ^^-^ ^'"n^-'is of examples 'n si.ple,'dix.c anS "vV 



AVAILABLE INSTRUCTOR MATERIAL AND TESTsJ 
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Title 



REl'AIL ADVERl'ISING AND SALES PROMQTIOW 



Author Russell A. Brown and Charles M. Edwarda Datt Pub. 1959 

Publiehtr Prentice-Hall, Inc., Englewood Cliffs. HJ 07632 

Teaoher or Student Material Student Coet Length 705 pawa 

Grade Level Collegiate Suggeeted Time of Uee 1 sea. 

OBJECTIVES: 



SUMMARJ DESCRIPTION: This book deals with the advertising practices in both 
large and small stores. However, more attention is paid to the practices of the 
large stores primarily since it enables the presentation of a aoxe complete account 
of sales promotion methods and procedures. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



* ^« HETAIL BROADCASTER RADIO AND/OR TELEVISION EDITION MONTHLY 

Author Data P h 

National Retail Merchants Associaiion ~- — 

Publieher IQO West 31 Street. New York. NY iooOl 

~ , Radio or TV Edition *ll.6CyUoablnallon 

Teaoner or Student Material student Coet $19.00 Length 4 raiies 

Grade Level Adult Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION: Features the latest developments, success stories and 
ideas of retail broadcasting in radio and TV. Includes excerpts from important 
55t»eches, trade talk and Information ca now best to use radio and TV as an adver- 
tising media. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Titl« 



THE HIGHT ANGLKS 



Babette Hall , p^te Pub. 1965 

Pub liehe r Ines Washburn, Inc». New Yorkt NY 



Teaaher or Student Material Student Cost Length 160 lAeea 

Grade Level Collegia te/Adult Suggested Time of Uae 1 month 

OBJECTIVES: 



SUMMARY DESCRIPTION : "he purpose of tnis book is to present a close-up ol the 
publicist. It shows what he does, now he goes about his trade, his relationship 
with the press, TV, radio, and his clients, and his etnics. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



Title^ 3AI£S PLANNER 



Author n r, u 

Date Pub. 



National Hetail Hardware Association 
Pub liahe r 964 North Pennsylvania Street, Indianapolis, IN H62vH 

Teaaher or Student Material Student Coat 5ree Length_ 

Grade Level vdult Suggected Time of Uee^ 

OBJECTIVES: 



SUMMARY DESCRIPTION: A complete. 12 ,onth aavertisinf and promotion calendar 
tor the hardwareman. Contains work sheets, promox.ior ideas, etc. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Ti 1 1« SALES PROKQ'llON cJNGYCLCPEDIA VOLUHi:; II 



Autnor ^ Date Pub. 1963 

National Hetail Merchants Association 
Pub liaher loo West 31 Street. New York, NY 10001 

Teaoher or Student Material Both Coat $20.00 Length 532 pages 

'Grade Level Adult , Suggeeted Time of Use 

OBJECTIVES: 



SUMMARY nESCRIPTION: The Sales Promotion Encyclopedia Volume II is designed to 
make available case histories on all types of sales promotion activities Khich have 
been assembled since 1958 in the NRT-'u^ Loan Library in New York* Actual case his- 
tories of how stores have staged back-to-school campaigns, Christmas promotions and 
eversts, clubs, con-ir.unity and dovrntown proriotions, contests, Easter, Flather's Day» 
Kother's Day, exhibits and fashion shows, institutional advertising, openings^ 
customer service programs, etc. are included. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title THK qTORY OF THt-J YELI£) W PAGES 

— — Date Pub. 1972 

D. E. Materials iab " '^^ 

Publieher 188S Neil Avenue, ll*? Townshend Hall, Columbus, OH 43210 
Teaoher or Student Material Teacher Coat $15*00 Length 80 slides 

Grade Level Secondary Suggeeted Time of Uee 1 day 

OBJECTIVES: 



SUMMARY DESCRIPTION : An unusual but much used aspect of advertising is the 
telephone directory yellow pages. This is the subject of this presentation which 
features 80 color 35mm slides and a taped narrative available in a choice of reel- 
to-reel or cassette. An accompanying booklet also gives the script for the tapes 
presentation so that the user can easily insert his own ideas. This presentation 
was developed through the courtesy of Ohio Bell with the idea that more D. E, 
students will someday be involved in writing adr. for the yellow pages rather than 
national TV or magazines. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



-36- 61 



Titl0 STMTt-r.Y IN ADVHRTTSING 



Author Leo bo.'-irt D ata Pub, 196? 

Publieher^ Harcourt« Brace & World> New York> NY 

Teaoher or Student Material St'.t<ient Coet $2»85 Length 336 pagps 

Crai* ieweZ Collegiate Suggested Time of Uae i sem. 



SUMMARY DESCRIPTION : Concentrating on the qualities of mass communications that 
lend themselves to marketinc purposes, the author focuses sharply on media strategy- 
how much to spend, where, in what kind of message units, how often, aimed at par* 
tlcular targets — areas where he feels the advertiser can exercise rational controls. 



VAILABLE INSTRUCTOR MATERIAL AND TESTS. 



Ti t le SUCCSSSPUL STORE ADVERTISING 



Author Kenneth Collins z ?ate Pub, 195^ 

Publieher Fairchi ld Publications. Inc.. 7 East 12 Streei:. New York. NY inocn 
Teacher or Student Material Student Coat $1.7'; Length 52 pages 

Grade Level Gollepiate/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: A detailed study of retail crore promotion, Kith particular 
emphasis on writing good copy. Discusses institutional copy for the store, vender- 
paid advertising and the writing of compelling headJines. 



AVAILAB1(jE INSTRUCTOR MATERIAL AND^^STS\ 



* ^« TELSViSIONS GUSSIG GQMMSRCIAI5 



Author Lincoln Dlamant Date Pub, 1971 

Publieher Hastings House Publishers, 10 East 40 Street, New York, NY 

Teaohep or Student Material Student Coat $14.50 Length 305 pages 
Grade Level Collegiate Suggested Time of Uee 1 sen. 

OBJECTIVES: The purpose of this book Is to show the social iapact of these 
commercials. Each was judged on longevity, memoxablllty and influence on latter 
technique. 



SUMMARY DESCRIPTION: A study of the 69 "classic" conunerclals aired on U. S. 
television between 1948 and 195B« This book assesses not only their sales impact, 
but also their overall marketing and sociological signlfioance. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



^ J« TV COMKERGIALS - HOtf TO CREATE SUGGESS?l)i- fV ADVERTIS ING 

Author Charles Anthony Wainwrlght pate Pub. 1971 

Publieher Hastings House Publishers, 10 East 40 Street, New York, NY 
Teaaher or Student Material Student Coet $8.95 Length 316 xAms 

Grade Level Secondar/ /Collegiate Suggested Time of Uae 

OBJECTIVES : 



SUfiMARY DESCRIPTION: Examines the- total commercial from original Idea to 
finished film. Specific subjects examine.^ include costs, research, local and 
foreign commercla]r., commercials for children and teenagers, and the creativity 
process that goes into tnt idea of the commercials. 




AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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TitU 



256 TESTED PROMOTION IDBAS FOH MEN*S WEAR RETAILEBS 



Neal^^hy ^Oate Pub, 19S9 

Pub lithe r Palrchlld Publications, Ino», 7 e^st 12 Street, New York, NY 10003 
Teaohtr or Student Material Both Coet $1»00 £,gngt;i pages 

Crad* Ltvel Colleglate/Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARJ DESCRIPTION: Designed to provide stores with the benefit of Madison 
Avenue thinking. The promotional experience of more than 250 stores of "11 types— 
sinall, medium and large stores— independent, department and chain stores — are 
reviewed and included* For example, ideas for reactivating accounts, i^ther*s 
Day, credit plans, cooperative promotions, give aways and premiums > fashion shows, 
and public relations guarantees* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



^ l« UNIPACI ADVLRTI3ING MTH 



Author Ira Martel n^.^ p, . 

D. K* Materials Ub — P«fc._1221_ 

Publieher 1885 Neil A venue, 115 Townshend Hall. Columbus. OH 4?21Q 

Teaoher or Student Material Student Coet $l.so Length 30 pages 

Grade Level Secondary Suggested Time of Vae 6 hours 

^V^^i^^f:. ^^''^ distributive education student a basic understanding of 
the mathematical concepts most often used in advertising* -irsx^naing 01 



SUMMARY DESCRIPTION: An Individual student package of 6 lessonr designed to 

?M "!l?*J?^"?^"f °^ -^tnematical concept, most often used L adver- 
Iro'^r^ 2i\a'^h'?:c\Jo"n!"'^' * '^^''^'^ ^^"^-^ - 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 
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Author J limy G. Koenln(^r Dat0 Pub, lori 

D. E. Materials lAb ~ 
Pub li§h» r 1885 Neil Avenue, 115 Townshend Hall, Columbus, OH <»3210 

TeaohT or Student Material Teacher Coat $3.00 Length 40 pages 

Grade Level Secondary Suggested Time of Use lo hourm 

OBJECTIVES: The student will be able to identil'y effective advertising layout 
practices in actual newspaper advertisements. 



SUMMARY DESCRIPTION: This booklet Includes ten -^smm slides of newspaper ads 
and the materials necessary to help a student ^ud^e the ad In the sAme term* used 
In the National OEGA advertising competition. This would be used to round out a 
unit in advertising and comes complete with 10 transparencies of the expert iudges* 
rating of each of 10 ads. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Transparencies 



ERIC 



65 
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APPAREL AND ACCKSSOfilislS 



0^.02 00 00 



Organized subject matter and learning experiences 
related to the variety of sales » fashion coordination » 
and sales-supporting tAsks perfomed by distributive 
employees and management personnel in retail and 
wholesale establishments primarily en^ged in selling 
clothing of all kinds» including related articles 
for personal wear and adornment. 



Ti t U APIA FACT ^BHVTRE 



: DatB Pub.^xm^ 

Publi9h0r AHA. suit« QQ O. 1611 North W Sttyt. Arlington. VA 

- . ^ , ^3*00 for schools or libnzios/S^S.OO 

T0a0h€r or Student Material Teacher Co$t for Length 200 m.e. 

^ - , , individuals 

Crad« Collegiate Suggmtted Time of Uae 1 week 

OBJECTIVES: To prov<. all the important data about the footwear industry and 
to enable aaricet research, projections, and statistical analysis. 



SUMMARI DBSCRIPTIOH: Skews how statistics are used in the footwear industry to 
analyze aarket, location of a plant site, projection of sales, etc. 



AVAILABLE INSTRUCTOR MATERIAL ASD TESTS: 



t U ABOUT CARS AND KCEEL 



Author „ ^ 

itfduoational Dept. ^""^^ 



Publieher,, Eastman Cheaioal Products. I nc.. 260 Madison Avenue. New Yorkp MY loo iA 

Teaohor or Student Material Student Coet Length 6 pages 

Grade Level Secondarv/Coll^^^f.^ Suggested Time of Uae 

OBJECTIVES: 



SUMMART DESCRIPTION: A review of factors involved In the production and use of 
merchandise made with this fiber. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

67 
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2** 1 1« ALL THe; NATURAL WONDei.HS OF WOOL 



^^^^or P ats Pub, 

Wool Kducation Center 

Publi»h0r Ameri can Wool Council, Suite 520. 909 Seventeenth Street, Denver, CO 8 0202 

Teacher or Student Material leacher Coet Free Length 

Grade Level ^pcondar v/Colloglato Suggested Time of Uee 

OBJECTIVES: 



SUMKARY DESCRIPTION: This bookl«5t contains a scientific analysis of wool fiber. 
Information on recent technological developments, machine-washabllity, permanent 
creasintt, pleating, rain-and-stain repellency. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



^* * ^« APPAREL AND ACCeiSSOHIES FPU WOKfciN. MlSSb'S AND CHILDREN 

^^^fior Karen k, Gillespie ^^^^ p^^^ 

Small buniness Administration — f < J 
Publieher U« S« Governnent Printing Office. Washington, DC 20402 

Teaoher or Student Material Student Coet Free Length 19 pagps 

Grade Level ^^^"It Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: ihis pamphlet has been prepared for those persons interested 
in any phase of this inrtustry. It describes and gives references pertaining to 
advertising, Better business iiureau rulings, distribution of products, fabrics, 
fashions, etc. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



-42- 



A^t>ior ^ Z ?atg Pub,^ 

Publisher Celanese Fibers Co.. 522 Fifth Avenue. New York. NY 100^6 

Teaohtr or Student Material Student Coet Length 3 pages 

Grade Level Secondar\VCollepiate Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCFIPTION: 3rii»fly reports on this fiber's features. Details Khat 
Arnel looks like In differtint forms, how it is made, and hoH to take car« of it. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le BASIC FA'^'HIGN TriA ININC 

Author 



Texas LJucdtion Agency and 
Publisher Thw Ur.iver'-.itv of Texas, Austin. TX 



_Date Pub. IO69 



Teaoher or Student Material Student Cost Length 76 pages 

Grade Level Sec-n^ar-z/Col legiat^ Suggested Time of Use 1 sem. 

OBJECTIVES: To prepare people for the sale of women's apparel. 



SUMMARY DESCRIPTION: Introduction to fashion, fabrics, color, basic figure 
types, and knowledge of desifrn-line-form are some of the topics covered. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS' 

ERIC ^>»^ 



Author 



J>af Pub. 1972 



Pttl>ttt^<r Palrchlld Publicationa. In c.^ 7 Ea«t 12 Street. Hw York. NY 10001 
Teaoher or Stud«nfc Ma f rial T>>eh«>r gtftt $80.00 L< not ft 86 slides 
Grade Level Secondary/Colleglaf Suggttted Tim* of Vee 2 i«i*lr« 



SUMMARI DESCRIPTION: A slide series of fashions fro« the designer houses in 
New Yorki de Ia Renta. blass. Brooks, Beene. etc. CoBmentary, sunmary and a 
Glossary of key tens are included. 



A/AILABLE INSTRUCTOR MATERIAL AND TESTS: 




Date Pub. 




SUMMARY DESCRIPTION: The design houses of New York, their designers arni 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS ': 



ERIC 
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BOUTIQUES 



Date Pub. 1968 

Publi$h0 r Fklrchlld Publicat i ons, inc.. 7 Eart 12 Street, hew Yor k, NY 10003 

Teaahar or Student Naterial Student Co3t $64.00 Length 34 slides 
Grade L«y«r Secondary /C o Uegiate 5u^afiste<i rime of Use i w^ek 



SUMMARY DESCBIPTION : The ixpact of tne boutique across the nation. Also shows 
different boutiques. 



AVAILABLE InsTFUCTOR MATERIAL AND TESTS: Co.r.entary and discussion questions 
are included. 



Title BUYING CLOTHES WISti. 



Author _ ^ _ . 

Tj ^ ■ ^ . _Dat0 Pub. 

Home economics rept* ■ 
Publiaher Pendleton W oolen Pi lis. ?lc 5. W. Jefferson Street, Portland, OR 972 01 

Teacher or Student Material ^,„dent Coet Length 4 pa^s 

Grade Level SecordftrV -gi'l- Suc/i^cste J rime 0/ Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: Lraws a-- lor. -.he rr.-rUa of wool. Describts quality. 

tffUs you to look for suo: ex-.zsr >.r, pic .r -proof ing, and consider how much it will 
cost to take care of, Civea dir<? -tions tcr prersinsr wool using a cotton-lJned 
wool press cloth. 



AVAILABLE I/'STRUCTOR MATERIAL AND lE.^TS 



ERIC 



CAN YOU IMAGINE? 



J : D ate Pub, 

American Textile Manufacturers institute. Modem Hilklng "~ 
Pub lither Picture Service, 1212 Avenue of the Aaierioas, New York, NY 10 036 

Teaoher or Student Material Student Coat Length 131 mln. 

Grade Leve I Secondary /Adult Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION: A color movie that illustrates the role that textiles 
play in daily life— at home, in sports, in industry and in national defense. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



* i« A CAPSULE COURSE ON CORDUROY 



Author 

. Date Pub. 



Publisher Corduroy Council of Africa. 1. SI Stt^et. M.w Yorfc. NY ^c^^o 

Teacher or Student Material Teacher Coet Length Chart 

Grade Level Secondarv/Collegiate Suggeeted Time of U»e 

OBJECTIVES: 



""S.^ /Priai^: Introdues one to the „.,bers of the corduroy ft.ilv. 

gives «.,hin« a«i ironJ^ instSlcUoJ:. " "'^^ "^y* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS ^ 



> 



ERIC -^"^ 



CEIANESE ACETATE 



Author n ^ « t 

: Dnta Pub. 

PublUhtr Celanese Fibers Co.. 522 Fifth Avenue, New York, NY IOO36 

Teaoher or Student Material Student Coet Length 3 pages 

Grade Level Secordary/Col leplate Suggested Time of Uee 

OBJECTIVES: 



SUMMARI DESCRIPTION: Outlines the fiber's advantages, tells how it is made 
Irom trees, and describes its wide lan^re of uses in knits, lingeries, and hone 
furnishings. Also specifies how to wash and iron fabrics containing acetate. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titl0^ 
Author 



CEIANESE ON YOUR SALES FOflCE 



Advertisln<r Dept. 

Publieher Celanese Fibers Co.. ^22 Fifth Avenue, New York. NY 10036 



Date Pub. 



Teaoher or Student Material Studenr Cott 

Grade Level Secondarv/Collegiate Suggested Time of Uee 

OBJECTIVES: 



Length 35 pages 



SUMMARI DESCRIPTION: Introduces the textures, patterns, perfonnance qualities, 
colors, clothing and home furnishing fashions made of the company's synthetic 
fabrics. Describes consumer education activities, such as a fkbric library whei» 
designers, manufacturers, editors, and reUilers can preview next season's 
fashions and fabrics, performance tests and identification, and staff members 
Who can be consulted on special problems. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC 



Ti 1 10 CHBMSTRAND CORPORATION HAS A WAY WITH NYLON 



A^^thor . Dat0 Pub. 

PuMta/idr _.Chejngtr&nd_Corp>, 3^0 Fifth A venue > New York. NY IQQOI 

Teaohar ot Student Material Stud ent Coat Length 11 p&ges 

Grade Leve I Se cond ary/Co llegiate Suggested Time of Uee 

OPJECTIVES: 



SUMMARY DESCRIPTIOH: Tells how fabrics ware developed, made, and are used in 
lirht and heavy upnolstsry, camring clothes, car seat-covers, carpets, stretch 
y^Tizz for sportswear, and silklike fabrics used by hifrb-fashion designers. 
Describes the company's plant and how nylon is controlled automatically during 
spinning and drawing "to produce uniform denier and unbroken yarn." Illustrates 
nylon used in Monsanto 's Plastic Home of the Future. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title CHROMSPUN ACETATS; BISTROI-j AGETATis; 



Author ■■ Date Pub. 

Education Itept* 

Pub lie fei>r_Eristrren Chemical Prod uces, Inc>, 260 Madison Avenue. New Yoric, NY 10016 

Tracker or St'uder.t Material Stu de nt Coet Length ^ pages 

Grad4> Leve I Secondary /Collegiate Suggested Time of Uee 

OBJECTIVES: ^ 



SUMMARY DESCRIPTION! : Describes properties of these man-matde fibers* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 
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''itla V^'^'lHr:S /^^•C J: LINL mND PhOPGH'ilON 



Date Pub. 

^rro-ei, (, rih! Licriry. Now York State Uolle^e of Hone Economics" 
'Ublis h e r , Cornell university, Ithaca, NY ikb^O 

^'^ " ^ $2.00 ' 

:ca(yht,>^ ::cuden^ Mace via I leacher Cogt Hental Length ^1 mint 

:ra'i^2 L^t>g I r.om rv/ Jo] leylate Suggested Time of Uae 

:3JECTIVSS : 



JUMMARy DECCPriPTION : ^Ihls film snows a hitrh school class considering how to 
s-leco clD-.hes: nov/ to an^xly-^.e body type and good features, the importance of 
iin? on w: ith arJ reiehtt proportion and skirt length, and choosing the right 

accessor i^'-? e 



AVAILABLE I\'STRUC?CR MATERIAL AND TESTS: 



— : ^ ^ Date Pub. 

-atiCnai ciuoatlon .".s?;oclarion 



?:i h lis he r Zi^vi. ^co^otIcs, l?Ot Sixteenth Street, Washington, DC 2 0036 

Tsaaher or Student Material Sindent Cost Length 32 pages 

:'r:ide Level 3.. >onca--. /C^n.,.iate Suggested Time of Use 

'yfiJcCTIVES : 



SUMMARY ?E3:RIP:j: y.- -^Tpr-. nelu in buildinsr a r^rsonalized, cooixiinated 
v-ariroV:. /ract inal info-^tion on fnf» T^r.ycho logical and social Implications of 
^]o\::i'i^ a/ wr.}] r.^^-\, ^'dily, weekly and seasonal care ann oroDer storage. 



h/AILABLE lUST'u., , .\ .A^cRlAL AND TESTS: 

ERIC 
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Title COLOR JOY 



Author^ , Date Pub. 

Hit Dye Uom Produote Co# 
Fublieher^ , prder f rom Assoclaticn Fllms^i Inc#» 600 Madison AYenue» Nen York» NY 

Teacher or Student Material Teacher Coet Length 15 alnutes 

Grade Level Socondary/Colleglate Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: A movie that gives step-by-step techniques on dyeing with 
CO lor • 



AVAILABLE INSTRUCTOR MATERIAL ASD TESTS: Teacher^s guide and student 
booklets o 

T< t lo C OLOR, LINiCt AND DESIGN 

Author Date Pub. 

Pub liohor ITT Educational Publlshlng» 4300 West 62 Street, Indianapolis^ IN k(206 
Teacher or Student Material Student Coet $5»^ Length 152 pages 

Grade Leve I Secondary/Colleglate/Adult Suggested Time of Uae 1 8en» 

OBJECTIVES: 



SUMMARY DESCRIPTION : fashion drawing and sketching for the non-*rtist# Covers 
: color theory, psychology and application related to apparel, sales pronotlon and 

advertising. Reviews history of costumes with text and illustrations to teach 
historical influence on modem dress# Discusses accessories, tasic silhouottas, 
clothing details, size ranges, and categories* A jointed fashion figure and full 
color chart are included with the text* 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual {$5^00) 



Titla 



CONSUHEfl BUYING GUIDES 



Author __Dat3 Fub. 

Education & Consumer Helations 

Publither J. C, Penney Cqq^ ikGl Avenue of the Americas. New York. NY I OOI9 

T0aah0r or Student Material Teacher Coet $ .05 Length 



Grad0 Ltvel Secondary/Collegiate Suggested Time of Uae 

OBJECTIVES: 



SUMHABJ DESCRIPTION : Gives complete information needed for wise buying for 
shoes, men's dress shirts, fabrics, foundation fsirments for teens, swimwear, 
sweaters, slips, men's and boy's sport coats, gloves, hosiery, young men's slacks. 



AVAILABLE ISSTRUCTOR MATERIAL AND TESTS: 



Ti 1 10 CORDUROY. P'fiOH WORK GLGTHKS TO GIAMOUR 

Author Date Pub. 

Publimher Corduroy Council of America, 15 East 33 Street, New York, NY 10022 

Ttaoher or Student Material Student Coet Length Folder 

Grade Level Secondary/Collegia te Suggeeted Time of Uae 

OBJECTIVES: 



SUMMARJ DESCRIPTION : A brief history of corduroy from the 18th Century to its 
popularity today as a fabric for sports clothes, maternity wear, and home furnishings* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 

ERIC V7^^^ 



Author 



Date Pub. 



PubliBher_Utior^l Cotton Council of A merica. P. 0. Box 1228S. Men.T>hls. TN 

Teacher or Student Material Teacher Co,t Length Poster 

Grade Level Secondarv/Coll eglate Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: Paintings show cotton being planted, cultivated, sprayed 



>tK^JL>4fiLr INSTRUCTOR MATERIAL AND TESTS: 



rON FACTS ABOUT VltiRR AND FABRTH 




Publiaher National Cotton Council of A merica. P. 0. Box 12285. Memphis. TN 38112 

Teacher or Student Material Student Coet Length 14 x,a«s 

Grade Level Secondarv/Con.f.^.t./Aw„i. 5u^^«.tei Time of Uee 

OBJECTIVES: ~ 



SUMMARY DESCRIPTION: Describes current research to develop new cotton stretch 
fabrics and cottons with more luster and different kinds of f lSiZs.!aJd fo^^ 
cotton fabric for cold climates. Includes shopping tips. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS ': 



Titl9 



COITQN FROM FlhJLD TQ FAbRTC 



Author 



Data Pub. 



Publither National Cotto« Gnunnn nf An^ftr-irA. P« 0» box t228S. Memphis. TN 38112 
TaaohtP or Student Material Teacher Co§t Free Length 28 paces 



OBJECTIVES: 



SUMMARY DESCRIPTION: Covers the phases of the cotton Industry from planting 
to the latest methods for finishing the cloth. Explains the technical points of 
knitted and bonded cotton fabrics. Lists the memorable dates in the history of 
cotton from 5000 B.C. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title CRfalATIVK KEN*S WtiiAR HiiTAILING 



Author S. Thomas Sa1t.7. g gt^ Pub. I96i 

Pub liehe r Fs.irchild Publj cat ions. Inc., ? fciast 12 Street, New York, NY IOOO3 
Teaoher or Student Material Student Coat $1.50 Length 8^ pages 

Grade Level Secondary/Co llegiate Suggeeted Time of Use Z weeks 

OBJECTIVES: 



SUMMARY DESCRIPTION: A series of 69 articles, reprinted from Daily News Record, 
explaining all phases of ir.en»o wear rstailin^' including decor, display, pricing, 
advertising, sales training, credit and collection and location selection. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS": 



Grade Level 



Secondary/Collegiate 



Suggeeted Time of Uee 



ERIC 
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Htl0 



A DEFINITIVtJ GUIDE TO PERI'lANENT PRESS 



Author , Date Pub. 

Publiehe r Celanese Fibers Marketing Coo> S22 Fifth Avenue, New Yorkt KY IOO36 

Teacher or Student Material Student Co$t Length 20 payees 

Grade Leve I Secondarv/Colleglate Suggeeted Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION : Discusses the "technology, processes, and end uses" of 
this process. Gives "a simple explanation of creases versus wrinkles" and describes 
in detail the two basic types of permanent press finishes • Answers common questions 
on the process and promises that from now on "it will have a permanent place In 
textiles." Lists "the range of end uses for PP fabrics," with examples. Includes 
a dictionary of terns and shws samples of the manufacturers • guarantee tags on all 
PP fabrics made with Fortrel. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title THE DEFr:NrABLK FIBER 



Author ^ Date Pub. 

Product Information, Public Relations Dept., American Viscose Div. 
Publisher FKC Corp.. 1^17 John F. Kennedy Boulevard, Philadelphia, PA 19103 

Teacher or Student Material Student Coet Length 12 xa»s 

Grade Leve I Secondary /Collegiate Suggeeted Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: Illustrates garments and other uses of Avrilt blended 
with cotton, rayon acrylics, polyesters, or alone. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 

ERIC ^0 



A DirrriONARY OF TfliXTlLE TclRWS 



Author 



Date Pub. 



Publi§h0r Dan .-^ivor Kills, lnc#t ill West 40 Street, New Yorkt NY 10018 



Grade Leve I Secondary/Collegiate/Adult Suggested Time of Uee 
OBJECTIVES: 



SUMMARY DESCRIPTION: A pocket-size compilation of terms in the Language of 
Textiles ^^;at includes a selection of the more basic terms* Also lists textile 
organizations that aim to improve the textile industry* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti tie xK^ IX)*S AiND DONTS Or J?HA AND GIHDLE BUYING 

Authorj^ Date Pub. 



Publieher The Lovable Co , 200 riadlson Avenue, New York, NY 10016 

Teaoher or Student Material Teacher Coet Length Wall chart 

Grade Leve I Secondary/Collegiate Suggeeted Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: A wall chart that illustrates points to consider in 
fitting undergarments* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Teaoher or Student Materia I both 



Coet 



Length 



ERIC 




TitU 



DRESS - :nS CLOTHING TEXTBOOK 



Author hess V. Oerk*^. as revised by Kleanor J* G>wn » Date Pub. 

Publiehsr Charles A. Bennett Co,, Inc.* 609 West Detwelller JBrlve. f»orl>, IL 6l 61» 
Teacher or Student Material Student Cott $6.96 Length 672 jagea 
Grade Level Secondary /ColleRlate/Adult Suggeated Time of Une 

OBJECTIVES: 



SUMMARY DESCRIPTION: Applies concepts of color, design, fabric selection and 
the many meanings of dress to personaliiy. U.3es history as a guide to current 
fashions and sets up sound values and princiDles of style and fashion. Keys to 
trends and cycles are included, a variety of projects develops skills and sound 
consumer practices. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Guide free 



Title EUROFltAN COUTURE I 



""'''"'^ — — Date Pub. 1971 

Publieher Fairchild Fuplicatlons. Inc., 7 ;iAst 12 Street, New York, NY IOOO3 
Teaoher or Student Material Teacher Co8t jibO.OC Length kt- slides 

Grade Level SecondanVCollepiate Suggeeted Time of Uae 1 week 

OBJECTIVES: 



SUMMARY DESCRIPTION : Slides or preai .-.aropean Couture Houses, their designers 
and creations. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTs': CommenUry, fura]»ary and a gloseary 
of terms are included. 



Ti 1 10 EUROPJi^N CQUTURfe: II 

Author 



J)ata Fuh. 1971 



Publi»h« r Fklrchlld Publication s. Inc.. 7 East 12 Street. New York. NY 1000^ 
Uaoher or Student Material Teacher Coat $80.00 Length 41 s lides 
Grade Leve I Secondary /C ollegiate Suggeated Time of Uaa^J we?k_ 
OBJECTIVES: 



SUMHAFI DESCRIPTION: Shows European Couture Houses, their designers and 
creations. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: CommentaTy, summary and a irlossaiy 
of terms are included. 



Title EUROPEAN COUTURE - F'-LL •'?2 



Author Pate Pub. 1972 

Publieher F^lrchlld Publications. Inco, 7 East 12 Street, New York, NY 10003 
Teacher or Student Material Teacher Coat $120.00 Length 75 slides 

Grade Leva I Secondary/Collegiate Suggested Time of Uee 2 we eks 

OBJECTIVES: 



SUMMARY DESCRIPTION : Slldeij on great European Couture rouses, their designers 
and creatlonsc 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS;. Comnentflrjf, summary and a glossary 
„„y„.of terms are Included. 



Ti tl« bURQPEAN COUTURc: - SPRING *72 

Author ^ _pat« Pub, 1972 

Pub liahe r Falrcnild PuMications. Inc.. 7 tost 12 Strret. New York. NY 10003 
Teaoher or Student Material Teacher gogt »i20.0G Length 75 slides 
Grade Leve I Secondary/Collegiate Suggeeted Time of Uee 2 weeks 

OBJECTIVES: 



SVMMARl DESCRIPTION: Slides on great European Couture Houses, their designers 
and creations. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: CoiEnentary» sunaAxy and a glossary 
of terms are included. 



Title bUBOFEAN RfaADY-TO-HEAR 



^^tnor Z ?ata Pub. 1971 

Publisher Fairchild Fublicatlons, Inc., 7 £ast 12 Street, New York, NY IOOO3 
Teaoher or Student Material Teacher Coet $80.00 Length 45 slides 

Grade Leve I Secondarv/Collegiate Suggested Time of Uee 1 week 

OBJECTIVES: 



SVMMARl DESCRIPTION : Shows the trend away from the haute couture to the ready- 
to-wear fashions for women. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Gomnentary, summary and « glossary 
of terms are included. 

ERIC .58. 



1 1* eUROPEAN Ri!ADY-TO.WEAH - FML *72 



Date Pub. 1972 

Pub lither ^klrchlld Publications. Inc.. 7 East 12 Street. Hew York. NY innn^ 
Teaohmr or Student Material Teacher Co at $80. 00 Length »5 alldsa 
Crad* I#i>«Z iecondary/Col leKlate Sug^eated Time of Uee 1 week 



SUMMART DBSCRIPTIOH: Slides on European ready-to-wear for RiU •72. 



AVAILABLE INSTRUCTOR HATERIU AND TESTS: Commentary, su«ary and a glossary 
of terns are included* 



Ti t le EVOLUTION OF FASHION 

Author 



Date Pub, 



Publieher¥:ll^dy Pubxishirg Corporation. -^^ 39 White P]>1„« Road. Bronx. MY iritAy 
Teaoher or Student Material Teacher Coet $160^ Length I06 slides 
<;ra4« Secondary/Collegiate Suggeeted Time of Uee 2 weeks 



slides ann''/^''''^''^''''-' ^^'^^--i^^l teaching aid consisting of 106 full-color 



AVAILABLE INSTRUCTOR MATERIAL AND TESTs': Manual contains suggestions for 
10 lessons, exam reviews, and the complete script with a coirnentary, 
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Tit 10 



5- — . pate Pub. 

Product information Services, Kibers Operations 

PublUher American Viscose Div.. KKC Corp., VjO Fifth Avenue. New York. NY loool 

r«atf*«r or Student Material Student Coet LcngfcA_2o »imite8 

(?ra<f# ^<i>»l Secondarv/CoHepiate Suggested Time of Uae 

OBJECTIVES : 



SUMMAR1 DESCRIPTION: a u, movie shovinj? rayon, acetate, and cellochai 
being lanufactuied and used in cTothinp, hof.* furnishings, and in indust^. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titlm FABRIC ALyAK/.C 



Author Karvin Klar^wer Date Pub . 1971 

Publieher ^irchild Publications. Inc. 7 tast 12 Street. New York. NY lOOOT 

T0aeh0r or Student Material both Coet $4.95 Length 148 nagas 

Crad* i;«t)«l Secondary/Collegiate Suggested Time of Uae 1 se«. 



OBJECTIVES: To help those concerned with textiles to keep pace with the aany 
changes taking place* 



SUMMARY DESCRIPTION: A ^loRcar:/ of Important textile terms. Includes analysis 
of trends in technology, description of natural fibers, charts pioduc Aon ar«as, 
shows key industry statistics and lists frenera] and trademark names lor all 
leading fiber houses. 
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Titl0 



FABRIC DICTIONAHY 



Author ^ Date Pub. 

Pub Zithe r Educational Dept.. The fiutterlck Co.. Inc.* P.O. Box 1752. AltootMt. PA 
Teaoher or Student Material Student Coat $ .05 Length 6 paggs 

Grade Level Secondarv/Golleglate Suggested Time of Vee 

OBJECTIVES: 



SUMMARI DESCRIPTIOH: Shows snatches and describes 73 fabrics from alpaca to 
voile » telling what each is rade of and its use. 



AVAILABLE INSTRUCTOR MATERIAL AND TEST^ : 



Ti t le FABRIC FACTS 

Author j)at4 Pub. 



Pub liehe r National Institute of Drycleanlng. Silver Spring. KD 20910 

$2.00 for " 

Teacher or Student Material Teacher Co»t 2 years Length 12 Issues 

Grade Lt^vel Secondarv/Collegiate/Adult Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION: A bulletin service that offers technical information about 
fabrics and fibers for retail stores, educators, Extension personnel » and JBetter 
Business Bureau. 



AVAILABLE INSTRVCTOR MATERIAL AND TESTS. 
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TitU 



FABHIGS FOR CLOTHING 



Author 



Eleanor J« Gawne 



Date Pub, 1973 



Publisher Charles A» Bennett Co»» Inc»» 809 W. Detwelller Drive, Feoria, IL 6l6l<» 



Grade Level Secondary/Collegia te/Adult Suggested Time of Uae 
OBJECTIVES: 



SUMMARJ DESCRIPTION: Gives complete information on textiles fxoa fiter to 
finished fabrics, history, sources and production, varieties, properties of fltetst 
■anufacturing methods, yams, weaves, color and design, dyes, printing, uses and 
care for each fabric* Covers new consumer laws for care, labeling and flaaBabiUty* 



AVAILABLE INSTRUCTOR MATERIAL AID TESTS: 
Title FACTS ABOUT MRCHANDISE 

Author William B« Logan and Helen M» Moon D ate Pub. 196? 

Publiehe r frentiee-Hall, Enalewood Cliffs, NJ 07632 

Teaaher or Student Material Student Coet $6.57 Length 372 pages 

Grade Leve I Secondary Suggested Time of Uae 

OBJECTIVES: 



SUMMARI DESCRIPTION: Preocnts a description and analysis of the products «ost 
frequently bou^t and sold in dejKirtment storos. Stresses buying benefits* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual and Film Lists 

(^2.20) 



Teaeher or Student Material 



Student 



Coet %U77 Length 128 pages 
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Ti 1 10 FACTS ABOUT ZEPEL FABRIC FLUOPJDIZliR 



Author Date Pub. 

E» lo Di'Pont Be Nemours & Coc$ Inc* 



Pub li§h0r Organic Chemicals DepUt Dyes and Chemlo&ls Dly.p Wllinlngton» DE I9898 
T^aeher or Student Material Student Cost Free Length V pages 

Grade Leve I Secordary/oolle plate Suggeeted Time of Uae 

OBJECTIVES: 



SUMMARJ DESCRIPTIOH: Describes the new finish^ how It iforks» how to recognise 
It In home furnishings and w' \rlng apparel* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title THE FACTS SPEAK TOR THBMSELVES 

Author D ate Pub. 

Publieher Wairketlng Dlv»» Koiatron Coo» Inc#» 61? Mission Street^ San Pganclscpt CA 
Teaeher or Student Material Student Coet Free Length 

Grade Level Secondary/Collegiate Suggeeted Time of Uee 

OBJECTIVES: 



SVMMABl DESCRIPTION: Presents informatlcn about the Ko»tron Corapany^s 

ritented process for perinanent press fabrics and the quality control program 
nltlated by the company* 



ERIC 



AVAILABLE IHSTRUCTQR MATERIAL AND TESTS: 



Titt* 



F^IftCHILD''S DICTIONARY OF TEXTI LES 



Author Edited by Isabel B. Hlngate Date Pub. 1970 



Publiaher folrchlld Publications, Inc., 7 iilast Street, New York, NY 10003 



Teaoher or Student Material Both Coat $35»00 Length 670 pages 




OBJECTIVES: 



SUMMARY DBSCRIPTIOH: Includes more than 13»000 definitions relating to the 
textile industry. Covej.'s producers, converters and distributors of textile prod- 
ucts, manufacturers of equipment, selling and promotion af:encies and researchezso 
Contr.ins historical backprourd as veil as current information on fabrics » fibers 
and finishes, inc^udin.'r- trademarks. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Tit I • FASFTO'i BUYIN G . 

Author Date Pub. 

Pub liaher ITT Knuoatioral Piiblirhlnpr. MOO VerA 62 Street, Indianapolis, IN 4620 6 
Teacher or StuJent Material Student Coat $3*73 fenctth 121 pages 

Grad.^ Leva I Socor.ciar'//Co] lepia te/Adiilt Suggeated Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : Covers the different types of buying jobs in large 
departmenUllzed unite, chain stores, and resident offices. Provides Insl^it 
into the principles of fashion buying and merchandlsinp. Contents Include fashion 
merchandising, understanding fashion, customers of fashion, the buyer's Job, what 
and how much to buy, inventory, past sales records, placing merchandising orders. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00) 
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Titl9_ 

Authop 



Date Pub. 



Pub lieher_i:i- liid ucaticr.^il Ru.'is^^ r '.'^lO Veit b'> Street. Indiamrolls. IN 462Q <^ 
Teaoher or Student Material £T-j>ni Coet »'3.4e Length 156 cages 

Grade £et>e Z ^:-^ccr!(iary/CollP,ri ato A.iiiit Suggested Time of Uee 1 sem. 



SUMMARY DESCRIPTION: Covers the various levels and diversification of activities 
for the fashion coordinator, include^: fashion, consumer, trade and retail calen- 
dars; sources of information and irarket activities! planning and production of 
fashion shows, merchandising seminars ar.d clinics; planning for a new fashion 
season; workin-i with huyin? offices, .i.ar.uacujrnrs, retail stores, and textile 
firrs; the fashion stylist har.dUok, functions, activities, checklist and report • 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual (^S.OO) 



Title 



FASHION Dr.; 



Author 



Date Pub. I970 

Publisher Palrchild ?Mr!^>,atlon.-. ir.., fcant 12 Street. New York, NY IQOQI 

:iri:^t Coat $^^95 Length 128 pages 



TtfaoA^r or Student Material 
Grade Level Seco'iaar-y/^o'i > 



Suggested Time of Use 1 month 



SUMMARY DESCRIPTION: 
story on fabrics and li:v 
through prici.v decio?o».?, 



-p^'jed fashion Industry. Gives the inside 
is made and a collection organized 
day" and the practical follow-through. 
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AVAILABLE ItJSTRUCTOH MATflilAL a:j:) 7t:STS: 
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TitU 



FASHION IN THK MAKING 



^"*'»«" Date Pub, I970 

Publi$h«r Fklrchlld Publioations. Inc«, 7 East 12 Street. New York. NY 10003 

T0aoh0r or Student Material Teacher Coat UOOcOQ Length 35 alldas 

Grade Level Secor.dary/Collegjate Suggested Time of Uae Ijjee': 

OBJECTIVES: 



SUMMARY DESCRIPTION : Shows all steps ii; fashion making from concept through 
production to the customer. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary and discussion questions 
are Included as well as a sample test and suggested projects. 



Title FASHION MKHCHANDISING 



Author_ D ate Pub. 1969 

Publieher University of New York, Albany, NY 



Teacher or Student Material Teacher Coat Free Length 57 pages 

Grade Level Adult Suggested Time of Uae 



OBJECTIVES: To broaden the student's knowledge of fashion merchandising. 



SVMMARi DESCRIPTION : Contains lef.sons on how to sell fashion, color, design, 
textiles and other aspects of fashior. merchandising. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titl0 



KaSHiON ^•hhL:H.:^'DI^>l^•c 



Author Judelle and Troxell ggtg Fub. 1971 

P 14 b Z t « ;i r Gregg/McGraw-Hjn book Co^.pany, Hi^htstown, NJ 0552 0 



Teaoher or Student Material otudent coat »y>00 Length ^06 pages 

Crai^ L^uirZ Secondury/Col legidte Suggeated Time of Uee 1 sem> 

OBJECTIVES : To prepare the stuaent for employment as an assistant buyer, buyer, 
or fashion coorainator. it encibles the student to develop the skills needed to 
fulfill job requirements. 



SUMMARY DESCRIPTION: Or^raniiied into 3 pirts. Part Onet ''The i^namics of 
Fashion," describes the environinent in which fashion thrives—terminology, socio- 
logical, eccnop'ic, psycholo^^ical factors, historical perspective and movement of 
fashion. Part Twot ''Narkt^ter.; of Fashion,*' explores oreanisation and operation 
and current marketing tr^na proaucers of textile fibers, how consumer product 
is manufactured, and types of retail organisations. Part Ihreet "ftetail Merchan- 
dising of Fashion, "—custor.er deif^and, merchandise plan, the market trip, advertising 
and display, and fashion coordination. Two appendixes, a ^^.lossary and a bibliography 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

Instructor's Kanual and Key (;j>2.00) 



Title FmSHION KiiiHCHANDISING INThiilNSHiF PKOG.^vK WOriKBOOK 



Author Date Pub. 



Publisher ITT Educcttional PubJisiiing, ^300 West 62 Street, Indianapolis, IN 4620 6 
Teaaher or Student Material Student Coat ^7^bO Length I30 pa^s 
Grade Leva I Secondary/:jollegi.Lte/AduIt Suggeated Time of Uee 1 sem. 

OBJECTIVES: tc build knowledge, unaerstanding and confidence while the student 
is employed in a Work/stuiy pro^p:am. 



SUMMARY DESCRIPTION: hverv phase of retail store activity is covered with charts 
and forms and questions to Dl "illed out. iiixplains store policies 1 raes, employ 
ment and training, merchandisiri^r inforination, organization, sales promotion and 
merchandising activities, r.upon'ision, sy^tens ana procedures. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher^'s Manual (l^^.OO) 



FASHION SALES PROMOTION 



Author Sfnlev Goodman and Arthur A Winters ^D^^g p^j. 

Publisher ITT Educat ional Publishing. l»300 West 62 Street, IndUnapolla, IN 4620 6 
Teaoh^r or Student Material Student Co§t $4.20 Length 128 nages 
Grade Lsvel Secondarv/CoHeg late/Adult Suggested Time of Use 1 8e«. 



SVMHARl DESCRIPTION: Deals with the concepts and terminology which an relevant 
to the sales promotion of fashion In each of Its selling levels. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00) 



Title FASHTON T EXTILE KIT 



^"*'»'" Lillian Kushel j)^^^ p^^^ 



Publisher ITT Educat ional Publishing. 4300 West 62 Street, Indianapolis, IH 4620 6 
Teaoher or Student Material Student Cott $6.98 Length 

Grade Leve I Secondarv/Coll eglate/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : Contains over 50 fabric swatches, selected for fiber 
content, construction, methods of coloring and finishing. Swatches are keyed to 
Illustrate technical Information described In the Text-Woricbook as well as for 
use In the laboratory section of the Workbook. Professional pick glass and 
Textile Dictionary Is Included 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Titl0 



FASHION TEXTILES AND lABOR/VTORY WOhKBOOK 



Autho r LlllUn Kushel Dat0 Pub. 

Pub IvBhsr IlT Educational Publl3hlnp:t ^300 West 62 Streett IndUnapollSt IK i»620 6 

Teacher or Student Material student Cogt $7»>0 Length 2^5 pagen 

Grade Leve I Secondary /Collegia te/Adult Suggeeted Time of Uee 

OBJECTIVES: To enable the student to determine which articles of clothing are 
more durable or more serviceable. 



SUMMARY DESCRIPTION: By means of standardized tests and procedures, the student 
Mill learn to Identify fabrics, judge how they were constructed or manufactured, and 
to determine the various finishes of cloth. Contents Include terminology, textile 
fibers, textile yams, fiber identification tests, fabric construction, finishing 
fabrics, fabric ads, fabric swatches, using the pick glass, determining work fton 
filling, fabric colorinp,face and backs of cloth and widths. 



AVAILABLE If^STRUCTOR MATERIAL AND TESTS: Teacher^s Manual ($5#00) 



Ti t le FASHION VOGAbUMHY AND DICTATION 

^^^^or _ ^^^^ p^l,^ 

Publiehe r IlT Educational Publishing^ k^QQ West 62 Street. Indianapolis, IN 4620 6 
Teacher or Student Material Student Co$t $3.98 Length ji^ pages 

Grade Leve I Secondary/Collegia te/Adult Suggeeted Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: A text for the fashion secretarial student or the 
professional fashion writer. Offers specialized dictation and transcription 
practice relating to correspondence, rep rts, and other secretarial du*^ies in the 
fashion industry. Contents include grammar, carbon copies, dictation hints, 
dictionary usage, fashion terminology, intereffice correspondence, transcript 
guides, manuscript preparation, postal information, preparation of minutes, proof- 
reading, transcription hints, public relations, and integrated student skill- 
building activities. 

AVAILABLE INSTRUCTOR MATER TAL AND TESTS: Teacher's Manual ($5.00) 
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Ti 1 10 ^"^XSHION WHITING 



Author Polly Cuerln ^ paf^g p^f,, 

Publith^r ITT Kduofc tlonal Publishing. 4300 West 62 Sti^et. Indianapoli s , IN i*620 6 

T^aohtr or Student Material Stude nt Co§t $7.50 Length 

Grade Lev I Secondary/Collegia t^ Adult Suggested Time of Uae 

OBJECTIVES: 



SUHMARJ DESCRIPTIOH: Covers the special language of fashion writing a» uMd 
in the industry. Describes and illustrates fashion reports, press releases, nsws 
stories, fashion and trade magazines, fashion show scripts, special events, zAdlo 
and TV advertising and pror.otion, !pai] order catalogs, teens and boards, and 
bridal promotions. Student pro.iacts suggested for each type of Mriting. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual ($5.00) 



Ti t le FIBER FACTS. lQ67'i<^6,ii 



Author_ Datis Pub. 

American Viscose Div. 
Publither FMC Corp.. 1M7 John F. Kenredy Boulevard, Philadelphia, PA 



Teaoher or Student Material Student Ccet Free Length 89 pages 

Grade Level Secoiidairrz/Coneplate Suggeefi Time of Uae 

OBJECTIVES: 



SUMMARI DESCRIPTION: A pocket guide to man-made fibers. Lists them by trade- 
mark and describes the merits and uses of nylon, acetate, saran, polyester, etc. 
Describes the company's fibers, their strength, shrinkage, tnrinkle recovery, 
appearance after tuir.bling dry, Mashing, and hanging, resistance to fading, etc*, 
and the test methods used. Includes a denier convezrsion table, spinning twist 
calculator, and a Glossary of textile terms. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Ti t Im FIBER PRIMEH 

Author Dat0 Pub, 

PubHth^ r Fibers Dlv., American Cyanamld Co., Ill West ^0 Street, New York» NY 10 016 . 
r«aafc«r or Student Materia t Student Coat Free Length k pafps 
Grade Level Secondary /Collegiate Suggested Time of Use 

OBJECTIVES: 



SVMMARI DESCRIPTION: h guide to the new official fpnerlc terms in natuzftl *nd 
m4n»mi^e fibers. Defines 1? fibers from acetate to «ool« where they coae frM» 
how th^y are made, their trademarkss usess and features. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



title FIBERS AND FAbHICS 



Author D ate Pub, 

£ducational Dept., Vogue Pattern Service 
Publiehe r The butterick Co., Inc.. P.O. Box 1752, Altoona, Ba 

Teaoher or Student Material Student Coet Free Length 



Grade Leve I Secondary/Collegiate Suggested Time of Vee^ 

OBJECTIVES: 



SVMMARI DESCRIPTION: Describes 91 natural fibers and the generic names and 
characteristics of 10 man-made fiber families so you can "judge the kind of 
performance you'll get from any fabric you buy." Shows an example of each one* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC -'7 



Ti 1 1* FJbERS AND {.V^BRIGS 

■ . Date Pub. 1967 

Instructional Materials Services 
Pub H»h0r Division of Extension. The University of Texas. Austin, TX 76712 ■ 

Udeh*r or Student Material Student Cott $5*50 Length 275 pages 

Grad* Leve I Secondary/Collegiate Suggested Time of Uae 1 sea* 

OBJECTIVES: 



SUMMART DESCRIPTIOH: Product specifications and information on all natural 
and rnaiiy of the synthetic f ibei'sj also includes finishes* care, construction, 
weaivesi and uses of fabrics* 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Answer Book ($3.00) 

1 

Ti t is FIGURK PiiHFhlCi: • 

Author oate Pub. 

Pub li§her The Corset and i^iasslere Council^ ItO Kadlson Avenue^ New Yorkt NY 100 16 

T0aoher or Student Material Student Cost Free Length_ 

Grade Level Secontm r//Co? lecla te Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION : A cori pre hens ive aiiide to selectionf wear and care of 
foundation parmentc* 
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38 

-72- 



* l< FIGURE TYPES AND HOW THEY DIFFER 

Author 



Dat9 Pub, 



Educational Dept., Vogue Pattern Service^ 
Fub If ^<r_The ButterlPlc C o.. Inc.. P.O. Box Altoona. PA 

Uaoh9r or Student Ma f rial student Cott $ .0^ Length Poster 

Grade Level Secor.darv/Colleglate Suggeeted Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: Tells how to find your size, choosing from seven types 
of patterns, is-xplains that pattern sizes are determined by body measurements, 
never by age or ready-to-wear clothes. Tells how to measure yourself and diagrams 
subteen, teen, young junior, junior, miss, woman's and half-size figures. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title ^ 
Author 



FIT IS FUKDAKENTAL TO FASHION 



J>ate Pub. 



Pub lieher Educational D^Dt., T he Butterlck Gn.. inc.^ P.O. Box 17'g. Alt-nnm^ PA 
Teaoher or Student Material Student Coet Free Length Folder 

Grade Level Secondarv/Collegiate Suggeeted Time of Uee 

OBJECTIVES: 



fTAfLZ f '^'^J'l- ""'P" ^^^^ ^^^^^^^^ t^e measurements 

io^^^^'^^^°^ "fl^"^^: '^''P^^^"^ *° "^^^^""^ yourself \nd shows how 
IaI ^^aJ^ ^^'^^tches directions for adjusting patterns at waistline, 

hips, bodice, back, shoulders, and sleeve. "^■^^ne. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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FliiECfe; IC FABRIC 



Author_ n^*^ T, «. 

n ., ..■ — — — — Date Pub. 

Wool Mucation Center — 

Pub tUh0P Amerios-n Wool Courcil . Sui te 520. 909 Seventeenth Street^ De n ver, CO 8 0202 
T§aoh»p or student Material Student Coat $2.00 Length__ C hart 

Cra<f« Secondary/Colleriate Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTIOK: A processing chart with actual sarr.ples at each stags of 
the processing. ^ 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titl0 FOOTWEAR 



Author Karen R. Gillespie . Date Pub. I9fe«; 

Snail Business Administis-tion 
Publiehe r U« S, Government Printing: Office, Washington, DC 20402 

Teaaher or student Material Teacher Co$t Free Length 16 Tiages 

Grade Level ^^dult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: A biblio^phy, of references dealing with the footwear 
industry. A per.eral summary of the industry and its requirements is given pre- 
ceding the actual bibliopiaphy of materials dealing with the field. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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THiil FX)OTWEAfl IKDUSTRyi PROFILES IN LfcJADEHSHIP 



Autho r Edited by Hlchard L. Cohen. p qta Pub. 196? 

Pub lUher Pairehlld Pub lications, inc.. 7 East 12 Street. New York. NY 1000? 

Teaoher or Student Material doth Cott $6.9') Igngt^i 2';o naaes 

Cra4« Level Secondarv/C ollegj.ate Suggested Time of Use 1 month 



SUMMARY DESCRIPTIOB; A series of interviews with key foo- wear executives. 
Tells what qualities they have that have made ther. a success Sone examples are 
executives from Genesco, KelvilJe Shoe Corp. and Huph Puppies. 



AVAILABLE INSTRUCTOR MATERIAL AUD TESTS: 



Ti t le POflUM 



^"^''^'^ ^ Date Pub. 

Educational & Consumer Relations 



Pub lieher J. C. Pennev Co., Inc.. 1301 Avenue of the Americas. New York, NY ICQi g 

Teaoher or Student Material Teacher Coet $1.00 Length 

Grade Leve I Secondarv/Col le Pciate/Adult Suggeeted Time of U»e 

OBJECTIVES: 



SUMMARY DESCRIPTION: Features information developed 3n depth for teaching 
purposes. A consumer buyinp fiiide inserted in each tragazine. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS ': 
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fitU , FDNIAMglNTALS OF MEN'S WEAR RETAILING 



. Date Pub. 1972 

Pub tUhtP I'^irchlld Publi oatlons. Inc. 7 East 12 Street. New York , NY jnnm_ 
Teaohtp or Student Material Teacher Coat $80.00 Lengt;t_39 slides 

Crad« L«t)«Z Secondary/C oZle glate Suggeeted Time of Uae_i week 

OBJECTIVES: 



SUMMARY DESCRIPTION: explains nev trends in n.en's wean new textile develop- 
ments, distribution, merchandising, and marketing of men's wear. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, glossary of terms 
and discussion questions are included. 



Titl0 GLOVE LIfe'—THK COFPLETE GLOVE MANUAL 



^**^^or ^pa^g p„^^ 

Natioiyal n:;sociation of Glove ^5anufacturers 
Pub lither 52 South ''•■^lin Street, Glcversville. NY 1207^ 

Teacher or Student Material Teacher Coat $1.00 Length 

Grade Leve I Secor.dary/CoUefrjate Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: A teacher's manual. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 

er|c -7^^ 



Author n^.^ „ . 

•^^^ , , D ate Pub. 

Publisher Hansen Glove Corp>, 600 Fifth Avenue ^ iNew York, NY I QQI6 

Teaaher or Student Material Student Co6t hVee Length 24 pages 

Crad* LcyeZ Secondary /Collefrlate Suggaated Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: Traces the history of gloves and tells whs'- length of 
gloves to wear with various kinds of clothes, how to judge workmanship and fit, 
how to store gloves and how to wash leather gloves. Tells when to leave gloves 
on and when to take them off, and ways to pet children and teenagers to wear 
gloves* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



* ^ THE GOOD Hniiy;r.:;(E£PiNG QUlDa: to durabij..: PR;.:qs 
Author 



Good Housekeeping Bulletin Service ~" 
Publiaher Eighth Avenue at 57 Streets New York, NY ICCI9 



Date Pub. 



Teacher or Student Material Student Coat $ AO Length 12 pages 

Grade Level Seco ndary/Co l legiate Suggeated_ Time of Uee_^ 

OBJECTIVES: 



SUMMARY DESCRIPTION: A comprehensive report on Durable Pr«ss. Presents 
tested standards for Durable Press and explains how it differs from wash and 
wear. Gives tips on how to use the washer and dryer to handle it successfully, 
and "Ten Commandments for the Care of Durable Pr«ss" thai are followed by the 
industry. Covers water terrperature, soaps, detergents » bleaches, water condi- 
tioners and fabric softeners, ironing for touch wvs,, anc iione sewing. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 
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Author 



GRiSAT DEVEIOP MENTS IN R^SHION Set I - The Dom» Skirt, S»t II - Th» Peg Skirt 
B at* Pub. 1972 



Pub lUhtr fklrchlld PuhHr>tlor.«. Ir.,... 9 East 12 Stt^et. New York, NY 10003 
T0aoh0T or Student Mafrial T.^eha^ CoBt $9^.00 L^ngt^t 40 slides 
(?ra<i« L#y«Z Second*ry/Collegi>te SuggB»Ud Timt of Uet 1 week 



SUMMARY DESCHIPTIOH: Presentation of the 2 great developKents in fttshiom 
the dome skirt and the peg skirt 



AVAILABLE INSTRUCTOR MATERIAL AVD TESTS: Co««entary. glossary of tei.8 
and discussion questions are included* 



Author 



PublUh^ r Milfcdv Publishing Gorporatinn, 
T0aoh*r or Student MaUrial Student 

Grade Level Seeondarv/Coneglate Suggested Time of Vee^ 

OBJECTIVES: 



_Date Pub, jqyu 



SUMMARY DESCRIPTION: Contains the folloving topicsi personal selling, fashion 
oromotion, retailing, the buyer, merchandise arithmetic and executive leadership. 



ERIC 



AVAILABLE INSTRUCTOR MATERIAL AMD TESTS: 

.78- 



Titl0 



GUIDE TO FASHION MERCHANDISE KNOWLEDGE - VOLUME I 



^^l^hor ^ Date Pub. 

Publiahe r MHadv Publishing Corporation. 3839 White Plains fload, Bronx . NY 1046? 

T«aoh«r or Student Material Student Coat $7.00 Length 

Grade Level Secondary /Collegiate Suggested Time of Uee 

OBJECTIVES: 



SVMMARJ DESCRIPTION: Contains the following toplcsi evolution of fashioni 
history architecture! furniture and deccrative detailsi textilesi accessories! and 
design, color and good taste» 



AVAILABLE INSTFUCTOR MATERIAL AND TESTS: 



Title GUILE TO KAN-KADE FlBEriS 



Date Pub. 



^!an-^iade Fiber Producers Assn., Inc. 
Publisher Educational Director, ?50 Fifth Avenue, Kew York, NY loppi 

Teaoher or Student Material Student Coet Free Length 8 pages 

Grade Level Secondarv/Uo llegiate Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION: Describes the characteristics of various man-made fibers 
such as acetate, nylon, polyester and recommended uses of each. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

Er|c 
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tl* GUIDE TOR PRfy ANENI- GABE TABKI.TWn 

^tithor Date Pub. 

National Retail Merchants Association 
Publisher loc West 31 Street* New York. NY iOOOi 

Teaoher or Student Material Student Co$t $ .10 Length 12 pages 

Grade Leve I Secondary /GoUeglata Suggeeted Time of Uee 

OBJECTIVES: 



SUMMARY DBSCRIPTION: Illustrates recommended type of labels* suggests where 
Ihey should be placed on garments! gives wording of care instructions for 1^^ most 
commonly used labelsf also proposes procedures and details for over-the-counter 
piece goods* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



t le THE HISTORY OF IHE MiiiN'S WIsAR INDUSTRY! 1690-1950 

Author gflta Pub. 

Publieher Fairchild Publications, Inc«, ? East 12 Street, New York, NY 10003 

Teaoher or Student Material Both Coet $12.50 Length 404 pages 

Grade Level Secondary / Collegiate Suggeeted Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: History of the men's fashion industry as it emerged in 
"Tierica beginninp with the sailor's slop-shop of the 1790'r and ending with World 
War II and the years just following the War. The book delineates significant 
fashion trends and influences over the Icj year period. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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1C6 



Ti t U HOSIERY 1NI\)HKATI0N 



^^^^or . Z )Qt.9 Fufc. 

Burlington Hosiery Co. 
Puhli»h* r Advertising £tept». 666 Fifth Avenue. New York. NY 10019 

Ttaeh^T or Stud«nt Material Teacner Cott i'Yee Length 

Grad* l9V I Secondarv/Colleglate buggeeted Time of Uaa _ 

OBJECTIVES: 



SUMMARy DBSCaiPTION: A teacher's 3es3on plan. 



AVAILABLE INSTFUCTOfi MATERIAL AND TESTS: Quiz sheets and booklets for 
students* 



Ti 1 1« HOW TO bUILU AN INFANTS', CHILDHEN'S & SUB-MJS" BUSINfiSS 

Author R. Duffy l^wir. and lioi-othv Stote D ate Pub. 1956 

Pub lither f^trchild Publications, Inc>. 7 Kast 12 Street. New York. NY 1C003 

T^aohtr or Student Material :ioth Coet %'i,95 Length 112 pages 

Grade Level Senondary/Col leplate Suggested Time of Uee l m onth 

OBJECTIVES: 



SUMMARY DESCBIPTIOH: A manual on children's wear retailing. Gives a p»ctioM 
outline for merchandising each depftrtment and tralninr sales help for this speeial- 
ized selling, includes nationally-tested and proven staple stock lists for each 
department, measurement tables for sizes 1-14, sales techniques, display ideas and 
sales meeting infomation. 



AVAILABLE INSTRUCTOR MATERIAL AJiDjrESTS: 



HOW 'fO Give: A BVSHIOH SHOW 



Author Prledfc S. Cu rtis __J)c.t8 Pub. 1972 

Publitht r airchnd Fubllo^tlons. Inc.. y fi^st 12 Stwet» M»w York. HY 10003 

Uach^r or Student Matarial Both Cott $4.50 £cngt;i__ 10 » ptgae 

GraU L0V0 1 Secondary/C ollegl»t« Sugg0»fd Time of t/««_l^ionth_ 

OBJECTIVES: I'o answer *11 questions concerning * fashion show for the DMhlon 
coordinator, irercliandise iBanager, buyer, retailer, designer or student* 



bUMHARJ DESCRIPTIOH: Deals with every facet of orjjanieinK and producing a 
fashion show. Includes! evaluating the audience, choosing the kind of 8how« the 
merchandise, models, location, cost, theme, eoninentator. lighting and ti»e. ' 



AVAILABLE INSTBUCTOB MATEBIAL AND TESTS: 



Ti t U HOW TO JUlXa; VALUS in mYON R\BRICS 

Author j}at0 Pub, 

Publi0h0r Lit Brothers Department Stow, tfth Sc Market Streets. Philadelphia. M 

T«coh0r or Stud0nt Mat0rial Student Co8t L0ngth Folder 

Grad0 L0V0 1 Secondary/Uollegiate/Adult Sugg00t0d Time of Ue^ 

OBJECTIVES: 



SUMHARJ DESCRIPTIOH: De^crites chaxacteristics and explains the difference 
between viscose, eupxanmonium xayons and cellulose acetate rayons. Gives tips 
on laundering and cleaning rayon. 



AVAILABLE INSTBUCTOB MATERIAL AND TESTS: 

ERIC ^ 



TitlQ HOW JUI/Jr. VALUL IN WOOLiiN i^ABRICS 



Author Date Fub.^ 

Publieher Lit hro^hrrr. ^rArUent Store, 8th & Market Streets^ Philade JphtajJPA 
Teacher or Student Material Student Coat Free Length Fol der 

Grade Level > ^'ri^ >-y /Con criat^ /adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION : Civ^-^^ polnisi to rereif.ter atx)uL quality, characteristics t 
]abc3s arti rra^ie-, ard t;'-;:.cr? Ics test? for woolo Inc3udo£. shrinto-ge irstructions. 



i4/i4IL>iflIE IS-^TRUCTOR MATERIAL AND TESTS: 



Title HOV TO V:^y,:-T^ .^^T INFANTS* & CHILDREN'S W&\R STCHK 



it u t ;ior '<urr^- y > 'V>^>e 1 ^Dafce Pub, i960 

Publisher r^5rc.Mjv: InVOications, Inc»» 7 ii^st 12 Street, New York# NY 10003 

Teacher or Student Material Both C08t $2.75 Length 66 igtges 

Grade Level C^o • ''^5^^alr/Adu?.i Suggested Time of Uee 1 senio 



SUMMARY DESCRIPTION: Ascription of the steps to take in setting up a 
children's wear store. Included are advertising, displays, direct mail promotion, 
window trimniinFf buildir^ a store-iinap:e in the community, budgeting, meeting dis- 
count store competition and othei- proven special serviceso 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERLC 1C9 
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HOW TO SELL FASHION 



Author 



Annfclee Cold 



Date Pub, I968 



Puhtithe r fklrchlld Publications, Inc.. 7 ii&Bt 12 Street, Men York, NY 10003 
Uaehor or Student Material Student Coet $7»95 Length 256 pkfns 
Grade Level S econdarv/C olleglate Suggeeted Time of Uae_ 1 8e». 
OBJECTIVES: 



SVMMARI DBSCRIPTIOK: A book for all fashion merchants, nerchandlsers, taiyezs 
aiid store owners* It puts into perspective all -fee ingredients that aake for 
successful fashion selling— the sales staff, the promoUon, the nerehandlse Mlee- 
tibhi the economics, and the ccnsurier* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le HOW TO SELL FOOTWiCAR PaOFITABLY 

Author John Bareti, Jr. D ate Pub, I967 

Puh liehe r Fklrchlld Publications, Inco. 7 East 12 Street. New York, NY 10003 
Teaoher or Student Material Student Coet $6.50 Length I70 pagi» 
Grade Leve I Secondary/Collegiate Suggeeted Time of Uee 1 sen. 

OBJECTIVES: 



SUMMART DESCRIPTION: This book outlines the history of the industry, gives a 
liackground on shoe construction and styling, and investigates the particular 
problems of men's and women's footwear, along with the exploding potential of the 
young people's market. It also contains a largs section devoted to the young 
salesman. Including chapters on the basics of selling, good customer relations, 
and the art of fitting shoes. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



110 



HOW TO SELL THE WHOLE STORE AS FASHION 



Autho r Budd Gore 

National ReUil Merchants Association 
Pub li^h^ r 100 West 31 Street, New York, NY tOOOl 



Date Pub. 1969 



Teacher or Student Material 



Student 



Coet $3»00 Length 32 pages 



Grade leve I Secondary/Colleglate/Adult Suggested Time of Uae 
OBJECTIVES: 



SVMMARI DESCBIPTIOH: A book on the importance of fitshion and how to sell it 
xe^trdiess of the merchandise or product© Includes 10 rules to tempt with flashion* 
Notes price is not a primary factor and the impetus of accessorizing to sales* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title IS THE FASHION BUSINESS YOUR BUSINESS? 

Author Eleanor Lp Fried D ate Pub. \97Q 

Publiehe r Fklrchild Publioationsa Inc»# 7 East 12 Streets New York, NY 10003 
Teaoher or Student Material Student Coet $6»95 Length 300 pa»s 

Grade Leve I Secondary/Collegiate Suggested Time of Uae 1 sem» 

OBJECTIVES: To help a person decide whether to enter the fashion business* 



SUMMARY DESCRIPTION: Detailed survey of the entire field including profiles* 
in-depth of each type of jobt covering all the up-to-the-minute requirementSf 
potentialst advantages and drawbacks as well as earning figures and analyses^ 
turnover rates and complete programs of functions for eacho The "first job" of 
job-hunting is discussed as well as new trends at all levels of distribution and 
the changing structure of the industryo 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 
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7ttt« 



JEWELRY, FACTS YOU SHOULD KNOW ABOUT IT 



D ate Pub., 

Pub H^h^r Contact your local Better Business Bureau 

Uaoh»r or Student Material student Co»t Free Length 

Grade Leve I Seccndarv/ Colleglate Suggested Time of Uae 

OBJECTIVES: 



SUMMARI DESCBIPTIOM: Explains the differences in sterling, silvet^platid, 
Sheffield plate, platinum, palladium and related metals. It points out that thex* 
are well^f ined grades of quality and established market prices for minezmls, tut 
not forr gems. The characteristics of a variety of precious stones ax* offered and 
consuaer^ are advised to rely cn a capable and well-informed dealer for such 
purchases* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U JEWELRY RETAmNG 

Author Arthur E» Wienslaw . D ate Pub. 1965 

Sm£ill Business Administration ~ " 
Pub tieher U» S. Goveminent Printing Office, Washington, DC 20402 

Teaoher or Student Material Student Coet Free Length 12 yages 

Grade Level Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARI DESCRIPTION: This bulletin has been prepared for the experienced 
xetail Jeweler as well as the individual who has recently entered the trade* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC 



Jb'WfaiLtiY SALES miNING KIT 



Author Date F»&. 1968 

Instructional Katerials Services " 
Pubtitha p Division of bixlension. The University of Texas, Austin, TX 7 &712 



Ttaohtr or Student Material Student Coat ji30»00 Length 12 books 

Grade Lmvel Secondary Suggested Time of Uae lj5emo__ 

OBJECTIVES: 



SVMMARI DBSCRIPTION: Contains six manuals entitled Watches and Clocks, Precious 
Gems arid Ketals, Fashion Jewelry, i-latware and Hol3oware, Crystal, China, and Gift- 
Hare, and The Jewelry Store of Today. Everything a jewelry salesman needs to know 
about his products and how to sell theme 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Answer Books for each manual are 
Included* 



Tit la THE KOflATRON AFKAlfi 

Author D ate Pub. 

Koratron Co*, Inco 

Pub tiahar Order from Sterlinp Movies. InCo. ^3 West 61 Street. New York. NY 1002 '^ 

Taaahar or Student Material Student Coat Length 15 minutes 

Grade Lave I Secondary/Collegiate Suggeeted Time of Uae 

OBJECTIVES: 



SUMMARI DESCRIPTION: A movie that explains how clothes treated with the 
Koratron Process can be worn ar. they ccir;e out of the clothes dryer. 




AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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lAUNDfciHING 



Author ^ Date Pub. 1973 

Publiaher Procter & Gamble. P.0» Box 14009» Cincinnati. OH /»521i» 

20 visuals 

Teacher or Student Material Student Coat Free Length _Z5 pages 

Crad* L«ycZ Secondary Suggested Time of Uae 2 weeks 

OBJECTIVES: 



SUMMARY DESCRIPTION: Sections on» knowing fibers, basic steps to good 
laundering, soaps and determents, bleaches, fabric softeners, starches, drying, etc. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS i 



Title LEATHKR SALES TACTICS 



Author Date Pub, 



Publieher Leather Industries of America, 411 Fifth Avenue, New York, NY 10016 
Teaoher or Student Material Teacher Coat Free Length Folder 

Grade Level ^dult Suggeated Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: Selling tips on how to know and sell value in leather 
shoes; how to recognize which types of American leather are used in different kinds 
of shoes) how to double sales by knowing leather, and how to know what makes a 
quality shoe. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS i 



Title A L: / IN WU.L KoHRIfIS ^ 

^^t^f^or p^^^ P^;^^ 

Publisher 7^1 ^"r: uxr^.^yifo -gildings 909 xiteenth Street^ I; enver» CO 80202 
Teacher or Student Material Student Coat $l»OG Length 

Grade Level ^v--^'-; ■rv/Oone>-L;.ic Suggested Time of Uoe 

OBJECTIVES: 



SUMMARY DESCRIPTION : Ki^ co^-iUlno threo charts \rl\\\ r-amples of wool tKecd, 
worsted, .ior^eyt b€uc;^i; ci iour~p;i.^7? •'Glossary of Wool Fabric Terns"| ii four-paee 
description of Ih-^-- •'uh..r'A:teri:7tic:; of Woolen and Worrted Fabrics"} a folder, 
••Job Sheet" to Ia Jv ^:'u'v;?:tG fi]l in the fabric chertc; iind a -folder illustzating 
the step^ that tuir* r-vt v:ooi into notcrial© 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title i'AK^' v z^fT. wokk fi.d YCi; 



Author ^ ^ Date Puh._^ 

Publieher 'Iho rr.^v-rlak Co,^ int^^ P>0» Box Altco>ia, PA 

Teacher or Student Materia I Stt:dor>t Coat 3 •OS Length Fo ster 

(72»a<itf Lii v g Z -^^ -^o • -irv / Col I f - r. i to Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : ohowf: how to use ccJort line, and texture to give an 
impression of bulk, hei^^ht or reduce height and slendeitiess© Advises that ••the 
size of print snoula be in proportion to the size of the wearero** 




AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

lis 
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* ^* ^'AKi!;UP AS A KAfjKlCNABm ACCaSSOhY WITH i^K^SIS QN CO IflR HnnpnTgAo;];^^ 

^"^^^''^ , Date Pub. i97i f 

Pufctt<;i<»r Milady PubUsh inr C orporditiori, 3839 White Plains Road/ B ronx. NY 10467 

Teaeher or Student Material Teacher Coet Length 

Grade Leve I Secnndan7Co.llegiate Suggeated Time of Uac 

OBJECTIVES: 



coJ!Sfi\,^^^?^7^^^''u ^^^^'^ ^^""^'^ ^^P^*^"^ principles of color 

coordination of makeup, hair and costume. A makeup selection gSide aJd color 
selection gtilde for various skin tones, lightest to darkest, are included. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



"itle K'\KIK'G K^SHION h TEXTILh PUBLICITY WORK 



Author Jareo C-.-,-- Tiin:- Date Pub. 1971 



Publiaher f>H:?ch31'] i-rnlir .tlciu-., Inc«, ? jAst \?. Street, New York, NY 10003 
Teacher or Student Material SfHsnt Coet $5.95 Length 144 T»ges 
Grade Leve I Scflon'.i.irv/Col 'o-^< H... Suggested Time of Uee 1 month 

OBJECTIVES : To create effoot.iv.! publicity •^ttn.teO.os >or f'ir,hlon and textiles. 



SUMMARY DESCRIPTION: A steD-t>v-r,tep wiac on such publicity efforts asi coat- 
ing the long-tein^c publicity plan; preparing the news release; planning and selling 
the news feature, and developinr a press kit. Also Included are tiaining aids* 
discussion questions and student Tjro.iects. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

EMC ,,0- 



Titt* 



MAN-KADc; FIBKR FACT BOCK 



J>ate Pub. 1967 

Publithtr Man-Made Fiber Producers Assne, Inc., 350 Fifth Avenue, New York» KY 10001 
Uaeh^r or Student Material Both Coet Free Length 02 pages * 

Cra<f« I«ug t Secondary/ Colleplate Suggested Time of Uae 1 sem. 

OBJECTIVES : 



SUMMARY DESCRIPTION: Deals with the signifScant place that man-made fibers 
occupy in the textile industry, affording new values in function, aestheUcs and 
economy o Kan-made fibers have provided new values in established inuustrial 
textiles such as tii-e cord, fire hose, coitiaKe, filters and belting. 



AVAILABLE ISSTRUCTOR MATERIAL AND TESTS: 



7i t le MAN-F:ADc; FIB&HS 

^^^^or ^ Date Pub. 

Pub H§her Kan-Made Fiter Producers Assn., Inc., 350 Fifth Avenue. New York. NY 1 0001 
T9aoh»r or Student Material Student Co«t_J^ee__ Length ^ pages 

Grade leve I Spconriary/Collepiate Suggested Time of Uae 

OBJECTIVES: 



SUMMARI DESCRIPTION: Details the way fibers are made from the simple elements 
found in coal, air, petroleun:, salt and water. Describes fiber characteristics, 
uses, and care. Lists chemical definitions of textile fiber products, the com- 
panies which produce man-made fibers— and the trademark names they give their 
Acrylicp Acetate, Kayon, Nylon, Polyester, Samn, and Modacrylic fibers. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC 117 



Htl* 



KAN-MADfa; FIBERS 



_ D nta Pub. 

Industry on Parade Series, MatioriaJL Association of Hanufactur«fs 



Publvh^r c/o Film Library, New York State College of H ome fccononics, Roberts Hall 

uomeij university, rthaca, NV lUoSt iHsO 

r«atf*«r or Stud0nt Material Student Cott Hentel Length^i^ m inuf 8 

Cj»a<l« L«vZ Secondarv/Go lleglate Suggested Time of Use 

OBJECTIVES: 



SVMMARJ DBSCRIPTIOH: a 16inin n.ovie that traces the way modem syntheUc fibers 
ate manufactured, and "how this industry has l«en able to develop and produce 
better fibers and fabrics for man's use." 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U KARKiiTING TKXTIiiS 

Author Herman D» Huhm, Jro D ate Pub. 1970 

Pub tither Fairchllc fub31cations. Inc., 7 iiast 12 Street. New York. NY 10003 
Teaoher or Student Material Stmlent Coet $5.95 Length Ikk^ pages 
Grade Level Secondary/ColJeidate Suggeeted Time of Uee 1 sem. 

OBJECTIVES: 



SUMMART DESCRIPTION: Covers all the bases in Marketing TexUles . The 
marketing disciplines consist of product develoinnent, advertising and sales piono- 
tion, selling, quality control, credit, marketing research, converting, financial 
control and scheduling. In addition, the author discusses advancement, remunexa- 
tion, training programs, and the impact of computers on job security in the textile 
field. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



fi t U MEN'S AND BOYS* CLOTHING 



Autho r gllaabeth Janezeek D ata Pub, i 
Snail Business Adnlnlstxatlon * '~~ 
Pub Hoho r U. S. GoverniBent Printing Office. Washington, PC ZQtKZ 

Toaohor or Student Material Teacher Coet ft^e Length U pfcw 

Ci»o<f« Level ^dult Suggeeted Time of Uae 

OBJECTIVES: 



SVMMAUr DESCRIPTIOH: This blbllog»phy Is a eompllation of basic sources of 
Infoniatlcn. It attempts to meet the requlreaent of Mrehandlse infoxi^tlon and 
Includes Material on the nanngeiMnt level dealing with the axeas of chunM In 
this field. 



AVAILABLE INSTRUCTOB MATERIAL AND TESTS: 



Ti t U MEN'S CLOTHING INDUSTfiYi COLONIAL THBOUCH MOJBflH TIMBS 

Author Harry A Cobrln . Date Pub, 1970 

Pub lieher Fklrchlld Publications. Inc., 7 i^st 12 Street, Key York, NY 10003 
Teaoher or Student Material Student Coet $12.50 Length 390 panes 
Grade Leve I Secondary/Collegiate Suggeeted Time of Uee i se». 
OBJECTIVES: 



SUMMARY DESCRIPTIOH: A history of the clothing Industry froa the oololdal 
throudh the sodem tines* The three central forces—labor, nanagenent and 
eeononlcs are analyzed in depth. The Industry's growing pains are shown thxou^ 
every peak and low of developnent. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



4iitlioi. ^^j^j^ BYftTtirIt Daf Pub, 1971 

Pm* If 188S Hall Avanya, US ToimalMi nd Mil, Colunbig. OH i»^10 

Uaohtr or Student Material Taachr Cott $3.00 £gng t^i lii8 tff 

Grad0 Uvl S»condfcrT Suggttfd Time of Uae k m%km 

OBJECTIVES: 



SUMMAET DESCRIPTION: A eouxM In Mn*s olothinft dasignMi to glvt a mImmb 
Mekgiound on •pacific styles of lt«ns ouxnntly in fkshlon for Mn laelndiM 
thoir inportant foatums and noossMtxy knon-hoiTfor fit. 



AUILABLE INSTRUCTOR MATERIAL AND TESTS: Inolttdos 6? addlUoMl vftMs 
Of tzanspaxeney iMistozs and an 81 pagt toaohlng outline. 



msam . 

. P ats Pub, 1970 

Instxuotlonal HftterUls Sorvloes 
Publither Divisio n of fixf nslon. The University of Te»s, Auetin, TX 78712 

Teaoher or Student Material Student Coet $6,00 Length 95 pagsg 

Grade Level Seeendarv Suggeeted Time of Uee 

OBJECTIVES: 



SUMMART DESCRIPTION: Product end selling Infonafttlon related to aen's fMhions* 
inelttdlng fabrics, maves, construction features, styling details, fltUng, altoxs- 
tlons, sportsMsar, outenreer, end fonMtl near. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Autho r Mfclfr E» Cohn paf Pub, 1969 

Fiifc ti§h0 r ffclrchlld Publlotlons, Inc>, 7 ftist 12 Sir— t, Mtir York. MY 100<y| 
T»aoh»r or Studont MaUrial Both Co>t »i5>00 £»ngtft 384 p>hm 

Cratf* Socondfcry/Coll«Ki>to/Adult Sugg»9tBd Tim» of Ua« 1 oo» . 



SVMMAXT DSSCRIPTIOK: This book doalt with tho pioUoM of aodommUea in 
tho shoo industry* It also doseribes tochniquos tbut aro Modod for tho mw 
•ynthoUc asUrlAls* Offers an oxpUnfttlon of doslgn, etyllM and ooBStxueUoB 
of footMoftr* 



AVAILABLE IMSTRUCTOR MATERIAL AND TESTS: 



Ti t lo HEW DIMENSIONS IN WOOL 

Author D a to Pub. 

Pub lioho r The Wool Bureau* Inc»« 160 loxington Aiwnuo. Noir YoA. MY loot? 
Toaohor or Studont Matorial Toscher Coot Ft— Longth MsU ohfcrt 

Grado Lovt I Secondsry/Collegl>te/Adult Suggootod Time of Vn» 

OBJECTIVES: 



SUMMART DESCRIPTIOM: Illustrates hov diaensioi*! patterns and toxturos ara 
achieved in wool fabrics* Photographs of sanple fabrics illustrate fnedoa of 
expression and choice* A column on the ciMirt offers interpretation of pattem» 
veave and color and hov dinension is achieved by skillftil eoablMtUon of these 
elesents* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



* t# HCT SM£S PHQMQTI QN IN THE TEITUS IMflUSTRY 

Author J>i»i»« C. CuMing ^ _Z>at« Pub, 19SS 

Fub tit^tr ?!Mrchild Publlo moiw. Ino., 7 tost 12 Stw t. Itow Torfc, HI lOQW 
T0aoktr OP 5tu<f«nt ATafriaZ Stud«nt Co§t $2,50 Igngt^i 232 



SUMMAIir DSSCRIPTIOM: kmlyw* th« ptoMUoml ttehaiqu** ua«d )w iMdiac 
•dmrUMXs la tht t«xUl« ftnd »p|ftx*l indiMtzy. Covvn th« Advtrtisiag omk 
Iftiffw of jiftzn MmiAietttMxs, toxtllo idUs* oonvortozt* solUag agtnto, 
and woMn's appaxol Mnufkoturt'- 



AVAIU8U IHS7RUCT0B MATERIAL AND TESTS: 



ti t lo ONB WORLD OF f»SHIOM 

H. D. C. Cx»vfozd ilevisod and oditod 
Author JoMPhine iiUia Mttklns and Bofctrico Zolln ^Dato Pwfe. 1967 

Publitht r gklrehild PublloaUon*. Inc*> 7 East 12 Sir— t. Koit York. W tOO<» 

foao^oj* or Student Ma f vial Both Coot $25*00 Longt^ 192 aaaio 

(;ratfo lowo t Socondary/Colloidate/Adiilt Suggffd Time of U»o 



OBJECTIVES: To bo usod as a reforenco and Insplxation for dosignoro* Mmtfket* 
urorsf drosssakors and fashion publications* 



SUMMARI DESCRIPTIOR: An omnibus of fkshion covoring sueh variod axoas as 
wMirlng apparel and accessories* fabrics» Jentlxy* handbags* laoo dosigB* buttana 
and other omanental fasteners* Txaces the interpretive use of eostuae arta fkaa 
other lands in Aserloan fkshiont illustxated with plates of the aev and the aid* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



PARIS COUTOMI & II 



Author Date Fub. 1970 



Publi§hti> F^lrchlld Publications, Inc«, 7 East 12 Street, New York, N Y 10003 

hiach set 79~^8lide^ - Set I 
T^aoh^^r or Student Material Teacher Co»t $120,00 Length 73 slides - S et II 

Grade Level Seccndary/Colleglate Suggest sd Time of Uae 2 weeks 

OBJECTIVES: 



SVMMARJ DESCRIPTIOH: A slide series of fashions by Paris Couture designers. 
Included are* Bohan of Dior» Cardin* Chanel* Givenchy* St. laurent and Ungaro* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: A comcientaryt a susimaxy and a 
glossary of key terms axe includedo 



Ti t U PERMANENT PRfcaS--»DELIVERS THE PROMISE OF MASH AND WtAfl 

Author D ate Pub. 

Association of Home Appliance Manufacturers 
Publisher 20 North Wacher Drive, Chicago» XL 6O606 

Teaoher or Student Material Teacher Coet Free Length 

Grade Leve I Secondary/Collegiate Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: Information on the manufflicture and performance of per* 
mnent press fabrics* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC 



Title 



A PERKANENT PRESS PHIMEH 



: Date Pub. 

Publieher Home Service Department. Whirlpool Corp., Benton Harbor, MI 49022 
Teaoher or Student Material Student Coet Free Length 6 tftw 

Grade Leve I Secondary/Gollegl&te/Adult Suggeeted Time of Uae 

OBJECTIVES: 



SVMMABJ DESCRIPTIOK: Offers information about washing ti«e, tempeiatui* and 
rinsing garments nade of pennanent press fabrics in automatic laundry appltanMs. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le PflESSLEY MEETS PERMANENT PRESS 



Author^ Date Pub. 



Pub Heher Home Service Department, Whirlpool Corp., Benton Harbor, MI 49022 

Teaeher or Student Material Teacher Coet Length 13| minutes 

Grade Level Secondary /Colleslate/Adult Suggeeted Time of Uae 

OBJECTIVES: 



SUMMABT DESCRIPTION: A color movie that describes how permanent press i^zments 
are made and hov to take care of them with automatic laundry appliances. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ER?C .^^^'^^ 



PROFITABLIi! CORSET & BRASSIERB MERCHANDISING 



Author Jean Gordon Goldinan Date Pub, I963 

PublUh^r jiklrchlld Publicat ions. Inc.. 7 East 12 Street. New Yorky NY 10003 

Ttaoh^r or Student Material Student Coet $1.75 Length 60 pages 

Grad* LtVil Secondary/Collegiate Suggested Time of Uae 

OBJECTIVES: 



SVMMARJ DBSCRIPTIOH: Discusses selling, advertising, public relations and 
flashion shows* Includes all the facets on fibers, fabrics and fittings. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti 1 1* profitable: stock control for the small MEN'S WEAR STORE 

Author Herbert Blueweiss D ate Put, 19^7 

Publi9h0 r fttirchild Publications. Inc.. 7 East 12 Street. New York. NY 1000*^ 

Taaoh»r or Student Material Both Coat $1.50 Length 22 pages 

Grade Level Secondary/Collegiate Suggested Time of Uae 1 week 

OBJECTIVES: 



SUMMARY DESCRIPTION: Reprints of articles from the Ifeiily News Record dealing 
with stock control for retailers. The articles consider the need for basic stock 
control* the advantages of such a system and how it can be set up and maintainede 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ER?C 



Titl0 



PROGRESSIVK APPARliL PHQDUCTIQN 



Author 



Bertrand Frank 



Date Pub. 



Pub linker f^lrchlld Publioations» 7 fe^st 12 Street^ New York» NY 10003 



Teacher or Student Material Student 



Coet $4>50 Length 176 y^CTS 



Grade Leve I Secondary/Collegiate 



Suggested Time of Uae 



OBJECTIVES: 



SUMMARY DESCRIPTION: Examines the strong trend toward diversification of 
products in manufacturing* Using case histories » explores pzt>b]etns of small lot 
production and offers specific methods foi* improving management of the dlversiflod 
apparel plant* Shovs how limited runs differ from mass production techniques* how 
to make quick style shifts economically* 



AVAILABLE INSTRUCTOR MATERIAL AiiD TESTS: 



H t U TKa PROGRESSIVE SEWING HOOM 



Author BertT*^nd Fx^xik Date Pub. 



Publieher Fklrchild Fub]ioations» 7 East 12 Street^ ^ew York, NY 10003 

Teacher or Student Material Student Cost $6*50 Length 254 pages 

Grade Leve I Secondary/Collegiate Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : A simplified, contempoiary analysis of the largest single 
factor in garment production— the sewing room. Based on studies of over 300 plants, 
this book presents methods for improving quality, cutting costs by revamping older 
methods and speeding deliveries* 



AVAILABLE INSTRUCTOR MATERIAL AND TVSTS: 

ERLC -IOC- 



Ti t U THE RIGHT UNDERfASHION 



^^thor _Z)ate Pub. 

Pubtithtr Formflt-Rogers. 400 South Peoria Street» Chicago, IL 60607 

Ttaohtr or Student Material Teacher Coat Free Length 

Grade Leve I Secondary/Collegiate Sugneeted Time of Uae 

OBJECTIVES: 



SUMMARl DESCRIPTIOH: Lesson sheets about proper fitting undergnments. 



AVAILABLE INSTRUCTOB MATERIAL AND TESTS: 



Ti t le SALES BUILDERS FOR FOOTWEAR RETMLBBS 

Author Compiled by the editors of Footwear News p qte Pub, 1961 

Publither Fklrohild PuhHaations. Inc.. 7 East 12 Street. New York, NY 10003 

Teacher or Student Material Both Coet $1.25 Length 48 pages 

Grade Level Adult Suggeeted Time of Uae 

OBJECTIVES : To increase sales in the footwear industry* 



SUMMABi DESCRIPTIOH: One hundred fifty ideas about sales builders that hav« 
been used by shoe retailers over the yearso Outlines are given as a platfom 
upon which to create a merchandising promotion, and good-will builder* Helpful 
ideas on training salespeople, premiums and contests, creative promotion and 
cultivating children's and teens' trade* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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erIc ^^-^ 



Tit I* 



SClr.N'iiKI^ fUR bcriVlClNG 



Author GHsUn ..idIck dfiG Jack Geller Date Pub. 1952 



Publiehsr i-airchilc PubJ Ications, inc., 7 ciast 12 Street, New York. NY 10003 



Uaoher or student Material Student Coat »2.00 i,erj^t;,_U2 pages 

6rad0 Ltvel ^ecovd^ry/CoUen.te Suggested Time of ljnonth_ 

OBJECTIVES : 



SUMMARY DESCRIPTION: ^ethods tor scientific planning and servicing of fur 
garmentso Sections on tne ntorin.T, cleaning, rep<'iirJng and resoyling of furs* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



Author Uainr:n :iWeiroii ^ ^^^^^ p^^j. 

PubltBher i^'i' ^ducationaJ h^pjih-nlnr, ^300 West 62 otreett Indiana polis^ IN 46206 

4>t>*^ per ' 
Teacher or Student Material Stmient Coet volume Length 2 Volumes 

Grade Leve I ::>ecorQ;irv/ : le fdate/noul t Suggested Time of Uee 1 sem» 



SUMMARY DESCRIPTION: ^inco most students learn primarily by doing, the case 
study method, as usea in the classroom^ is the closest and one of the most effective 
1 ways of helping students to learn how to approach and colve business problems^ When 

a student analyzes a case in sales promotion or merchandising, he simulates what 
must be done ty the proper executive in a business orranization. The student is put 
into the role of an executive and must make responsible decisions since all cases 
combined in thetie volumes ai^ preiented from the ^an^.^ment^s point of viewo 
Volume I deals with buying and se21ingo Volune II deals with management problems. 
AVAILABLE INSTRUCTOR MATERIAL AND TESTS ^ v j. me. 

O ^T?^^*'^ Manual (^^.30 Both volumes) 

ERiC -la- 



SELECTING FASHIONS 



Author ^ Date Pub. 

PubltBh^ r Consuirer Information Services! Sears» floe buck and Co>» Chlcago» IL 606 07 
T^aohmr or Student Material Student coet Free Length 15 pages 

Grad^ Level Secondary Suggested Time of Uae 

OBJECTIVES: 



SVMMA/tr DESCmPTIOK: Offers help in deciding the figure category that beat 
describes a woman^s sllhouette» with do*s and donHs for each figure type# A 
size chart for each body type, and helpful suggestions for getting the most from 
one*s fashion dollar are Included* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title SELLING FASHION APPAREL 



Author Eleanor V. MulUkin D ate Pub. 1971 

Publiehe r South«>Western Publishing Uo»> 5101 Madison fioad, ClnclrjiaU* OH 45227 
Teaeher or Student Material Student Coet 4>3»76 Length 212 pagBs 
Grade Leve I Collepclate Suggested Time of Uae 1 sen* 

OBJECTIVES: 



SUMMARY DESCRIPTION : Consists of six sections of textual material followed 
by six sections of projects which are directly related to the content of the 
textual material* Pages in the project section are perforated at the left 
margin so that projects can easily be removed from the book as assigned* The 
projects Include activities requiring both In-class study as well as contact 
with the business community* 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC ' 1£9 
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"5 Yl!:\RS '..h- KiHN'S WEAH jiASHIOKl 1690 to I965 



Author oo.Tinilod ly the editors of hen's Wear Mapsazlne Date Pub. 

Publither riairchlit. tubUoatlons. Inc.. 7 isiast 12 Street. Mew York. NY lOOn^ 

Teaoher or Student Material Both Co«*_|10jOO Length__Z7i ;^ P>B»g 

Grade Leve I Seconaary/Colleglate Suggested Time of Uae 

OBJECTIVES: 



SUMHARY DESCRIPTION : Ken's wear fashions from 1690-1965, as we?.l as th* l)ri«f 
history of man-made fibers} both serious and comic aspects of the neckvear stozyi 
sportswear's +rans5t1oT! from utilitarian to i^shioiaible and the emergence of th* 
•'American Lock." 



AVAILASLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U SHuhTtiAND rASHION SKKTCHING 

Author Patricia i, howe pate Pub, 

Pubtither F^lrchilu l-ubll cations, inc., 7 East 12 Street, New NY 10003 

Teacher or Student Material Student Cott $10.00 Length 102 pages 

Grade Level Collepiate/Adult Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION : A pcaide to sketching* fix>m drawing a basic figuxtt to 

creating a sophistic&teti fashion dnwinfr. illustrated with plates showing each 

step, froir. the ur.cJothed fifoire to complete outlines of basic apparel styles and 
fabric texturtr^. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



Tit 10 



SIXTY YEARS OF FASHION 



Author 



CoKplled by the staff of Women's Wear Ifclly 



Date Pub, 



PublUhtp ftilrchlld Publications, Inc.. 7 tost 12 Street, New York, NY lOOO;^ 
Uaoher or Studont Material Student Co$t $2.75 Length i»0 paw 



OBJECTIVES: 



SVHMARf DBSCRIPTIOH: A view of the evolution of woicen's styles, txvn th« 
ankle-length ftishlons of the turn of the century to the Jet Age mini-skirt* 
More than 150 authentic fashion diewlnps— from formal wear to ski clothes- 
each with detailed explarsatlon. 



AVAILABLE INSTRUCTOR MATERIAL ASD TESTS: 



Title A STOCKING YARN 



Author Date Pub, 



Publiehe r Modem Talking Picture Service. 1212 Avenue of the Amerioas, New Yoric. 

- NY 10036 

Teaoher or Student Material Teacher Coet Length 18 aimites 

Grade Level Secondary/Collegia te Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: A movie that gives a behind-the-scenes story of testing 
laboratories at McCall*s Ma^zlne and the research center of Bur-Mil Caaeo Stock- 
ings and Chemstnnd Corp. Also offers Information on correct care of nylon hose* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Grade Level 



Collegiate/Adult 



Suggested Time of Uee 



ERIC 



131 
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SWIMWaVH KtgRCHAWnTfiTWr. 



__Dat0 Pub. 

Nationail iSduoation Association " 
Publi9htr Dept. of Hone Econom ics. 1201 Sixteenth Street. N.W.. teshlnffton, DC 20 0*^^ 

T^aeh^p or Student Material Student Cott Ftee Length 15 f 

Grade Leve I Secondary/Colletdate Suggeeted Time of Uae 

OBJECTIVES: 



SUMMARX DESCRIPTION: Pzepftred for retail sales pazsonnel about helping 
customers select the right style swiii suit. Illustrations show tesie figuz* typsa. 

* *** ^^*» y>od!ioe and skirt dtsicns. kljada 

of knits and characteristics of each and fkots on elastic yams. •♦Swia Suit Styla 
Selector a rotating disc that helps In locating figure types and offers advioa on 
ritUng, how to put on and take care of a tathing suit. 



AVAILABLE INSTBVCTOR MATERIAL AND TESTS: 



Ti t U TEUHNiaUES OF FASHION MERCHANDISING 

Author . j)ate Pufc. 

Publieher ITT Educational Publishing. 4-^00 West 62 Street. Indianapolis. IN i*620 6 
Teaoher or Student Material Student Coet i^5.^ Length 206 pages 

Grade Leve I Secondary /Collegia teAdult Suggeeted Time of Use 

OBJECTIVES: 



SUMMARJ DESCRIPTION: This text-workbook presents Information and student 
activities dealing with the retailing language of numbers and how It Is used 
as a means of forecasting and ccrmunlcatlon. Inc3udes review of nathenatics* 
fractions and decimals, percentages, profit and loss; Inventory, retail reduc- 
tions, price lines and markup, planning dollar purchases, terms of purchase, 
student problems and Involvement activities. 



ERIC 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

132 

^ -10 6- 



THE TfiXTILE ARTS 



Vei> Blrrell ^^^^^ p^j^ 

Pyfelit^T Schocken Books Inc«. 200 Madison Avenue, New York, NY looi6 



Uaohtr or student Material Student Cott l7«95 Length 530 m« 

Cra<f« £»u»Z Second>rv/Cone <i>te/Adult Suggested Time of Uee 
OBJECTIVES: 



SUMMAPI DBSCRIPTIOK: All phases of ftbric structure and design are covered 
Jith step-by-step instructions for the beginner given for each prooedure. 
Kuierous fibers and yams are discussed as are the tiaditioi»l Heaves, Ioom 

S? rIIU;i?'^.'"!*5'**^!K'*f countries, with accent on t2ie traditional weaves 

Of Cental and South A»erioa. The directions and description of the sevezal 
Knots in rug making and instructions for braiding, knitting, Uoe aakimt. 
embroidery and needlework are also included. 



AVAILABLE INSTRUCTOB MATEBIAL AND TESTS i 



Ti t U TEXTILE FABfllCS 

Author Isabel Wincate . p^^^ Pufc. 1953 

Publi»h» r Educational Book Division, Prentice-Hall, Englewood Cliffs, NJ 07632 
T^aoh^r or Student Material Student Coet Length (M) paw 

Grad€ Lev I Secondary/Collegiate Suggested Time of Uee 1 aem, 

OBJECTIVES: 



SUMMART DESCRIPTIOK: The purpose of this book is to present the flicts about 
textiles that aake for satisfaction in use* It outlines pertinent facts ttet will 
guide the custoner in making the best selection! it interprets the teres found on 
tags and labels affixed to textile f&brics sold in stores, as well as the terns 
found in factual advertisements! and it emphasizes the selling points of textile 
fabrics that will help a retail salesaan* 



AVAILABLE INSTBUCTOR MATERIAL AND TESTS: 

ERIC 133^^ 



TitU 



TtiXTIIi-; V/Ur-KBCUK 



D ata Fub, ,l96d 

Publiahtr i-itn^p. Hib.lishin<: CorroKition» 6 bast -f : Street, Kew York , NY ICOl? 
Teacher or Student Material Student Co$t »-g.50 Lengthy 136 pages 
arad* L«t;«Z Socor-'.-ary Suggeoted Time of i/o<J_6jweka _ 



SVMMARI DESCRIPTIOH: A r.«ries of simple lessons in elerentary taxUlea 
suitable especially for b«jrinners in hir,h school in the field of dlatrlhuUve 
education. This workbo- k i\ar.r. not .itteniBt to develop textile experts. Its 
purpose is to provi<i--» h-x-Ar. i.nfoi-c.tion for Uxtile cales peoule on the retoii 
level. A diction:'. ry of to x tiles iz included. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Each rrou:> of topics is 
followed by .i review £oot;.on oi'.T.-rari'wing t-w new Information and Quizzing 
students on it, " 



Ti tie Tc;xTii^:si fiheh to kabhic 

Author M« D-avld t-otter -ind Bernard P, Corb?an Date Pub. 196? 

Publiehe r GmK.'V'McCraw-Hm BooV. Cotngany» Hi(;htstown, NJ 08520 

Teacher or Student Material Student Co$t '*^»hO Length 495 pageo 

Grade Level ColloKiate Suggested Time of Use i se w, 

OBJECTIVES: 



SUMMARY DESCRIPTION: riac^s stress on the comparison, nelectioti, usage, and 
; care of fabrics and irerchandise items as well as on the theory and process under- 

lying their manufacture and development. Special attention is given to ths grow- 
inf acceptance of fabilo constructions other than weavin.> Knitting is tz«ated 
inaepeaaently and in f-;r«-«t cte-iail. Nonwovsns, tuftingf and the new jaali con- 
structions are alco covereri. The authors ccupare fabrics of all types, 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instruct0'-»8 Key 

ERIC li4 



* t< Tfa/ri '.-/:> t'HvK SOUHCfe; to CCNSUhKH Sot It Introduction to T e xtllos 

^Date Pub. 1971 

PublithT KairchUo fuUications, Inc., 7 aa t t2 Street, Nev York, N Y 10003 

32 slid«s 

r«aoA«r or Student Material leagher Co • t »t 00. CO /cngt^ 16 sM aples 
Grad9 Ltvt I :x« ;or.tiary/Col3ei7la-»e Suggested Time of Une^ I wesh ^ 



SVMMAlfy DESCPIPTIOH: iihcws ii.-o of" ie-liles in tod^iy's fiishlons, home 
fuml?hinr» and oihtr 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Coir.n-.entai-y, summary, giossaty 

of terrs and cl:.c':f .- 1-)*-: o'-.o;;* Jonv. ;irt; IncJii-ltsa. 

* I* IvyiT:: --! y ^y:?■^;^lr.: -rc CQr:3Ui'>JH ret. II ? Yims Usod in Kaklr.g Cloth 
: Date Pub. 1972 

Pub 1 1 • ;i • r F^?1r(>*'-'..''1 ic?;Mor'-^. Irn,, 7 tvipt IP Strool. Hew York, NY tf)CC3 

32 slider. 

Teaoher or Student Material Tc-xcher Cott »tO0eCO Length 22 sanples 

Grade Level ^J'.^co '-tV^T-v /CoT ? o r ! a te Suggested Time of Use 1 vcwk 

OBJECTIVES: 



SUMMARY DESCRIPTION: 'npftct of lextllcs fror. a consuner viewpoint— fit«ere, 
blends, yarns, ccnstr-uction, finishes, coloring and care. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Commentary, euE«ary, gXosf&'.ry 
Q of terms and discussion questions arc included* 
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* t< TaXTlLESi PBOM SOUHCii: TO CONSUKKft Set Illi ConstrucUon Of Cloth 
^**thor D af Pub, ign 

Pubti»h0r Fkirchllg Publications, Inc.. 7 ^st 1? Street. Natt York. HY 10005 

. . . 30 oUdos 

r«a0A«r or Student Material Teacher Co§t $100.00 Length 20 sanploo 

Gradt L»vl Secondarv/Collepiate Sugg«§ted Time of Uati 1 wonth 

OBJECTIVES: 



SUMMARY DESCRIPTION: Kxplains all the steps Involved in the com>txucUon of 
cloth from source to consumer. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Cominontaiy, suMAzy, glosaaxy of 
terms and discussion questions are included. 

r< t U THERB'S NOTHING LIKK A DRESS 

Author Daf Pub. 

International Ladles Garment Workers Union 
Pubti§htr 275 Seventh Avenue, New York, NY lOOOl 

T»aoh»r cr Student Material Student Coet Free Length 10 pfcgeo 

Grad» L»vl Secondary Suggeeted Time of U»« 

OBJECTIVES: 



SUMMARY DESCRIPTION: Discusses lenfths, fabrics, and colors of a dress* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 





f<tl# lINnRRSTANDING TOmY«S TEXTII£S 




Author Date Pub. 

Eduoatlonal and Consimer Relations 
Publisher J» Penney Co., Inc.t 1301 Avenue of the Amerioast New Yorkt NY 10019 




Teaoher or Student Material Student Coat $ dO Length Folder 




Grade Level Secondary/Collegiate SuQpeated Time of Uae 




OBJECTIVES: 


1 


SVMHAR1 DESCRIPTIOH: Defines the variety of fibers used in clothing and hOM 
furnishings t explains the chaiacteristics of each type^ offers guidelines for 
judging fabric blends, explains fabric finishes and laundering procedures. 




AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 




Title UNDERSTANDING TOmY«S TEXTIUSS 




Author Date Pub. 196? 

Educational and Consumer Relations 
Publieher J. C. Penney Co., Inc., 1301 Avenue of the Americas. New Yoric* NY 10019 

23 fzame 

Teaoher or Student Material Teacher Coat Length filmstrip 




Grade Level Secondary Suggeated Time of Uae 




OBJECTIVES: 




SUMMARY DESCRIPTION: The wise selection and use of textiles depends on a basic 
understanding of generic family chamcteristics, and a knowledge of how natural and I 
synthetic fibers react to various care practices. 




AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 


ERIC 


-HI- 



Titl0 



Author l>ctte Fub. 

tman Chenioal Products t Inc» 
Pub liaher Subsidiary of hlastman Kodak Co>^ 260 Madison Avenue» New Yori c» NY 1001 6 

Tea<yher or Student Material Teacher Coet Free Length 

Grade Level Secondary/Collegiate Suggested Time of Uae 

OBJECTIVES : 



SUMMARY DESCRIPTION : Gives the backCTOund of a modacrylic fifcero Kit Includes 
a folder der.cribiner •*what it is> where you will find it and its care," and outlines 
its properties. A f^ct Sheet illustrates how Verel is made© Includes a sample of 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title WH/VT EVERY WOWN SHOULD KNOW ABOUT KENT'S FASHIONS 



Author ^ ^^^^ P^^^ 

Home i:*cononics Service Bureau 
Publisher The Var Heusen Co>, 417 Fifth Avenue» New York» NY 10016 

Teacher or Student Material Student Coat Free Length 11 pages 
Grade Leve I Secondary/Collegiate Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION : Focuses on the total wardrobe concept and points out 
that women purchase 75^ of all rrien^s furnishings and most of men^s wear is oared 
for by woner.^ Includes sketches and information about fashions currently in style 
and helpful hints on how to care for a rnan^s wardrobe. 



ERIC 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: A teacher's supplement and quiz 
^ » sheet on mon^s faf:hior;a, their selection and care Is also available* 
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Ti 1 10 WHAT IS SILK? 

Author 



Date Pub. 



Public h*r International Silk Association^ 185 Madison Avenue. New York. NY innl^ 
T«aoh*r or Student Material Student Coat Free Length 2k pagps 

Grade Level Secondary/Col leglate Suggested Time of Uee 

OBJECTIVES : 



St/ATjMffy DESCRIPTION: Answers conunonly asked questions about silk. Also defines 
the kinds of weaves used for silk fabrics and a pocket dictionary of terns often 
used in relation to silk fabrics. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



fi t le WHAT'S IN A NAME? 



Date Pub. 



Publither National Cotton Council of America, 350 Fifth Avenue. New York, NY loo ol 
Teaoher or Student Material Student Coat Free Length k yams 

Grade Leve I Secondary/Collegia te/Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: Spells out 18 terms-and selling points-for cotton 
fabrics, such as "nonchlorine retentive", pima, "vat-dyed", and others. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Titl$ 



THE WINNERS 



Author Date Pub. 

bates Fabrics f Inc» — - 
Pub li§h§ r Order from .issociation Films, Inc»» 600 Madison Avenue, New York» NY 

Teaahsr or Student Material Teacher Coat Length 13i minutes 

Grade Leve I Secondary/Collegiate Suggested Time of Dae 

OBJECTIVES: 



SVMMARJ DESCRIPTION: A movie about thi-ee college students, winners of the bates 
Dream Room Contest. They discuss their winning room designs and explain how they 
created individual decorating schemes on a limited budget. A brief visit to a 
fabric mill shows how weaving, dyeing and finishing processes are done. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



H t le WOKEN tUilnLY-TO-VclAHf 1970 

Author Date Pub. 1970 

Instructional Materials Services 
Publieher Division of Extension, The University of Texas, Austin, TX 7c3712 



Teacher or Student Material Student Coat $6»50 Length I67 pages 

Grade Level Secondary Suggested Time of Dae 6 weeks 

OBJECTIVES: 



SUMMARY DESCRIPTION : Sales and merchandise information related to fashions^ 
fabrics, and quality features that make selling an art rather than routine duty* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: answer Book (*2«50) 

ERIC .11.^ liO 



Tit 14 



WONDERFUL WORLD OF COTTON 



^^thor ^ Oatc Pub. 

PubtithT Nation al Cotton Council of America. P,0. Box 12286. Memphis. TN 38112 
T*aoh*r or student Material Student Coat Free Length 6 pages 

Grad* LtV0l Secondary/Collegia te Suggeeted Time of Uae 

OBJECTIVES: 



SUMMART DESCRIPTIOH: Describes cotton's merits in terms of appearance, perform- 
ance, and comfort, and new developff.ents textile researchers are trorking oni a 
heavy cotton tweed for a topcoat that can te thrown into the washing machine and 
tumbled dry, and fabrics for blankets. 



AVAILABLE INSTRUCTOB MATERIAL AND TESTS: 



Tit Is WOOL AS AN APPAREL FIBER 

Author Giles t^* Hopkins Date Pub. 1953 

Pub liehtr Rlnehart & Company, Inc., New York, NY 

Teacher or Student Material Student Coet Length 110 pages 

Grade Leve I Secondary/Collegiate Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : Intended to sketch briefly the technical background of 
wool production, manufacture and use. 



AVAILABLE INSTRUCTOR MATbHIAL AND TESTS i 
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TitU 



WOOL FAr^rtTC TaHMS 



D ate Fub. 

Wool liiducatior. Center 

Publi»h«r A^orlc&n Wool Council, Suite 520, 909 Seventeenth Street, Denver. CO 80202 

Teaohgr or Student Material Student Coet Free Length 

Grade Level Secor.c^arv/Collegiate Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: A Glossairy of Processing Tenr.s, and a Glossary of Wool 
l-Ubric Terms. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title WOOLFIBiih IN THE K/XKING 



Author Date Pub. 

Kono Lconorsicf) ttept. 



Publiaher Pendletori Woolen Kllly.. 216 S.Wo Jefferson Street. Portland. OR 97201 

Teaoher or Student Material Teacher Coat Frvo Length Poster 

Grade Leve I Socondar?//Col]ef?lato/AduIt Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: Shows the eight main steps in producing wool fabrics, with 
samples of law wool, scoured wool, lanolin, dyed wool, wool after carding, wool 
yam, unfinished fabric, and finished fabric. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC 



Titl0 



WOOL NARK Oh' QUAUTV. QUKSTIONS AND ANSWERS 



^^thor — pcite Pub.^ 

Publi§h« r The Woo] bureau. Incc. ?60 Lexlng'-on Ayenue. New York. NY 1 001^ 
T«aoh»r or Student Material Student Co$t Free Length Folder 

Grade Leve I Secondary/Col]egilat.e/Adult Suggested Time of Uae 
OBJECTIVES : 



SUMMARY DESCRIPTION: Describes the new Mark, explaining that it means a garment 
or wool product meets the quality standards of the Wool Bureau, such as strength and 
color f)astness, as well as fiber content. Also points out that wool is the only 
textile raw naterial with a worldwide quality certif ioati on mark and explains how 
it is used. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le THE WOOL STORY. FROM FliSEGfe; TO fASHiON 

Author Date Pub. 

Kone Eccnop.icr- Dept. 

Pub lieher Pendleton Woolen Mills, 218 S.W. Jefferson Street, Portland, OR 97201 
Teacher or Student Material Teacher Coat Free Length 36 taag es 

Grade Level Secondary/Collegia te/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : Gives the chemical composition and advantages of wool, 
processing, w&shinf , dyeing, mixing, carding, spinning, weaving, fulling and fin- 
ishing with Illustration? of each step. A]j3o describes Wool Products Labeling 
Act of 1939« 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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WOOL IN THE UNITED STATiiiS 



4u thor 

National Association of Wool hknufacturers 
Publi9h0f 386 fkrk Avenue. South. New York, NY 10016 



Dat0 Pub, 



T9aoh9r or Student Material Student 



Coet ftjee Length Jk pages 



Grade Level Secondary/Collegia te 



Suggeeted Time of Uae 



OBJECTIVES: 



SUMMAUr DESCRIPTIOK: Covers the historical backgrouna of wooli wool growing 
in the U« S.| marketing, selection and gzading; world wocl supplyi and infoma* 
tion about the Wool Products labeling Act; and the national inportance of the 
wool textile Industry. 



AVAILABLE INSTRUCTOF MATERIAL AND TESTS: 



Ti t le WOOLENS SHfllNKABLE? UNTHINKABLK? 

Author^ ^ Date Pub.^ 

Publieher Stevenson's, USA, Inc., 1006 Charles Street^ North Providence, BI 
Teaoher or Student Material Student Coet Free Length Folder 

Grade Level Secondary/Gol3eFlate /Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTTON : Introduces a chemical process "that means woolens oan go 
rif^t into the washing machine without fear of shrinking or matting." 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 
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Ti t U THE WORD IS IDENTIFI CATION 



Author ^ Date Pub. 

Pub Hther CeUnese Fibers Coo, yz Fifth Avonue, New York, NY IOO36 
TBaohsr or Student Material Student Ccet Free Length 21 p ages 
Gradt Leve I Secondary/Colleclate/Adulx Suggested Time of Uee 
OBJECTIVES: 



SVMMAHJ DESCRIPTIOH : ii^xplaina how the tag protects the consumer and guards 
the reputation of fibers such as Arnel, Fortrei, (Jelanese Acetate, Celaperm and 
Celaoloud* Includes a glossary of fabric and liber terms. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titlo THE YOUNG CONSUXOh iX)OkS AT TEXTILES 



ERIC 



Author Alvin GarbJik pats Pub. 1973 

Publisher Bamm Puolishing Co>^ 9IO Township Ixinet Cherry Hlll|> NJ Ob03^ 

" H»2o23 per book/Transparencies IjC^O.OO 

T0aoh0r or Student Material both Coet 43^0e OO Length 2^2 pays 

Complete set 

Grad0 Leve I Secondary /Colleglate/ndult Suggested Time of Uae Variable 

OBJECTIVES : The student will be a Die toi 

lo identify natural and iTian-made fibers* 
2« apply standard methods of naming fibers according to PTC regulations* 
3o demonstrate proj)er methods of labeling textile products* 
ho identify the clas.-^es of textile fabrlcso 
5« explain the method of producing fa ricso 
6« explain ho*^ fabrics are finished and their uses» 
SUMMARY DESCRIPTION: 

The student workbook is written In simple lan^ziua^-'e and in cartoon form for 
illustrating conceptsc rJach concept is explained and several questions are asked 
for eacho At the end of erich unit, activities relating to that unit have been 
developedo The tjntiiv pro^ara.n can oe purcnar>ed in set form consisting of 50 work- 
bookSf a teacher^s ruiof?, ana 233 trans pare ncleso The material is the outgrowth 
of Dr© Garbllk^s aoctori' aisGt-rUtion and haS been tested at all stages of its 
development* 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: The workbook is supported by a 
complete set of transmrencaes in color accompanied by a teacher guide which 
contains the answers lo questiont^ in student workbook© 
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AUTOKOTIVE 

0^.03 00 00 



Organised subject .-natter and learning experiences 
relatud to the variety of sales and sales-supporting 
tasks performed by distributive employees and manage- 
ment personnel in re tail > wholesale > and service 
e23t<iblishments engaged in sellings rentingt storing 
or caring of caro ^nd trucks^ and in selling auto- 
motive parts f accessories t and equipment. 
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Titl0 



Author^^ Oatn Pub. 

ir:utructional Katurials Seivices 
Publiaher division o:' i!.>:ten: ioHf The University of Texas> Austln> T X 78712 

Teacher or Student Material Student Cost Length 5 Books 

Grade Level w^cc!:::ai-y Suggested Time of i/a(3 J jsemj 

OBJECTIVES: 



SUMMARY DESCRIPTION: Ihor.cr lessen assignments are a tool to be used in easing 

th^ V. tuJt:.^\- en.i-y Ir/.o i.r.i. J tc.T.oiivo service industry by providing specific 
infor:ratl :.>::• 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teachcr^s Arv^wr book 



Title .^iOyx. k>c;.: -v kiguh^s 



Author Date Pub. 1972 

Kotor Vcnlclc baiuifacturers /issociation • 
Pufctitftgr 320 How C^-::- ::,ullclnL» Letroitf Ml 

Ttfac/ier Student Material Siuoe!;t Cost i^^ree Length 88 pages 
Grade Leve I unco^:'] ry/Coll<-fi,.tc//uiuIt Suggested Time of Uee 
OBJECTIVES: 



SUMMARY DESCRIPTION : Leocribes interesting facts about the autorrobile industry 
including rrethods of producoiono 




AVAILABLE INSTRUCTOR MATERIAL AND TEST. 



5f47 
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Author 

Publi§h9r 320 Koh Center Bulldir.;;, Detroit, M 48202 

Unohtr or Student Material atudftni Co«t Froe i^„^cA^ 277 pages 

Grad0 L,v0l ^'con.iary Su^^^estei Ttme 0/ 

OBJBCTIVSS: 



olfS/ffc?^"^''''-* information 



AVAILABLE INSTFVCTOR MATERIAL AND TESTS: 



Titlt fact:; r'op Jrj„'/ 



4Mt/ior 

Publither ^ J^O N'c;/ Ct.nl-.u- mjlldir;:, Lotroit, Kl ^k-2(.'2 



Date Pub. 1970 



Ttaohtr or Student Material ofudcni tToat l^reo Lengt;? 29 pa^-e 

Crai« i«y«J ^^-^O'-^^^ Suggested Time of L'ee 

OBJECTIVES: 



SUMMARy DESCRIPTION: ^..xiU. fact, ccrocrrun. the au.o.obile industry such 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS, 



TitU 



ERIC 



Author Ctiaclvs li. Jackson g ^^^ p^;;,^ 1957 

Publisher Chilton book Coirrxiny, ^;01 Walnut Streetf Philadelphia^ PA I9I06 



Teaoh0r or Student Material otudont Coet ^♦75 Length $0 pag^s 

Grade Leve I Sccondnry/Collef iate/Adult Suggeeted Time of Uaa 

OBJECTIVES: 



SUMMARY DESCRIPTIOH : n for*Tor used-car sales;i*an and manager offers guidance to 
th9 relatively iiiexpcrlonced puichatier of a used car* Ke covers dealers and their 
adverti??inr, uised car conditions and guarantees, shopping, negotiating, buying, 

and financin;; the- purcnase* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title KOTOR TiWCK R\GTS 



Author Date Pub. 1971 

Kotor Vi^hicle Kanufucturers Association 
Publieher 320 Kou Llenler Jbuil'.tin;rg Iiotrolt» VI kbZQS, 

Teacher or Student Material otudont Coet Ficee Length 60 pa^s 

Grade Leve I 3econi:iry/CQlle^:ir;to/Adul'c Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : ]>\cocloov, facts concornin^^ motor trucks helpful to 
salespeople • 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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MivJHK./iiuK.tL Vt'KlCIi-: K-.CTS & THh'NDS 



. . ^ Date Pub. 1973 



Pub li§h0r 2?^0 H.aru;s nver.U';, Pes Plaines, IL 6Q01H 

7«ach«r or Student Material _ Student Co9t »1«0Q Length 30 pages 
Cra<f« t«u«Z CQllc.--i.ito Suggeated Time of Uec 



SUMMARY DESCRIPTIOH: K^^rketiric. and statistical information on motor homos, 
travel trailers, tnick Cun];t;ri;, Cimping trailers and pick-up truck covers. 



AVAILABLE I,\'STPUCTOF MATERIAL AND TESTS: 



Author _ , Date Pub. 

T.no~.;,..o -' i ^.ohAl i .i.::.oci;it.j£ 
PubHtftar 2jV6 Gfg.-icivUw avenuo, K.fc;., Hoixirta Building':, Atlanta, GA 303O5 

3i)iflin i-ilinitrip 4296.25/<iUdiscan 
r«a<}/i0r or Stucfant Material Student Coat ^326.00 Length 



Grade Leve I 3ocond.iry/Golli;>uat(. /ndul t Suggeatp.d Time of Uae 
OBJECTIVES: 



SUMMARY DESCRIPTIOH: T«n filtni: with rocorii, or cassettes on how to manage a 
scr'/jce v vtlon. iiou to .'v.n iro aervico station Facilities, Kanpowor, Money, 
oalei^, /-.liv .rli:;ir.,': ><.tKi .U-Jun iroT.otion, and Salesmanship. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Leader's Guide 
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Ti t U Sii.RnQ£ ZrsnOH - JOh INTHODUCTION and SALcJSi^KSHIP 

^^^^or ^ . , Date Fuh. 

ino7.p3on-I'.itcneil ic lissociatos ~ 
Pub li a her 2996 Gr:ir.(.ivicjw Avenue, N.Ji;,, Roberts Luildinp, Atlanta, G a 30305 

yj>m'A l-iL-nstrip ^H4.00 each/Uomplete 
Teaoher or Student Material Student Coat set i^lJQLenath 



Grade Leve I ^ocon. ary/ColIo.^iato/Adult Suggested Time of Uac 
OBJECTIVES: 



SUMMARY DESCPIPTION: n sarier. of 12 filr.s with cassette tapes on the introduc- 
tion. Meet You- Kew Job, ^;t.•et Your Customers, How to C-I-G for Sales, How to 
Discover Sales on th". Driveway, Kow to Discover Sales Under the Hood, How to 
Discover S.iles in the Sc/.-'/ice iiag. How to Involve thfc Customer in Kore Sales, 
How to Get the Cur>to"ier»o nexY:enent to Buy, How to Sell by Kalcing a Good Impres- 
sion, the FroiUt Picture, the Secrut of Salesmanship, and a frofessional Salesman. 



AVAILABLE IHSTRUCTOR MATERIAL AND TESTS: 



Title SEhVlC-.-: o'l'nriCN CPclri^aiOI'; ^ND K.-iN.^GKf-'SINT 



Author vril'/^ Date Pub. 1968 



Publisher Gretr.yK-Gr-.K-iilll Hoo!^ Company, Hichtstown, NJ 06520 
Teacher or Student Material Student coet '^3*21 Length 

Grade Leve I Secor.d.-ay/collegiaLe Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION: » kit for those interested in the operation and manage- 
ment of service Gtij,t3onL;. ,iTi operations aiscussod. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher's Manual and Key ($1.60) 



Ti t la :-..-..:Vrj:, JL.>"1C:: ■<.iCCiiLKj:..ri::G 

^«**^«' Date Fub. 1968 

Publieher C;rep/Kc::r.vw-Hil l Book Co;npany, Hiphtsb - 'A J 08520 

f«<3<3A«r or Student Material Student Coat Length 

Grade Leva I Sooon-iaTry/Gollcgiite Suggeeted Time of Uae _ 

OBJECTIVES: 



SUMMARY DESCRIPTION: Practice act for the OTJCration of a service s-^tion 
including fomr.. 



AVAILABLE ISS7HUCT0B MATERIAL AND TESTS: Teacher's Kanual and Key ($1.6o) 



Ti t la iHr: ;;c-uj: k.'.s ,s\-. autc 

Author^ Date Fub. 1970 

iYotor V Icl' r.ar.uiaci.urers Association 
Fub liaher V-'-' Cor^:r H.uldjn-, Lctrojl, HI ^3202 

Teacher or Student Material Student Coet Frae Length 



Grade Level ciocor.ciai-y Suggested Time of Uae 2 days 

OBJECTIVES: 



SUMMARY DESCRIPTION: Lo..--lb^n the ^.atorials uacd in naking automobiles. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



?i::airji:- and CAtlDVr 



Crrari.'i^'^ j>ubject waiter ana learning experiences 
reic:c^^v: lo iriu iix.:Uz per:'orn:ea t^^ aistriculive 
o"iployo*j- c'^rid .7.ciri:i£^eiTcnt pereonnol in institutions 
er.r . ^ in deposit banking and x^L-it^d services, 
extendj-nj.: credit i!i the fona o** loany, Jiervicea 
altliu wiU: t'V3 exchanFO of ^securities and coni- 
rodi ..j:^:*, or ccnir^ir'^er crsiit and collections* 
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Titl0 



Author ^_ Pate Vuh. 

PubltBher Gr t->-v;- .v ;r;Ki, W.vl.f ntl.iVXn,^ GA 30?C5 

nacn in /-.uaiycan ^70 • do/Comple te 
Teacher or Student Material Student Coat pro ?.ra?n Length 

Cradtf LgugZ 3e(-^no:iz7/Co]lfc^'lLtc/Adult Suggested Time of Uoe 

OBJECTIVES: 



SUMMARY DESCFIPTION: i;ive pro^r-ra^oX 1) r.i!:pToyee;i, 2) Mana(:orr.ent, 3) Identi- 



^V^4IL>iaLF INSTFUCTOF MATEFIAL AND TESTS: 



Title hAV.K Tt.:iL.;- .rtai:ii::G i-hoc-^AX 



ituthor ^ £)ate Put. 



i:,aCh in Auaisoan »|>'?0«00/Uomplete 
Teacher or Student Material Student Co at pro gran Length 

Grade Leve I Spcor/I > :'//c:olJi^i:l,.te/Ac;ull Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCFIPTIOV : boriois or 13 includoo: Qualification and Duties, Custoner 
helations, U'he lell:-r*i. .Job, Hr^nalinr of Konoy, Countini; Koney, Characteristics of 
a Cneck, Cr.(rC'c C^^ml - -Jaceii ana i^'rauds; nindorst-rricnt ^ Withdrawalc, Deposits and 
Payment.^, balancin.; it ^;lO'.;inr, Cru.^^t^-Sellinp, Iruth-in-icnding, and Telephone 
In.pression* 



AVAILABLE INSTFUCTOF MATERIAL AND TESTS. 
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^^*>^or^ ggtg Fub. 

*i*honix.c:ori~i\iict.cil /v3.:ocla^oa 
Pufc lieher 2996 Oranclvit^w nvenut-, Mt]anU> 30^05 

~ FiiiT.inrip ;^175»00/yiudiscan 

Teaentfr or Student, Material ^Hucient C^c 1 4i330»GQ Length 

Grade Leve I Secordary/fjolltv^idto/Adult Suggested Time of Uae 

OBJECTIVES: 



SVHMABy DESCRIPTIOIl: s.t includos 5 fil.s, 1) Organizing and Planning Skills, 

2) ^.fective KrxrKifO'^cnt Skills, 3j Locision-Kakine.: Skills, ^) Leadership and » 

3; Perception 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title Bi:;FQP^ YCU rUY; COUno:^ IN CC;^SUKj:,H CKEDIT 



^J^t'j^'' ^ Date Pub. 



Pub lieher linivers^l ^.iuc<ition anj Visual ^rts, 221 Park avenue South, New York 

NY 10003 

Teacher or Student Material Student C^at $b3»00 Length 



Grade Level Secondary Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION : irdni-courir.e describings credit available for consumers. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher^s Guidep 30 Student 
rn I Workbooks and k cassette 
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Titl0 



fA,::;;'? ■ ^ v:.'.: -t .vd i..ac.,:; k.'-iiy - PrJRSPr:GTiVE analysis 



Author Kational Consupier Credit Conference Date Fuh* 1956 



Publieher h\:x>' x\i of :r. ^r- . .. i o,Ai<iVL)hf Univorr.ity of Kichigariy nnn Arbor, KI 



r^achar or Student Material Student Cost Length 139 gae es 

C?raic ,'<n\Vc Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : ;tecaracd n.inutos of tho 1956 Gonsuirer Credit Conference 
held at the Lniveroity of Licru^\in» Vnls conference was planned as a forum for 
tho discuojion v^nd excnan. oi' opinion, the tcstin^;^ and criticism of ideas, and 
tho expression of Vc.r-yinr -ittltuJ.*.- ar.;i poinU' of viev;, all with the aim of ob- 
taining a tetter unduri.t.ir;din^: ci consumer credit as an integral and important 
sefTT.ont or? our natior'il economy* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Author VuLZjor ^';or;ci.';.-;r Gre(iit Conferoricc Date Pub* I960 



Publisher V/tshin'^Loa l)n.^vor^:it^' , St» Louir., MO 



Teacher or Student Material ^tv^icni Coat Length 9^ pages 

Grade Level -'-^'^^^ Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : 1m; th.crc oi the 1 Conference, •'Consumer Credit in the 
Sixties'* proved to j^rovricitivo: a-:d }L]rhly ci.-'.nif icant subject and one which 

W£xC do-'.lt with r.oi't '"Cl: v.. I^;- ^r.d eificjcntly by the speakers and panel members. 
It was ceoiv nod . mIi'i ..or,o oi the i;Orc broad social and economic implica- 
tjonri ivl:. 7-r.t '.0 ' "11 .^n.- :'i.cu:e •:.uvt;lop^'^ nts in the field of consumer credit. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

EMC ,^156 







Author nllyn SchlfiVr ana I^cb^rt J, Schwart:^ Date Pub I960 




Publiaher K^ircruld rau! icatior:.:, Inc., 7 Jiiast 12 street, Kew York, NY IOOO3 


\ 


Teacher or Student Material Student Coat i5.:0 Lenqth 2^4 panes 


Grade Level Colle^i.ite/.vcull Suqq^titP.d Ti.me of Uae 1 sem. 




OBJECTIVES: 




SUMMABY DESCRIPTION : a primer on credit operations for retail and non-i-etail 
orf.-tni2 4.tiono. .vnr:wer:. ru/.//iing qu'3otions on reference checking, collection methods 
cre^'iit cxchanpj infor^nlori ^.ivi trackin.< down the ulcer-producing ••skip#" Contains 
ci flossary of le^;Hl tci":.c.« 


9 


AVAILABLE INSTRUCTOF MATERIAL AND TESTS: 


• 


Title CRhDIl' COiIi!;CTiCN li^jCHICIQUiiiS AND 'l£hKS 


• 


Author born;^r> H. GLiser pate Pub. 1972 




Publieher ^^•'^^ Kntt^ri^Jis I ^o, i:.o3 ^eil Avenue^ 115 To/^m>hend Hall, Columbus, OH 


43210 


Teacher or Student Material Veacher Coat i^2.C0 Length 61 p-i^-jes 




Grade Level ..lu!t Suaaeated Time of Uae 




OBJECTIVES: 




SUMMARY DESCRIPTION: Thh; couri^u outline war, designed to improve adult business 

manaf=?,eiT.ont cj' credit but .u; t^qiially j,ood for introducing students to collection 
problens ?ir^'i t^ohnviu'.au 


- 


^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Includes 29 pages of handouts 
gp^(^ind tram»parency ]nd..ster.: inc'lucing credit formso 









Titl0 



'JrihlblT^ AND COiix^CTIOKS 




^j^;G Saieo Education, The National Gash i^egister Company 
Pub lis her :!.duc-ition Center - Sufar Camp» Daytoa» OH 45479 



Date Pub. I960 



Teacher or Student Material 



Student 



CoBt Free Length 35 pages 



Grade Level 



Adult 



Suggested Time of Uee 



OBJECTIVES : To point o:jt Ih-^ scop^^ and importance of retail C2:edit and its 
po3Gibiliti=iJ5 for trit; rroro^.tnto 



SUMMARY DESCRIPTION : SUfYo^tions are provided for establishing sound procedures 
and correct policioo, .ind for nuintaininfj; a profitable credit business. It is done 

in the forip. of (luection;: ana an^jw-vrso 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title CREDIT- AND COII£CTlCi;S 



Author Donald Kohn-3 Date Pub. 196b 



Publisher Sou th-Wv-:> Lorn Publishinr, Go>» ^lOl Kadison hoad» Gincinnati» OH 4522y 
Teacher or Student Material otu^^^nt Cost ^2«37 Length 134 pnges 

Grade Level Sooondar7 Suggested Time of Uee 1 sem» 

OBJECTIVES: 



SUMMARY DESCRIPTION: Thic book prt^sents fundamental principles and practices 
of credit ind co]]^ctlonf3. Consistr^ of six sections of textual material followed 
by Gi>: >"-tions of projecti; uhich -ire directly related to the content of the tex- 
tu.^1 natorUl. Thr projt.cto include activities requiring both in-cchool study as 
well as contact witi; but^incsc: community o The projects within a sectiont as 
wtill ac in cotal, y'.v \ i\^r \ r-mr^^: of student interests and abilities. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS' Teacher's kmual 
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Title 



CURRENT CONSUKHR CREDIT PROBLhJMS 



. Data Pub. 1957 



PublxBhtp College of business Adininistratlon, University of Denver, Denver, 



CO 



Teaoher or Student Material Student Cogt Length 92 pages 

Grade Level Adult Suggested Time of Uae 

OBJECTIVES: 



SVMMAfir DESCHIPTION: This National Consumer Credit Conference dealt with 3 
major areas of consumer crediti 1.) the size and continued growth of consumer 
debt and money market operations, 2) the changing consumer attitudes toward 
buying and borrowinr, and 3) Lhc important elements of consumer credit education. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



H t le CUSTOMER SERVICE SErilES 



^^thor Date Pub. 

Thompson-Kitchell & Associates "" 

Publieher 2996 Grandview avenue, N.E., Atlc.nta, OA 30305 [ 

Each in Audiscan $50* 00/Complete 
Teaoher or Student Material Student Coat program Length 

if250.00 

Grade Leve I Secondary/ColleriHte/Adult Suggested Time of Uee 
OBJECTIVES: 



SUMMARY DESCRIPTION : pive programsi 1) Trusts, 2) History of Banking, 
3) Savings /account, ^) Checking /Account and 5) Loans 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Tit la 



Date Fub. 1971 



Pub li9her Falrohild rii Llicutiorib. lnc», 7 i^aal 12 Street, New York. NY ^0003 

Teaoher or Student Material uoth Coat »23,co z,engt;» 

Crad* £<i>gl Go]le,Tl;xte/....ciult Sug^eetei Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTIOH: Gives authoritative linanci..! data on over 275 publicly- 
owriea retail orraniicatio -.s, rcprcsentir.t thoufiaras of aepartment and general mer- 
cnandioe stores, i:ujt,-r.arket:., :,hoe, drug, specialty, home furnishings and major 
aiscour.t store.-. Inciii' corporate officeri; and uirecxors; divisions with 
H!dressec; transfer .xr^ni and r.toci- excnange; acquisitions; number of retail unltsi 
income account; ascotb . na n.iblliUes; IC-year sairmarica of sales and earnings! 
stock infoiir.ttion una equity; itrportant ratios; financial charts on leading 
corporationc. Cross-rt-fc-i-oncea index includes rutail divisions, subsidiaries. 
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: suosiaiaries. 



Ti 1 1 « F1N.-..\CI,.L T£.hMNO WG 'i 



Author____ Pate Pub. 

KiiG isctles iu'jcation. The National Cash Hegister Company 
Publither HCri cduciition Center - Sugar Cair.p, Dayton, OH ^3^79 



Teacher or Student Material s>oth Coat Length ^9 pages 

Grade Leve I Second.xry/Cone. bite/ndult Suggested Time of Uae 
OBJECTIVES: 



SUMMARY DESCRIPTION: A glossary of over 930 terms. It was originally prepared 

to assist financial personnel in oeconing better acquainted with the terms used in 
their daily routine; however, it ir. valuable as a clat.t,rooir: reference in the study 
of mor.ey, "tanking and other related subjects. Since automation has become an 
inte£p:al part of today's financia] opera tionsp related EDF terms have been included. 
I-'orniulas and rathematic^.l ir.odels; are useu to clarify any technical terms that are 
difficult to Gec;cribc in pure iiaixativeo 
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AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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16D 



fitU 



FIHANCIKG BUSINESS FIHMS 



Author 



Charles I. Prather and James Km Wert 



pat0 Pub. 1971 



Publi^h^r Richard D. lryln> Inc>t Homewood> IL 6ok^0 



T^aoh^r or Student Material Student 



CoBt Length 611 pages 



Grade Love I 



Collegiate 



Suggested Time of Uae 1 seau 



OBJECTIVES: 



SVMMAEl DESCRIPTIOE: Discusses the differences between a businetsij corporation 
from a proprietorship and a partnership, financial statements, leasing instead of 
purchasing equipment, a]l aspects of financing, and the differences between reoap* 
italization and reorgani^ationt 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le FINANCING SHOHT' AND LONG TKRK NEEDS 

Author^ Date Pub. 1965 

Small Business Administration 
Publieher U» S. Government Printing Office, Washington^ DC 20402 

Teaoher or Student Material Teacher Coet $1^50 Length 75 pages 

Grade Leve I Secondary/Collegiate/Adult Suggested Time of Vee 

OBJECTIVES: 



SUMMARY DESCRIPTION : Reviews pertinent financial terminology > ways of improving 
the financial management of small businesses, various types of capital and the 
determination of the sources of capital funds* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: A set of 8"xl0" colored trans- 
parencies available from the nearest Small Business Administration regional office* 
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Titl0 




Author 



J. 



Dato Fub. 1971 



Pubtieher .^)Uti>,v ..U rtrpU:r lri ' Co>» '/itl r.iilrxn fiuacl^ Cincimvitlf OH 4^2? 



r^acfc^r Stucf^nt Material 



otud--nt 



Coat ^.')>90 £gngt/> 4j0 pa^s 



Grade Level 



Suggeeted Time of Uae l_seni« 



OBJECTIVES: 



SUMMARY DESCFIPTIOn : 'ihirty-four artlcJes covorinc financial management* 
Included <xroi Fers^octlvc:. in rir..inci;il i^.ina^cmcnt, Ccipital Budgeting, Capital 
Striicturc and Cojt oV U] , Uvidend Policy and Vuluc;tion, Long-Term Financintu 
Workinj C.t;.U.ril lMn.:;i;ifi..ni., Wninol.-l Side of Morrorn and I'.c^uisitionSf Mew 
.'•pprOvichoi:. uo r'li^trHn.t I . :..Jy..i:;> r'j.!:.iT.cial Inpici of *iCoounting tractices. Prin- 
ciple:?, ar:.; Llcolo./ur*^; inLcr:.*.tional r'indncial Iv-iia^-ver.cnto 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Author Date Pub. 1962 



PubZif^T I^'-^ri <v Lr-v<;i. ;r*.. ji., Ivc.^ Church Jutcu-'t, It'ow York, U'i 



Teacher or Student Material Jtudent Coet F>'ee Length b pages 
Grade Level ColJ.Tiato Suggested Time of Uee 

OBJECTIVES : Ihib loo< ^riu^ to ^nuw Vn.;.t there has been a disturbing rate of 
rrowth in credit ^o.-oc;:.. L<;tvc'c:r: l-^^U ;^na 1^62. 



SUMMARY DESCRIPTION: Cor.u.Lr;.. ;r<.ny chartL, and cULictics to explain th.e 

inrpor^tanco oi cr^u^t. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERLC 
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Titl0 



AuthoT Date Fub. 

Pub liBher 70 Fine Street, l>;cw York, NY 1C005 



Teachifr or Student Material Student Co$t Length 209 pa{?es 

Grade Leve I So^^Qnc i^-^yColleri iW.ndult Suggested Time of Uee^ 

OBJECTIVES: 



SUMMARY DESCRIPTION : TelU wnit investr.ent means, explains the types of stocks, 
ivpjLitifj.^ iCvU»/:-, ^uv-ri»renr. and r.unicipal bondi., invei5tin/{» how to read financial 
noKG, the wny^ t.f invi;:. tin-, knowi:;, when to sell and foikloru of the ,Tiarket# 



AVAILABLE It/STRUCTOR MATERIAL AND TESTS: 



Title it:Vi:.STI-.:;T D::.>.lc:iC:C3 in SKSxLL busiiwss 



Author oolo.Ton pate Pub. 1963 

Publiaher Inlvorrity }/'Cw:> o:' K^.tucky, I>jxinrt.on, KY ^IQ506 



Ttfao/itfr or Student Material :^tudent Coat >^3*0Q Length 16q pagec 
Cradd Lgugl C(j].lo>-iatiV..dult Suggested Time of Uee 1 seni> 



SUMMARY DESCRIPTION: Two theoretically sound formulas are compared with simpler 

techniques in the context of sir.cill biicinoi:^* Ihis study aims to fi]l a neglected 
area in r. ana gci rial coonor3ct=« It uiscuiise^ the pi-escrlptions which theory has made 
and points out the .^oo^j- :;ticni.' which are involved in then. It compares the methods 
of the buiiin035;nar: Kicr. ine pi-occrj pi ioiis of tlicory. It rtssesses the usefulness of 
various tnoort?ticil LojIl> lor invj:.tiTient inc^lycis within the framework of small 
busineiis pcaoticc, r-jrot r.izi i^: the limitations inposed by assumpxions of theory and 
the time bind in wMcn the sir:all businessman appears to find himself* 
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERiC 



^^thor ^ Pair, r-iih. 

Publieher Ai^j^lc: > ■ ^ Lion, r,i'> nvonuo, York y 10016 

T^aoher or Student Material bot:i Coat Five Length 

Grade Level J.^':-^:^: Suggeeted Time of Van 

OBJECTIVES • 



SUMMARY DESCRIPTION: LV.u : t.^ri..I.: for teacheru and ctuaenU* Includes 



47i4IL^BLf ItlSTRUCTOR MATERIAL AND TESTS: 



Ti 1 10 KLiihTi .mj ::..:cki::g 

Author rJ^uoiv; VIim Date Pub. 1972 

Publiahgr ooutf.-;:o::L'^rr; rubl 1 ctii ri^ Co., 'jiOl IviJinon hoadt Cinclnnatlt Oil 45227 
Teacher or Student Material oludo.-it Coat .00 Length 850 papes 

Grade Level 'y^ ' '^^ ^1 "l-; Suggested Time of Uee 1 sem. 

OBJECTIVES: 



SUMMARY DESCRIPTION: i^ir.ci.:/ (I; The tr/jory oi: ir.or.oy in all its aspects, 
cc*eait n.rr.';y, the c^iVjct cf ijjvo^tnenL f.rtvj r.^-::;, r'ar/lnal efficiency of capital 
and intez-^..t .-..tc:, x:/: ir.rL;tior.^>V -'inci dcr.l.j.tiO]'::iry pi^-b:.ureo are thoroughly 
covered. (2) i-.o/ietav policy n^'id ct tou3 to control the business cycle and to 
prorrote rro'.:tn v^j ^e-: in aop^h. (jj Fi::cvJ foJicy— the ir.pact of govcrnnent 

spending- and taxou ot: trie nuii i^orvl4~ io dnaly.^oo with the aid of national injome 
and nonetary tt:x:^or'j. i^rxilail .^speati: of ttnk opor:tior:s, other financial 

Instir.jtioni:, \r\d jr:v. ^-i.tiona uir/'.in^' r^r.;.cr.ted '.c complete the picture* * 
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
O I; L trJcioi'^t; Mcinual ar/i Tet: LG (r^o) 



ERIC 









Author P. W. P.rk p^^^ p,^;,^ ^^^^ 




Publieher r/iuc-i^ i os.. l .Jv-.to-.:, i:<-v. .loinoMt, Hov;'.»\-i «. C ith. Inc., Detroit, KI 




Teaoher or Student Material Student Coat ?'my Lenc, ^.h 38 pages 




Grade Level Atiult Suaaeated Time nf Hm, 




OBJECTIVES: 




SUMMARY DESCRIPTION : riocujuor the complete operrition of barJts and their 
Viriouo cer^/iceso ?r.'?vi.u'.. folf-ovdluatinr dia;nio.-;tio tocts and exercises on the 
topic of cac.': aeoLi.-^cu 




AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 




Title rCMiJY .WI) bAflKlMC ir; CUH aVclliYnAY LIVKG 




Author Pate Pub. 

jL.ar",ir! • .vi'-^Jiiion iJo:-"-.; ituu' 
Publieher ArnoricciT: .r\„i;i /.;;.-iOc'..itio:i, ?;.rk Aveiiut., Lew Yorlv, :;Y 10016 " 




Teacher or Student Material Student Coat ^-ic Length 




Grade Level Secondary Suaaeated Time of Uae 




OBJECTIVES: 




SUMMARt DESCRIPTION: A urijf treaijnent of the nature and function of banks; 

the dual h-inkinr oycL:r; claarln,-: .^nl collecting!: checks and operations of com- 
mercial banks 0 




AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 


ERIC 
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Title Kor:r.Y i-r Banks 




Author Pate Pub. 1966 


- 


Publieher L-nivd-i- v of t.^- Jt..^> of Hew York, Albmy, NY 




Teacher or Student Material ^tu-ic-rit Coat Length 51 pages 




Grade Level MduJt Suaqeated Time of Uae 




OBJECTIVES: To jo::u:ioi.t- to - l-t.vir ar.ierotiiidlnr of the effective use of 




SUMMARY DBSCRIPTIOH : Descrrbos the various aspects of iinance^ credit, 
capi-uil, bu.Jret, irJi.Ltior:, hirxinr: by£u*?ns, use of cir:lit -:»nd investment* 


- 


AVAILABLE i:iS7RUCT0B MATERIAL AND TESTS: 


- 


Title KCSTG, B^CKoSAGii I 




Author Date Pub. I960 

VocatJ.O' -.1 i.VoLructiondLl Katerial laboratory 
Publiehe:* Lindsey ;iopKir:s iducation Center, Miami, FL 




Teacher or Student Material Teacher Coet Length 9 pages 




Grade Level /-.dull Suqgeated Time of Uee 72 hours 




OBJECTIVES: To train fr.j stui^nl in various activiti«^G involved in operation of 

a n:oct*nLKe brovcra.-v oiu.irr.\;o a.ni lo b^uch tno nanalinr of mortgages affected 
variouo P'o^ic^-rrvl Jt-tt;; 1 'wr,» 


• 


SUMMARY DESCRIPTION: Conj^icU; of a ccur^r^ outline. This course is related to 
other couroOo c /nc-rnir;!. V.in :^ieLi of real t;stctte trrtinine, giving more conjprehen* 
siv»5 coverage to uorlrf i:'^ bu>inc3s» aIso, tric-rc ii> a bibliography which lists 
the supplOT.entiry rvf ;r'jncuj> urovi by tne teacher in proGonting the material* 


ERIC 


AVAILABLE ItJSTRVCTOR MATERIAL AND TESTS: 



Ti 1 10 NATIONAL CONSUt^ER CREDIT CONFERENCE FOR 1951 

^^thor Fredrick A. Bradford ^^^^ p^^^ 1931 



Publither College of business Administration, Lehigh Unive rsity, Bethlehem, PA 

Ttaeher or Student Material Student coet Length I65 pagps 

Grade Level Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARJ DESCRIPTIOH: This conference concentrated its efforts and discussions 
in the areas of consumer credit courses in colleges and high schools, selective 
credit controls that had been instituted by the Federal government at that time, 
and materials of continuing and permanent interest to consximer credit executives* 



AVAILABLE INSTRUCTOB MATERIAL AND TESTSi 



Title 



NATIONAL CON"SUf'j::R GR^mT CONFERENCE FOR 1952 



Author Carrol' W. Ehlers and Albert Haring Date Pub. 1952 

Publiehe r School of ousiness, Indiana University, Tert^ Haute, IN 

Tmaaher or Student Material Student Coat Length 196 pages 

Grade Level ^d\xLt Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTIOH : Thy ";oneral tneme of the conference was the function of 
consumer crjjiit as a "movlju; :oroe in mass distributiono" 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERLC 167 



A"*'*^^'* ggtg Pu&, 1959 

PubltBher Con-j^o o: : ..'.-.inistr-xtlont University of Florida> G ainesville> PL 

Teacher or Student Materia I Student Coet Length 15^ pages 

Grade Level Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCFIPTION : ini:: joiu ;r^nco it:.ilt with neu perspectives in consumer 

financial r:a::'x';cr.vr:l !>::-i ii^'iova. lions in consunjer crv»iit« 



AVAILABLE IS3TFUCT0R MATERIAL AND TESTS. 



Title v:jlG:: ., -^jstZii ccKFcR^r^C;:; ? ivi.! 



Author ^^-or. ..r . :r ^ ^Dat« Pub. 1961 

y»i..ic i " '. . ir.lsiratio.i 

Publisher x.oiiJ.-i .-i. • ■. c '/'or::/ ly, jraton ifou.-te, 



Teacher or Student Material ^^uac-nt Coat Length 9^ pages 

Grade Level Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: 1:;!:: rf.view of consuror crodit nerves to point out 
that the various typ-:..^ oi crj'.:it h.svo chown r.rjirked v^.ifierences over the past 
several '.ioccf.ic3. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERLC ^^^^^ 



* ^« OKLvHOr--A in stitute; of CaNSU^kl:R CRhlDTT yjvNACKrXNT 



Author n X « t 

orrTTi — r-5 — ■■ ' ^^^^ P^i>. i960 

bchool of Business ■■ f 

Publiehep Uklahona City L'nivGrsity, OklahoTia City, OK 



Ttaoher or Student Material Student Coat Length _ 63 pages 

Grade Level Miult Suggeeted Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION: Conforer.ce proceedings. The conference provided the 
means for various segm.ento of the consumer credit industry to investigate manage- 
ment proinrams of cost control and problems of cost control. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title yRINCIrl-ES OF FI?jANCI>vL i'OVNAGEr-'±;NT 



^f^thor^ Ward 3. ^..irrv.n _pate Pub. 1970 

Pub lieher Greyg/r-:cGrcK-nil] book Gor-pary, Hifihtstown, NJ 00520 * 

Teacher or Student Material Student Coet Length 621 pages 

Grade Level Collerlito Suggested Time of Uae 1 sem. 

OBJECTIVES: 



SUMMARY DESCRIPTION: r,, in an introductory course in business 

finance. Ir.e book ia v^viiea into ';ix r-^rts dealing with the develovjnent of the 
pr-nciples o: finar.ci-.J - in-xr. r-r:!, T.icrofinAncial theory, fir.ar.cial* risk, capital 
Ra^^cccs, cor: or ^^.c -.r -, rcn- a-.i-. itlon in U-r.kruptcy. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

tea 



Title PROFIT.vbli. Uik; OF CRhiPlT IK SiiiLLIKG aND COLLECTING 



All7!i Sj>=iffor Dat& Fub. 1962 

Pub tith^r Fdirchil*! t-uuiiaxi Ion.:, lnc>> ? ^act 12 Street^ New York^ N Y IOOO3 

r^aafc^r or Student Material ooU\ Coet ^7.9^ Length 29 0 pages 

Grade Leve I Cone:acito//Uiul t Suggeeted Time of Uae 

OBJECTIVES: 



SVMMARr DESCRIPTIOH: Kevinwa practical nethods for dealing with customers 
through sales and cr^.dit departments. Discusses the methods for selling on credit 
and collecting' the Dalincos due. Includes ch.irtf , tabulations and sample credit 
forms. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titlm RgiTnIL ChxiLIi' ruNLik>j::N'iiiLci 



Author Clyde W. Hielpo ^Date Pub. 1952 

Publieher National ite tail Credit asijociation, St. Louis, MO 

Teacher or Student Material Student Coet Length 375 pag^s 

Grade Leve I Seconaary/Collegiate Suggeeted Time of Uee 1 semt 

OBJECTIVES: 'Iq pi^sparo the cr^ait ir:an for lurther study in the principles and 
practices of retiil cr-aii. 



SUMMART DESCRIPTION : <'.na]ybis of th.: credit cycle organized under the three 
locc'ical phicon of («.) jecurinf, (b) controlling and (c) collecting the account. 
The T*ethod u^ea ic the: functional approach. It not only explains the "what** and 
••how** but the ••why*' of lan/irvmont of credit ijaleso 



ERIC 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titl» ScLLLN'G t},i?iKlNG 3iihVICL3 



Will'--; i:.o Jo hr.uon rv.y.l H. Rupport p^,.^ p,,i,^ 196b 



Pwfc 2 i «;>« r Vocuonct: Jurrlcnlum lA^velopTient and Resenrch Center. Natnh i tnrhp«^_ 

r*aa;.*r or Student Material Student Cost Lgng t;.^95 ^S^s 

(?ra<f« Adult Suggested Time of Uae 1 sem. 

OflJfCrj/FS; To show the necessity for salei>manship training in banking, to 
acquaint perscnr:. 1 witi) the services they have to offer, and to guide the employees 
in formulatme, r.otno.:>, o:^' cippoalin;: to Duyinj; motives. 



SUMMAPy DESCRIPTION: This oook contains information on developing the sales 

flT^t f r "■'"i^^';' ^r.a handling different types of customers related 

to the cank!n'=' fie1.i. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



Author n . , 

Date Pub, 



New YorK Siock i:.xchan?t^ 



Publiah^r urd^^r fro r. : .t.rlir.,- Fovies, Inc., 4j >/ost 6l Street, New York. NY 10023 

T»aoh0r or Student Material Teach-.r Coat Lengt/t 12 minutes 

Crad* L«ufl t Secor-.car:. /Collc^ da :-:/Adult Suggested Time of Uae 

0Bt,ECTIVE5: 



SJMMART DESCRIPTION: a color .,ovie that deronstrates what a share of stock 
represents. owv,» 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: n teacher's guide and poster are 
available to u::e i.lth tno fair. ^kn4 
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HtU THE STC-:K ANi: Bj\iL j031Mi:;oS, WHAT aVnRYONC SHOULD KKCW Ai;CUT IT _ 

Data Tub. 

I'.OT-r-il J ivnch, ri..rci;, Fcr.ri.ir Lli-iith, Inc. 

Publi0h0P 70 Fine o-.ro'.:L, Wgh Yor.-c, NY lCCi;3 

Teaoh«r or Student Material litudt.nt Coat I^'ceo Length 29 pages 
(?i»a<f« L<ua Z Seccn.l.-:.i7/GolloKidto/Aduli. Suggeated Time of U&e 
OBJECTIVES: 



SUMMARY DESCRIPTIOK: Defines stocks and bonUo, tolls hou to buy thum, how a 
stock exchange operci+.G£ and the role of a oroker. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title 10 Ki:.Y3 ^n^lC OaSDITS AND COLLECTIONS 



Author Date Pub. 1964 

Pub lieher Dun & Bru.lstreet, Inc., 99 Church Strt.-f.'t, i;ew York, NY 

Teaoher or Student Material Student Coet jil.CO Length 41 pages 
Grade Level Adult Suggested Time of Uee 



OBJECTIVES: To dnscriu*: w!-=it i^o.;.- into a Dun & rradstrcet report and rating for 
naximum xii^e of the jcrvica. 



SUMMART DESCRIPTION: Iricludea IC keyc that aru actually the fundamental or 
basic instructions f iven to their reporters. Ejc.'-. key is a fundamental element in 
credit and collection wc-k. Alr.oct any credit proWer, ha.i at its core ownership, 
operations, payi.ents, o.- collcctlon-o. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 
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^^^^or Jonn Kvcr pate Fuh. 196k 

Publieher New .M.oriccin Libra cy> l.^ol .^v^^rv.e of tn;.- anericas» New Yo rk^i NY 



r^a^h^r or Student Material JiuacnV Coat 4io2^ Length 206 pages 
Crad^ Second-xry/Coiler,irxL>7,iault Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTIOH: Frovluo. vr.e necc;sGary knowled^v of the fora, content, 

nature and use of fin^anciai oV.ierpe.ntj, -^na tho aocoimilnfc process without 
requiring tn.^ studci^t t,o Je.irr Lhe techniques of keeping the accounting records. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titls USING CH£5J\ i::Ti!:LLlGti.I":TLY 



Author WilliaP' J> Chc;yne7 i)at^ Pufc. I963 

National F^our.dalion foe Gonsu.Ter Cx^dit 
Pub lieh0r _lhll K s^Tv;ot, //a.^^hln-^tont l^c 

Teaohsr or Student Material Student Coet Length 5^ pages 

Grade Level Seconci^iy Suggested Time of Use 1 sum# 



SUMMARY DESCRIPTION : V/rittcn (oc youUfj people who in the years ahead will 
accept respond.! bility for i'a^ii]y Income and ito ^ixpondi^ure and who will be the 
users of consur^er creai-.# It ;:nou]d p^'ovu 'nelpful to tho.su v/ho today budget and 
plan to ir.ake fan^ly incor-j moot uh/ir pai^l.icular buaf;et« 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS i 

EMC ^7^,,,^. 



Titl0 WOKEN AVX RiiiTAlL CRELi: 



^^thor Date Pub. 

J. G. fonrcy Co., Inc., Educatioruil & ConoaiiOr :^elations Dept. 
Publisher 1301 Avenue of the Artericas, New York, iNY IOOI9 

Packet of 

Teaoher or Student Material lo icher Coat Froo Length materials 

Grad0 L^ve I Sucondary/Gol]e^uale//vdult Suggested Time of Use 
OBJECTIVES: 



SUMMARY DESCRIPTION : iL^rues, Ijdck^'ound Inro\..ia.t.ion, laws, etc., on retail 
credit for women. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: C.issette, visuals and summary 
sheets • 



TitU YCUANDTHE INVESTMENT WORLD 



Author ^ Date Pub. 

New York Stock Exchange 
PubliBhe r Kanarer School and Gollof^e Helations, 11 Wall Street, New York, NY 100 05 

Teaoh^T or Student Material Student Coet^ Leng th 52 pages 

Grade Leve I Socondriry/Col]-^ j^te/ndult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION : Describes hew investinir promote- economic giwth, how 
stocks and conas are bou^^hu and sola, the structurf^, history and function of the 
American Corporation and the iNew Yc^k Stock Exchan^^e^ 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: ••PortfoJio of Teaching Aids" 
sent dutoiratically wxlh oa:"i'.' for or mom copiijs. 

erIc 1% 



PLOHISTHY 
^ 04o05 00 00 



Organized subject matter and learning experiences 
related to a variety of sales and sales-supporting 
tasks performed by distributive employees and 
management personnel in retail and wholesale es- 
tablishments engaged in selling floral arrange- 
mentSf cut flowersf growing plants» artificial 
plantSf and related items for ornamental useo 



TUt€ 



FLQRISTRY KJ!.riGH/\NDISING mND SEHVIChJS 



T n , ^ . ■ , Date Pub. 1954 

Instructional Materialc Services — 

PMfclta^»i» Division of iiixtension, Ihu University of Texas, Austin, TX 7b712 



r«adfc«r or 5tu<f«nfc Material SUiuent Cojt »3.50 length 96 pagps 
(?ra<£# Soconaary Suggested Time of Uee 1 sem. 



SJ/A/Af^/^r :)E5C/?IPriOiir.. lnforrP.ation for the retail florist trainee, covering all 
dspecos of buying, selling, r:urchandising, display, services, care of flowers and 
plants, designing, constructing arrangements, and :vreparation of customer orders. 



AVAILABLE INSTFUCTOR MATERIAL AND TESTS: Answer Book ($2.50) 



Ti tl0 THE NUR3ERY BUSINESS 



Author Thomas F. Gannon D ate Pub. 1966 

Small Business Administration — ^— ^— — — ' 
Publieher U. S. Government Printing Office, Washington, DC 20402 



Teaoher or Student Material Student Coet Free Length 6 pages 

Grade Level Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARI DESCRIPTION: bill j ography intended prinarily for the small nursery 
proprietor, the wholesaler or rstailer with manifold problems to solve on plant 
propagation, sources of supply, Ociro, marketing, and other questions of plant 
growing or merchandising. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Title 



Author U> Lcp^irt:{>ent of M^lculture 

U, S. Govfinrent rrir.tlrg Office " 
PubHa^^r SuperintcndGnt of Locu?rcnt3» Washington, iC 20^02 



.Z?at^ Puft. 1954 



76acft#r or Student Material Stuacnt 



Coat $1»75 Length 506 pages 



Grade Level 



nduJ t 



Suggeeted Time of Use 



OBJECTIVES : To help tho fant.er attain an efficient opcrationo 



SUMMARY DESCRIPTION: .\ hancltook for faroerso h'xplains to the farmer laws of 
intrastate trade, ra^kcUnfj, centrr.l markets, food retailers, transportation, and 
pricln^jt 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



FOOD DISTRIBUTION 
0^.06 00 00 



CrgjLiri::^'! luibjuct n.att<jr and It^aming experience's 
roi:it*^d to 'X variety of s^tles and sales-Gupporting 
task:i >-jcrorr;i£;vi by distributive enployees and inun- 
acc.-r»i;iiL }.i;r:ionr.ul In ji:tablish':.entc> primarily 
on.'u. u'j cc-llinr' food for ho*^io projA'a-rttion and 
con:5UiT.i.:orj, or ::til2irirC a general or commodity line 
of I'fjj^ i^'Oduo^s at v.nolecalo* 



ERIC 
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Titl« 



Author 




Date Fub, 1968 



Publieher Fairchilci rub]io...tion3, Inc«, ? hast 12 Street, New York, NY 10003 



Grade Leve I 3cc-:-r.a.^r.>/Col lea..t.j/Adult Suggested Time of Uae 1 mon th 
OBJECTIVES: 



SUMMARY DESCRIPTION : n i-u.-.iMry of new food products and their acceptance by 

supe-r/j.ctrk(:lr>. Ir.clujcu cuv: tne introductory process, research design and 
actuaJ c-tti; witiiin tr.u ir.r.iclr.) iccx ch.iins sucri ^s « i- Grand Union, etc. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Teacher or Student Material student 



C08t ^3.00 Length Zkii pages 



Title 




Teacher or Student Matarial 3'-i.-ient Coet »55o00 Length 



Grade Level 3c;GonM a".7^ol].^,-i..t>./A . ;It Suggested Time of Uae 



OBJECTIVES: 



SUMMARY DESCRIPTION : x.^c:.'i 



ij..o;, o:, proper ba/j/jing 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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TitU 



Author Ju>:lth w» '^ii.\ou \oru:oth H, Kill^i ^Oat^ Puib. 1969 

PubliBhe r Jju:'--/i':^ u.rn rubTuihin?- Co,> 3Itt ^i.ii.-on rto^id, Cincinnati^ OH 4522? 

T0aah0r or Student Material 6\*ioont Co$t Length 136 pciges 

Grade Level ^ Suggested Time of Uae 1 sem. 

OBJECTIVES: 



SVMMART DESCRIPTIOK : Lc ji;:ni;a to ttach personnel the efficient use of the cash 

ro:-i,-.tt;r .xr^; the i: i.o? l .iic-.j ( icvclopinr :i favord.lilc stor« iinage in the minds of 
cu.i tor.tr r.;. 'I.vj t«->.tu.i r.^tcriil ::ij:cu::.?e:- the role of the checker-cashier in the 
t;cir-i:erv'i4i^. ton, • 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Teacher'^;, Kanual 



Title 



Author D ate Pub. 

irior.p:>.. -I i -cr.Ul r-r i»:ii:ociatt.*s 
Pub Iveher i^r-^-.r/^^v: ,-^/t.>njo» \u'£mf Roberts buildingf ittlanta^ GA 30305 

Filnistrip ;>100«00/AUdiscan 
Teacher or Student Materia I Student Coat ^1Q0» 00 Length 

Grade Level occo:..: .'y/Collu.'i.ito/Aculi Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION : x-ro^ ^r iundlin^; of merchandise, money and customers. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



CHECKOUT KANACEy.ENT 



tidward K. Harwell 0at3 Pub. I965 

Pub tt»;{»r Chain Stoi^: F ublishlnft Corp.. 2 Park Avenue. New York. NY 1 0016 



TeaeUr or Student Material Student Co9t $9.75 Length 270 pages 
Grade Level Seccndary/Collep iate/Adult Suggested Time of Uoe 1 sea. 



S[/«^#^/?y DE5i:i?IPriO*; shows the store operator how to separate the checkout 
from trauitxonal retail thinking. Designed tc help reduce operaUng costs and 
Iffprcve cuotoner service through! ^ 

1. Using the right aEOunt of the best equipment for operation. 

2. Using the best methods of operating equipment. 

3» Improving employee morale, accuracy and productivity. 

^. Improving teclmiques of training, scheduling and supervising enployees. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title Tit£ CONVi::N"It.NCa FXJOD STORE 



Author Date Pub. 1970 

The C^j.-r.-er C its Company 

Publieher Custoxer Fro^rarr:S, Merchandise Mairt, Chlcag), IL 60654 * 

$5.95 1 Set includes 

Teacher or Student Material Student Co at per set Length 50-70 pages per 

, unit 
Grade Leve I Secor^! .ry/Colleglate/Adult Suggested Time of Uee I »onth 

OBJECTIVES: 



SUMMARY DESCRIPTION: Several units to help reader learn about the food store, 
duties, management, eto« 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Self test iit the end of each unit. ' 
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Author Date Pub. 



0:-'..:iC. ■-!•.-. . i .i.-.'OC 



Pubti0h4r '■'■■}:'- Ur-r. vU.v. r.oct.-rLi: r^uildin.:, Atlanta, GA 30 305 

fijp strip ^lOU.OO/Kudiscan 
7«atffc«r or 5tu<fent /fatcrtaZ _ 3^'.^:o:iL Co»t ■p100« Go £c«q t/i 



Crai* Lcugt q'joo:: , ■- /'^cj !•■ Suggested Time of 'Joe 

OBJECTIVES: 



SUMMARY DESCRIPTION: yj ooKcLcoy clerk and proper bacKing techniques. 



AVAILABLE ISSTBVCTOR MATERIAL AND TESTS'. 



Title 



Author ^Oattf Pub. 

Publi#^gr ^-y ' C-^ r::?v'v.; .^vj^vk , i{oly.;rt>s buiidinr^ Atlanta» Ga 30305 

Filnutrip •^lOO.OO/^iudiscan 

Teacher or Student Material 3:u fcnt Cog t il OC^OO Length 



Grade Level '^*co .- ^ ^•i:'i^^v/:•/JuI^ Suggested Time of Uee 
OBJECTIVES: 



SUMMARY DESCRIPTION : Llz'MnziAiti cnplojfeea jLttitude in dealing with customers* 



ERLC 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



^Ut^Ol* I^oy-i A. .••'■).:olu;; 

PufeHahar Ch-titi ^lor-.' ri.bll---;j -i: Corp,, ^ l-,tj:-:; .^vonuc, Kew York, :\Y 10016 



Date Fub. 1972 



r«aofc«r or Student Material Jtudejnt Coat $12.30 Length 320 pages 

Cra<i« Ltfoa ? Soco!:a^T7/CoIi.i.a^t.V,,auir Suggested Time of Uae 1 sem. 



SUMMARY DESCRIPTION: foilt-.irif- u compx-ehcnsivu proi.a-am maximizing the 
pot.-:T.i.il c:- 'jiisu. .:• •.• v:;.-. ..Lu-jont can nolp to cjct up a store persorullty 

tnat wi^i :;t:c it ;t;. .ri : ro; j:.. i;o. cvtitoi-:; utid win t:-.e repeat business of cus- 
tor.ers £0 vit.-il to ..lc.:v»u luUirv j^irowtii. includsi. cuj-^octions relating to 
evrfi7 ar»i:i ci" oU i:cr'....r :o op=<jr-:^ti(}r.j :;nouir.(; nov: to achieve total oust )mer 
satisfciC-^ic-:. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title ^■^:-:r!:/;j; 1 V^Tl^jt., OF llirl 3of:ih:j.hK2,T 



Aut^ior xioW- • .-. ^..i. ..ul- ^ Pate Pub. 1970 

PuhHefeer Cn-^l:: Ju r-..-;li. .-.1;.. Coro., 2 Kirk Avonue, I;ch York, KY 10016 
T4>aoher or Student Material ^v^\y.:\t Coot ;»10.C0 Length 20^ pagps 

Grade Level Jc,- -. -y/Jo /,.,... Lr. Suggested Time of Use 1 sem. 



SUMMARY DESCRIPTIOX : tL-SllLuL re'~arG to th<-- ocject of everj' n,arketing man's 

-ifffcction— vnf; "i7e;r:._- ::ou.-...:-.;j.:-.j." Ti.U book oet« ouz to i.hatl'jr some of the time- 
honored nyt-hs currou:.- j-:. the '.t.cnn.'ciuei of n.arketing to huuaewivt'E. It deals with 
boyc-jtt.;, .r-^;:- .r.i i.-ir;, o-yi'^. .ra bur<;;aucracy, orand burglary, profit margins, 
t-L'.re .loc.ii-;or.'.i, • ,'••'/ -,( "! : •. it':> an instructive look for t.n.i student of 
marketir..- th.tt. ........ , . - r o„, j.-.to the- field ;;urr.- un;:' d ih: old myths 

ana rtislp.tr rprvT i • h/; a lu; ;.or.o retailor to.,./, 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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l*Ca5i u;: FVOD :w.hK.;lS> THADIiN'G ST\t'TS AXD YOU 



Author Carlton K» ».rirht ^ 3^^^ Fufc> 1966 

Fooa i\arKeiin-: iai^orr»ation for Co^isumers 
Publi9h0r Corri^rrj U: :vnr:>ily, i/nri^n Hall> Ithacci, NY 



T0aah0r or Student Material Stucient Coet ^^^>?^ Length ^ pagBS 

Craitf LeutfZ Secon'l;ry Suggested Time of Uoe ^ 



SVMHAR7 DESCRIPTIOH : Con-tiins b^isic questions and answers pertaining to 

trading st*i!T.F^i» For e:<±!r.plei What are they? Do they affect prices? How much 

are tr:idine stimpji woriri? 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title POCD r':.ihKrniNG & DIST:-<Ii5UTI0N 



Author Charlec .\. f'allowc and Daniel J • Kclaughlinj Jr» D ate Pub. 1971 
Pub It ehe r Ch.^in Store Publixhanp: Gorp»^ 2 Park Avenue, New Xorkt 1001^^ 
Teacher or Student Material Student Coet $12 •30 Length 391 pf^s 
Grade Level ^ lie;;i;xtc/.idnlt Suggested Time of Uee 1 sem« 



SVMMART PBSCRIPTION: Coiit.tlno 41 articles which reflect the btst thinking of 
the jndui=;try*^.5 loaJiiru^^ sr /v.': on cuch t^ubjects aci mcinufactuiing, distribution, 
market cf^Lirj irch unc :.. .ci-etinr -.iritogieo, pricing and piX)wotions, and private 
brands, etc* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title 



Author n ^ r^ t -ircr 

Date Fuh. Iv55 



Pufctiaftar Livu^on ::,xt-.T. ion, 'ine •univurir.ity oi u-x.:r,, nustin, TX 7b712 

Taaofcar or Student Material Student c^at Length_25 pagcis 

Craia Laua Z Heco-:.i.xry/Collc--l,xT.e/...duU Suggeeted Time of Uoe 

OBJECTIVES: 



SUMMARY DESCRIPTION: 'xne orfv.ni:t:-.tion of housekeepintr uutiss is followed by 
a iook at v.riou;; hcju.^ ^■•x-t,-riru- equip-.-^nt, and the- nHturt> of exterior as well as 
mlerior ho-.-sekec-ian,-. in tho ..r-- i of interior housekeeping, which is given the 
iTt-'.ite. t .-"pnar-ls, tfie ir:c;.lviGi;,iI ar^-is of floors, li,;htin{<, walls and ceilings, 
cxeansirui ■■- f:'la3s ruri .3.30, chcckstand upkt^-p, ho..:.ekeepins of the back room or 
w-^r^^-roor, and tne laea of a stor>i- p.?r3on-..i i ty -••ti-.i: ciicirt are examined. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title FCCD 



Author -du.ir.i ^, Cli.rii. V.-.t^onn 



3r.all ; .siness Administration 



Date Fub. I966 



Puhtiaher b. So Governir.ent Frintint: Office, Washington. DC 20402 



Teacher or Student Material 3iu^:.!'.t Coet Free Length 8 pa^es 

Grade Level AaM:. Suggested Time of Uee 

OBJECTIVES: 



SUeinARY DESCRIPTION : ci 0. iOf-rap.iy ili:t'.; U. 3. Government and nongoverr-'^nt 

yubl.: CAt'or.:,: Lh^t -.J.u .1 \ t ;.co.'i:;c ctive -j.nd current owtio^., of bubiiiess to 

pZ-iP., omnizo, n.n. t, o^vk.t. t-.- , .i control thn?ir focdt^tore bu;ine&ses. 



AVAILABLE INSTRV^TOH MATERIAL AND TESTS. 



Titl0 



POODSTCHK^ OflCANIZATIQH - Part I 



Author ^ Date Pub. 1956 

Instructional Materials Services 
PublxBher Division of Extensiont The University of Texas» Austin» TX 78712 

Teaoher or Student Material Stude nt Coat Length 80 pages 

live z-hdUr 

Grade Leve I Secondary/Collegiate/Adult Suggested Time of Ua 

OBJECTIVES: To p.eet the need for training in all fields of distribution and to 
provide the needed efficient irethods of management jtade necessary by the competi- 
tion between foods tores today* 



SUMMARY DESCRIPTIOK: suggestions to the instructor are for.owd by an analysis 
of store personality » the concepts of modernization and departnentalized self-service t 
practical layout planning^ and good housekeeping and its relation to successful 

bu?'iness inaragemento 



AVAILABLE INSTRUCTOF MATERIAL AND TESTS: 



Title FX)ODSTORE OPERATING PROGEDUBES - Part II 



Author^ D ate Pub. 

Instructional Materials Services 
Pub lie her Division of Extension, The University of Texasi Austin^ TX 78712 

Teacher or Student Material Student Cost Length 60 pages 

five 2-hour 

Gr * le Level Secondar y /Colleglate/Adult Suggested Time of Uee sessions 

OBJECTIVES: To inec.*t the need for training in all fields of distribuUon and to 
provide the needed efficient r.ethods of management made necessary by the competi-^ 
tion between foods toitje* 



SUMMARY DESCRIPTION: The nature of profits and recordkeeping are accompanied 
by an examinrition of the credit practices of grocerSf grocery advertisingt and 
expanse C'jr-rol» An inserted pamphlet t "Easy Steps to Better AdSf" describes the 
mechanics cf retail grocery advertising* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERiC -i^^^^ 



Title 



^^^^or ^ ^ ^ p^f.^ rat> 1955 

instruction il N^L.-ridliH Sor-vicas 
Publieher Divi;nion of :ijxtonsion. The University of Texas > Austin> TX 7 8 712 



Teacher or Student Material _ Student Coet Fvce Length 41 p ages 
Grade Leve I S ec:)ndary/Colleriate Adult Suggested Time of Uee 

OBJECTIVES: To t:ive a co.riplete explanation of the objectivest the policies, 

functions and the per::o;].a qualities necessary to inerchandis3 n^-^o 



SUMMARY DESCRIPTION: Discusses self-service store, nutrition, food preservation, 

com'nerciaily car.ned fc.ocis, layout and equipment, proper ^tock arrangement, display, 
merchandising dairy products, h^ndlinr niscellaneous food and merchandising principleso 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title GRCCcxti >/0:4: ri^TnOjS 



Author ^ Date Pub. 

ifior.p. cn~Xitci\cll ^i: associates 
Publieher 29s>f; GrcLn«:vievf i^v.rnue, Roberts l^uildlng, Atlanta, GA 3^305 

ii^ilnistrip ;})lu0.uo/i\udlsco.n 

Teacher or Student Material Student Coflt ^lOQ«00 Length 



Grade Level Secondary/Coilcrj iteAidul t Suggested Time of Uee 
OBJECTIVES: 



SUMMARY DESCRIPTION : I . iribes rothods of handling (jroc^ry items and other 
work uclivities of a ^.toc ry dupjirtr-jnt. 




AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Author Williar; C> naynu^> ggtg Fuh. 1968 

American A0i::0C3dt; or of Junior Colleges 
PubHah^r 1315 Slxuo.- r.h St>n^el> Wctshin^^tont DC 20036 



T0aah0r or Student Material Teacher Coat ^l.'^O Length 32 pages 



Grade Level Collo^icate/Adult Suggested Time of Uae 1 sam« 



SVMMARI DESCRIPTIOH : Providac guidance for tnose junior colleges presently 
involved in the deveJopnent occupational oduc-'ition curriculumso 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



Title INSTRUCTIONAL OUTLINE ON VEAT DEPAi<ri-J!;NT iOVNivGciFiiiNl' 

Author D ate Pub. 

National AG^:ociation of Retail Grocex^a 
Pub lieher 360 Nortfi Kichigan Avenue » Chicafio» IL 

Teacher or Student Material Teacher Coet Length 22 pages 

Grade Level Gollc^;iatc/Adult Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION : n general section on various rlidCes of management of 
meat departments is offerud, alou^- with r.aterial on sales Luilaing and displays, 
sGlf«r>er'/icc meat depar-'^ir.ents, and bonrie discussion of special products. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERiC -i58--:8S 



* I* THE KODbRH WCDSTOHK 

Autho r, 

. instructional Materials Services — P-^b._J^55_ 

PublUh^r Division o f Extension, The Unlvor-.ity of Texas, Austin, TX 78712 



Taaohtr or Student Material Student Coet Length __ 25 pagec 

Grade Leve I Secondarv/ColIe^ant^/.d.nt Suggested Time of Uae 

OBJECTIVES: 



SVMMAUr DESCRIPTION: Le-crintlon<. o-r ^-r.^.. i ^ , + 

-n^^ 4 i^-criptlonfa of fronUl foodstore arrangement, llehtine 

and flooring, wall and ceiling decor, arrangement of foods and fieSral lavout 
alon^ With the revision (periodically) of such layout desi.-n? Se^is f d^^^n. 
sion of heating and venti3.ting th. .(ores in addition toloLrS SoSems Jf 
parking and modernization. ^ proDieras ol 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le MODERN SUPERiOlfiKET OPER/iTION 



^^^^O^ adHard A. i^rand ^^^^ Pub. J968_ 

Pub lUher Fairchilc^ Pu blications, Inc., 7 East 12 Street, New York, KY 10003 
Teaohor or Student Material both coet »15»00 Length 268 pages 

Grade Leve I Secondiry/CoUe^iate/Adult Suggested Timn of i/8e_JL_ ;enw 

OBJECTIVES: 




SJMMAJtr DESCRIPTION: In the great rapid growth process of this industry, 
ellicient organization and wej^-chooen tecnniques of operation have b-«n instru- 
mental in every success; from an,all operation to largest chain. Thi ^ook covers 
the current scene and explores all phases of food rctailin-. Concerned with are 
people in the industry and the functions each department in the score performs. 
Includes principles of pricing, advertising techniques, display, or^lering, re- 
ceiving, stocking procedurf.iK and servicing the custo.ner. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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fi t U AN OPERAnONS MANUAL FOR THE MODERN PRODUCE DEPARTMEHT 



_j Date Pub. 1962 

Publithsr Super Market Institute, 200 East Ontario Street, Chicago, I L 60611 

Teaoher or Student Material Student Coat Length 93 pages 

Grade Level Secondary/ColleRlate/Adult Suggeated Time of Uee 
OBJECTIVES: 



SUMMARY DBSCFIPTIOK: Produce offers the biggest challenge to a supermarket 
operator to set standards by which the entire store will be judged favorably by 
every homenaker who enters. This handbook discusses challenges and opportunities 
and defines the average performance that must be exceeded for outstanding profit- 
ability. It presents, in handy reference form, the tools needed for a better- 
than-average produce operation* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title PERSONNEL MANAGEMENT 4 TRAINING 

Author Edward M» Harwell D ate Pub, 1969 

Pub lieher Chain Store Publishing Corp., 2 Park Avenue^ New York, NY 10016 
Teaoher or Student Material Stu de nt Coat $12»50 Length 416 pages 
Grade Level Secondary/Colleglate/Adult Suggested Time of Uee 1 sem. 
OBJECTIVES: 



SUMMARY DBSCRIPTIOK: Dispels the myth that high personnel turnover is a 
necessary supermarket evil and tells how this money-wasting syndrome can be 
dramatically curbedo Other chapters focus on recruiting, training, motivating, 
evaluating performance, goal se-' ting, customer relations, wage and salary admin- 
istration and union relations. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC -^^0 



fi * t« PBICE MARKING 



Author _ 

Itiompson-Mltchell & Associates a e u 

Pubti»h*r 2996 Crandv lew Avenue, N.E., Roberts Building, Atlanta, G A 30303 

. , i-llinBtrlp $100.00/Audi8O£jr 

Uaah*r or Student Material Student Coat $100.00 Length 

Grade Uvl Secondaiy/Colleglate/Adult Suggested Time of Uae 

OBJECTIVES: 



AVAILABLE INSTRVCTOR MATERIAL AND TESTS. 



Tit I • PRINCIPLES OF FOOD MERCHANDISING 



Author Theodore W. Leed and Gene A. German Pqte Pub. 1973 

Publishtr Chain Store Publishing Corp., 2 Park Avenue, New York. NY 10016 

Tsaahtr or Student Mat tibial Student Coat $12.00 Length 384 pagps 

Grad* L«vl Secondary/Colleg iate/Adult Suggested Time of Uae 1 sem. 



SUMMARY DESCRIPTIOH: a basic foundation on the principles of food merchandising. 
Including groundwork Information on the background of food merchandising and what 
made It what It Is today, buying, pridi.g, advertising and promotions, display, 
store layout, profit planning and control, merchandising In the future In the light 
consumerism movements, and the government regulations that affect or will 

It ltl ^^TJ^^'^^f"'!' ^^^^ the student of retail food merchandising, 
It was written to fill the gap between the classroom anO the store. 



AVAILABLE INSTRUCTOR MATERIAL ASD TESTS: 
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V 



TitU F:'<OIXjGE ii.\,N-LUKG 



Date Pub. 

Inonpson-ratciieii & associates ■ 

Pubtithtr 2996 Grandviow Avenue, N«E., Roberts Building, Atlanta, GA 303 05 

. ' Fllifi.itrip ^iOu.oo/Audiscan 

r#atfA#j* or Stud0nt Material St-dent Coat $100*00 Lgnot^ 

Gradt L^ve I Socondar-//Collo,Tidte/Adult Sugge$ted Time of Uae 

OBJECTIVES: 



SUMMARI DESCRIPTIOK: Dcscribos proper methods of handling produce. 



AVAILABLE INSTBUCTOR MATERIAL AND TESTS i 



Ti t %• P.^oDucfc: i-.:::h::';/\NrisiNG 



^uthor__ Date Pub. 

ThompGon-;-.itchell & /issociates "~~ 
Ptiblieher 2996 Gr^.rcivAor /.venue, N.E., Roberts b-iildinc:. Atlanta. GA 30306 

Filmstrip $lOO.OO/AudiBcan 

Teacher ot Student Material _ Student Coat ^\.00,0Q Length 



Grade Lsvo I Sec jnd.\ry/Collur.ia to/Adult Suggested Time of Uae 
OBJECTIVES: 



SUMMARY DESCRIPTION : Describes mi;thods of merchandising produce for best 
results. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



Autho r - • > P ats Pub, 1955 

j^txuctional Materials Services 
Pubtiahtr Divisiop^fExtenslatti The University of Texa8» Attstia» TX 78712 



Ttaehtr or Student Materjnl Student Cott B^cee Length 7^ pages 
Grad0 L0V0 1 Socondary/Col le A'ate/AduXt Suggested Time of Uae ^ weefts 
OBJECTIVES: To dsvoJop an appreciation for p33oper handling of vegstabi&8« 



SUMMARJ DESCRIPTION: How to prepare, care, display, and sell each indiTidttal 
iie^t if excessivij loyi=c:> and dir satisfied custorcers ays to \a avoided* fiach 
st-Jidy on ve^tatlcr or fruits: is profalted \ss a declaration of the subject, 
rcft:rcnce.i c.nd quci> lionet car^t quality aiKl-food values are discussed* 



AV All ABLE inSTRVCTOR MATERIAL ABD TESTS: Study questions and probleas* 

■ I ■ 

rtiisl QUt^KfeH OATS CO^fAMY^S SELF SlUDY 
fiite ?hOGr t/U> IK R miL FOOLSTCRS OfKaATIONS 

Author ^ " '■ Date Pub. 1965 

'ihc'QT- -.r Cxts Co7»^any • ^ . 

Pufctielie r 0:;tor Prorr£f.^;, Kerchandjpe Mart, Chica^ipy IL 60654 - * . 

^^•95 per approx* 30 ' 

Teacher or Student Materia I Stmlent Coet set Length pages in 

each unit 

Grade Leve I :seeo' ; -ry/Gol3e^lato/Adult Suggeeted Time of Uee 
OBJECTIVES: 



SUMMAHI DESCBIPTIOH: Thirteen self-Gtudy units covering the grocety industxyi 

TK'.stf pre 30; V ,r.: j'lx-iTe.' 



AVAJIABLE IKSTRUCTOR MATERIAL AHD TESTS: Self tests at the end of eaoh unit. 



.16>. 



f < t U QUANTITY roOD PUflGH;\SING 



Author I^ndal Kotschevar , ' ,V atS PuA ./j^l 

fubti^ho r^ John WIIqy & Son's, 605 Third avenuet New Yorky 8^ ' 
T$aoh€T or^ Student t/aterial Both Co§t Length 619 pa^s 

Grade Leve I Secondary/Collegiate/Adult Suggeated Time of Use 
OBJECTIVES: ^ ' , 




SUMMARI DESCBIPTIOW'^ a couplets summary of all the information needed the 

~quaifEity food-feuycr^ ibi^ handbook describes important considerations in purchiaising; 
lists grades of food cind the corfe^omtxn^H^aeto^s that .determl^ .tben« pQ|Lnts out 
waste factors in the preparation ox inajiy foods* The eiltire range of foods |)urchased 
quantity buyers ic covered in the. book* Also contains a chapter on alcnol^c 

beyeragQs* • I " 

* • *' ' ? 

I 

Af Alt ABLE IHSTRVCTOB MATERIAL AHD TESTS: '■' \ 

i ■ 

\ 

fi 1 1« SELF-STJI.Y FflOGfL'uy IH GROCERY HEAmUARIEaS hND WARfeaOUSE OPKRAT^NS 

Autho r D af Pub, ^966 

'I he Quaker Oaca Company ' • ; 

fuhtxth^ r Custorcr frogrHf.3, Merchandise Kart» ChlcaeOy iL 6065^ \ ' 

1 set (8 units; $4.93/ U»ch unit 
T»aoh»T or Studant Material Student Co§t $ »b5 Length 30-35 pa^s. 

\ «each unit 

Grade Level Secondary/Collegia te/«dult Suggeeted Time of Uae ' 



OBJECTIVES: 



SUMMABI DSSCRIPTIOB: b un%t3 n.ikc up 1 set of materials covsring the area of 

warehouse op^jratior.t: for gnjcery products. , 



AVAILABLE IBSTRUCTOR MATERIAL ABD TESTS: 

ERIC -^^94 



Luther ■ ' . ' Date Pub, ' 

Thompson^Mltchell & Associates 



Pub H9hmr 2996 Grandvlew Avenue, N.E.. Roberts Building, Atlanta, -GA ' 30305 

Filmstcip $10C.00/Audi8oan 
TeaoMr or S^udtnt Materval Studbnt Cg<t $100.00 LengVi 

Grade Level 3ocondary/Colleglate/Adult Suggeeted Time of Vae 
OBJECTIVES: 



SUMMARY DESCBIPTIOW: Prpventing loss tefoxe itr happens in the- supexaa^t* 



AVAILAJILE IB^TBtlC^QR-MATEBIAL AND TESTS: 



Ti t le STOCKING. MAHKING & DISPLAYDIC FOR POOD STORES 

Autho r , , . ^ ^^^ Pub. 1966 

instructional Materials Services ^ 
Pub Ii9h0r Division of Extension» The University of Tfexas» Ati8tln» TX 78^2 

T^aoh^n-^cr-itud^ni Material Student Co$t Length 2 booloB 

Grade Level " Secondary Suggeeted Time of Uee 1 sem» 

OBJECTIVES: 



SVMMART DESCBIPTIOB: Describes correct stocking, making and displaying 
procedures in order to produce more profits for food stores* 



■ AVAfLABLE IMSTBVCTOB MATEBIAL AND TESTSr 



Titl0 



SUPEBMARKET ARTICLES OF 1969 



Author 



J)ate Pub. 1970 



Pufc I i «^» y Super Market fnstltute» 200 East Ontario Si.'eet, Chlcaeot 606ll 
Teaoher or St,uderit Mat erxxx Z Both Cob ^^3*^ 00 Lgn^^ ^ yo* pagss 



Grade Level 



Collegiate 



SuggeeteJ Time of Uae 



OBJECTIVES:^ To guide supermarket operators t their suppllerSf and other students 
of the supermatrl.et Indus t^to T^cently published articles about many phases ot ^ 
the industry* ^ . 



^SVMMARI DESCRIPTIOH: Usts over 650 single arUcles and series of arUoles 
published in 1969 in 27 periodlcalsf includlno food retaillngf gjsneral business 
and naricetingt and SMI*s own publications* The articles listed were selected for 
their comprehensiveness t timelinessf and long-term value* The index groups the 
listings ui^er 73 major subject categories* In addltlont there is an extensive 
cross-section reference index* The references are in reverse chronolo^oal otdert 
the most recently published article is mentioned first* Where the titles do Mt 
seem selT-explanatoryt there are supplementary descriptions* 
AVAILABLE INSTFUCTOR MATERIAL AND TESTS: 



Title 



SUPERMAiiiCET CHECKER ECUSATION 



Author ^ 

KEG Salec Education* The National Qash Register Company 
Pub lie he r NCR Education Center - Sugar Campt Dayton» OH 45^79 



Date Pub. 



Teacher or Student Material " Student 



Coet 



Leng th 8 yagss , 



Grade Level _ 

OBJECTIVES: 



Suggested Time of Use^ 



SUMMARY DESCRIPTION: The programs (1) provides a low-cost but effecUve 
checker training ptrogrtrnt (2) cveAtes a ready supply of well-trained oheckerSf 
Oashiers and potentl'il front-^nd managersf and (3) removes the burden on the food 
s^tore operation of Employing untrained people and then training them on the job 
at a great expense not only in terms &f time and moneyt bii**^ also ip^^ customer 
confidence* 
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VAJLABLE INSTRUCTOR MATERIAL AND TESTS: 

-166- i^ge 



Ti t U • ' SUFER^«ARKI^;T CHECKER KIT 



'*"*'!®' '. a. ' D ate Pufc. 1968 

KEG Sales Education . 

'Fuhli»h* r National , Cash Register Education Center - >Sttgar Camp. Dayton. OH • 

• ■ •<> ' 

7«aaA«r or Student Material '"Studeat Coat ^ Length 25 Dateea* ♦ 

firade Leve I Secondary Suggested Time of Uae . 

OBJECTIVES: 



SUMMARY DESC^IPTjeW: Course on supenoaiicet checker educaUon which covexR 
fcoth supencijrfcet oi-eration and the operatlan of a cash register. 



AVAILABLE IHSTRUCTOR MATERIAL ASD TESTS: 



Ti 1 1« supsp.y.ARKi!rr or food store (unit)i grocery cepabtmsnt 

Author Gilb;!!-. Chaneey ^ J)at« Pub. 1966 

Publisher Instructional Materials Llbrary» University of Kentuc k yt Frankfortl K^^ i 

Teaoher or Studentr Material Student Coet Length 30 pagsa 

QraHe Level Secondanr/Colleglate/Adult Suggested Time of Uae ; 

c ' " • 

OBJECTIVES: 



SUMMARY DESCRTPTIOH: The nature of grocery department organisation «ind layout 
is discussed t as well as the concepts of inventory > stock > profit nargint product 
arrangement, custodier awarenessp knowledge of products, sales promotion, and tbo 
various problems of grocery departments* 



^ ' AVAILABLE INSTRUCTOR MATERIAL AND TESTS 



' fitl§ SUViiim'uXRKvlT Vj^mCWxUDIZrjCj AND ^^\NAGEKbKT 



Author^^ ^ . Dat^ Pub. 196^> 

Publi§h0r University of t'lo S^'te of Hew ?orkt Alba,ny» M 



T0a9h§r or Student Material . Student Coat Length ^ 75 pet^s 

(iraitf Laua t Seconuar-z/Colle? 5 afcc7>\dult Suggested Time^ of Uae 
OBJBCTIVSS: 



SUMMAni .DSSCBIPTI^H : Topics covered include f ood consunption, * productlont 
processing and: distribution* Supermaifcet developmentf locationt layout, pexsonyiel 
are examined; the various ^depttrtment- within a'supeimarket are then Individually ^ 
exajnined* This is followed by an analysis of the checkout operation, customer 
services, investment requirements ^nd fiscal controls, and a look at opportunities 
in the food industry. 



\AVAILABLE IHSTRUCTOR MATERIAL AHD TESTS: 



f 

title SyPERKARKhT STfli\Tl!;Gy 



Author Orbock, !• Ayal and' J. Zlf D ate Pub. 1971 

Pub ti»h» r MacMlllan Company, New York, NY - * 

Teacher or Student Material Student Coet Length 125 pages 

Grade Level Secondary Suggested Time of Uek 1 sem> 

OBJECTIVES: 



SUMMART DESCRIPTIOR : fteci-eates in the classroom conditions similar to those 
that exist in the food retail market. The simulation Is aimed at facilitating the 
students* understanding oT the concepts of marketing; mix and merchandising strategy • 
It has been developed and tested for use by students in a variety of introductory 
marketing courses. 



AVAILABLE IBSTRUCTOR MATERIAL AND TESTS: 

ERiC . * -^^^ 1S8 



TitU A SYSTEMATIC GUIDE TO SUPERMABKE T LOCATION ANALYSIS 

• ^ 

Author , Bernard Kane ^ Dat^P^b. 196^ 

Pub li9h*r Falrchlld Publi cations. IncTsast 12 Street. New Yoric l MY JtQdh;^ 
Uaohtr or Student Material \tudent ' Coat $7o95 length 188 pages ^' 
Grado Lev I Second^ry/Collegl ate/Adult Suggested Time of Uee " ' . 
.OBJECTIVES: . . 



SVHMABI DBSCniPTIOH: Desorites technlquea for evaluating the potential of a'- 
glyenarea In selecting supermarket sites. Included are I nethods vfaioh use de- 
mography, topogriiphy and geography to estimate sales volume potential! ease 
histories on seasonal population problemsi the Imi&'ct of popiOaUon growth, down- 
town and suburban area studies. «.» uown - . 



AVAILABLE IHSTRVC'TOR MATERIAL AND TESTS: 



ri* U >T01)AY*S POOD BBQKERi VITAL LIKK 3JI THE DISTRIjUTION CYCUE 

Author Daniel I. Padberg , . [ j)ate Pub. 1971 

Publiehm r Chain Store Publishing Corp., 2 Park Avenue, New York, NY 10016 ° 
Teaaher or Student katerS-al . Student Coet $10.00 length 216 paws 
Grade Level Secondary/Colleglate/Adult Suggested' Time of Uee ' 1 
OBJECTIVES: ' ' ... 



SUMMART DESCRIPTIOn : Covers structure of the food Industry, food broker business, 
elements of retail food merchandising, managing the l«roker business, and the place 
of "the food broker in American society. It places the broker's fUnetton in its 
proper perspective and concentrates on his major respon8lblllty~intioducing new 
product lines while developing existing ones. 

AVAILABLE mSTRUCTOR MATERIAL AND TESTS: 
ERIC ' "^^^ 



■ ~ ■ " . , ' . ^ ' ..> 

•fit I* ^- TRADINGS STAMPS 'aND 'THEIB IKPAGT QK-. l^gP PfilCE^'^' ' - * * ' ■ * * 
» . * ' • •„ , • • ••, n ^. / » • . . " •"'^ I . . 

•ihtliojr^ '^A- '.. ■ . Date P«fc, wl95e * 

. , S» Ifepartment. of Agriculture 

Publi9h0r Agricultural Harketlpg Ser\rj.ce» Research Dlvlslon» Wa shington^ DC 



Teaehtr or Student Mater ia V Student Coat $ »30 Length _ ^ t&eaa 

Gradv Level Adult [ Snggeeted ..Time' of Uae 

OBJECTIVES: 



SVMMAHI DESCniPTIOIt: This report Includes the s<&pe of the trading staisi> * . 
Industry, how trading stamp plans operate, the legal- aspects, cost of trading * 
stamps and Impact on price, vo3ume, and pi^ofltso 



AVAILABLE INSTRVCTOR MATERIAL AND -TESTS: 



Ji t Z« UNDERSTANDING TODAY'S FOOD WAREHOUSE 



Author S« 0. Kaylin D ate Pub. 1968 

Pub ti§h0T Chain S^^>rci PubUshlng Gorpot 2 Park Avenuet Nev Yorfc^ HY 16016 
T^ach^r or Student Material Student Coet $il<95 Length '4 840 "Wgas^ 
Cradtf Igvtf Z Secondary/Collegia to/Adult Suggested Time of Uae 1 sem> 
OBJECTIVES: 



oVMMARI DESCRIPTION: in addition to basic^irafohoiise souroe informationf it . 
details a complete » nontechnical approach to how a good food distribution center 
functions. Included is practical advic^ on lGcation» de8ign» naterials-handling 
systems » and data processing* There are also ^special sections on C^sh rneats^ 
produce, frovjen foocs^ 'dairy, and other product categories* 



AVAILABLE INSTRtfCTOR MATERIAL AND TESTS: 

ERIC • ' . 



i 
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t Z» 'VOLUNTARY AND COO PER ATIVS" FOOP, CHAINS 



Author * ^ Edward\» Chrlstensen ' ^ Pats Pub. 1966 

* * . * Small Buslneos Administration"^ ~ 
Publieher S> Government Printing Office> Washlngton» DC 2oyg 

Teacher or Student Material Student Coet Free Length 8 paffls i 

Crad* . Suggested Time of Uee 

OBJECTIVES: " , • ' 



SUMMARY DESCRIPTION I Both the volxmtary and cooperative group chains afteoiit 
to operate in ^ manner and voluqfe that provides an econbi^cal and conpetitlYv) 
wholesale operation^ The pubiicartdon^ cited are books 4£nd panphlatSB issuAd as 

a public service by Federal agejicies* ' . - 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



4> 



Ti i l» WELCOy:S TO THE >00D iNCUSTRIES 



Author •. . > - D at6 Pub,/ 

rnompcon-Ilitchel], & Associates ~ 
Pubtiaher 2996 GrandvAew Avenue, N.E,, Boberts Building, A»tlanta< GA . ^0505 

~ ' ' FilmBtrlp $100.00/Audl8oan 

Teacher ot 'Student Material '•Stirient Coat $100,00 Length 



Grade Level Se-icndary/Adult Suggested Time of Vjae 

OBJECTIVES : ' * 



SUMMARI DESCFIPTION: Discusses the . food Industry In terms Ofiiobs, duUe^, •tel.- I 



^ . AVAILABLE INSTRUCTOR MATERIAL AND 9ESTS: , 



FOOD SERVICE* ^ ^ 

JQk.Q7 00 00 



Org^nissed subject natter and learning efperleneea 
related to the sales and sales^supporting tasks 
performed ^ distributive employees emd' m&nagement 
personnel i;i establishments sescvlng prepairid foods 
and drinks for consumption on* their own wemlses 
or at 4 place designated by the customed 




Ti 1 1* Areakfast cookery 



Author ' H. Axlar O gtg- Pub. 

Pm* r ITT gducaUonai Publishing, 4300 West 62 Stree^TlndUnkpolia, IH <t6206 
rira«ft«i* or. Stu<i^ Material ^ student^ Co*t $1.49 Ungtlx ' 96 pagii ^ 

Ci*a<f« w I Secondarv/Colleglate/Adult SuggttttSHime of that ' 

OBJBCflVSSj . ' . 



SVMMAKJ DSSCRIPJI09:. Treats breakfast px^para^tons* cooking tsohnliues for 
teMkfast Items t merchaatUslng Inceakfast In numerous servioe sltuationsf rfpsolal V 
broakf «et' and bmnch promotions and themes » maidmimlng breakfast revenues* Offsrs 
concz^ta piwc)^in«» eookingt and/service guidance • equally useftd^to foodaervioe 
-operators In oof ^ shops and gourmet dining rooms* Disousses possibULtlfr of 
of ferlnk* the third meal** ^or facilities now only offerlnjs lunch and dinner* 
Special section on (Complimentary continental breakfast and coffiie service • 

AVAILABLE IBSTRUCTOB MATERIAL AHD TESTS: 



fitU BUYiNi; AND USING CONVENIENCE POODS 



Author Bruce H. Axler ^ ' £>ate Pub: 



PuMig^lier ITT Educaaonal Publlghlng» »300 West 62 Streets Indianapolis^ III k6Z0 6 
^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^ 

/ T^aahir oil' Studont Natorial Student ^let $1»99 Lonpth 96 pages 
Grfido Lovo-l Secondaiy/Colleglate/Adult Sugge'otod Time of Ubo 

' . oiJ,BCTives: i ^ 




SUMMARJ DESCR/FTIOW: Treats all aspectfi of eonvenlenee foodie, th* iBplioatioiw 
fo> piiraiiaiji^ z«c9ivlng« storage » issuingf and production proooduxos* Typoe of 
convoniehee products and convenience' systems are discussed fron the xestauxateur's 
polnt'^-^Fietr* fixtaenely useful i^urchaslng 'InfornaClon, specif ioationSf easily 
applied, quality standards« guidelines, and evaluations aw presented* It ansMexs 
the question operators everywhere askt "Make, or Buy?** 

A¥AiLABLS JIfSTRUCTdR MATBRIAL and ' TESTS: ' 



ERIC • • • / -172- 



Autho r Aaren Kaplan f p^j^^ 

fubtitho^ ITT SducaUl anal Publlahlng. »300 Wat 62 Sti»«t. inrtia- pou,. n^p ^ 
• r«a0A«r or Student Mafrial Student C:?#t $7^95 J:<ngt% 3g^»>ai« 
Cra<f« Secondanr/Colltfglate/Adult Sugg,»»ud Jf(m% of 

^BJECTIVBS: 



StWir^iH DBSCRIPTIOM: Not only^ help. tb«*&tiident davvlop a flm initial iml. 
' edga of food pz«paxaUon» but also ia a Ifaluabla addiUon to Hla •*eoolctaook« 
x^ienoa ahalf « 



AVAILABLE IHSTRUCTOB MATERIAL AMD TESTS': StudentU Joxfcboek ($3^26) 

TaaohatU Mamial ($5* 00} 



fi i to FOOD AND BEVERACS C0IITB0I5 ' • 

i 1 ' 

Author Robert D. Joy g ate Pub, 1961 

Aaerican Hotel Aaaociation 
Publioho r EducaUonal Inatitut^,, Kellogg Center. Bast Lanaing. MI 

Toaohor or Studtnt Mat •rial >Student Cott^ Longth 138 rmmm 

Grado • Lovo I Secondary CSuggeefd rime o/ (/^e 



OBJECTIVES: 



SVMMART^ DSSCRIPTIOB: Essentlail prlnciplea and prooe^uxea of effeoUv* fo<9d and 
bevera^ control* Gives sufficient inforaaUon to enable the .student to mln a 
flrw understanding of th^se principles so he elm adapt thea to any food and 
Industry* 



AVAILABLE I9STRUCT0R' MATERIAL AND TESfS: 



O -173- 
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POOD AND BEVERAGE COST COK'riHQLS 



Bruno lSIfeel:~~ 



date Pub. 



Publi&hsr ITT EdttcaUonal Publishing^ k^OO West 62 Sireet» lpdlapapoll 8> IN 4i6206 

. [ : • : — — 

T^aoh^r or Student Material , Student Co§t $6»94 Lehgth 216 pages 
Grade Level Secondary/Colleglate/Adult Suggeeted Time of Uae 



OBJECTIVES: To prepare students to .understand naAageiient^s attitude tonaxd oost 
controls l^nrou^ the analysis of every aspect of a food service 6peza^on« 



SUMMABr DSSCRIPTIOH: Contents Includes, ^facilities classifieationsi acooimtingf 
food and beverage controllerf goods sales odiitzoli stoxeroon nuiafleMnt and oontxolt 
lii^ntory» recoxdst and systens} neat imenidnri purdiaslngf xeoeivingi nenu oosting 
and pricingr daily production contxolsi ratios^in food-contzol| pcoduetion attbods 
and ^mtensi periodic controls and testsf ban^ M i^ ^ prb ceduresf budgetsi bmak-even 
point analysis* ' ^"^^ 



AVAILABLE INSTRUCTOR MATERIAL AND TffST^ Student^s Vorfcbook ($3#26) 

'\ Teacher^s Hamial 



U5.00) 



Title 



h\)OI> ANL BEVERAGE PURCHASING 



Authifr 



Bruno.^j^^et 



Date ^Pub. 



Publiehe r^lTI Educational Publishing^ ^300 West 62 Street* IndianapoliSt IM »6206 
Teaoher or Student Material Student . ^Coet $6.9^ Length 256 pages 
Grade Leve I Secondary Aiolle^ate/Adult Su^^eeted Time of ^See. 



OBJECTIVES: To develop an understanding of the operation and narfcet so the bvytr 
can deliver the right merchandise without conpronlse* 



SVMMARl DESCRIPTION: Contents includes .food and beverage purchasing! fresh 
fruits and vegetables; processed fruits and vegetables} dairy products! bal^d goods 
and cejbeal products; fish and shellfish! \ poultry and eggs! beef and«veal! .pork 
products! lanb» m^^np and variety neats; coffee and tea! general groceries! special* 
ty items; convenience foods; Kinesp beersp spirits; ston^ fa'cilitles! receiving 
procedures and controls; storage and^frlgerated storage! records* 



. AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Student^s Voidcbook 
O T^acher^s Manual 

ERIC . . , -174. ^ 



($3.26) 
($5.00) 



Ti t U FOOD SERVICE 



Autho r Malvln S, Hatchett ; j^ate Pub, 1970 

instxueUooal Hatazlals Sexvloes ' 
Publi9h§ r ia.iflslon of Extension, The Unlvetsity of Taxas, Aiustln, TI 78712 • 

-—- — . I^ll^ V ' : : — ~ 

T0aoh9r or Studont Ha f rial gSiagct-^' — — e^ot $5afl(L ^jg nat h -Vip .pagw 
Grado Ltvol_ Secondaiy Suggetied Time of Uae 



OBJECTIVES 



SUMMARI DB^CBJPTIOK: Gives li^le «ntx]F-l0vel infozMtiOB on mituc/i«itx»M 
txainlng food service establishMntst-oovezs all aepacts of fkont^-hooae " 
opezationss plus sooe basics on food piepazation* 



AVAILABLE JHSTRUCTOR MATERIAL AND TBS^S : Answer fiook ($1.50) 



Ti t lo POOD SERVICE SELLING 



^^thor ^ Date Pub. 1952 

Instructional Materials Services 
Pub lioho r Division of Extension. The University of Texas, Austin, TX 78^ 

Toaohor or Student Material TSacher Coet $3.00 Length 56 jagts 

Grade l^evel Adult Suggested Time of Uae 

OBJECTIVES: 



SVMMAEI DESCRIPTIOH: Analyzes the food service salespexson's duUes In tezM 
tff the liest accepted practices in food service estahlishaents. 



O . AVAILABLE, IHSTRUCTOR. MATERIAL AND TESTS: 



Ti t U A GUIDB TO BETTb'R MEAT CEfARTMENT OPERAn^WS 



^uthdr Dats Tub. I960 

Publithtr Super Market Institute, 200 East Ontario Stieet» Chlcaeo, IL 6O6II 



Ttaoh^r or St-udent Material Student Co§t Length 63 pages 

Grade Leva I Secondaoy/Collegiate Suggested Time of Vae 



OBJECTIVES: 



0 t 



SVMMABl DESCRIPTION: The material is largely from presentaUons made SMI 
nenbsn and retail meat escperts at regional meetings for managers* Other data 
came from the packers^ from special studieis conducted Iqr SHI*8 Besearoh OlYiftionf 
and from the National Xivestqck and Keat Boards Tbesfe pages have been rerleiied 
hj members of the Meat Productivity Committee i the result is a comprehensive re-^ 
view of the essentials of good neat department operation* 

AVAILABLE lUSTRUCTOR MATERIAL AND TESTS: 



Ti tie INCREASING WmiVG REVENUES AND RBSTaOrANT CHECKS 

Author . Bruce H» Axler Pate Pub. 



Pubtieher ITT Educational Publishing, 4300 West 62 Street, Ihaianapolls, <H It620 6 
Teaoher or Student Material Student Coet $1»99 Length 96 pages 

Grade- Leve I Secondary/Colleglate/Adult Suggested Time of Uae 

OBJECTIVES: 



ERIC 



SUHMARI DESCRIPTIOK: Enphaels Is on nethods that convert all enployees Into 
sales personnel. Numerous potential sales narfcets are dlsoussed, including 
opportunities for increased food and beverage sales, special promotions, selling 
for repeat business, utilization of vacant space for retail sales, concession salest 
Presents proven methods* for building checks^ a|ki^ revenues 20 to 30 percent higher. 



AVAILABLE lUSTRUCTOR MATERIAL AND TESTS: 

-176- : 



Ti 1 1* MEHU PUNNING AND FOOCS MERCHANDISING 



^^^^O* ; ' Dat0 Pub. 



Publi§h0 r ITT Educational Publishing, kJOO West 62 Street, Indianapolis^ I H 46206 
r«aak«i» or Student Material Student Co9t $6.»5 Length 160 jage< 
Cra<f« t<tf»Z Sefeondary/Collegiate/Adult St^^~ited~rme -or UBe i 
OBJECTIVES: 




SVMMARt^DESCniPTIOE : SuuailBes the principles and practices of Mrchandising 
the restaurant product to the puUic by way of the aenu. 



AVAILABLE INSTRUCTOR MATERIAL ARB, TESTS: Teacher's Manual ($5.00) 



Ti t U PIANNING AND OPERATING A SUCCESSRII, POOD SERVICE OPERATION 

Author tfilllam Kahrl D lxte Pub. 197g 

PubH§h0 r Chain Store Publishing Corp., 2 Park Avenue. New YoA, NY 10dl6 
r#ach«r or Student Material Student Co§t $12^50 Length 256 nagts 
Grade Leve I Secondary/Colleglate/ Adult Suggested Time of Uae 1 mmm. 
OBJECTIVES: 



SVMMART DESCRIVTJOU: a book for prmcticing and futun zestauzattun that daala 
with their industry today* Offers tips and guldsUnes for the selection of res- 
taurant site5» iayout» equipDent» autoination» making the aost of aanpoirer» and 
other aspects of back-of-the-house operations where proper planning in all kinds 
of food services can increase productivity and profits* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ZC8 



fi t U - ■ PRACTICAL MINE KNOWLEDGE- 



Author^ - " oatB Pub. 



Pub ti9h*r ITT Educational Publishing, ^300 West 62 Street, Indlanapolis» IM k6Z0 S 
T0aoh9r. or Student Material _ student Co»t $1.99 Length 96 
Grade level Se«)ndary/ColleglaWAdult Sunaeeted Time of Uae 
Q&l£CTIVBS: 



-SimilAMJ-JtSSJCRIPTIOM :_Pxes^^ the esisentials of MinB knowlMi^*. Matozlal hu 
be0n chosen on a •'need tolcnow" basl^'t^ xestcHizateunTt ^wphanlitlnf iflm puxdiuliig* 
vine available in the Unlte^ States* storage » service » and pzofitattlo aales* Eaaa^" 
infozsatlon to allow the operator to held his oim with the sui^llsza* and to allow 
the waiter to tackle, the nost pxetentlous custoner* 



AVAILABLE IMSTBUCTOR MATERIAL AND TESTS: 



Ti t te PROFITABLE CATEBING 



Author Bruce H« Axler - ^ D ate Pub. 

Publisher ITT Eduoational Publishing, ^300 West 62 Street, Indiaaapolia, IN k(206 

Tiaoh&T or Student Material Student CoBt ^1>99 Length 96 yagis 

* 

Grade Leve I Seoondary/Colleglate/Adult Suggested Time of Uae 
OBJECTIVES: • 



ERIC 



SUMMkFT DBSCRIPTIOK: A manual of off^pzemlsea and on-»pr9nlMS oaterl&g optza-* 
tlons that offers new Insle^ts and industry-tasted cosprehenslvs procedures both 
to the experlenoed operator and to the restauratexir contemplating catering opera«» 
tlons* Discusses in«»plant and In^office feeding* coffee services* catering truck 
routes* Traditional catering is considered in all Its aspects* with special 
emphasis on catering markets for restaurants and catering from limited kitchen 
facilities with limited investmentt 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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PUT PROFIT ON THE MENU 



Author lAio Ifardarlan __Date Pub. 195? 

Publi9h0r Ahrens Publishing i:o. , New York, NY 



T§aeh0r or Studont Material Student * Co»t Length 96 pages 

Grade Level Secondary/Adult Suggeeted Time of Vee 

OBJECTTVBS: ' ^ ' 



-J. 



SVMMARJ DBSCRIPTIOH: Description of the restaurant busiabes* Swuuxy of hoit 
to aaJce a profit from this- type of estabUshiwnt. •\ 



' AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



fi t le RESTAURANT MENU PRICING CHARTS 



Author^ ^ Date Pub. 

MEG Saleo Education* The National Cash Register Company 
Publiehe r NCR Educf tion CenW - Sugar Camp. Dayton. OH 45479 



Teaoher or Student Material Both Coet $ .50 Length 16 pagea 

Gra4* Leve I Secondaiy/Colleglate Suggested Time of Vae . 

\bJ^BCTIVES: . 



SVMMARt DESCRIPTION: Simplifies price determination considering true food 
costs and management profit objectives. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



rttZ# RESTAURANT TRAINING 



Aiihor ^ ^ . ; Date Pub. - 

Thonpson-Hitcdiell & Associates ~ - 

Publieher 2996 Grandvlew Aventte» N»E»»^Robej:rt& Bulldlngt Atlanta^ GA 30305 ^ 

Each fllmstrlp $30»6o/Audl8C2m 
Teadfwf^or Student Matertal Student C(?at $60>0&x Complete progran 

V , *PilmstkB $2iM)*00/Audlscan $^0.00 

Grade Leve I - Secondary/Adult Suggested Time of Uae " 

OBJECTIVES: - ' ^ 



SVMMARI DESCBIPTIOH: color filmstrips with records or cassettes* Titles 
Include I Accidents Don't Hap|^n» It. Can Happen Here (food poisoning) 9 The Customet^ 
Ladies andt Gentlemen in Walting» You Gotta Face People » One for the Hooey 9 The 
Counter CodCf and Behind the Line* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title RESTAURANT3 AND CATERING 



Author John W» Robinson ^ D ate Pub. I965 

Small i>uoiness Administration , 

Pubiieher IJT'STlJovefnirient Printing -^f3^e»-.WaRhlTigfaip^IX3 20402 ' 

Teacher or Student Material Student Coet ..Free Length 24 pagers 

Gradf Level - Adult Suggested Time of Uee 

OBJECTIVES: ^ 



SUMMARY DESCRIPTION: Gives a list of publications which assists in deteralning 
restaurant operating costSf financial and operating ratios» and net profit pbsitlon 
relative to the respective averages of similar establishments in the national and 
local areas* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U SERVING WINE 



Author Dean A> Hawley . j)ate Pub. 1973 

Instructional Materials Services ' ' 

PubliBher Division of Extenslont The University of Texas» Austl^, TX 78712 \ 

Ttaeh^r or Student Material Both ' Coet $2«00 Length 40 pages 

Grad0 1 Adult Suggeeted Time of Uae 

OBJECTIVES: ' * 



SVMMARI DESCRIPTIOH: An outline designed tb build knowle(|ge and skill. in 
restaurant selling of wine to^cus^omersTTTh^^ 
terns and resources for additional infozioation* 



AVAILABLE INST^lTCTQ^^ATERIAL AND TESTS. 



SHOWKANSHIP IN THE DINING BOOM 



Author 



Bruc<d Axler 



Dati Pube 



PublvMher ITT Educational Publishing^ ^300 West 62 Streetf Indianapollst^IN 4620 6 

. CoBt $1>99 Length 96 pages 



TSaeSir or Student Uat eri<xl ^Student 
Grade Level Secondary/Collegia te/A'^ult Suggested Time of Uae 
OBJECTIVES: * ^ 



SUMMARY DESCRIPTION: Makes every food operator anare of Jthe profit potential 
in shomnanshipt no imtter what the present check averages* Suggests display oook- 
Ing Ideasy special food treatments and effects^ practical in almst every operatlon# 
with alinost any personnel* Countless Ideas for atmo8phe3?e.wrestaurant8 and restau* 
rants featuring a Vdining experience." Includes step-by-$tep techniqueSf and easy- 
to-*follow procedure Go Guidance for merchandisingf equipment lists 9 and ideas for 
custom effects* , . \ 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titl0 



SUCCESS JN THE BESTAURANT BUSINESS 



Author 



WSG sales Bducaiion, the NaUonal Cash Register Compf^** 



Publithtr NGfl Education Centsr - Sugar Caap» Dayton ^ OH 454?9 

T»aah»r or Student ttaierial Student Cd>«t ^ Lengt;. 44 pagts 

L#i>« Z Secondaiy/Colleftlate Suggested Time of Use 

OBJECTIVES:, 



SVMMAHI DESCFIPTIOE: The steps to be taken In planning'and opening a »«t«««t. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



TABXESEflVICE TOGHNIQUES 



Author 



Bruce H, Axler 



Date Pub. 



PublUh^r ITT EducaU onal Publishing. i»300 West 62 Street. IndlaaapolU. IN i*6Z0 6 
T^aohtr or Studtnt Material Student Coet $1,99 Length 96 vkm» 

Gradm Level Secondary/ColleriAte Adult Suggeated Time of Use 

UECTIVES: 



4 f Emphasizes "how to serve" In most ser^ee clrcuutanoea. 

including fast food tdl^servlce, banquets, gourmet restaurants, private parties, 
and room service. CompIM^e dlscussibn ox techniques Involved in R»noh, Russian. 
Buffet, apd American (PlatH^ervlce. Useful, direct summaries of servloe personnel's 
duties, ordering procedures, >ylng tables, guest reUtions, and guidelines for 
serving specific foods. - \ 



er|c . 



available: instructor material ASiKTESTS: 
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r< * l# TODAYS BUSBOY 



Autho r Bnltf Beranek & Newman i . Date .Pub, 1971 

Pub li^h^r Chain Store Publishing Corp»t 2 Park Avenue» New York, MY 10016 
*f%ach%r or Student Material Student Coet $1>90, Length* - 



Crade Leve I Collegimte/Aduit Suggested Time of Uae^ 

OBJECTIVES: 



SlfMMAfil DESCfilPTIOE: Prognuuied instrucUon p^^cjcet teaches how to perforw 
the busboy job functions t how to nal&taln the proper attitudes t and how to nain- 
tain the personal hygiene necessary for this job* Each instxuotlonal if^ane builds. 
In diffieultyt keeping the student involved and iiotivate4o 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Manual 



Ti t le TODAY'S DISHWASHING MACHINE OPERATOR 



Author Boltt Beranek & Newman D ate Pub* 197t 

' Puhlieher Chain St^re Putdishing Corp»« 2 Park Avenuei New Yorfc# NY 10016* 

Teacher or Students Material .Student Coet $1.90 Length I 



Grade Leve I - Collegiate/Adult Suggested Time of Uae^ 

OBJECTIVES: ' . , « 



SUMMART DESCRIPtIOH: ' Programmed iilstzuction packet teaches how to perform 
the dishwasjiing ^machine operator job functions # how to maintain the proper atti- 
tudes t and how to maintain the personal hygiene necessary for this job* Each . 
instructional ftame builds in difficuliyt keeping the student involved and 
motivated* . . 



AVAILABLE IHSTRUCTOR MATERIAL ANIf TESTS: Instructor's Manual 



Ti t U . TpP^^S WAITRESS ' 



Author Bolt J Beranek & Newman * ^ D ate Pub. ' 197|L 
Pub li#;i#r Chain Store Publishing Corp>> 2 Park Avenue j New Yorkf NY 10016 
" r^aahtfr or Stuiant Material 'student Co&t $1»90 Length . 



areufrf Level Collegiate/Adult ^ . Suggeeted Time of Uee^ 
OBJtCTIVB^: ' 



S 



SVMMARl DESORIPTIon : Progranuned instruction packet teachee how to pezfoxm 
the waitress job functions, hbw to maintain .the Iproper attitudee, and how to waX^ 
*.tain the j^rsonal hygiene necessary for this jo^» Each instructJ.onal ftane builds 
in difficulty, keeping, the student involved and motivated* 

AVAILABLE I^'STRUCTOB MATERIAL AND TESTS: Instructor's Manual 



Ti t le TRAIHLNu FOOD SERVICE PERSONNEL 



Author Up S» De t ar-bnent of Healths Education and Welfare D ate Pub. 196^ 
Pub tie he i* S» Government Printing Office » Washington! DC ZOkOi , 



Teaoher or Student Material Teacher Coet $ »65 Length 146 pages 
Grade Deuel Secondi^ry/CoLlleglate/AduIt Suggeeted Time of Uae 



OBJECTIVES: 



SUMilARI DESCRIPTIon : Provides vocational educatorSf ae well as iiidustzy 
^ menty with an appropriate guide for trTiining food service personnsl* At 'the ^ame 
tiney sales workers in the hospitalit;/!. industry should be better able to build 
' ^ satisfying careers in food service ope^ntions as a result of training prograiis de- 
veloped, cooperatively between vocational distributive education and the hospitality 
industry* ^ 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti,tl0 ■ THAINING RESTAURANT gALRS PSRSC h lEL 



Author Ruth lusby ' D at^ Pub. 1S72 

U. S. omco of iiklucation • — ^ 
Pufctiahgr . U> S> Gpvernnicnt PrlrtinR Ctfflcet Wafihliw:tof!> IX! 20ft<g, 

Teaah0r of' Student Material _ Toacher Co$t $ Length 2 7 4» pagee 

Crada' Z Seoondary/Co3 le^ato/Adu 1 1 Suggeeti^d Time \of Uae^ ; 

OBJECTIVES: ^ . . r ^ 



SUMMARY DESCBIPTION: Manual lor ys© in the vooaUanal' training of ztfstauxant 

s^ilos porsonncle 



AVAILABLE, INSTRUCTOR MATERIAL AND TESTS: 



Title h'AITER AHD waitress TRAINING 



Author Doan A^ Hawley D ate' Pub. 1971 

D. r.Ai^riais Laboratory • — 
Pubtiaher^ JL^^^l t ^-il Avcnuet 115 Towshend Hall» Columbus^ OH 43210. * 

. Teaoher or Student Material Teacher Coet $3>00 Length 130 paCTS 

Grade Level Adult Suggeeted Time of Uee 

orJECTIVEJ: 



SUMMABT DESCRIPTIOM: An ouUine for a zestauzant training Mnlnar* Govm 
the attitudes and skills necessazy for efficient restaurant service in four 
sections. V^^^ 



AVAJLABLB" mSTRUCTOR MATERIAL AHD TESTS: 



GSHERAL HESCHANOISB 



Ok.Gb OC 00 



O^l^mlMd subject Mtter and learning exparlanoaa 
ralatad to a variety ^ salea and aalaa-supporting 
tasks perf oxied distributive employees and nan* 
ag^sent personnel engaged priaarlly in selling 
various types of aerohandise at retail in depart^ 
sent stoxesf Junior departaent stoxest variety 
stores** general aercbandise stores t discount stores 
and catalog houses* 



* I* ANNUAL EDP CO>iyj;HtaiCE PAPERS 



■ ' ' - '^-^ D a±» Puh, 196B 

National ReUil Heceha tts Aasosiatiun " 
fubli%hmr lOO'ltesV 31 Street. New York, NY 10001 

^ 1964-1966 |;3.73 MtohV i^^^saoi 
Tti,aoMT or Student Mat,«rial ■ ^th Coat ^of ^^ uyg ^«»h \ - 

Cracf* L9Vl . ColloKiaf /Adult Sugg9§fd Tim« of 

OBJECT'iVSS: * / 



SVMMARI DBSCBIPTIOK! compilation of the paoeis dellvexed at tte Amaial Biff 
Confexenoes for Jiet»llert for the years 1964, 1965, 1966, 1967, 1968, I969, 1970, 
1971* 1972* Each ^e^r these papers cover every phase of oosputsr'taM and appli- 
cation expertise, ilach year covers thu expanding and profitaUa usa of ays teas 
and equipnent* 



^ AVAILABLE' I HSTBVCTOf''hATERIAL AND TESTS i 



Ti t U BASIC STOCK LISIS - INFANTS* AND CHILDREN'S Wi^AB 



Author * >' Daf ?ul). 

. Njitional Be tail Merchants Association 
Pubtithor 100 West 3l Street. New York, NY 10001 



Toaohor or Student Mafrial . Student. Co#t'jgi30^ Lohgth 16 pages 
GrQdo LoV0l Collegiate/Adult SuggOBfd Tims of U90 

OB^CTIVES: " \ ' 



SUMHARI DESCBIPTIOH: Guideline for stom adoption. Includes a ooaplsts Hat, 
by iteBs,.of the staples to carry. ' " ' 



AV All, ABLE mSTRUCTOR MATERIAL ABD ' TESTS: 



TUl0 



BASIC STOCK LISTS - NOTIONS • 



Author 



National Retail Merchants Association 
FubliBht r too West 31 street. New York. NY 10001 



Date Pub* 



T0aoh€r or Student Material , student Coet $2.50 Length 5 ^giB 
Grade Level Colleglate/Adult ' 
OBJECTIVES: 



Suggested Time of- Uae 



\ 



SUMMARl DESCRIPTIOK: Organizes the hundreds of itens to be eazxled in the 
Itotions Department. Contains sample forms for unit control records* sewing 
notions items to be carried adjacent to or in this Piece Goods DepartMnt. 



AVAILABLE IKSrPVjBi^ MATERIAL ASD TESJS : 



V. 



= y < * U >. i ftVSIC STOCy LISTS 1 STATIONERY 



Author \ . - . . 

^^'tlbtial Retail Merchants AssociaUon 
Pubtiehdr 100 West .31.'Street. New ^fork. in 10001 



J>ate Pub. 



Teacher^ or*sS^tu^ent Material . Student Coet $2.50 Length 19 pages ' 

ftlrade Level > Colleglate/Adult Suggee^ted Time of Vae 

OBJECTIVES V ' ' • ' ^ 



SUMMART DESCRIPTIOR: u^ts allNthe- i^^ms' considered basic in this department. 
Qlves percentage contribution of classifications to tot^ department volume, ^ple 
forms for unit control and reorder. Vr 



AVAILABLE IMSTRVCTOR MATERIAL AHP T^T9:. 



2X9 



fi 1 1# . ' BASIC TRALfe: ?rtu^itac\:s 



j^^^or [ [ ^ Datn Puh. 

Naticrira Hotiil Merchc-.rts Association 
Pub ti§her lOO Weat 31 Sti-eett New york> NY lOOQl 



Teacher oi* Student Material Student Coet $ Length 

Grade Level Collet jlaie/AQult ' Suggested Time of Us<: 

OBJECTIVES: ' 



SUMMARY DESCRIPTION: tix^)r,t busic trade provisions' adopted by the NBMA and 29 
inanufacturers' associations. Lays d'own the fundamental princitrles of inutuaUy 
helpful vendor-rcL-ilier relations. * 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

m * 

\ f 

Title BUYKR jmUVDa: /^ND BRAND .eaiOlCii BEHAVIOR 



Author Georp,e S# Day p qte Pub. 1970 

Pub lie her The Free Pnss, New York» NY 

r#ao/i#r or Student Material Student Coet $7#95 Length 219 paws 

Grade Leve I Colle^'iate/Adult Suggeeted Time of Uee ^^^^^^ 

OBJECTIVES: 



SVMMABl ^^S£inmUW: C<WQ©med iflth the application and verification of atti- 
re theory. JJeacrlbes i theory of the attitude-behavior i«lAtionships that is 
— particularly relevant to choice decisions. This theory is incorporated into an 
. interpretive model which is used ijo appraise the influence of the environment on 
the brand-choice decinicn process* 



-AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 

ERJC' . - - -iBb. 



r-rr— ^ ? g afcg Fuft, 1970 

National Retail Merchants Association • 

Publi§h0r 100 West 31 Stceet> New Yorkr NY 10001 



Teaahmr or Student Material Student Coat $12.00 Length ^50 pagei^ 

Grade , Uue I Golle glate/Adult Suggested Time of Uae^ 1 sem> 

OBJECTIVES: 



SUMMARI DSSCRIPTIOH: The handbook of retailing^ A baalc text ^oted to the 
upCMlng generation of retail leaders • Forty- three chapters, eaoh written'^lby a 
retailer summarizing his knowledge of a specific area of store operation integciit^ 
Ing the buyer's role» 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



* t# THE BUYER'S MANUAL - ASSIGNMENT PROJECT WORKBOOK 

Author ' Date Pub. 1970 

National Retail Merchants Association I 
Pub tiehe r 100 West 31 Street, New York, NY 10001 

Teacher or Student Material Student Coat $12^00 Length 353 pages - 

Grade Leve I Collegiate/Adult Suggeated Time of Ua e^ 1 eem^ 

OBJECTIVES: 




SUMMARY ^W55/W3^r^;- A-w3*book. Qf_j^ asslgnmente based on the 

43 chapters ,of The Buyer's Manual > Each assignmentlis brokenTinto serezal parte 
^ch include word definitions, supplying the appropriate word in an incomplete 
sentence, multiple choice questions, an essay, statements for classroom discussion, 
primary principlest' problem solving in which the student examines real wik prob- 
lemm and a lesearch project* ' . 

AVAILABLE INSTRUCTOR . MATERIAL AND TESTS: Iii8txuctor*8 Amtwr Book (Fxf) 
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Ti 1 1« BUYING TOP MTAIL STORES 



Author Isaltel B. Wlngate . _ . D gtft Pufj, 1967 

SmaJl Business Administration ' 
Publiah«r U. £. Goveiment Printing Office, Washinprton. DC 20Mg ; 

Teaohtr or Student Material Both Coat Pree Lengt'h _12 p ages 

Grade Ltvttl .'^ ocondary /collegia te/Adult Suggdetjd T 'me of U3& 

OBJECflVSSr . 



SUMMARY DESCRIPTIOK: Discusses buying for retailing. It includes duties of 
tuyera, personal qualification of buyers, and choosing a- Ixiyer* 



AVAILABLE. INSTRUCTOR MATERIAL AND TESTS i 



Title CASH management' IN RETAIL BUSINESS 



Author [ , ._J>at0 Pub. 1966 

Natior^ . fie tail Mei'chants Association 
Publisher - 100 t V Street, New York, NY 10001 

Teaoher or Student Material student Coet $3e90 Length ^3 pafies 

Gmde Level •; Col i e.da^<s/wdult Suggested Time of U8Q_. 

OBJECTIVES: 



SUMMARY DESCRIPTION: A reference source detailing cash planning and ifoxeoast- 
ing and how expense and 'lerchundise budgets are converted into cash flov foxeoasts. 
Chaptei-s doal with ompV yrer. i.. of temporary surplus funds, cost borrowing and uneoo> 
noffiic use of cash. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

Er|c • • • .-i90v 



ERIC 



title CHILDREN'S WEAR MERCHANDISER 



Author Herbert S« Walker and Nathaniel H. Mendelson Data Pub_^ 

National Retail Merchants Association - - ' ~ " 
Pub lither 100 West 31 Street, New York, NY lOOOl 



Ttaoher or Student Material Student Coat $9.00 Length 305 pages 

Grade Level CoHegLate/Adult Suggested Time qf Uae_ 

OBJECTIVES: ' ' • 



MifMABY DESCRIPTION I Includes such topics as lerchandlsing problems and pcac-> 
flees ^ concepts and principles of merchandise selection» stock control » aatbeaatics 
of retailing» setting up a childxen^s specialty shop aifii many otherso 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS i 




Titl 0 7?D.HPUTERIZING THE CREDIT-ACdOUNTS RECEIYBLE OPTION ^ 

Author I [ Date Pub. 1965 

National Betail Merchants Association 
Publisher ICQ West 31 Street» New Yorkt NY iOOOl ' 

Teacher or Student Material Student Coet $3»00 Length l/f3 rages 

Grade Level Collegia te/Adtilt Suggested Time of Uee 



OBJECTIVES: 



SUMMARY DESCRIPTION: Provides an outline of the procedures to te used in 
achieving the objectives of a computer-based system* Gives infomation irhloh ulll 
assist in the determination of equipment requirements' and systems provisions nac* 
eseary for an efficient operation. Individual attention is jsivtn to feasibility 
studies» peripheral can) and tape housing equipmenty and systems provisions* 
Discusses in detail account numberingt new accounts » accounting and credit oontxols< 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U A CHt:DIT loVNAGfJMENT DiyiSJOW REPOHT ON BANK CREDIT CARD PLA NS 

Author ^ • Dnti Vv.h. 1969 

National ftelfiil Merchants AssocJ^^tion * 

~ ~PubTli}i9r l6Q"West"3t Street, New York, NY lOOOl _^ 

• 

T«aeh«r or Student Material Student Coat $1»^0 Lcnj t/i l? pa gea' 

Grade Level Collewiate/Adult Suggested Time of Uan _ 

OBJECTIVES: 



SVMMARy DESCRIPTION : A report on the pros And tens oX bank .cwdlt card. plaM 
for those who operate a credit program* Includss list of options for zetailexs to 
employ to offset bark crfccit card impact. 



AVAILABLE INSTRUCTOR MATERIAL AND TE^TS: 



Title CREDITALK voNTHLY 



Author ^ ; Date Pub. 

National Hetail Kerchants Association ' 

Publieher 100 West n Street, New York, NY lOOOl " 

. '■ Annual subscription ' 
Teacher or Student Material Student Coet $7»50 Length 



Grade Level Col3eglate/Adult Suggested Time of i/ae_ 

OBJECTIVES: 



SUMMARI DESCRIPTION: This nonthly newsletter is designed to provide the retail 
credit fratezmity with a synopsis of the credit happening on an up-to-date liasis* 
Includes atrticles such as current Federal and State legislation, credit tschnology, 
new methods and techniques witn the credit departMnt* 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: x 



ERIC 
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* GUSTOMLfi SER VlGigS PROVIDhiP BY DEPAflTMENT AND SPECIALTY STORES ' 

^.^ ^ » , ^ ^ . , '^__Dat3 Fufe. 1964 

' ^ ^ — N a t . fntv i ] ^ ttt ail Mftmha nts Aaiy oeiaUon : ■■ 

Pwfeti»j|<r I'OO West 31 Street, New York, NY 10001 . " 



Taaoher or Student Material ^ Student Caet $1.50 'length 170 pages 

Crad« i;<t>gt Colleglate/Adu lt Suggeeted Time of Use 

OBJECTIVES: 



, SUMMARt DESCRIPTION: Report describing- store ptacticea ty voIum group in 
»gard to note than 80 customer serviceis, This study gives detail* of r»»txic- 
xtons on store services. Coversi shopping services, ■erchandiaing, advisory 
Mryioes, instruction courses," physical faciliUes, public relaUons aorvloes. 
rente! services, check-cashing, delivery, repair and customer services* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



» 

* te CUTTING COSTS IN WOHEN'S ALTERATION WOiKROOfe ' 



^^^^O'' — . _ „ __Dat0 Pub. 1961 

National Retail Merchants Association 

Pub Haher 100 West 31 Street, New Yoxk, NY 10001 ^ 

Teaohtr or Student Material Student Co$t_^_^2^ Length 2? pages 

Grade Level Colleglate/Adult Suggeeted Time of £/«e__^ 

OBJECTIVES: 



SUMMARY DESCRIPTION : A report on how to esteblish production standards and 
controls in the wonen's alteration department. Covers basic alteration standards^ 
facts about the alteration workroom, alteration losses real or paper, ooniposltion 
of operating costs, the need for stendards in the women's alteration c^partnent, 
alteration production, stock worrk, and operating forms. 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



2ZS "'^^ 



TitU 



THE DECLINE OF THE STORE BUYER 



Author E» B» Weiss . . Oat« Pub. 1961 

Pubtith^r Itoyle» Dane, Bem\)ack, Inc., 20 West »3 Street, New York, NY 10036 
T«aoh«r or Student Matsrial Student Coat Free Length 55 J)agp8 

• * Grade Leve I Secondary/Colleglate/Adult Suggeeted Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: This report deals with the decline of the individual 
store buyer as a; result of coaunittee and electronic buying" which is growing 
rapidlyo " . ' * 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



DEPARTMENT STORE AND SPECIALTY STORE 
Titlo KERCHAKDISING AND OPERATING RESULTS OF 1969 i" 

Author • _ • Date Pub. 

national He tail Merchants Association ■ 

Pub iieher lOQ West 31 Street, New York, NY 10001 

Vol. I $15*001 Volo II $12.00 
Teacher or Stud&nt Material Student poet Volo III Sg.OOfr Vol. IV $13.5 0 

Grade Level Collegia te/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: presents 1969 data department, volume size, store • 
size, size of cumulative markon, average sales transaotion siza, liy geographical 
area and type of selling service. Information \^ claasifiocition and selling 
department; sales, margins, markdowns, return on investnent in inventory and 
selling space, turnover, nevspiiper and selling costs. Vol* I -Women's and 
Children's \pparel and Aocessoriesi Vol. II - Men's* Boys' and Children's Vearf 
Vol. Ill - Street Floor Traffic Merchandise t Hose Sewing and Recreationi 
Vol. IV - Hoir.e Furnishings, Appliances, Domestics and Goods* 
^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ESJC • . 



* l« KCONOMIQ CHARACTERISTICS OF EEPARTMENT STbBE CREDIT ^ 

Author Robert W. Johnson ' Date Pu 

National Retail Merchants Association " 
Pub li9h«r 100 West 31 Street, New York» NY 10001 




Uaeher or Student Material Student Co»t $5*50 Length 105 ta»8 

Grade Level Conefrtate/Acfult Suggeeted Time -of Uae^ 

OBJECTIVES: 



SUMMARY DESCRIPTION: A study reflecting existing coats incuzted ty denartMnt 
stores in conjuncnion with rtaintaining their crodifc opsratlons. This book Is tiro, 
separate ..studies i 1. Qconoinic a^nalysis of credit revenues and costs in d»i»rtMnt 
stores; 2, economic characteristics of revenues and -costs in dapartatnt. stoz»s* 
It answers such major questions asi what a credit operation costs to aaintalni 
how do individual costs stack up against national figuresi how can the zstailsc 
cope with possible rate control? . ' ' 

AVAILABLE INSTRUCTOR MATERIAL ASD TESTS: 



Ti t le * ' HUP -JNgOHKyNTION SERVICES SERIES 



Author ^ ' . D ate Pub. 

Natio'nl Retail Merchants Association 
Pub lieher 100 Wc.it 31 Street, New York* NY lOOOl " 

Teacher or Student Material Student Coet $25>00 Length 8 voluaes 

■r 

Grade L«vel Collegiate/Adult , Suggeeted Time of Uee ^ 

OBJECTIVES: 



i 



SUMMART DESCRIPTION: A selected set of presentations aade at the annual SOP 
Conference • The latest developments » techniques and analysis of future trends 
for all levels of retail management* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



nil* EFFECTIVe: COLLECTION METHODS AND CONTROL 



^"tfcor ^ \ Data Pub. i96i 

National Retail Kerchante Association 



Publi9he r 100 West 31 Street, New York, NY 10001^.1^ . . - 

Teaoher or Student Material Student Cc>a^ $4»00 Length 90 p a^s 

Grade Level Collc^^Aate/Adult ' Suggested Time [of Oea ^ 

OBJECTIVES: ' ' 



SUMMARY DESCRIPTION: Includes chapters on orgainizationt regulax charge accottiit8» 
installment accounts^ extended payment plans» coupon accounts* flxad'^and chart plan 
revolving: accounts-, c^iar<«^ account with option terinst how to handle errors on sun- 
dry charts* 



- AVAILABLE ItiSTRVCTOR MATERIAL AND TSSTS: 



Ti t le ^ glSTABUSHED CASH DISCOUNTS TO RETAimRS 



Author^ - D ate Pub. 

Nationu^ ii€*tail Merchants Association 
Puhlieher 100 West M Street, New Yoric; NY 10001 



Teacher or Student Materi& l Student Coet $ ,»0^ Length 8 Dages 
Grade Level Collep:xate/Adultv * Suaaeated Time of Uee^ 
OBJECTIVES: 



\ 

\ 



SUMMARY DESCRIPTION: Explains why atiy attempt" to reduce or eliminate standard 
cash discounts should be rei^,isted by retailers* \ 



\ 

\ 



Q AVAILABLE INSTRUCTOR MATERIAL AND' TESTS: 



ERIC, 
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7 

* t< ■ faiXECUTIVE CQvpaNSATION IN BETAIUNG 

^««*'»««* J^wes T. Powers ■ ' Date Pub, 1966 

National Retail Merchant Associatloa ~ — 
Pub li»her 100 tfeot 31 Street, New York. Nt 10001 ^ , 

Uaeher or Student Mat art al Stiident CoBt $?»50 Lgnpth ItO yigia 

Cra^V IcDtf; CoIU^iate/Adult ' Suggeated Time of Uoe 

OBJECTIVES: * 



5t/#f//4/?y DESCRIPTION: a confidential report detailing the Mount of «-a-JC7. 
Mdus and total compensation for each of 21 different exeoutlve poviUons from 
President throupli Branch Store Mana.-jer, Buyer and Credit Manager for apnv»"^»5i**ly 
140 stores ranging i-n sine froa under $1 milUon to over $50 aiUiop* 



AVAILABLE IHSTFUCTOB MATERIAL AND 'TESTS: 



Title . THh' FA3HI0N BUYER'S JOB 



Author .Beatrice Judelle ] g ate Pub. 

Ration! I hetail Merchants Association 
Publither 100 Woot jt Streets New Yorfr, NY 10001* ' • 



Teaohar or Student Material Student Cogt .»i:^»50 Length 

Grade Level ' Col i3g:late/Aault Suggeated Time of Use 

QBJiCTIVES: ' 



ERIC 



SUMMARY DESCRIPTION: A primer of what every young buyer in a HOffen'A faahlen 
department needs to know to insure success as a competent nerehandieer* Ttolla 
bow a buyej* should h^indla— himself in the martot, in the sto» with saleapanple. 
how to wore f t> iashion coordinator, t^.e merchai.dibe laanager, advertising and 
display people, a;id top mana«ement» . ' 



VAJLABLE INSTRUCTOR MATERIAL AND TESTS: 



« 



ERiC 



Ti 1 1 0 FINANCIAL ANI> OPiilRATirfG HfeSULTS OF PfeJABTHEMT AND SPEClAm STOBSS 1969 

Autha t D at3 Puh. 

^ National Hetaii Kerohants Asaoclatlon " 

Pubii§h0r lOO Weot 31 Streot, NeW York, NY lOOOl 



' Teaah0r or Studitnt Hat art al Student CoMt $18»7^ Length y 77 pg»» 

Crad0 L0ve V % CoIlerfAte/Adult ^ Suggested Time of Use 

OBJECTIVES: 



SVMMAHY DBSCBIPTIOK: Annual report provides expend details by fUnoUon for 
all wajor expense categories Ijy store volum» sise axid type for payxoUt xmI 
es'tate costs, supplies, merchandise contrpl» rsc^iving* Marking, sellingt delivezyt 
accounting, buying office expense, repairs, etc. Includes prifit and fiaanoija 
ratios in relation to net Korth, leased department commissions, ^xedit mxA bad d&bt 
data, personnel space and productivity and operating ratios. All data' is detailid 
for 10 department /tnd specialty store voluaie groups, 

AVAILABLE ISSTRUCTOR MATERIAL AND TESTS: 



ti t I § . rUNDAKHNTALS OF BUYING 



Author Jessie Stocking D ate Pub. 1967 

Puh lithar Kent State University^ Kent, OH 

T«aeh0r or Student Material Teacher Coat Length *»5 pagea 

Grade Level .'^ ^ccondar?,' Suggeeted Time of Vee 

OBJECTIVES: 



SUMMARY DESCHIPTJON: ;■ i.i It plan for teaching buying. ObjecUves are jitatwl 

before each ".action t :■ uioub of presentation are Included* 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Set of Transpar*noi«s and l^ste 
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Author 



GOTINQ Mc;ruhandisk rhady for saie 



Cfirol W. Xoffet 



Publieher Grg^^r/KcCriW'-Hill Bock Ccw>in:r» Hlrhtatown. KJ 08520 



Data Pub, 1969 *^ 



Co§t 

1 



Length 19* 



Taaehtr' or Studjttt Hatarial student 

Grade Level Sccor-danr ' Suggetted Time of Uee 1 ad a. 



OBJECTIVES: A job skill manual with its priaaiy objeoUva to pnpaxi quallfj 
workers for jobs in receiving. Its learning acUvitiea axe lAterxeUtllt oiuni^ 
lativoly tbey provide the learner with the skills needed to Mve txom thi o2as»> 
roon to the job with a measure of self-oonfidenoe* § 



SVMMABJ DSSCRIPTIOK: The book is a oxt^workbook for self-pacing. The style 
is cor-versational tut diruct, and its r adlng levil is oareftilly controlled, ftm 
student is iiirodi-cf<J to lite t^.chnioal vocabulary of the field. Every effort is 
mf-do to r.inJp!l?e rtatiint conprohension problocc and to engige the student in tbe 
l«&rnin{^ proctsc. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title 



Hou£•^::^i^jKPI??a y/WAl for rktail siorhs 



Author 



Natip' .1 i<etM> Kercnants Association \ 
P^liiher ^ XOvMetn 3i Strebt, New Yoric» WY tOOOt J 

*• r 



T0aah§r or Studant ^Hatarial Student ' Co 



Dat0 Pub. 1963 



Grade^ Leve I Co 11 e " tc /iidu j t 

OifJECTirry .! 



T ^ — - — — 

et $1.50- Length '67 naces 



Suggested Time of Uae 



SVHHARJ DESCRIPTION : lolls hew to arrive at hourckpeping needs and nan-hour 
rvquirer.fc-i-.';; hov tf. organize ^nd cchedule the houcekeuping ftfroe. Includes 
essenti:.: Pi-. •. ,i.n i^cKc'duJint foiT..s» , 



Q AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC . - 
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fubliihtr I'^lrcr.llc; HibJic^ticn.^, ine>, 7 lia>:t 12 Street, itew York; KY 10003 



T«a^k«r or Student Material atuucnt . Cf»t »1»95 Length ^4 i^gyg. 
; Cratftf £<u< t S^conUHry/Co ■ 3o. i.tte/Adult Suggttttd time of Ub9_ ' 
OBJECTIVES: 



SOMMABf DESCBIPTIOW: -The reeotds expjjiined in this book kf a aottxof of 
infozvation upon vjjlcr. to btioe plans for twsent &nd futuw buying* • TtMM moosri* 
are the' *" — * *- - >------'•■• .... 

at the J 
aecuBulatlhg. 



--^ means for knowinr how to stock the ri#t»t itv*» in the ri^t quaatitiesai 
at the right. Up.© ivu :.t th«» ripiit ran»zes, pnd, they prevent old stock fzm . " 



AVAILABLE iMSTJtUCTOR MATERIAL AHD fsSTS: 



* g< > HOW TO IKhmtL YO\m ii£TAIL' FASHIOH FABRICS WSINESS 

" < ■ , • ■',«.• 

Author • Nat Appc]b^^ut^ ' . • ■: 'P atf Pub, 1970 

Publithtr liO Went •l aigtret, ^New York^ NY' tOOOl > • ' ^ 

Teaohtr or Studan,t Material •Student s. Coet $6;6o Length 120 W'gee' 

Crqde Leu < t . ' Joj late/Auul t Suggeeted Time of Uee " . . ^ 

OBJECTIVES'.' : . •' . ' ' 



I 



SUMMART DfSCfilPTIOlt: i¥<plores Sn depth i^ie o^r-the*ccunter floods huil«* 
^ MB& and^lts succefesfiil rneremiualsiijg nethodc* iilxuiines hoK to iMporove Mikont * 
handle pesourcect H^^^ ^ ir^rkett facts on. display ana advortiaing» t»m4y*in e 
sales, people » practicaXitier ct ^xoeris^ coDtrpl nnd nuuicdowns* < Inoltides et0p V 
.step sales promotion c^ilencUr and OTverti^ihr^iliustrationsw 

AVAILABLE INSTRUCTOR MATERIAL AND ^TESTS: . . ' ^ 
ERiC ' • ' -20(^ . ' . 

gag 



Title 



'Autho r Bernard Codner 

National Re Uxil Kexchants Association • 

Publiehor 100 West^3t Str«et» Hei> ;Yoxic» ,N Y 100 01 . 





J)at(i Pub. I96y 



T^aoher or Student Material Student 
Grade Letpel Collegiate/Adult., 



Coet $U50 Length . 88 pages 



Suggested Time of Dae 



OBJECTIVES. 



SVMMABr DESCRtPTIOn: a study of the status of servieos^ otf«ibd^»?y^partwint 

K ^ history of trends, sales and profit pezfozBanos* the 0NiMr>. 

Ahlp.oholAe, frequency in, branches', location, promotion, staff adalnistxation. 
the futuz« of services. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS ^ 



INTERNAL AUDIT MANUAL 



Paul W. Wilson 



Author 

National Retail Merchants 
PubtiBhtr 100 West 31 Streat. Wew York 



Association 
»rk, NY /lOCQl 



T 



Dat« Pub'. '1969 



Toaohor or St^dant. Material Student £_ Co»t $l«.00 Lengt h '158 pages 

Grad* Levtl Collegia te/Aduit / Suggested T-ime of Ifife-^ 

OBJECTIVES: 



SUMMARI DESCJfiPTION: Disctt^ses every facet of retail internal audit prcfgxans, 
|3H is literally docuB>ented vi/th illustrations, sugeestad approaches and eheckldsts* 
Thirteen chapters include t /audit approaches, operational auditing, functional 
auditing, the audit of KDp/installations, statistical sanpllngB, flow oharting, 
aodem concepts of Inteznal auditing, organisation aAd operation of the dipartaeni, 
rvlationships of internal and external attditors* Special chapter on suggestions 
for the ssaller store. '/ ' . 



^AVAILAHr'E instruct/or MATERIAL AND TESTS: 



ERIC 
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Titts 



INTERNAL CONTROL ANP DOCUMENTATION OF EDP 



Author N 

National Retail Merohants As oclatlon 
Pub li9her 100 West 31 Street, New YorK^NY/ 10001 



Date Pub. 



Su^eeted Time of Uae 



Teacher or Student Material Student Coet $8»75 Length 56 pages 
Grade Leve I Collegiate/Adult 
OBJECTIVES: 



'a 



SVMMAR1 DESCRIPTJOH: Contains many guides, detallst and checklists for use 
every company utilizing EDP whether it Ib through their own EDP equipment or e»» 
ploynent of a service bureau* The unique problems as to specifications » progrsm<> 
mingf documentation t implementation aiKi pro^m naintenamce are ^included* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



liSASED DbJPARTMENTS URATES, POLICIES AND 
Ti t le EXPENSKS 'in DaPARTKENT AND SPECIALTY STORES 



Authar . 

-^.w • Natioiia: Retail Merchants AsBociation 
Pub I ie he r 100 West 31 Street^ New York, NY IbOOl 



Date Pub. 



Teacher oh Student Material Student Coet $10*00 Length 6^ pages 

Grade Level Colle^late/Adi:ilt Suggeeted Time of Uae 

OBJECTIVES: . • 



SUMMART DESCRIPTIOR : ^ report on leased depaortment commission ratest advesrtising 
Ji * prodd^{^on charges » rates paid for branch departments and other contzsct and opezatf* 

ing data for over ICO leased departments! an analysis of lessee/lessor sxpfnse 
responsibility! details of essentia 1 and special am^ngements in lease oontxacts» a 
r detailed lease nerotlatlor checklist of pertinent points, to be disoussod whsn Mgo* 

tiatdng leased departmentsy leased department operating problems and policies* 

. / 

O AVAILABLE IHSTRUCTOF MATEHIAL AND TESTS: 

ERIC -ao^ , 



ERIC 



. 1 ... 

* ^ * 

r< * l» IjgT THa EXPERTS TEIL YOU ABOUT EL'iiCTPONIG DATA PROCESSING 

^^thQT ^ \ J)atB Pub. 

rfatlorjal Retail Merchants Association ~ 
Pub li 0 he r 100 West 31 Street» Nev York» NY 1 0001 



Teaoh0r or Student Material Student Coet $3»00 Length y 68 pae»s 

Grade Level Collegiate/Adult Suggested time' of Uae . ' 

OBJECTIVES: * 



* ji , 



SUMkARI DESCRIPTION: Includesi feasibility studies, coKputar util^iaUop, ) 
protTaBunir^ and softwarct selection, compailsoa of technology and eqiiipMnt in 

.timing and operational speeds plus data tmnsmission of salee statliStics pwr 
phone lines* ."^ 



AVAILABLE IHS7RUCT0R MATERIAL AND TESTS: 



Title LEWIS MERCHANDISE CCNTPQL KIT 



Author ^ R» Diiffy Lewis Date Pub. 



Pub lieher ^ ?.irchlld FublicationBf Inc*^ 7 Ea<st 12 Street, Ken York* NY ibpoi 

100 for 

Teacher or Student Material Student Coat $5»00 Leng^th 



Grade Leve I Collegiate/Adult Suggeated Time of Vae 



OBJECTIVES' 7o help tae retailer inarease sales and profits and operate more 
efficiently* 



SUMMARY DESCRIPTION : Includes several weeks! supply of the ten hasic fozna 
deecribed belnw* 

Form 1 - Six Month Ktrchandising Operation Record, Fom 2 - Weekly Dollar Open- 
to-Buy ConUoI* fo^-n 3 - By Classification and Price Dally Sales Record, Ftom 4 • 
By Classification and Price Meekly Sales Record', Form 5 - Unit Control Record, 
Form 6 - Staple Stock Record, Fdrm 7 - Required in-*Stoak Fom, Jbrm 8 - Staples 
Stock Record, by Slse and Colori Ftorm 9 - Customer's Request for Merchandise Not 
in Stock, Form in - old Stock List. 
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U MASS KERCHANDISINGt REVOLUTION St EVOLUTION 



Author Robert DrewBear Date Pub. 



Pub li*h«ir ^3^chlld Publications, Inc., 7 East 12 Streot, New Yoik»^NY 10003 . 
T«aoh»r or Stw^ent Mdterial Student Coat $20.00 Length 512 pfcwes 

Grada Laval Collegiate Suggested Time of Use 1 «e»» 

OBJECTIVES: 



SVHMAR1 DESCRIPTIOK: An examination of the huge discount and Mlf-Mxrloe 
boon and its impact on modern retailing. Traces the growth of disoonntlng ftm 
the pioneers of the 1930«3 to today's giants, using detailed case hlsibrltts to 
Illustrate the movement's progress. Discusses the expansion of dlsoounting into 
every important merchandise fieldi fashion, furniture and appUanees* toys* 
food^ drugs and cosmetics and even gasoline. Explores the problems of discount 
operations, their impact on •'traditional" retailers and methods the txaditional 
retailer employs to fight back. 
AVAILABLE IiiSTRUCTOR MATERIAL AND TESTS: 



\ 

Ti t la MEASURING MSRCHANDI6ING PERFORMANCE IN DEPARTMENT STORES 

Author , Douglas J. Dalrymple Date Pub. 1964 

, National .Retail Merchants Association 
Publiahar 100 West 31 Street, New York, NY 10001 

Taaohar or Student Material Student Coat $4.50 Length 85 psgea 

Grade Level Co3 legiate/Adult Suggeated Time of Uee 

OBJECTIVES: 



SVMMAR1 DESCRIPTION: In-depth study covering such azeas ast nlAilwrn iapor- 
tanod of control factors used by merchandising 6xecutiv68» differences in eontzole 
and emphasis among firms t differences in usage between Job levelSf executive atti- 
tudes tcvard markon, :}r, return on investment and other control factors* 
1 The report is based on interviews with 111 merchandising executives and buyers In 
eleven firms* 

O AVAILABLE IHSTPUCTOR MA TERIA r. ASD TE6iS: 

ERIC 



4 la MiDiiCHANnL^F /^^SORTy^:NT PLANNING 



Author Charles 'g« Taylor _DatQ Pub. 

National detail Kc-Tohant^ Association ""I^ 
Pub lieh or tOQ W<.>nt 31 Strv^at» Mew York» N Y ^ 1 0001 



T^oh^n or Stu4ont Material . Student Coat $i5>00 £gngtft_^100 p«» 
/Grade Leve I CoUerlate/Ad-ilt Suggested Time of Use 



I OBJECTIVES: 



SUMMARY DESCRIPTION: Ariiilyzer. the latest assortment planning techniques of 
succeacful stor-^s. Covers every phase of the subject, dlsdosinp the principles 
of cucceosini merc^uiTidise assortment planning. Includes the use of computeriMd 
unit planninfc, coT»v,utcrised nnit controls and usoful* forms • 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title MJ>:RGH/r:D"r>K CONTPOL a BUD^rKTINC 



Author ^o^-o.l . S« vp\^pv> Edvir; U Marlii^jy Date Pub. 1969 

:vriTv.ot ix Ku'l.ill Kv*rci;antn AKr.ocl-»tion 
Publieher 100 Kc t ?1 ^trr.ot^ Nom Yo^-k, NV lOOOl * 

Teaoher or Student Material Studont Coat $7«*?0 Length 111 paf ws 

Jra^i^ Li^i;^: ^ llori^-t'V^diat Suggested Time of Uae 

OBJECTIVL'S: 



bUMMAR"^ ^h:sr:.:PTION: Explains the fnndanentals of mircnandise oontrolf planning 
and bnd?:etin*r« Incluctos formulas to mr^int^iin proper ratios between stocks and 
custorier de.iaOid^ IlJu<:trited uith all necessary formr for maintaining profitable 
InvehtocioT ani r/nowa how to flnire opcn-to-biiy» 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS, 



■ ^ 

- . • r 

Ti t MERCHANDISING ^ 

Author [ ' DaU Pub. 1964 

^ Instructional Materials Services ] 
Pub li$h^r Division o£ Extension» The University of Texas» Austin» TX y8712 

Teacher or Student Material s Teacher Coat $3*50 Length Ilk pag^s 

Grade Level Secondary/CoJ-leKiate Suggested Time of Uae_ 

-OBJECTIVES: 



ERIC 



SUMMABY DESCRIPTION: Material includes the changing scope of letaUlng, 
merchandising in our economy, what to buy, how to buy, where to buy the rl^t 
merchandise at the right time in the ri^t place, and selling and aal9B ptMOtlon* 



AVAILABLE I\STFUCTOR MATERIAL AND TESTS: Problems and suggested projects 
are included for each unit. 



Title METHODS OF EVALUATING RETAIL INFORMATION SYSTEMS 

Author^ Ulan B , J'>--eph ; , Dette Pub, 1964 

Nationa . Retail Merchants Association 
Publieher ^00 West 31 Street, Nev York, NY 10001 

Teaoher or Student Material Student Coat $2.10 Length 166 pages 

<» ^^^^^^^^ 

Grade L^vel Gcll e-Tla-t^s/A^ul t Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION : A research approach on how to evaluate the installatlont 
implementation and analyGus of systems* It covers expected versus downtiBe pex^ 
formances, accounting techniques to be used, analysis of data with a foraula* 



(J AVAILABLE INSTRUCTOR MATEf-'IAL AND TESTS: 
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Titla 



TO ^Hl^J^IPLY A BUYER 



Author Pat 9 pub. 

NatiOTial he tail Herohants Association 

Pub lie he r 100 Vor.t 31 St>^Qt, Hew York, NY 10001 

iiili5u«00 or * 

Tisaoher or Student Material '.tudcnt Co at $?o»00 Length 20 a lnutea 

roi'ial fee 

Grade Level Co}l3giatoAdult Suggested Time of Uae 



OBJECTIVES. 



SUMMARI DESCRIPTION: A l6mra color movie that presents a conpreherelv"* mpproadi 
to .Jlectronic datfi procetsinj where the buyer is in the driver's seat. Shorn ho«r 
EDt can save the buyer's Unie, Rives him the information he needs and n^.n zalftase 
hin for nore profitable activity. The film approacties the subject froa a buyer's 
viewpoint aiming to prep?.re the buyer and merchandising executive to >»«<h»» In- 
volved in the development of information requirements • 



AVAILABLE IS57RVCT0B MATERIAL AND TESTS ^ 



Title 19o WAYS OK CONTROLUNG fWRKDOWVS 



Author ; Date Pw^.^l^LQ. 

N'-it^c . I. H'^t.ail torchants As-oclatio.n - " 
Publieher 100 Wr-r.t 51 StTXiot. New York, NY 10001 I 



Teacher or Student Material Studant Coat $7»5Q Length 58 pages 

Grcde Leva ;oIle ■^..^tc/Adult Suggested Time of Uee ^ 

OBJECTIVES: 



SUMMARY DESCHTPTIOH: fteatures the noHy^oausec and prevention checklist 
controlling narkdowns. ^ U^ta 'f5 Jeadin^ causes, 70 widely ran^ng means of pr«»- 
vention, 2? explicit methods of correction, stozxs iiracxices, 4? nonoy makinc; 
ideas, model su-nmary ana helpful fonts. 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERIC . -207- 



ORANGE BLOSSOM OPPOMUNITY 



Authoif D ate Pub* 

national Retail Hexoiiants Assooiauon "*~" 
Pub lith^ r 100 Wtst 31 Stwet, HeW York» HY 10001 

Tfaahmr or Student Material Studant Coet $6.00 Length 93 paCTs 

Grad» level Colleglato/Adult Suggeeted Time of Uae 

OBJECTIVES: 



SUMMARJ DESCFIPTIOH: How to opezate a suooftssful aridal ngistry iMMd on tlM 
expsrlenoa of 55 atovas* Inoludaa foz«8» lettexs. rollow-up pcaotioaa* moozds* 
: spaoial ltafl«ts« InvltaUohst etc* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS; 



Ti t %• . ORJBRING GUIJELINfiS— BUYERS AID FOR BBTTBR INVENTORY QQMTBOL 

Author . oate Pub, 1968 

National Ratf 11 Merchanta Aesoelatlon 
Publieher 100 West 31 Stjaet, New Yorkt NY lOOOl 

Teacher or Student Material Student Coet <5>50 Length 22 yaaaa 

Grad€ Level Collegia te/Adult Suggeeted Time of Uee 

OBJECTIVES: 



SUMMABI DESCRIPTION: Aid to buyers in detendnlng ozdez^p-to quantitiea of 
staple and basic aerohandlse to iaprove in-stook positions and inventozy turnevsr 
while ninisiziiig out-of-stock situations* Sepaxate tables fox dlffazsnt flHStrnwr 
ssrvios levels and inventozy review periods* Within each table are suggested 
oxdez^up-to quantities pzesented according to delivexy lead tiaot weekly rate of 
sale and itea turnover objectives* 



AVAILABLE INSTRUCTOB MATERIAL AND TES^TS: 

er|c ^«»-C40 



Titl0 



THE PRICING UMBRtLLUV 



Autho r Richard hVerha -it z ?ate Pufc. 1972 

Instructional Materials Services " 
PubH^h^r Division of Extension. The University of Texas. Austin, T X 76 712 



T^aehtr or Student Material Teacher Co$t $2.00 Length 25 Dag»« 

Grado Level Secondary/Adult Suggested Time of Uae ,10 hours 

OBJECTIVES; 



SVHMAHl pESCBIPTIOH: a mini-course covering the philosophy and sidlls of 
retail pridnflf Including mark-up and aarlcdowns and cost analysis. 



AVAILABLE INSTRUCTOB MATERIAL ^ND TESTS: Transpawncl^s 



* I* PRINCIPLES OF PROFITABLE IMPORTIWC 

Author Clacomo Zanettl ^ Date Pub, 1971 

National Retail Merchants Association 
Publieher 100 West 31 Street, New York, NY 13001 



Teaoher or Student Material ' Student Coet $15.00 Length 250 pages 

Grade Level Collegiate/Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMART DESCRIPTION : Information and instruction on overy aspaot of laporting, 
for retail selling. Covers the planning, supervision, execution and proaotion of 
imported merchandise. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
ErJc . 241 "209- 



ritt# 



PRODUCT CONTROL INVENTORY 



Author . Entln Bfciish * • v , Date Pub. 1968 



Pub li§h0r Science Research Assoclates» 259 East Erie Stxeaty ChicagOt IL 60611 

T0ach0f or Student Material Student '^ Co§t > » Length 36 pages 

Grade Level * Adult ^ Suggeeted Time of Uee^ 2 ho^r^ 

OBJECTIVES: The otfjfective- of each participant 4.s to help his **lnventoly manage- 
ment team" to be wore effective than the ott^erst • 



/ 



SUMMAMT DESCBIPTIOH: A didactic gaAe# Offers tbe tcalnlhg director a oontrolled 
situation In which to observe the declslon-naklAg skills of his txalnees#« It helps 
to expose those areas In which the effectiveness of each trainee cam be ippiovM* • 
As each pairticlpant thinks through his approadh to the problemst develops stsate^est 

and tests tlietr In an environment that resembles a real sltuatloiit he has the ^jfpot^ 
tunlty to observe the behavior of others In the groups 

o 

I 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

I 



Ti 1 10 PROFITABLE MEBCHANDISING OF MEN'S CiOTHIKG •■ 

# ' ' , ♦ 

Author . • D ate Pub* ^ 

Nationax He tail merchants Association 
Publieher 100 West 31 Street, N^w Yorkt NY lOQOi [ 

Teaoher or Student Maierial Student C'OBt $7^50 Length USL7 lAmfi 

Grade Level Gqll^gi^to/Adult* t Suggested Tim^ of Use 

QB^TECTIVES: 



SUMHART DESCRIPTION : Covers the entire ganut of successful sen's clothing 
re calling* Includes analyses of fabrics and their identlfication» how to buy» 
proiftote» oerchandise -^^bhions in main and >'ra^cb "torest how to keep alteration 
costs down^ discusses the elements of style^ Iti^'entory* evaluation of perfonance 
and sales promotl'^r techniques^ 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U PiJRCHASifif; ' / 

Author Krwln Raurh [ P ata Pub. 1968 

fkfettfthtfr ^>no^co ,:of oa->'^;b AgfionjPt^Pt 25^' Frrt Frio Strcott ChlcagOt IL 6O6II 



Teaeker or StuJfint Matjrial ^ Stu<]ont Co§t Length ^ |yg?a 



Crai^ Level ^-^-^i^ -lr^te/AdnU Suggeeted Time of Uoe _2. houw. 

OBJECTIVES: 



SUMMART DESCRIPTIOH: A didactic pi»e# Tho par^iclr'^ts xeoeivv 8OM pmotlot 
in ovaluating quantity discounts and^r^ndor reliability • They also evi^luate xiatot 
net stirdrwixis for^tho pit'^'*hi3i^,^.departnentt and develop policifte designed to 
dvcd the co7t of pMn-hHr.infr in ^renexal* In doing eot they are ixpeoted to keep in 
\minji tho f*ffect of Uielr actions on cost in other axear: oi the coopany they axe 
c<(rvinf» 

• 

AVAIIL^BLE \sTRUCT,OR MATERIAL AND TESTS: 

\ 

. \ ' 

Ti t U Vl'lTING.CLASSIFICAnON I^BCHAWDTSPTC TO WOBK 

\- ' 

Author \ / Dat» Pub. 

. Wjitlorui Metail Merchar.te A(iSO,ciation 
Pub li»h0r KG W^st 31 Street, New York*, VY 10001 ^ * 

Ttaaher or Student Matari'xl ' Student Co9t $6»00 Langth 66 pages 

Gradf Level Col le plate/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMART DESCRIPTION: Eicht experts in this field the fruit of Iheir 
experience in this' how to do it book* 



AVAILABLE INSTRUCTOR MAIEBUL AND TESTS: 



mi' 
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Ti t U RKADINGS IN EDP 



^^thor ^ Date Pub. I967 

Kational Retail Merchants Association — — 
Pubtithtr 100 West 31 Street, New Yox*, NY lOOOl 



r«aak«r or Student Material Student Cott $3«75 Length ^7 p»eM 

Grade Leve I Colle<;;late/Adult Suggested Time of Mae \ 

OBJECTIVES: 



SUMHARI DESCRIPTION: Descr^ibes the basic know-how needed hy a »taUer at aU 
sales levels to get involved with EDP systems and computer*?. Controls, mmbezing 
codes, personnel training, orranization, equipment and merchandising systems aze 
among the topics covered* 



AVAILABLE luSTPUCTOR MATERIAL .AND TESTSi 



Titl0 PECEIVTNG DKPABTKKNT OPERATIONS KANIJAL 



.Author Leonard P. Konpeon D ata Pub. I960 

Natioru.1 He tail Merchants Association 
PubX i0he r 100 West 31 Stroet» New Yorkt NY 10001' ; 

T0acher or Student J4atcrial ' Student Co$t $4#50 Length 371 pages 

Grade Level Collegiate/Adult Suggested Time of Uae 

OBJECTIVES: ' . 



SUMMARI DESCRIPTION : Govors every i)hase of .receivingt checkingt marklngt and 
reserve stockkeepinge Discusses personnel, ^layout and equipmentf prooedures and 
other re<SRiving department ^unctions. Includes illustrations and diagrams* 



O AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



RECUCIWC eyPRWSE <tATTQS 



^^tfcor ' • Date Pub. I966 

National Retai] Merchants AGsooiatlon - 
PMbti#h# r 100 West 31 Strsatt Hew Yorkt WY 10001 , ' 

Tmachmr or Student Material Student Cott $1#50 >£engt;i 13» iSages 

Grade Level Co33erlate/Adult Suggeeted Time of Uae V_ 

OBJECTIVES: 



SJMMAt^r DBSCRIPTIOE: A eolleoUon of expnee^saving ideas within iBportaht 
opeimting axeas such ^ cormu|iicatlonct dclivezyt oustoner.eexvioet etodckeej^Agt 
txusfer haulingt worfczooniSf, wrapping and packingf and aany others* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le RETAIL ACCCUKTINC MANUAL, 



Author ' - ' ■ ' D al/e Pub. 

' Natioral Retail Merchants Asstociation 

Pubtieher IOC- Vest Jl Street* New Yorkt NY 10001 



Teacher or Student Material StucjbEint Coet $25»00 Length 257 pages 
Grade Level Collegia ta/Adult Suggeeted Time of Uae 

^^^^^^^^^^ 

OBJECTIVES: 



SUMM4RT DESCRIPT/QM : Contains stz^damlined chart of expense accounts fot 
.single r: tores and companies with branches* £ni*.bj.e8 n. ireanlngful detexaination 
of main -nd .branch store profits* Includes chapters ot; report presantatlont work- 
' room iccourtingt leased aepartnent accourvting;^ z^,turn on investaentf grocls Jiargin 
dp^'ei\Tiina+ior. -♦♦•d n:arvy other basic retail accouniin^ topics* 



Q AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

\ . 245 ^i> . 



Titt4 



THE RETAIL BUYER 
. 1 



Dat0 Pub, 1972 



Autho r Jlmay 9* Koenlnger Glen Koenlnger 

/ Instructional Materials SezVlties' , 

PwM<>fc«i ' Division of . KxtcnslonAThe University ofaTexas» Austin^ TX .78712 

• \ 
T«aoh«r or St^ont Material l^acher Co>»t $3»00i Longth 51 P»g>« ' 

Grado L9Vol Secondary/Adult Suggested Time of Uae 12«ie hours 

OBJECTIVES: \ . 



SUMMAFI DESCRIPTI09: This teaching outline con^iCln^the uectitsaxy aatexlals 

for a short cotirse in retail- buying. ^ . - 



MAILABLE IfiSTBUCTOn MATERIAL AND TESTS: 



Title 



RETAIL CuNlaOL 



Author ^ • • 

Nat^na; ftets'Sl Melrchants Association 
P'ublieher 100 West 31 Street, Mew York, NY 10001 



feao'itfr or Student Material Student ' Coet it^(»^ Length 10 leeues > yr » 

/ . . " • 

GraJ^ Level Collegiate/Adult Suggested Time of Uae 

OBJECTIVES: ' v 



SVMMARI PESCRIPTIOR : Poc;'-et size rriaga-slne with many Informative artloles for 
keeping up to date on dcTvirtnent store' systems, procedures, financial WDagaMnt» 
control and Invent-Tjv 7.?»r r. »nt developtnents, and legal and tax matter* affectlJig 

r6taflir<> ♦ • , 



O 4iVAlLAELE INSTRUCTOR MATERIAL AND TESTS: 



RETAIL INVENTOBY K'^TKOD MADE PRACTICAL 

! thor 1/ 

National 'Retail Hercnants Association 
ublither 100 West 31 Street, Hew Yoi^, NY 10001 



Date Pub. 1971 



Teaoher or Studant Material _ Student Covt $6.00 Length 

Grade Leve I Colle/:iate/Adult Su^eeted Time of Uee 

OBJECTIVES: 



1 



SUMMART DBSCRIPTIOH: Presents the fundamental operation involved in establish- 
ing and maintaining accurate inventories* Explains what the Detail Method of / 
Inventory is and hQV it differs from the cost method. Its advantages and disadvan^ 
tages» Includes sample forms for recording merchandist transfers, salest price 
changes, departmental merchandise statements, open-to-wjr and many more* 



AVAILABLE INSTFUCTOF MATEFIAL AND TESTS: 



Ti t le RETAIL OPERATIONS NEWS BULLETIN 

Published 

Author D ate Pu2>, Quarterl y 

Natio!:al Retail Merchants Association 

P^ublieher 100 West 31 Street, New York, NY 10001 [ 

\ approximately 
Teacher or Student Material Student Co9t $10*00 Lengjh ^Q pages 

Grade Leue t ^ Collegiate/Adult Suggeeted Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: A quarterly magazine devoted to the many aspects of stor« 
opera tigns* The latest develojanents, trends and tips on topics such as security , 
delivery, communications, safety, wrapping and packirg, maintainence, customer 

sezrice a^.^^ food services are featured regularJy* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Ti t U A RETAIIER VISITS THE MARKET - 

Author Date ?ub. 



Publieher F^lrchllc Publlcatlons» Inc»» 7 East 12 Street» New York» KY 10003 



Teacher or^ Student Material Tec^cher Co et $QO^OO Length 36 slides 

Grade Level Secondary/Colleglate/Adult Suggeeted Time of Uae 

OBJECTIVES: Behavioral objectives achieved In this pzx>eraa Include a nlninun of 
seven duties zeqxilred for prepairatlon of a buying trip and a minimum of nine nez^ 
chandising decisions that must be made while in the market* 



SUMMARY DESCFIPTIOH : Made for those students i^o aren^t able to experience 
the real thing* It brings the marine t to the classroom to give students a feel 
for what it*s like to buy for a store* Follows a small retailer on her trip to 
— ^tbe -market » since the majority of students headed toward careers in buying will 
eventually find jobs in either small or medim size s;x>re&* 



AVAILABLE ISSTFUCTOF MATEFIAL AND TESTS: Instructional package^ that 
includes a printed commentaoy for each slide » sample tests and a seiries of 
student projects* 



Title RETAlIEIiS^ FEDERAL TAX MANUAL 

Author ^ ^ Date Pub. 1965 

Nationi.! :^e :£-ll Kerchants Association 

Publieher 100 West 31 Streot» New Yoik» NY lOOOl 

'■ $10*00 eacOi 

Teacher or Student Material Student Coat $15^00 Length 

se^ 



Grade Level Co21u^iaue/Adu]t Suggested Time of Uae^ 

OBJECTIVES:: 



SUMMAF7 DESCFIPTION : Gives tips on minimizing the impact of Federal taxes on 
retal'^.^rs* includes dl( cuosicns of Federal income* retailers* excise taX| ei^tate 
tax Dlannlii^ for retailers and pointers on all payroll tar^s* Three volumest 
Vol* I - InstalliTient method; method of doing business* depreciation» use of inWst- 
ment credit* Vol* II - £state taxes plannlngt pension and profit sharing* Inven- 
toriesf bad debts* Vol* III - Retail exclsesf payroll taxes t travel and entc:;7Uln* 
ment deductions* 

^ AVAILABLE INSTFUCTOF MATERIAL AND TESTS: ♦ 

ERLC -.216^ / 

^ ^ L 



Ti t U RETAILERS^ GUIDE TO KERCHANDISE CUSSIFIGATION 

Author \^ Schott'and Herbert A# Turetzky Date Pub. 

National Retail Merchants Association • — 
Publieher 100 We^t 31 Stieet» New York» NY 10001 ' 

Teaah0r or Student Material Student Co9t $3»00 Length ^ pages 

Grade Level Col3eglate/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : A step by step guide for store conversion from depart- 
cental to claGsiflcition merchandising* Ceelgned to help balance stookSf Jsaise 
Lamovert and incr^^asc profit* Special section on EDP service bureaus* 



AVAILABLE INSTHUCTOR MATERIAL AND TESTS; 



Ti tie RKTATIING rJlRCIIANDISINQ AND MANAGEMENT WITH ELEGTBONIC DATA Pqpfl FigifI.Hfi 

Author Harold* CarJjer and Seymoifr Helfant Date Pub* 1966 

Nabir al Retail Kercl:ants Association 
Publieher 100 West 31 Str>?et» Neu York^ NY ICOOI [ 

Teacher or Student Material Student Coat $7#S0 Length 209 pages 

Grade Level Collo/yiatc/Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION : CovofO cocsts, approaches, and the Important utilization 

rf Hierchandioe cli';.^?lfication* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

mc -217- 
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* g< THE HOLE OF THE BUYER IN MASS MERCHAMDISINC 



PQ" Bgl^en [ Dat» Pub. 1971 

Pub li§h0p Chain Store Publishing Corp., 2 Park Avenua, Hew York, HY 1 0016 
T0aoh0r or Student Matorial Student Co»t $10,00 Length Z5k lagta 
Cra(f« Level Secondanr/Collegiaf Adult Suggested Time of Uae 1 a««. 



SVMMART DESCRIPTIOK: Examines the buying function. It runs the gumt txom 
the basic iaportance of good comnvmications to the buyer-vendor relationship, 
Merchandise assortments and replenishment, display and sales proBOtlm, model 
stocks, private brands and direct importing, rij^it through to modMm oomputer 
techniques. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



* l» RUNNING AN EFFICIENT BUSHELINC WORKROOK 



^^^^or g/**^ Pub. 1963 

National Retail Merchants Association 
Publither lOQ Vest 5i Street* New Y ork. NY 10001 

Teaoher or Student Material Student Coat $ ,75 Length 34 pages 
Grade Level Collegiate/Adult Suggested Time of Uae 



OBJECTIVES: ^ 



SUMMARI DESCRIPTION: Covers the three phases of busheling, the oontrol of the 
busheling pilars, the measure of productivity, the fitting standards, busheling 
workroom- equipment, combining men's and women's alteration workrooms. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ER?C -218- 



, Date Pub. 

National Retail Merchants Association 
Pub litht r 100 West 31 Street, New York, NY 1 0001 



Teaeh0P or Student Material Student Coat $75»00 Length 97 fScaaea 
Grade Level Collegia te/Adult Suggested Time of Uae 13 minutes 



OBJECTIVES: 



SUMMARI DESCRIPTIOH: A 35min color filnstrlp designed to present the tssios of 
safety to new employees and remind old ones. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS ^ 



t le STATUS OF EDP IN RETAILING ; 

Author ^ Date Pub. 1970 

Fatiuwl Retail Merchants Association 
Publieher 100 West 31 Street, New York, NY 10001 

Tmaeher or Student Material Studient Coet $7«50 Length 209 pages 

Grade Level Collegiate Suggested Time of Uae 

OBJECTIVES: 



SUMMARI DESCRIPTION : A thorough analysis of all applications on various typss 
of aanufacturers* computers. The use of service bureaus, leased versus xantal, 
xental versus purchase. 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 
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* ^ • STOCK SHnRTAOE CONTROL TE CHNIQUES OF THE SAN FRANGISOO BAY AREA STOM3 

Date Piib. 1961 



Author 



National Be tail Merchiante Association 
Publiaher 100 West 31 Street, New York, NY 10001 \ 



Ttaohtp.or Student Material Student Coat $2,25 Length 85 pag»« 
Grade Level Co]leglate/Adult Suggested Time of Vae 



OBJECTIVES, 



SUMMABJ DESCRIPTIOM: A study prepared by the Golden Gate Betall Controlier 
showing hoM San Francisco Bay Area stores -go about coRbating.inreatozy shortages* 
Gives detailed plans and training procedures. Includes a shortage credit prograa 
as veil as a proven set of security rules* / 



/ 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: j 



* ^« STORE SHfllNKAGEi EMPLOYEE PILFEBAGE/CUSTQMER THEFT 



Author Alice Schiller Date Pub. 1973 

Fub lieher Fairchild Pttblicatlons, Inc«, 7 ISast 12 Street, New York. NY 10003 
Teaoher or Student Material Student Coet $80.00 Length 34 slides 

Grade Level Secondary/Collegia te/Adult Suggested Time-oy Vae 

OBJECTIVES: 



ERIC 



SUMMAPI DESCRIPTION: This story. Store Shrinks^ i Ewployee Pilfeiam/Custo—r 
Theft, was prepared by an experienced Journalist who knows the retailing sosne and 
has specialised in writing about drug addiction and rehabilitation. A saapling of 
headings arei Store Shrinkage i Scope & Cause} Learning Store Pzoosduxes} Flushing 
Out Thievesi Nerve Center of Security Operatlonsi Eye on the Kain Floor} Point of 
Sals— Point of Theft| Creating A Store Attitude! Prom Top to fiottoa} Supporting 
A Habiti Getting Caught; The Penalties Are Reali Helping to Solve the Problsn. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 
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1 1< • 314 WAYS TO RUH A BETTOR MORE PROFITABUB STORE 



^^thor Date Piib. 

National Retail Merchants Association ~ 
PublUher 100 West 31 Street, New York, NY 10001 

Teaoher or Student Material Student Coet $3»00 Length kX pa^a 

Grade Level Collegiate/Adult Suggested Time of Uae 



ODJECTIVBS: 



SUMMARI DESCRIPTIOK: Covers such areas asi policy and »anag»Mnt* r''**'"lT'g 
and budgeting* Berchandlsing* competition* pricing* selling* advertising and 
display, control* personnel* operations* traffic* credit* Federal Ttede Regula- 
tions* coKnunity relations* 



AVAILABLE INSTRUCTOB MATERIAL AND TESTS: 



title TOYS 



Author R» P, Wlllet and J» Ro Grabner Date Pub. 1965 

Small Business Administration 
Publiehe r U» S, Government Printing Office, Washington, DC 204€2 

4 

T0aah0r or Student Material Student Co$t Free Length 11 pages 

Grade Level^ Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMART DESCFIPTIOH: This is an extensive list of references oovering the 
more important aspects of the toy industry* Many of the sources cited are useAiX 
in appraising and improving the general management of firms operating In the 
industry* In addition^ a number of statistical sources have been included* AlsOf ' 
sources dealing specifically with toy industry problems and their solution* 



^AVAILABLE INSTFUCTOF MATEFIAL AND TESTS: 



ERiC 



Ti t U TORNOVERi THE MANY WAYS TO IMPROVE IT 



Author 1^ Date ?iib. 1965 

National Retail Merchants Association 
?uhli%h0T 100 West 31 Street, New Yorkt NY ICOOl y 

TBaoher or Student Material Student Coat $6o00 Length 38 pagpa 

Grade Level Colle gla te/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTIOH.: The test thinking of 300 retailers on the subject of 
turnover is summarized* Special chapter on the mechanics of a reorder program* 



AVAILABLE IN5TRUCT0F MATERIAL AND TESTS: 



Title JSING STANDARDS TO INCREASE PROmCTIVlTY 



Author Z ?atg Pub. I960 

National Retail Mercwants Association 
Publisher 100 West 31 Slreett New Yurk» NY 10001 ] 

Teacher or Student Material Student Coat $1>50 Length 5^ pages 

Grade Level Collegia ie/Adulu Suggeated Time of Uae^ 

OBJECTIVES: 



\ 



SUMMARY DEOCRIPTION : A g^iide to establish production standai^ to sohedul^ work 
flow as a means of controlling payroll expense. Covers women^s kltsrationSf nail 
oxxler, wraDring and pac'Kir5, production, warehouset sellingt adjustwentSt mail and 
tcilt^phon? orders and the role of the supervisor. 



AVAILABLE iS'^TRUCTOf^ MATERIAL AND TESTS: \ 



Ti t U VARIETY STORES 



Author P— rce C« Kelley [ Date Pub, 1965 

Snail Business Adalnlstxatlon 
Puhlieher U. S« Governnent Printing Office . Washington. DC 204(2 ■ 

Teacher or Stude-nt Material student Coet Free Length 8 pages 

Grade- Level Adult Suggeeted Time of Uee 

OBJECTIVES: • - ' . 



SVMMART DESCRIPTIOH: A bibliography of references selected to help those 
Interested In variety store retailing. It provides an undexstaading of the zeoent 
changes in this field as veil as sone basic knowledge about it. 



AVAILABLE ISSTRUCTOR MATERIAL AND TESTS: 



Ti t le VERBAnM REPORT! HAS HiE BASEMEMT A RJTURE 



Author Date Pub. 

Nationi^l Retail Merchants As&ociation 
Pub lieher 100 West 31 Streot, New York, NY 10001 



T§ach§r or Student Material Student Coet $4»50 Length 55 paws 

Grade Level Collegia te/Adult Suggested Time of Uee 

OBJECTIVES: 



) 

SUMMART DESCRIPTION: Covers the many aspects of liasement store proULeu^ 
Discusses trading upf increasing the basement storeys share of the markoty the 
place of the basc^nent in vUburban stor^s^ the prospects and volume in fn^ standing 
budget stores* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 

• 255 -''^ 



Titl0 



VERBATIM REPORTt HOW WE DO IT 



4 



Author J p at^ p^^^ 

National Retail Kercliants Association ' ' — 

PubliBher 100 West 31 Street^ Nev Yorkt NY lOOOl . 



Teaaher or Student Material Student. Co$t $4»50 Length 69 pages 
Grade Level Collegiate/Adult Suggested Time of Uae_ ' 



OBJECTIVES: 



SUMMART DESCRIPTION : Infonaation to. help nanagenent in the day to day Mr- 
ohandise investment problems. Includes information from aotual nexofaanilse 
managers on how companies handle sales forf casting* autooatic reordering^ inventory 
control and many other sufg^stlons on hon to improve total ston pexformauice* . 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le VERBATIM REPORTi SUCCESSES TO DATE IN CIAS3IFIGATI0N MERCHANDISmc 



Author j_ D ate Pub. 

National Retail Merchants Association 
Pub lie her 100 West 31 Street, New York* NY 10001 

Teacher or Student Material Student Co$t $4»50 Length 68 pagps 

Grade Level Collegiate/Adult Suggested Time of Uae 

0BJ::CTIVE5: " . ' 




SUMMARY DESCRIPTION : .Recounts how two largo stores and a number of email 
stores went about the business of getting set in classification mercnandlsing* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



rs6 



Ti 1 1< WRAPPING KETHOBS MANUAL ' 

' Author^ ; ^Dat0 PAfc. 1966 

National Retail Merchants Association 
Publiahtr 100 West 31 Street. New York* NY 10001 

J T»aehT or Student Material Student Coet $4«50 Length 90 paass 

Grade Level Colleglate/Adult Suggeeted Time of Vae 

OBJECTIVES: 



SVMMARJ DBSCRIPTIOll: A specialised manual oorerlng the aooeptad iMthods of 
pxepaxliH;' based to wrap items for delivoxjo Based on the praotioe of \ov»r 60 stozM* 
Contains 90 illustrations » definitions <^ wxapping tezBS» aedianioal ioapiplng aids* 
basic vrapping techfiiques» individual vxaps such as laaps and shad«s» slxxom and 
pictures » figurines, toys» etc* 
\ 



AVAILABLE ISSTRVCTOR MATERIAL AND TESTS: 



Ti t U WRAPPING SUPPLY MANUAL _^ 

Author Date Pub, 1957 

National Retail Merchants Association 
Pubtieher 100 West 31 Stre et, New Y ork, NY 1 0001 , 

Teacher or Student Material Student Coet $1»50 Length iki pages 

Grade Level Collegia tti/Adult Suggested Time of Uae 

OBJECTIVES: ' 



SVMMARJ DESCRIPTION : A standarlzation program for store Nrapplng 8U|>ply pui>- 
chase and usages It points the way to very substantial savings in store supply 
ccsts* This nar/jal reflects the practice and experience of 250 stores represen't- 
ing 2500 retail unlto* Ch£ipters cover paper bags, general information on boxboazd, 
set up boxes, folding boxes, folding gift boxes, corrugated boxes, oozzugated rolls, 
kraft paper, tissue, twine, controlling supply expense, woj&sbeets* 

AVAILABLE INSTRUCTVR MATERIAL AND- TESTS: 



4 



DISPLAY 



0 



ERIC 



Ti t Is ' BASIC PBIMCIPLBS OF DISPLAY 



Author ■ : Dato Pili). 



fublithtr General Aniline tc Flla Corp«, 140 West 51 Streot» Haw Xoxk, <Y I'OOgQ 
T0aoh0r c Jtudent Material Ttaoher Co§t Length Twmw^nfilmB 

Gradi level ' Secondayy Suggeeted Time of Uae . 

OBJECTIVES: 



SVMMAPJ DBSCRIPTIOH: Shows Wo-lous types of displays with adTantages and 
■disadvantages of each* . 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti tU DISPUY RJNDAKENTAIS 



Author Piank A. R owe Date Pub, 1970" 

« , — . — 

Publi§her . Display Publishing Go«» Cincinnati, OH ' * 

T€aoh«r or Student Materinl . Student . Cost Length 149 pgis 

Grade Level Collegiate Suggeeted Time pf Uae 1 quartar 

OBJECTIVES: ' ' * ? ' 



SUMMARY DESCRIPTION: This manual is designed to provide, with a ainimiB of 
zvseareh and study* the basic techniques needed to display asxehandise effectively* 



O AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 

ERJC \ 
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Ti t U ^ *• DISPUY MAUB BISIBR- 



Author Karan Kltstelner ; ; Oat* Pilfc 1971 

D. E. Materials Lab' ; * " 

PubU9ht r 1665 Kell Avenua, 115 Townshend Hall, Coluabua, OH 43210 ^ 

■ /, — 



T%aeh»r or Stud«nt Material T»aeher Co9t $3>00 Length 115 pigf 
♦ 

y Grade Leve I ♦ SecondaCT' ° Suggeeted Time of Uae 



WSC7 VES: 



SUMMARY DESCBJPTIOB: A unit on teaching dispUy. Si«ply vzlttta f«r stnaont 
comprehension, it thorou^ly covers the field of display illustratlag tlM| diff«z»0t 
principles involved, toyy »ay be separated and individual pages UMd to produce 

transparenoies or spirit master handouts. ; 



AVATLABLE ISSTBUCTdR MATERIAL AND TESTS: 



Ti t le DISPLAY ROaNPUP 



Author [ . Oat« Fuh, 1968 

Publieher Falrcidld Publications. Inc., 7 fast 12 Street. Ifay York. Ml \oooi 
Teacher, or Student Material Teacher goet $126.00 L^wgt/ r 75 slides 

Grade L^'»»l Se^.ondary/Colleglatfe/Adult , Suggested Time of Ue» 
OBJECTIVES: * • 



SUMMARY DESCRIPTION: A colleeUon of 75 exasples of displays from sisiss sanss 
the natlon-^and a few outside the nation— ranglBg fron a supsxMaziBei hig^uny sign 
to a Tlffai.:' window. Points up the valtie of effective dis^y and pxsvldos a 

-wealth of examples of- displays both sisple and elaborate* expensive sal inexpsMivs* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti 1 1# mSPI^Y SEIXING 



Author Date Pub. 1^59 

* MEG Sales Educationt The Hatlonai Cash Begieter Jonpaoy 
Pub li§h0 r NCR Education Center - Sugar Ca»p» Dayton» OH ^5^79 

Teacher or Student Mat ertal Student Coet Length 200 paigie 

Crthi^ Leve I Secoftdary/Adult Suggested Time of Uae 1 eo«» 

- OBJECTIVES: 



SUMMARI DESCRIPTIOH: Discusses Interior display principles aad their appli« 
cation in the retail store • 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le INTERIOR DISPUYt A MAY TO IWCHEASE SAI£S 



Author Gabriel M> Valenti D ate Pub. 1965 

Small "Suslness Administration 
Publisher Uq S» Government Printing Officct Mashingtont DC 20<»(g 



Teacher or Student Material Student Coet Free Lengthy 



Grade Level ^ Adult ■ Suggested Time of Use^ 

OBJECTIVES: 



Nummary description: Discusses four ingredients which are necessary for 
bui;Lding a displays fixturest colort signSf and li^ts* It points out that 
the differences bstifeen a conunonplaoe display and an outstanding ens is often 
slight* Kany tines that difference consists of the rie^t decorative touoht 
one Hhicht like frosting on a cakst I ^lps to tespt buying appetites* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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* t» MERCHANDISE DISPLAY 



Author Melvln Hatchett / n-x. p.-.t, 

instructional Materials Wees '""^'-iSa. 

Pafc Zither Dlvlglon of Sxtonslon, The University of T^xaa, Auatla, TX 78712 

T€aoh0P or Student Material Student Cost $6.00/ Length 221 paaes 

Crad« Lav ? Secondary Suggested Tfme of Uoe 1 sea. 

OBJECTIVES: 



SUMMARI DESCRIPTION: All aepocts of merchandise display principles, teohnloues. 
atxanfenent, design, lighting, color, and signing. lit is a bow-to approach for 
beginning display personnel and incJudes infornatlon /vital to TBCk contest uarti- 
dpants. , 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: i 
Title MODERN DISPIAY lECHNIQUBS / 


! 

i|/ver Book ($2 •00) 


Author Emily Mauwr / 


Date Pub. 1972 


PubltBher Fairchild Publlcation8» Inc»» 7 East/ ] 


2 Street. New Yorkt NY 1*0003 


Teacher or Student Material Student Icc 


^et $Q.50 Length 128 wms 


Grade Level Secondary/Colleglate/Adult SuLae 


eted Time of Use 



OBJECTIVES: 



SUMMARY DESCFIPTION: A guide to the "how^ and "why" of effective dispUy, froB< 
the mechanical aspects of area size and liehting to the subtler tedwi^ues of 
creating atnosphere, draaa and excitement. Disousses the use and isportance of 
store display a$ a meanc of enticing the cuWtflRsr to buy. Considers future trends 
and the potential thd field holds for the txkinee. Special chapter on sugeested 
copy thenes, a large selection of photos shdwing prize-ainning displays, a list 
oi source oaterlals and a conprehenslve blbllographye 

^ AVAILABLE INSTRUCTOR MATEhlAL AND TElBTS: 
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Ti 1 10 MODERN INTERIOR DISPIAY 

Author G» R» Fazakerley p ate Piib. 1966 
English Universities Press """" 
Pub li^he r St» Paulas Hottsej WarKlck Lane> Londont England 

Teacher or Student Material Student Coet Length 176 pages 

Grade Level\ Collegiate Suggested Time of Uee 

OBJECTIVES: 



SVMMAR1 DESCRIPTION : A new psychological approach to shopfittlng that ooabima 
all the varied attractions of li^tingt decor» fumishingy fittings and poiat-of«* 
•ale display 9 and concentrates them all upon the single specific ala of rousing 
the custoser^s buying impulses* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Tit I e RIGGING AND FORMING MEN*3 WEAR FDR DISPIAY 

Author Lloyd L. Buzan Date Pub. 1965 

Publisher Display Publlshlnc: Co»» Clncinnatip OH . 

Teaoher or Student Material Student Coet Length 106 pag»s 

Grade Level Collegiate Suggested Time of Uee 1 ses» 

OBJECTIVES: 



SUMMARY DESCRIPTION : The lllustzatloM in this manual shoH methods rather 
than personal skills in order to gradually develop superior techniques* 



Q AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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H t U STORK ARHANGEMENT AND DISPUY 



Autho r Elizabeth C» Janezeck D ate Pub. 1966 

Small Business Administration ~ 

Pub lieher U> S> Government Printing Office » Washington » DC 2(Mi 

Teaoher or Student Material Student Coat Rcee Length 7 pages 

Grade Level Adult Suggeeted Tim^ of Use - 

OBJECTIVES: 



SUMMARY DESCRIPTIOH: The references given in this book should r^rlft •^^'^i nival 
business manage^ in two wayst firstt by providing a Jist of ^aslo s'^^occ^s o*^ 
lnforn;ation on general principles; and secondf by providing a list sp^^-lfi^^ 
store arrangement and display techniquos« 



AVAILABLE 'NSTRUVTOB MATERIAL AND TESTS: 



ERIC 
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MANAGEMENT 



Ti t U ACCOUNTS fifclcaiVABLE AUTOMATION BEGINS ON THE SELLIMG FLOOR 



^^^^or ^ Dcif^^ Pufc. 1969 

MEG Sales Education, The National Cash Register Company 
fubliBher NCR Education Center * Sugar Camp, DaytOAf OH 45479 



Teaoher or Student Material Student Coet Free Length 8 pages 

Grade Level Adult ^_ Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: This brochure has been prepared to explain a new approach 
to acco.unts receivable automation that captures the customer's account number at 
the point of sale» Discur.ses the type of credit card used, 2 paths to electronic 
customer billing, disposition of media at the end of the day, sales audit pxooe« 
dures, data imput procedures, master file adjustments, etCo 



AVAILABLE 'instructor MATERIAL AND TESTS: ' 



Title ADMINISTRATIVE OFFICE MANAGEMENT 

Author J« J, Hf. Neuner, B« L, Keelln»t and No F. Kallaua D ate Pub. 1972 
Puhlithar South-Western Publlahlng C0o» 5101 Madison Road^ Clnolnnatl. OH 4*227 
Teaohar or Student Material Student Coat $10.'95 Length 664 pagea 
Grade Level Collegiate Suggested Time of Uae 1 »w> 

OBJECTIVES: Designed to meet the changing needs of today's collage students 
and of those executives and first-line supervisors currently In admlnlatratlva 
management work who desire to update their knowledge and experience In a rapidly 
changing sbclal, political and business environmentc 



ERIC 



SVMHAR1 DESCRIPTION: Covers the following five basic azvaa of adninistxaUTe 
office aanagementi administrative office management in nodem buaiMas, organising 
and planning administrative office services, leadership and hum&n xelatioiis, con- 
trolling offics adjninlstrative opera tipns, and business information prooessing 
systems. Underlying, these five areas is a constant emphasis on two basic concepts 
of successful business mar igDinent— satisfactory human relations and continuous 
cost reductioHo 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Manuil 
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ADMINISTRATIVE STRAISGY AND DECISION MAKING 



Author Clyde T. Hardwlck and Bernard F» Landuyt Date Pub. 1966 

FubliBhtr South" Western Publishing Co,, 5101 Madison Road, Cincinnati, OH 4522? 
OT StudBHt MatBTicil S tud6 nt Co$t $9*70 Length 6te jftgjss 

Grade Level Collegiate Suggested Time of Uae 

OBJECTIVES: 



SVMMARI DESCFIPTIOH: Administrative problems and decision making on. all levels 
of Management are discussed in detailo 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le ADVAftCED GASBS IN MULTINATIONAL BUSINESS OPERATIONS 

Author S# Prakash Sethi ] [ Date Pub* 1972 

Goodyear Publishing C009 Inco 
Pub lieher 15113-15 Sunset Boulevard» Pacific Palieades^ CA 

Teacher or Student Material Student Coet $12^95 Length 512 parts 

Grade Level Collegiate Suggested Time of i/ae_l_»em£_^ 

OBJECTIVES: ' 



SUMMARY DESCRIPTION: Covers the major funcUonal operating areas such ami 
environmental operating conditions—business government interfacei organisation 
and management! long range planning! finance p investmentf and operative controls! 
and mariceting manig^ment* Includes a variety of induatiMes in the fields of 
consumer goods t producers* goodsp' and services (bankingt market rmsearch)* Hie 
products include electronicsf fertilizersi^ food grainSf shipbuildlngt txaotors, 
synthetic flberSf television setSf petroleum produotSf and milk products* The 
regions covered are the \}.S.A.^ Asiat, Western Europe, New ZeaUndt Africa, etCo 
AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Instructor's Manual 
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Author Jerry B» Poe 



Date Pub. 1969 



Pub li§h0r Richard D» Irwln» Homewoo<i» IL 

Teacher or Student Material Student Coet Length 560 pages 

Grade Level Collegiate Suggeeted Time of Uae 1 sea^ 

I- 

OBJECTIVES: 



SUMMARY DESCRIPTION: Provides an IntroducUon to the field of biwlMM' a^n- . 
Istiatlon throu^ a combination of text and oases designed to iUuatzate 
breadth of declsloa making requited In the manbgejMnt of today's business (enter- 
prises* Analyzes the organization of our economic system and the role of 
profit motive in stimulating the flow of goods and services to consumers* 



AVAILABLE INSTRUCTOR MATERIAL ANP TESTS i 



Title • AMERICAN BUSINESS - AN INTRODUCTION 



Author David J» Schwartz and Ferdinand F« Mauser Date Pub. 1970 

Pub lieHer Harcourt, Brace & World, Inc., 750 Third Avenue, New York» NY iPOl? 

Teacher or Student Material Student Coet Length 790 pages 

Grade Level Collegiate Suggeeted Time of Uae 1 sem% 

OBJECTIVES: 



SUMMARY DESCRIPTION: Written and organized irlth the beginning student In alnd« 
It presents the fundamentals of American business operations^ and at the same time 
relates business to the community and to society as a whole* 



FR?r Available instructor material anb tests: instructor's cuidet student 

-Guide and Manual of Student Assignments* 



Ti 1 1« APPRAISING RETAIL EXECUTIVE AND Fy.PLOYEE PERTORMAKQE 

Author D ata Pufc. I968 

National Retail Merchants Association 

PubltBher 100 West 31 Street, Nov Yoric, NY 10001 

Teacher or Student Material Student. ^t:oet $9»75 Length 178 pages 

Grade Level Collegiate/Adult Suggeete^d Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: A study analy&lng what constitutes a suooessful appraisal 
program and recommending how such a program may be Implemented* Appraisal prooe* 
dures for both executive and non-supervisory employees are analysed and sumarlMd 
in 12 tables with 27 examples illusjtrating selected appraisal forms in ourxent use 
by stores. ^ . ' 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t la ARBITRATION t FEACmKSR IN SMALL BUSINESS 



Author yorxii Stone ^ Date Pub. 1966 

:;::?.all Ijusiness Administration ' , 
Publieher U# S. Govemnent Printing Office^ Washingtont DC 2CM)Z [ 

Teacher or Student Material Student Coat Free Leng ih ? pages 

Grade u^toul Adult Suggested Time of Uee 

OBJECTIVES.:. 



SUMMARi DFSChlPTION : Discusses arbitration ac a way for small business owners 
to settle businens dicputos trithout going through foTOal cour^ igcoceduzes. 



. AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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* t< A BASIC BIBLIOGRAPHY FOR DOWNTOWH lEVELOPMBWT 



^•f , : D atd Pub. 1969 

National Retail Merchants Association ' 
Publithar ICQ West 31 Street, New Yoi^t, NY 10001 



Uaohtr or Student Material ctudent Co$t $6.00 'length 31 pages 

Grade level Co31eglate/AduU Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: A guide to sources of broad ccnceptual thinking about 
central business districts* a source of specific ideaSf examples and zofezences 
leading to deeper investigation. Coversi uzban affairs and downtovn paxidng, 
tifi^iCf transit; transportation, downtown urban design, historical preservation* 
and urban renewal. 



AVAIL ABIE INSTRUCTOR MATERIA I AND TESTS. 



Ti t le BASIC LIBRARY REFERENCES SOURCES 



Author Elizabeth G. Janezeck ' D ate Pub. 1966 

Small Business Administration 
Publiehe r U. S. Governinent Printing Office, Washington, DC 20<»02 

T^aah^r or Stud0nt Material , Student Co$t Free Length 8 xMtB 

Grade Level Adult^ Suggested Time of Use 



OBJECTIVES: The purpose of this bibliography is to acquaint th# saall buaiMMnan 
with the wealth of business information available throug)! library reMaroh* It 
points out that a good business library should be regarded as a source of lnfoxma« 
tion similar to the businessman's trade associatlont Toaxikp accountant^ lawyer and 
supplier* 

SUMMARI DESCfilPTION : A list that contains the most basic business dlrvctoriee* 
guides and references available In many libraries • 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Ti 1 1« BEHAVIOHAi . 'pL CIoloNlj IK 0flGANI2ATI0NS 

A lvar 0, c'l binp ^^^^ fufc. 1970 

fuhli»her Scott, yoi- e siP.in, and Co«, 190C Bast Lake Street* Clenvlew , IL 60025 
Uaohtr or Student Material Student Cott $11.25 length 8e ». pages 
Craii UtxZ Collegia te Siuggetted Time of Uae ' 



OBJECTIVES: To provide a Rysteiratic and rational appxoach to d«oi«lon Mtkins. 
rtTferiiig the utnost flexibility Ir dealinR with problMs unique to an ornniv.tlon, 
unlle at the same tine pioyidinp a (cerej-al framework of guidelines aptaiaibl* to 
•very decision situation. , . 



SVMMAtty DESCRIPTION: Examines th-i decisiofi procefea step ty step whil* zefozxlng 
to behavioxal science concepts spe cifically chosen. The use of xMding and oases 
provides both a theoretical and pi^ccical ba65s for analysing ths dscision pcooess. 



AVAILABLE iNSTHVCTOR MATERIAL AND TESTS: 



Title BEHIND m i;;<r;CUTIVK KASK 



Aut hor A If red J ♦ luvrov ' pate Pub. 190* 

Pubt'',»her Americctn ^iT'.afe-nent Associatior;, New Yt>rk, NY' 10020 



Teaoher or Student Material Student Cott $6.00 Length 1^3 pag ss 
Grade Leve I Second ar y/goliegiate/Aault Suggested Time of Uae 



OBJECTIVES: To help tne executive ulrtcover' the personal inage he projects and 
how peop7.e react to it. 



SUMMARI DESCRIPTION : . Tories 3.-.ve.'T>a -i -.t 'The Executive Dilerama,- What is 
Laboratory Training?,- The Injpfc.vtanl f-iret Mee+inp, I'm A titranger Hers Myself, 
A Change of Pace rmd A,r> Others See Un. 



" AVAILABLE INSTRUCTOR MATERIAL A'ND TESTS: 

* 



\ 



t U ^ BIRTO OF A BUSINESS (STARnNC A BUSINESS OP YOUR OWN) 

Author Date Pub. 

Thonpson-Kitchell & Assoeiatas 
Pub lither 2996 Grandvlew Avenue. N.E.. Roberts Building, Atlnnta, CA 30305 

Ttaoh»r or Studen^ Material _ Student . Coet $60»00 Length 12 OMaettea 

Grade Leve I Secondary/Adult Suggested Time of Uee 

OBJECTIVES: 



SVMMARI DESCRIPTION: A series of 12 oaaaette tapes with wozkabaata •^Mad^ng 
the basic prinoip^es and concepts of busimrbse Ideal for persona Intareatad in 
starting their own business* Ihe titles azei 1) From Bxeaa to Baalitgr* 2) Plan- 
ning and Reseauccht, 3) Market Survey and Forecastt k) Business putlina* 5) Boaimaa 
Organization* 6) Funding— Capital Outlav, 7) Aooounting and Legal* 8)Vo1mm, 
Margin* Cash Flow* 9) Terms— Credit* lo) Inventezy* Buying* Payables* 11) Hiring 
Employee^ Benefits* and 12) Sxpansion-^-Problea and Solutions* 

AVAILABLE INSTBVCTOB MATERIAL AND TESTS: Tests and Horksheeta 



Title 



THE BRANCH MANAGERS • MANUAL 



Author Beatrice Judelle 

National Retail Mercfhante Assooiation 
Publithe r ICO West 31 Street, New York, NY 10001 



Date Pub. 1968 



Teacher or Student Material Student 

Grade Level Co]legiate/Adult 

OBJECTIVES: 



Coet $16»50 Length 276 pages 



Suggested Time of Uee 



ERIC 



SUMMARY DESCFIPTION : Pertinent Infoxm&tlon for every bsanch etoi^e aanag^^^ 
-Covero such topics as Hov Managenent Looks at the fizanchf Leadership In the Brat ebt 
Maintaining Effective Communications # Public RelatlonSf The Shopping Center^ Me3> 
obandislngt Managing Basic Stockst Thk Use of Classification Iktest laprovliig 
Iterohandlslng Results Servloest Leasea I)epartMnt«» and Fzofltst fixanoh Store Advert 
tlsingt Cvedltf Sales Productivity and Enployee BeXatlonst Stock Sbortagest Seeurltyt 
Housekeeping and extensive charts^ foras and exhibits* 



AVAi^AgLB INSTRUCTOR MATERIAL AND TESTS: 
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72 



* TH E BUSINESS CQWraHEHCEt vlgAIEHSHIP AND PAmCIPA*IOK 

Author Hfcrold P, Zelko [ . .■ D ate Pub, 1969 

Pwi Cg*at/McCiaw«Hlll Book CoKumy. Hlgfatatown. MJ 08520 

Uaohsr or Studtnt Material Student CoMt Length . 289 p>^« 
CMd* L«w I Colleglate/Adult Suggested Time of Use / 

OBJECTIVES: ° / 

/ 

/ 



SUMMARI DESCBIPTI09: Covers , such topics mi the Mthods iund fneinolplfs behind 
the sucoeesfi ' conference} how to obtain desired results through plsiminsf leader^ 
ship, and paiticipaUon} hov to analyse the dynaaios of the confexenoe and thus 
discover values, limitations, and proceduresi and how to apply the total dis3US«5oB 
process of the conference to settings outside the business environstnt* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title BUSINESS AS A CAKE 



Author Alfred Z. Carr Date Pub. 1969 

The New Aserican Library, Inc. ' 
Publiehe r Educational Division, 1301 Avenue of the Aserioas, New York, Nt 10019 

Teaoher cfr Studei\t Material Student Co$t $ ,95 Length 295 paices 

Grade Leve I Colleglate/Mult Suggested Time of Vae 1 sea. 

OBJECTIVES: 



SUMMARY -DESCRIPTION: Evaluation of '^^evel business in terms of gam straUgy, 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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fi 1 10 BUSINESS! ITS NATOHE AND BNVIBOWMBIIT 



Author R» Glos and Harold A»cBakei P at 9- Pub', A97^ ♦ 

Pubti^htr South-western Publishing Co» 5101 Madl»on<Hoad, Cinninnati, OH »5227 

Ttaoktr or Studont Material Student Com t lld^bo- Lingih 77^ >*fl>« 

\ ' 

Grcdc L*V0l Collegiate Suggftoi Time of Use 



OBJECTIVES: 



0 

A 



SVMMABJ DESCRIPTIOH: Each facet of bu8lm8A»osuch*a8 pVMntiipf or«aiiisationt 
productions » personnel^ finance ^ quantitative « contxolt aiki ^Tidtment zefolatioiiftt 
is described and related to the bas4c^ principles of. Banagdsent and to eoowwio 
fandanentals* ^ 



AVAILABLE IN STRUCT OF MATERIAL AND TESTS: Teacher^s Manualt Tests t Tcans- 
paxency Masters and Student Supplement* , . ' 



Titl0 BUSINESS POLICY - CASES IM MAMACERIAL DECI3IQW MAfCfNC 

Author C» H» Klas3on» F« S» Braildi ind E» D» Bennet Oate Pufc. 1970 

4 

Publisher Charlejt E> Merril Publishing Co»» Coluabas» OH » 
Teacher or Stlid0nt Hat0rial Student . Coet Length 757 ^PMces 

Grade Level . Collegiate Suggeeted Time of Uee 1 -sem* 

OBJECTIVES:. ^ ' 4 ^ 



SVMMARl DESCRIPTION : Designed to provide saterial for a coK^ilete oeurse'iB 
business policy* The conceptual frameworic within Which these cases were collected 
and organized constitutes an approach for involving business students as Msll as 
practicing executives in the Managerial processes used in solving problems* 



ERIC AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



.M * t< BUSINESS PRINCIPLES AND MANAGEMENT 



Author B. A. Shut, K» E» Everard and J. M. Johns j Pata 1973 

PubU»h§r South-Western Publishing Co., 5101 Madlton Road, ClnolMi atl, OH kSiZ? 
rtaoh§r or; Student Material Student Coat$6,m length 672 pag»» 

Grade Leve I Collegiate Suggeoted Tims of Uae 

OBJECTIVES: 



Ji t I ^^SC'^^f^IOE: Kaphasizes baalo business principles, boslnsss aaaaMMnt* 
and business procedures, instead of presenting the theory of business organisation 
and Mnagssent, attention is given to the actual details of operating a busintss. 



/i»5r/?t/Cro/? MATERIAL AND TESTS: Instructor's Manual, Study Guidss 
and Probleasi and Tests. 



Ti t U BUSINESS PRINCIPLES. ORGANIZATION AND MANAGEMENT 

Author E. C. McGlll, S. Sluon, and H. Tonne Oate Pub. I963 

Pub lieher Gregg/McGraw-Hill .Book Company, Hlghtstown, NJ 08520 * 



Teaoheir or Studentj M<iterial Student Coot %5»kQ Length 502 pagss 

Grade Level Secondary Suggeeted Time of Uaa 1 sea. 

OBJECTIVES: 



^VMMABT DESCRIPTIOIt: The chapters are covered in the sequence in which the 
events would jrobably happen Irt real life. The realistic setUng allows for 
natural treat^ient and discussion without special effort or contrivance on the 
teacher's par'i,. It explores the major aspects of business operationsp and roflocts 
the trends in the policies and procedures t>f business managSMntv 



^ AyAILABLE INSTRUCTOR MATERIAL AND TESTS: Studsnt Activity Guide ($6.98), 
FRir Objective Testa (( ,'*2,eachX,,aj9d Tejioher's Guide A Key ($2,40) 



Tit Is 



BUSINESS, SOCIETY AND ENVIRO»MEMTt SOCIAL POWER AND SOCIAL RESPONSE 



Author 



Robert L. Blonstroa and Kelti Davie 



Date Pub. 1$71 



Pub Ii9h0r GreftBc/McGraw*Hlll Book Cottpaiv^ Hlghtstoimf NJ 08520 



Teacher or Student Material^ 

Grade Level ColleRlate 

OBJECTIVES: 



Student 



Cost 



Length 460 pages 



Suggested Time of Uee 1 sam> 



SUMMiHr DBSCRIPTIOK: Relates buslMiss to the whole society* It takes a 
system point of viev relating business/ to ecology » plurall8»» and social power* 
Presents illustrations » problems, and ^sases to make ideas more meaningful and 
practical* ' 



AVAILABLE INSTRUCTOR MATERIAL AltD TESTS: 



Title_ 
Author 



THE BUSINESS WORLD > INTRODUCTION TO BUSINESS READINGS 



Borjl 0> Saxber^c and R> Joseph Monain 



Date Pub. 1972 



Publieher Houghton Mifflin Gompanyj Boston^ MA 



Teaoher or Student Material^ 

Grade Level Collegiate 

OBJECTIVES: 



Student 



Coet 



Length 379 pages 



Suggested Time of Use 



SUMMARY DESCRIPTION: The thirty-nine articles in this book give a broad over- 
view of our economy's ground rules for business » of the specific areas of business t 
and of the problems business faces* 



ERLC 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



* HA N A SVALLER STOflE -SUCCEED? 



^^^^or Jarte Cahlll _^ p^te Pui. I966 

Publither Falrohlld Publications, Inc.. 7 East 12 Street. New York, KY 10003 
T0aoh0r or Student Material Student Coat $4.95 Lengtft 96 pages 
Grade Leve I Secondary/colleRlate/Adult Suggested Time of Uae 
OBJECTIVES: 



SUMMART DESCRIPTION: A guide to efficient managBKant for the swiller stor* 
owner or the reteller contemplating expansion Into new nerehandlslng fields. 
Covers every department In women's fashion. Explores location analysis, audit 
and collection, advertising and image-building as well as the new retailing 
trends, which are influencing the future of the smaller store<—eBpeeially the 
boutique, teen and casual shop. 

AVAILABLE INSTRUCTOR MATERIAL AND TEJ5TS: 



Title PASE HISTORIES IN SALES MANAGEMENT 



ERIC 



Author Edward M. Mazze and Milton Alexander Date Pub. 1965 

Publiaher Pitman Publishing Corporation, 6 Easx k3 Street, New York. KY *i00i7 
Teaoher or Student Material Stud e nt Coat $3.25 Length H5 pag»s 

Grade Level CoTJegiate. Suggested Time af Uae 1 sem. 

OBJECTIVES: ■ 



SUMMARY DESCRIPTION: Aliovrs the student to use the analytical tools that he 
has learned in other courses -m solve sales management problems. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



^7 . 
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CASE STTIDTES ^ SRT T 



Richard Bverhardt 



Title 

Author 

B. EU Materials Lab 
Pub lieher 1885 Nell Aveima» 115 Townshend HaU» Colunbust OH 43210 

Teaahmr or Student Material^ 

Grade Level Secondary 

OBJECTIVES: 



Date Pub. 1973 



Ttoachar Coet $^#00 Length 258 pages 



X Suggested Time of Use^ 



SUMMARI DESCRIPTIOH: a unique approach to analyzing marketii|g problens In this 
^collection of canes* Coversi retail buyingt employee relationSf business let'ter 
vxitin^t nanagesent decision makingy credit and collections* Bach title ooses in 
a separate file folder* Each case is on a separate sheet for ease in duplicating 
and student ansiiers* Following each case is a list of notes to the coordinator 
on that case* At the end of each file is a list of references for the cas«»9* ^ 

AVAILABLE INSTFUCTOF MATEFIAL AND TESTS: Instructional SuMiary Booklet 



Title 



CASE STUDIES - SET II 



-5r 



Author 



Richard Evexfaardt 



Date Pub. 1973 



D* E* Materials Lab ' ^ 

Pub lieher 1885 Hell Avenust 115 Toimshend Hall» ColuBbus» OH 43210 

Teacher or Student Material Teacher Cost $4*00 'Length 31:^ pages 

Grade Level Second ^jcy Suggested Time of Use 

OBJECTIVES: 



SUMMARI DESCFIPTIOR : A unique approach to analysing narketlng probleas In this 
collection of cases* Coversi sales promo tion^ advertlsingt retail sathesaticsf apd 
personal selling* Each title cones in a sepprate file folder* Each case Is on a 
separate sheet for ease in duplicating and student answers* Fdllowlnf each case Is 
I. 11* t of notes to tho coordinator on that case* At the end of each file Is a list 
of references for the cases* 



Q AVAILABLE INSTRUCTOR MATEFIAL AND TESTS: 




* CA SES IN SALES FORGE MANAGEMENT 



Author Derek A^ Nevton J)at&' Pub. 1970 

Pub liaher Richard Irwln» Homewood» IL ' . > ... 

Taaohar or Student Material Student Coet $10>95 Length 682 pages 
Grade Level Colleglaie Suggested Time of Uae 1 se«> 

OBJECTIVE^: To provide the student with a framework for analyzing the o^s jLn 
this book and to acquaint hln with some of the na jor Issues In aanaglng a sales 
force so that he nay easily recognize such Issues as nell as the alternatives 1q-> 
volved* Accordingly* he should become; a more effective decision maker* 



SUMMARJ DESCHIPTIOH: The case si^tlons Include problems In marketlngt both 
consumer and Industrial goods» as veil as service Industry problimSf but excludss 
sales problems confined to retailing organizations* The cases rsprsseat **ve7bal 
photographs** of actual business decisions* 



AVAILABLE LNSTRUCTOF MATERIAL AND TESTS: 



Title CHANNh:i5 OF DISTRIBUTION 



Author William Munro Date Pub* 1968 

D» E. Materials Lab [ 

Publiaher 1885 Nell Avenue^ 115 Townshsnd Hall» Columbus» OH 43210 

Teaoher or Student Material ^ Teacher Coat $2»00 Length 40 pages 

Grade Level Secondary/Adult Suggested Time of Uae 

OBJECTIVES: ' \, 



SUMMARY DESCRIPTION: This ynit describes the distribution phase and Its Impor- 
tanoe In providing the consumer with goods and services* Functions of dlstzlbutlOQ» 
including vholesallng» retailing and service type operations are discussed in istall< 
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AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Set of 14 tianspartney orlgtaals* 



Ti t U CHECKLIST OF DEVELOPING A TRAINING PROGRAM 



Autho r Lsonycd J, S^lth Date Pub. 196? 

Snail Business Adnlnlstjcatlon 
Pub ti§h0 r Uo S» Governaent Printing Offlce» Hr^hlngUm^ DC 20^ 

> 

Teaoh^r or Student Material Both^ Cost ftcee Length 7 pagss 

(;rad# £#t;0Z Adtat Suggested Time of Uee 

OBJECTIVES: 



SVMMART DESCRIPTIOH: Designed to help saall businessMn who need to set U]^ a 
systeaatlo program for training their employees* Ihe questions are designed to 
provide a 6tep-*by-8tep approach to the task of orgBinlzing and condncting a sue* 
oessful program of employee training* ^ 



AVAILABLE INSTFUCTOf: MATERIAL AND TESTS: 



Ti t le CHOOSING A FORM OF BUSINESS ORGANIZATION 



Author ^ Date Pub. 196^ 

Small Business Administntion 
Publisher Mm S» Government Printing Offioe> Washingtont DC 20^ ]| 

Teacher or Student Material Both Coet $1>50 Length 62 pjiges 

Grade Level Acquit Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION : Exatmines ihe various forms of business organieation and 
oalls attention to the importance of a proper selection* Also shoirs the need for 
proper legal guidance in the selection prooess* 



O AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



V 



* *• f'lARIFYING THE CQMPUTER i A PBACTICAL GUIDE TOR BETAII£BS AND mNUPACTO BEBS 

Author Kevin McLouftiain ' pqte Pub. 1968 

Pub li$h0r Falrchlld Publloatlona, Inc»« 7 East 12 Street, New York» NY 10003 
Toaoh^p or student Material Student Co»t $12.50 Length 272 pages 

^Grade Level CollegiatcVAdult Suggested Time of Vae 

OBJECTIVES: 



SUMMABJ DBSCFIPTlbH: Covers such subjects as an analysis of the •n^yths about ^ 
coBiMters**} the applications of Electronic Data ProoesGing (EDP) for snaller fizssi 
EDP personnel development; understanding costs and the role of middle man^geMnt* 
Contains a glossary of EDP terms geared to retail-skanufacturer management* 



AVAILABLE INSTRUCTOR MATERIAL^ AND TESTS: 



Ti t la COMMUNTGATION FOR MANAGEMENT 

Author Herman B» Slgband ^ Date Pub. 1969 

Publi$her Scott» Foresman and Co»» 1900 East Lake Street» GXenyiew^ I^* ^0085 
. Teacher or Student Material otudept Coet $1P»95 Length 762 ytges 

Grade Lev^l Collegiate Suggested li^e of Uee 

OBJECTIVES: To develop skill in written business communications • 



SUMMARY DESCRIPTION: Contains practical material on good business report and 
letter writing organised around the theme of management control thzoue^ effective 
communication* The development of report-writing skills in research* planninet ^ 
organizingt and the process *of writing is clearly demonstrated* Tte .up-to-date' 
treatment of busines^ -letter writing differentiates typet^ of letter* purpose 
to enco urage students to think about the oonmunication effect* of business letteacs* 
Intefgrated throughout the text az^ many comparative examples of effective and ' 
ineffective writing* 

ERJc ^^^^^^^^ INSTRUCTOR MATfi.^^1 AND TESTS: T^acher^m Guide, Quiases and Sxave* 



COMMllMICATTQW IN MANAnEMEMT ^ 

Author . Date Pub. 

Classroom World Productions* Ozdar from Associated fikiuoatlonal ' 
Pubtitht r Matsrlals Companies, Inc., Glenwood at Hlllsborott^ StCTet» Ralslgfa. MC 

4 cittdio 

TtaoMr or Student Material Student Coat $23.50 Length lessons 

Crade Leve I Secondary/Collegiate/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARI DSSCRIPi'IOH: How to Increase jour effectiveness !■ giving Instruction* 
verljally and In writing, •^^dbaek^-ifiow to precondlUon responses you want, heir 
to Interpret It, foHow-up action. Misinterpretation— Nhat to do alaout it and 
guard against it. Qhanneling emotions for best results. The value of small meet- 
ings—some basic pointers in conducting them. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Titt# COMMUNICATIONS IN DISTHIBUTION 



Author . Thomas Applegate and Bverett IwVauI ^ D ate Pub. 1970 

D. E. Materials Ub 
Publiehev 1885 Nell Avenue, 115 Tovnshend Hall, Columbus. OH 43210 

T»aoher or Student Material Teacher Co et $3*00 Length 110 panes 

Grada Lave I Secondary Suggested Time of Use 

OBJECTIVES: 



SUMMART DESCRIPTION: A two-part manual featuring written and oral communica- 
tions. Examples and handouts apply to distributive occupaUons, 



AVAILABLE IHSiAUCTOR MATERIAL AND TESTS: Tratosparency osiginaU are 
included. 



Ti t U COKMUNICATIONS^^DOWNWARD AND UPWARD 



^uthor__ \ ^ Date Pufc. 1?67 

National Retail Merchants Association ^ 

PuhlxBher iOO West 31 Street> New Yorkr NY lOOOl 

Tmaah^r or Student Material Student Coet $6»t)0 Length 9 2 pages^-^ 

^rade Level Collegiate/Adult Suggee^t^jL-^e^ of Uaej^ ^ 



OBJECTIVES: 

\ 



, SVMHAR1 DESCRIPTJOH: The problems of face-to«faoe oounmlcaUons am eorered 
fxom k number of angles in this reports Covers the essentials of a sound oommr < 
nications program} what management can laam by llstsningf a top maaagement view 
of the problem) getting sales-*supporting personnel on the managOMnt tea») aotua^ 
communications techniques utilized by stores} practical tips on how supervisors 
should communicate with employees} and the steps involved in conducting an em- 
ployee morale survey* ° * , * 

AVAILABLE INSTRUCTOR MATERIAL ASD TESTS: 



Title COMPARATIVE MANAGEMENT AND MARKETING 



Author J» Boddewyn ^ Date Pub. 1969 

Pub lie her 3cott» Foresman and Co»» 1900 East Lake Street» Glenview» IL 60025 
Teacher or Student Material Student Coet $2»Q0 Length 302 pscts 
Grade Level Collegiate/Adult Suggested Time of Uae 



OBJECTIVES: To understand the differences and similar! ties batmen systums of 
marketing and m^inagement used in various nations* 



SUMMARY DESCRIPTION: Creates an outline fjr contemporary studies in Intsp- 
national as well as oompaxutlvv. management* It appraises comparative managemsiit 
and marketing in terms of rationale » concepts and fran^vorksf wthodologyi 
product and potential* It analyzes the natuw^ ths development^ and the pxerisnt > 
s'tate of c^cmp&rative studies with an iiquiry^nto nhy systejBU shoiad be coapa.T«d^ 
- vhat should be cnmpared among them> hoK tills should be done^ vhat already has b^en 
V accomplished^ and what remains to be done* 

O AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U A COMPUTSfllZED^ MULTIPURPOSE RETAIL MAMAGEMENT GAME ^ 

Author Hobart Earl Schellenbergor pate Piii. 1963 

PtiMtth#r 'Unlvrslty of North Carollna» Chapel Hlll» HO ^ - ^ 

T0a0h0r or Student Material Student . Coet Length 295'pagts 

Grade Level Colleglata Suggested Time of Uee 



OBJECTIVES: The purpose of the^ study Is to proYlde a txaining deTloo to be used 
at all levels of retail aanagenent In ord^r to Illustrate the operatloft of a retail 
.store In a oosplex envlronnent subjeet to oUgopollstld o^petltlone 



SUMMARI DBSCBIPflOK: This paper desorlbas a nodel of a retaU tta3!ket« This 
model has been used as a basis for presenting a multipurpose z^tail BasagSMnt 
built arotmd a nen^s retail Clothing na^Hceto ''^ 



.AVAILABLE rNSTPUCTOF MATERIA;, AND TESTS: 



H t le COMHJTERS> MANAQERS^ AWD SOCIETY 



Author Mlohael Rose . , ' pqte Pub. 1959 

Puhlteher Pelloan Books» 7110 Awbassador Road^^altimoret MP 2120? 
Teaoher or Student Material Student Coet $1»65 Length 26? pa^s 

Grixde Level Collegiate Suggeated Time of Uee 1 )>ea» 

OBJECTIVES: 



SVMMAR1 DESCRIPTION : An account, part teahnir^lf part sociolo$ioal9 and part 
^illo^oi^oa).* of the computer revolution* Cor^puterlzatlon presents aanagers with 
new opportunities on a ctxuctural scale ur^'tched since the industrial reY0latiCD« 
Many of the standard managerial functions vhicK can be n3X>granuned are dlsouseed* 



Q ' AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U THB CONCEPT OP THE OOPJOBATION 



Author Peter F> Druoker Data Pub, 

The New American Llbrau7» Ine* 



Pub liahgr Educational Dlvlslont 1301 Avenue of the Awerlcasa Kw Yorky NY 1001^ 
Teacher or Student Material Studont Coet $1»25 Length 255 yag»s 

Crai* Level Collegiate Sujgeeted Time of Uae '^ 

OBJECTIVES: * 



SVMMAJRy DESCRIPTION: A study of General Motors which reveals the sana^rial 
principle^ which have had such a draisatic effect upon 'the AMrlcan corporate 
system* which fostered the estrgonce of a new^class of '^icnovledei** workerSf and 
which permitted tlie developnenl of large-^scale" business enterprise as a oentxal 
Institution of coclal and economic achievement* 



AVAILABCE INSTRUCTOR MATERIAL AND TESTS: 



Title CONCEPTS OP MANAGEMENT 



Author ^ Date Pub. 

uias&rvoom World Froauotlohs» firOer from Associated £ducational 



Publieher Katerlals Companies » Inc»» Glenwood at Hillsborough Streett Raleifl^* NC 

^"^ ; ^ 4 audio 

Teacher Oi' Student Material ^ Student Coet $23o50 Length lessons 

Grade Level Secondaiy/Collegiate/Adult Sugaeeted Time of Uce f 

OBJECTIVES: 



SUMMARY DESCRIP 'ON: Covers understanding the three ^ «^ls of dlreoUoni ^ 
nanagerlal» administrative » supervisory* • fiffeciively cc^^iig with human nature--* r * 
finding the approach most lil^ely to succeed with each individual* w^ff^llng un* 
cooperative c^mpi'^yees and employee filctlon*^ Bsveloping capabilities in antioi* 
^ pation of promotxpnt ^ Vhy many management opportunities are missed^wfaatC to. do 

about them* Your own management succ68s--**insurance** step^ everyone Should take* 

AVAILABLE INSTRUCTOR MATERIAL ANDT.ESTS: 

Er|c ' ;.85-25i- ' « . ^ . ' 



OOHPOBATIOIIS HI CRISIS 



Author Hlehaxd A. Salth 



Date Pu2>. 1966 



Pub lit her Amohor Booka, iSardan Clty» MY 



/^Teacher' or Student Material • Studant Coet $Uk5 Length 267 

Cradtf. £<u»t CoUegUU » Suggeeted Time of Uee 1 

OBJECTIVES: , „ . 



/ 



SUMMARI DESCRIPTION: CoBpos«d of a sariaa of atorlaa Nrlttan tar Fortum 
■aeasina duxlng tha flf tlea and aarly sixtias* Saoh la a oaaa hlaioxy of a eor- 
pezation In tha alddle of a crlslao ^ 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title 



OiCISIOW THEORY AND INFORMATION SYSOSMS 



Author ' WilUaa T* Gieanwood 



J)ate Pub. 1969 



Pub lie he r Sonth-Waater r JMbllahlng Co»» 5101 MadiaOn RoA4j..ClnelnBati. OH 4S227 
Teacher or Student Material Stttdent Co«t^l«00 Length 

Collegiate v 



Grade Level 



OBJECTIVES: 



Suggeeted Tim 





* MMMARI DESCRIPTION: Presente those tbaoriaap MthMa, aad ^, 
olaioh aaklngy hi Tell as prevailiijg deolaion pzaotloaa» uhlob aia 
part of tfaa pxapeucation of f^tuxe bosinaaa sanagBxs* Tlea In 47 



raaea of dba* 

integnl 
Lolea* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



Ti t la DHVEIOPDIG THE RETAIL FXKCUJIVE 



Author Sy Lazarus 

National Retail Kerciunts Assooiat'on 
Pub liaher 100 V.''?st 3t Streat, Hew Yoxk, NY 10001 

Teaoher or Student Material Stadant Coat $6.00 Lengt> 

Grade Leva I GollQgi ate/Adult Sugy^,.t«,d Time of Ueo 

OBJECTIVES: 



Latfi Pub, 1971 



SUMMARI DESCRIPTIQH: A detailed, atai^by-atop, -^ow to- eppr;»-c:i f ret-il 
r:amee!nont'deyolop!nont baliding from the ijasilKr&lni'ng for n<»vl/ hlijd maiumz: 
to noira oophlstijcatod developjsont for cenlor leV5l nana|^annt. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



Title DE\,ELQPMi!:NT OF MANAGERIAL FERPORMANCS. » .A RESEARCH APPROACH 



Au thd^ ^ %Mah|oneyy Jerdae and Carroll 



Dat0 Pub e 1963 



Publisher South-Westem Publlshlniac Co>» 5101 Madlgon fioad^ Ci ncinnati^ Q<l jj:5227 



Teacher or 5t^ 
Grade Level 



udent Material 
Collegiate 



Student 



Coet Free Length 6? p ages 



Suggeeted Time of Uee 



OBJECTIVES : To ::^ek Improved u±ill7<itioii of wanasezrlal abilities thxou^ 
^T.provect i ' -itiricaUon of nanaj^ment potentiAlt improved training and develop- 
ment of -thi'^ po iential, and impwK'ed'^^oeaent and Botivajtion f or effeotivo 
porf omanc9* ' 



SUMMARY DESCRIPTION: Man;»genefjt developnent is discusaod. Knjtftjrme jrobleiui 
aro faced in acMeving maxirium utilisation of oanagenent potential. The booklet 
provides the knt[-rfled<5e and information nececcary for iaproved Mnagnr«ent or^ui- 
irAtion and devdJopmont* 
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AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



* DISTRIBUTION CHAWNKI^i £iBHAVIORAL DIHBHSIONS ^ 

Author Louia W» Stain __J>at0 Pub, 1969 

Pwi li»^#r Houg>>ton Mifflin CoapaBy, Boston» MA 

''§aoh«r or Student Material Student Co§t 'Length 305 paiK 
Cradtf Level CoU^gUtd/Adult Suggeeted Time of Vae _J_ 

OBJECTIVES: \ ' , 

I 

\ 
i 

SVMMAai DBSCRIPTIOK: Ihls voluM of original •uaeya and ]^l|t«d XMdlaei 
oontalM dlscxisslons of four laporUat bohftvloral dlMiislons or aooial mftum* 
xolo» powor* conflict* and ooaounloatlon* As dMoastxatod oaxly la tht teA« 
tho ohanml of dl ttxlbutlon can and should be vlovod as a sttolal systsai thus* 
the txansfor of these dlsenslons to a channel oontext has heea asde hex** 



I 

I 

I 



I 



AVAILABLE INSTRUCTOR MATERIAL AND TESTSi 



Title I>ISTRIBUTI''^H COST ANALYSIS 



Author ^j^,^* Knlffln Date Pub. 1966 

Ssall Busin^'sB AdBinistratlon" — - 
Publieher U« 8» Governaent Printing Office, Washlngton» DC 20<fOe ' 

Teacher or Stvdent Material Student Coet ftee Length 8 pages , 

Grade Level Adult Suggeeted Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: This Is a bibliography of iwbUoaUoBS dealing with 
distribution costs which axe all those saxke ting, and admlnlstxative eypenses of 
the business flxs that arise from aaklng goods available for sale* The puhli* 
cations cited in this section axe books and paaphlsts Issued as a public ssrvioo 
by federal agencies* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Tit 1 0 DISTRIBUTION DII£MKA 



^"'^"^'^ Date Fub. 1965 

Pub lithe r Palrchlld Publications, Inc., 7 East 12 Street, Mew York, NY 10003 
Teaohtr or Student Material Teacher Coat $80*00 Length 38 sUdes 
Grade Level SecondaTy/Collefilate/Adult Suggested Time of Uae 
OBJECTIVES ' 



SVMMART DESCRIPTIOH: Describes changes in distribuUon and how alert retailers 
ate capitalizing on new dlstriUition patterns. Key themes include the sophisti- 
cation of discounting, impact of electronics, growth of franchising, advent of the 
"merchandise scramble." Also discussedi catalog selling, the sajor discount 
chains, changes in food, drug ana variety stores, inportance of consumer testing* 



AVAILABLE US7RUC10B MATERIAL AND TESTS: Coruiientary and discussion 
questions aire included. 



Title DOWNTOWN REVIVEDi 22 CASE HISTORIES 



^*^^nor Pate Pub. 

Natioiv-i Reteiil herchants Association 
Publieher 100 West 11 Street, New York, NY 10001 ' 

Teacher or Student Material Student Coet $46.?5 Length 35mm slides 
Grade Level Collegiate/Adult Suggested Time of Uae 



OBJECTIVES: 



SUMMARY DESCRIPTION: Depicts 22 examples of successful downtown renewal 
projects. Includes cities of all sizes. Explains why and how the results wore 
achieved. Covers xjark^n,;, beautification, public transportation, otc. 



rn9r> ^VAI^^^^^ INSTRUCTOR MATERIAL AND TESTS: Script included. 



Title 



EFFICIENT DRUG ST\)rth: MANAGSMENT 



Author 



Prank Fergu son 



Dat3 Fub. 



PubliBher Falrchlld Publlcatlonst Iac»t 7 East 12 Strpet» New Yort» NY 10003 



Grade Leve I Secondary/Colleglate/Adult Suggested Time of Use 
OBJECTIVES: 



SUMMARY DESCRIPTION: Covers every aspect of drug stor« aanageMntt offers 
advice from site selection to store operation? from financing* persomiel» piro- 
Botlon to store layout and the prescription departaent* Contains a section on 
aerchandising non-drug Itens; stimulating views on more nodem aanageaetiU 
Sample fonast for leasest applicationst etc»t are included^ as are many photos of 
successful displays and arxangefltentso 



AVAILABLE r- STRUCT OR MATERIAL AND TESTS: 



Title EL£^SK^S OF BuSINasSS ENTERPRISE 



Author Charles A# Taff and Ih^ight L» Gentry Date Pub. 1966 



Publisher The Ronald Press Co#t Nevr Yorict NY ^ 

Teacher or Student Mat art a I Stuient Cost Length (S.^ pages 

Grade Level Collegiate Suggested Time of Uae 1 seM# 

OBJECTIVES: To provide t^ie beginning student with the basic knowledge of the 
field of business* 



SUMMARY DESCRIPTION: The scoi« of busi\?6S activltiest the types of business 
organiisations, the relationships of businesst business ethicSf and the inter* 
disciplinary approach to the nanageroant of business are discussed© The student 
ir> also introchiced to the concepts of the quantitative and behavioral areas of 
business mana^^mento 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Teacher or Student Material 



Student 



Cost $12»50 Length ZGk pages 
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* Eyj'LOYKE RELATIONS flULLKTTW 



Author ^ ^ _ . 

jT-r: ^ ,-, Dot 3 Pi^/>. Monthly 

National Retiil Merchants AssociaUon 

Publiaher 100 West 31 Street, New York, yY 10001 

_ . , Subscription appfo^jiatdly 

Teacher or Student Material Student Coat $15.00 Length k y t ges •ach 

CraJe ZicyeZ Collegiate/Adult Su^^eeted Time of Use _ 

OBJECTIVES: 



SUMMARY DESCRIPTION: Cuirent information in employee relations. Regular 
Matures include reviews of new union contracts, results of union oaBpai<?ns. mw 

f legislation, special government agency decisions like feie-Hour 
and^EEOC, plus current and proposed Federal legislation that relates to employee 



AVAILABLE ItiSTRUCTOR MATERIAL AND TESTS: 



Ti t le THE EyVIHONKJiiNT OF BUSINKSSi PERSPECTIVES AND VIEWPOINTS ' 

Author James h Beardcn p^te Pub. I969 

Publiahcr Holt, Rinehart & Winston. New York. liY 



Teacher cr Student Materizl Student Coat Length 558 pages 

Grade Level Collegiate Suggested Time of Uee 1 sem* 

OBJECTIVES :: 



SUMMARY DESCRIPTION: Designed to supplement standard textbooks used in Intro- 
duction to Business courses and Personal Finanee/consumer Economics courseso 
These readings dace emphasis upon both "fim-oriented" problems and Issues and 
••consumer-oriented" prooioms and issues. 



AVAILABLE INSTRUCTOR MATESI^^AND TESTS i 
™" * -257- 



* THE ESSENnAL CHALLKNGE - THE SOURCES OF MANAGEMENT FOR RETAILING 



Author Pate Fub. 1967 

National Retail Merchants Association 

PubtiBher 100 West 31 Street, New York, NY lOOOl 



Teaoher or Student Material _ Student Coat $1»50 Length ^1 pages 

Grade Level Collegiate/Adult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCRIPTIOlt: Details the present cllaate of the aanponer Market and 
the challenges to be met in the 1970*s and pcssihle solutions* 



AVAILABLE IVSTRUCTOF MATERIAL AND TESTS: 



Ti t le ESSENTIALS OF MERCHANDISING 

Author , Date Pufc. _^966 

Publieher University of the State of New York, Altany, NY ] 

Teacher or Student Material Teacher Coet Length 18 pages 

Grade Level ^'iJJ: Huggeetad Time of Uee 

OBJECTIVES :, To assist directors and teachers of adrilt education programs. 



SUMMARY DESCRIPTION Includes a brief considera'fd.on of such factors as basic 
■erchandising prinoiplesf terminologyt budgetingt mfirchandislng nathenatioSf terms 
of salCf organization a^ia staifing* 



rn^/-" AVAILABLE INSTRUCTOR MATERIAL AND TESTS^^ 
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3** ^ ^« ESTABUSHING AND OPERATING A NEW BUSINESS 

Author 



r, — I T-- n _ . _ Date Pufc. I966 

Vocational Instructional Materials Laboratory 



Publiaher Llndsey Hopkins Education Center, Miami, PL 



Teaohar or Student Material Teacher coet Free Length 5 pages 

Grade Level Se condary/Adul t Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION: Consists of a course outline entiUed Inwntoxy, Buying 
and Cost Controls, A bibliography which lists supplementary zeferenoea is inclndsd* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title ESTi:-.ATING ECGNGKIG CAPACITY 



Author Richard Gift patc Pufc. I968 

Publiaher University of Kentucky Press, Lexington, KY * 

Teacher or Student Material Student CoBt $3»Q0 Length 56 pages 

Grade Level Collegia ts Suggested Time of Uee 1 week 

OBJECTIVES: 



SUMMARY DESCRIPTION;. Dosi^ad to cope- xith and establish a framework within 
which a meaningful Interpretation of the many concepts of economic capacity can 
be understood. 



ERJC ^'^'^^^^^^^ INSTRUCTOR W.4:fc-;?^j^ AND TESTS: 



Tit la 



THE liiXCEFiaQNAL LXECUTIVE 



Author Harry Levinson pata Pub. I968 

The New American Library, Inc. 
Publieher Educational Division» I30I Avenue of the AmericaSf New Yorkt NY 10019 



Teacher or Student Material Student Coet $1»50 Leng th 336 pages 

Grade Level Collegia te/Adull Suggested Time of Uee 

OBJECTIVES.: 



SUMMARY DESCRIPTION: Examination of the true role of top management in fostering 
cor^porate and personal growth and vitalityo Examines the qualities a successful 
executive must develop within himself o 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le EXECUTIVE GOKPENSATION IN RETAILING 

Author Date Pub. 1971 

Nationc'i Re tail Merchants Association 
Publieher 100 West 31 Str>eet, Neu York, NY lOOOl 

Teaoher or Student Material Student Coet Le.igth 

Grade Level Colleglate/Aault Suggested Time of U&e 

OBJECTIVES: 



SUMMARY DESCRIPTION I A look at the seventies and new compenaation policies 
for executives* What are the trends in bonuses? What do the base rates look 
lf.ke at various manr ^'^.■nert levels? Is t^iere a geopcaphic differential? These 
questions arc many iriorv are answered o 



O „ AVAILABLE INSTRUCTOR MA':ERIAL AND TESTS: 
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Author Rossall .Te Johnr,on ' Dat,<> Tub. 1970 

Publiaher South-We^ ten: PubJishir:;, Co., 5101 Madison R <y<d, Cincjnnati, OH 4522? 
Teacher or Student Material Student Coat $10»^-5 Length 6i*q pages 

Grade Level Collefr.late Suggested Time of Uae. _ 

OBJECTIVES :. 



SUMMARY DESCRIPTION: Contains 49 caces which present decision-aaking situations 
faced by top managenentc In adaition to the tradiUonal policy and control cases, 
emphasis ie given to situations involving leadership, organization, cominunicatio»t 
ethical behavior, and .'>ocial rt'Sponsibility. 



AVAILABLE l.iSTRVCTOR MATERIAL AND TESTS: Instructor's Maraial 



Tit I e FIMDI.NG ACT HIHI'JG THE RIGHT EMPIfl '/Eii 



Author ^^"^i]^''] R'M'^-^-lso" Date Tub. 1964 

Publie'ner 'J« S. Governrr.cnt Prhtin^^ Office, Washinfrton, DC 2g4C2 * 



Teacher or Student Material Stndert Coet Free Length 4 pages 

Gradti Level t^^Mi t Suggested Time of Uae 

OBJECTIVES: 



SUMMARY Di-'sr.- [PTION i prerentG the toc3s needed for gathering information which 

the Ffn,'>, n'jt-ds y.han iv- r,crfGn<5 >b app]ieantr-o 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t U THE FOLKLORE OF MANAGEMENT 



Author Charles B» Randall p^^g p^2?. 

The New American Library, Inc» 



Publisher Educational Division, i301 Avenue of the Americas, New York, NY 10019 
Teacher or Student Material Student Coet $ o75 Length 128 pages 

Grade Level Collegiate Suggested Time of Uae 

OBJECTIVES: 



SUMMARI DBSCRIPTJOH: a book that takes Issue with a number of «yths and 
stereotypes at the management level* 



AVAILABLE INSTFUCTOR MATERIAL AND TESTS: 



Title FRANCHISING 



Author Jack Strietelmeier Date Pub* 1972 

D» E* Marorials Lab 
Publisher 1835 Neil Avenue, 113 Townahend Hall» Columbust OH i»32lO 

Teacher or Student Material Teacher Cost $2o00 Length 30 pages 

Grade Level Secondajry Suggested Time of Uee 



OBJECTIVES: Students will understand the operation of a franchise and conduot 
a project applicable to their community o 



SUMMARY DESCRIPTION : This study provides background infc^rmation for the ooor-^ 
dinator to develop a unit or for the individual Instruction of a students The 
manual Includes a detailed outline for a student project on franchising and 
references* 




AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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TitU 



^•^^^^^ Sidney Follaztj Pgfc. r^wb. I968 

PufcZtahar Pelican Books, 7110 Ambassador Road» Baltimore, MD 21207 



Teacher or Student Material Student C.oat $1.95 Z^cng th__>00 p ages 

Ci.acfa LeueZ Collegiate Su^^eatei Time 0/ ^««_J. 6e«i 

OBJECTIVES . ' 



SUMMARY DESCR PTION: a study of the early British managerial wrolution, of 
the problems which confronted the fir.t generation of «anaSrs anf Jf cLplex 
. "'^^^-r^f '^<^ti«" technology and human org^nizaUon. Analyzes L 
i iactoi-s which continue to condition the present-day pracUces of 
British Eana0Rirf>n+_ *^ ' '^*^'» «»* 



AVAILABLE IllSTRVCTOR MATERIAL AND TESTS. 



Title GETTING CHANGE THhCUGH CCMMUKICATIONS 



^, _Date Pub. 

„ , ^ uJdSbro. r, World P?-oUuctioriG, Order from Associated Educational 
Publtaher K^^evi^ls Co!r.pariif>r., Ire., Glenwood at Hillsborough Street. Ra]^ ,lf^, H P 
_ , , 4 audio 

reao/ier or Student Material Gtud.^nt Coat ji23o^Q Length Wessons 

Craie Z/gug I SecL.n.lary/Conc^-:cte/Adi\U Suggested Ti^e of Uae 
OBJECTIVES : 



ii^^rff*. J : "^^^ coMrrunications through argunent seldoa works. 

Jltil ;k«^^^ vf "^^^-i^^i^^ Co.vor^Kitior.•• in batter co«muni- 

P«rf ?Jr«. "'"'^^ ' ^'^^-^"f- ^O'^'^' P«0Pi« f«U to solve problems. Enthusiasm 
and Jts reh. ....rhlr. to r-ob]c--to.]vinf> Tno rir^t t,...y to po about sharinc and 
solvin? p-Liemi; with ci„i,loyosa, -naring ani 



^ i4/4IZ,/lSii? INSTRUCTOR MATERIAL AND TESTS: 



GUIDE TO P RR5QNAL SUCCESS IN MANAGEMEHT 

Author Fred DeAraond \ _pate Pub. 1961 

Publi»h«r Prentice-Hall, Inc., Englewood Cliffs, NJ 07632 

Teaoh^r or Student Material Student Coet Length 226 pag»8 

Grade Level ColleRiate Suggeeted Time of Uae 1 8e«. 

OBJECTIVES : 



SUHMAHY DESCRIPTIOH: Teaches the five basic skills of nanag»Mnti x««din«, 
reneabering, writing, speaking, and a faculty in using facts and figures* Thm 
object of developing these skills and working Mthods is to Mttur* the aanager** 
judgnent and to increase his skill in the decisions he makes and the actions 
taken at his direction. 



AVAILABLE IN:JTRUCTOF MATERIAL AND TESTS: 



Title GUIDE TO STORE LOCATION RESEARCH 



Author William Applebaua D ate Pub. 1968 

Publieher Addison-Wesley, Reading, MA 



Teaoher or Student Material Student / Coat Length 259 pages 

Grade Level Secondary/Collegiate/Adult Suggeeted Time of Uae 

OBJECTIVES: (1) To evaluate the sales potential of individual supennarket 

locations. 

(2) To develop a long range store locition strategy plan involving 
a number of stores in a metropolitan area or larger r«gion* 



SUMMARY DESChlPTIOH: Describee a sound, workable progra» in store sit* 
•valuation and location strategy. Since store locaUon research is complex, 
there is no simple magic formula and no substitute for informed jiKl^nt. 



O AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Author J« Wads hiro n ^ - \ tacc 

Snail fju.ineas Ac!-i.,J.rft.tition ' ' ' -Iz^ 

PufcltJftar U. S. Govomaent PrintliK Office, Washington. DC ao^fCa 



r«ach«r ov Student Material Bath ^.^et Fwia ^^^''^ .pa^ 

C7rad« L«ueZ ^^ult Suggeeted Time of Vac. 

03JSCTIVBS: 



^Sf' BitHo;n:aphy listn U. S. GovexT».ont publications that 

^hould assist prosr^otlvc ar.d airrxut ovnere of h..iKli«nft« aSd hoiao business 



AVAILABLE lN37y0C70R MATERIAL AND TESTS, 



Title i^^W^L •.i.y^ij ym:,;, CWN MiiTlN^sn 



A^^^^^ Ho>...rd .-isovth r:o-^er pgte Pub. 1962 

.j: .tii iJii'.-: j.tn-u /iilr'.l-»;.;.:ti"ation 
Pufcgtj/ter S, Co^orr-or.t rrirtiry Oftico, W-i-Hnrtor, DP. 20«*02 * 

reao;i^i' or Sf.-icnt Material £.-.ih '"^at Length 6 pagps 

Cracfs ^'^^Z ;j_^J_t Suggested Time of Uao 



OBJECTIVES: 



SUMMntiY DfSChlP-i ION: Citlinoa tusincso conrtj tionr> uUich typically ar» orocMs- 
sivf, avera;'e, or w^^ak. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 

ERIC • 09 



HOW DO YOU MANACk? 



Author 



Saaual f\Blnberg 



Data Pub. 1968 



P,.bli9h«r Bfclrohlld PubllcaUons, Inc4.» 7 tost 12 Stawet, M«w Yoik> MY 10003 



Crai|# I Secondary/Collegiata/Adiilt Suggetted Time of Uat 
OBJECTIVES: 



SUMMAHf DESCBIPTIOS: Deals with th« InablUty of wuiy sanagers to mmss*. 
It disoussts th« universality of aanagstlal probloBS and solutions. Ths tnlts 
that naks a good aanagsr am dssozibsd. 



AVAILABLE IHSTRUCTOR MATERIAL AND TESTS: 



Tit I • HOW DOWNTOWNS GET ACTION ON THAFFIC, PABKIWG AND TRANSIT 

Author ^ oate Tub. 

National itetail Merchants Association 
Publithar 100 Wgst 31 Street, New Yorkf NY 10001 * 

Tgaoher or Studant Material Studsnt Cost $82.50 Length 35mm slidss 

Grade Level Collegia ta/Adult Suggested Time oj Jae 

OBJECTIVES: 



SUMMARY DESCRIPTION: Shows exanples of how downtown azoas around ths country 
have solved their traffic, parking and transit ptroblens in dovntown shopping 
artas* Provides ideas which can he adapted sverywbore* 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Soript ineludsd. 



Ttaoher or Student Material StiKtent 



Cost $7«95 Length 288 pagm 



ERIC 
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Titla HOW TO CKl' ACTION ON SUPPLYING WVWrCW PAPXING 



^^tf^o^ _^ Dat3 Pi - . 1969 

National hetail Korcfcuits Al:-c lation — ^ 
Pub liaher 100 West 31 Street» fV;^ Ycrk» t?Y tOOQl 



Ti^acher or Student Material Student Caat $7o30 Length 6k jaL^as 

Grade Level Golle*>:lati='/Aciult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: The r^-.ults of an NRMA Supplying; Downtown Parking 
Seminar prssentin.nf uf^t#>(i, frictur^.i information and sound and practical ideas 
on how to gf?t parkini]^ action dovntcwn. Co\-ers such topics as Coaputing Parking 
Dejiands, Desi^ng Ganges, Techniques of Parking Finanoso 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title HOW IX) f-WMGTE YCUft I- HOPPING QE^TdH 



Author John H» Kulweller g^tg Pub. 1973 

Pufcltaher Chain Store Publishing Covomp Z Pirk Avenu^^t New Yorkp NY 10016^ 
Teacher or Student Material Stud^^nt Coat $?»95 Length 2Zk pages 
Cradg leveZ CoXle^date Suggested Time of Uaa 1 seme 



SUMMARY DESChlPTION : A promotion primer explaining how shopping centers with 
up to ^00,000 squara feot of leasable area can set up and carry out an effective 
advertisinfc and promotion program to increase center rales. Includes chapters on 
budgeting, program planning and direction; advertising and medial the promotion 
calendar; comniur.ity involvementj and niorchants^ association organization* Valuable 
reference material, including Ganple programs and bylaws are included in appendloesQ 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
ERiC -267- 



* gtf HQ tf TO SUPERVISE (PART l) AND HOW TO TRAIN (PART II) 

Author Date Pub. 1957 

Instructional Materials Services 
Pub IxBhrnr Division of Extension» The University of Texas» Austln» TX 76712 

T0aah0r or Student Material Teacher Coet $5^00 Length 60 pages 

Grade Level Adult Suggeated Time of Uae 

OBJECTIVES: 



SVMMARI DBSCRIPTIOB: How to Supervise includes what It neans to be a eupervi^ 
sort how to Induct an ettployee» how to follow up with an eaployee^ how to hamlle 
comotion and grievances » and a check-up on supervlslono How to Tjealn covers 
the four basic steps in training, how to g^t ready to traint demonstrations of 
skill training, demonstrations of training in factual informatlont and denonstxa* 
tlons of attitude training* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title HUMAN FACTORS IN SMALL BUSINESS 



Author Date Pub. 1965 

Small Buolne'ss Administration 
Publiaher U» S> Government Printing Office, Wa8hington» DC 20^^02 ^ 

Teacher OP Studsnt Mutsvicil Student Cost $1»50 Length 62 pagos 

Grade Level Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : Develops an awareness of the human factors in managing 
a business* 



O . AVAILABLE INSTRUCTOF MATERIAL AND TESTS: 
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Tit la HUMAN HKUTIONS IN KANAqSViiNT 



Author S. G» Hunerydger and I» L» Heck-n^nn >___^ata Pub. 196? 

Publiehep Sou th-Wer. torn Publiph'n.^ Co., '=>\(ji l-U:ilr.on H oad. Giricinnati. OH 4522? 

Teacher or Student Material Student Coet $9»7S Length bBO pases 

Grade Level CoUegiate Suggested Time of 'dioJL sea,___ 

OBJECTIVES: To present hum.-tn relations as an emerging scientific discipline of 
SbUuy o 



SUMMARY DESCRIPTION: Stnicturod readings designed for the basic course in 
human relations or foe the cours3 dealing with the dynamics of organization. 
Th^ subject matter provides basic or supplementary material for courses in in- 
dustrial psycholo.^y, industrial sociology, and business policies. The 53 articles 
were selected because they: (1) were written by leading authorities in the field, 
(2) represent the latest thinking, -^ni (3) provide provocative statements that 
challene;e the reader^s thinking;. 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Author Jerry B> Poe Date Pub. 1972 

Publieher hichard D» Irwin» Ho-newoodt XL 60^30 * 



Teacher or Student Material Student Coet Length 652 pages 

Grade Level Collegiate Suggested Time of Uee 1 sem. 

OBJECTIVES: Designed to provide students vrith a balanced approach to business. 



SUMMARY DESCRIPTION : Organised so that section one covers the external envi- 
ronment of business. Section two discusses the internal management and control 
of the business enterprise. Section three covers the vital hunan elements of 
business. Section four discusses the key areas of marketing and preduction. 
Section five consists of accounting and finance. Section six concludes the 
book with the dynamic area of computerso 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Keview Guide & Workbook 

C 303.3,,. 



Titl0 



Lmbowcncu lo husinkss^n a dynamic sogikty 



Author 



Donald J. Hart 



Date PAb. 1970 



Publiaher Collier-Mac!rillan» Toronto^ Ontario^ Canada 



Teaoher or Student Material 



Teacher 



C09t 



Length 52^ pagca 



Grade Level 



Collegiate 



Suggested Time of Uae 1 sea* 



OBJECTIVES :^ The purpose of this book is to provide an optimal background for 
the sub:>equrnt study of business and economics within the stimulating fjramenori^ 
of challenging curricula. 



SUMMARY DESCRIPTION: The orientation and content of the text are dlwctod tn 
the internal and external environments of business enterprise* AcQ0xv1,ln;''yf 
aspects of business analysis and operations are treated within the rwalJclic 
framework of continuous environmental change, for this is the context ni+hln ^hich 
actual business problems are encountered. 



AVAILABLE VSTRUCTOR MATERIAL AND TESTS: Study Guide 



Ti t le I\TRO:ijriTIQN TO BUSINESS ENTERPBISg 



, Author Carlo ^\ Gubellini and Lyp.an A. Keith Date Pub. 1971 



Pub liaher Grr.'^<7M'.c-Graw>Hill book Conpany» Hlghtstown, NJ 08520 ^ 

Teacher or Student Material Student Coet Length 613 pages 

Grade Leve I Gollegiate Suggeated Time of Uae 1 scm# 

OBJECTIVES,: 



SUMMARY DESCRIPTION : Provides a general background to the elem^^nts ?-d ohar?.c- 
teristics of business. By surveying the structure of business, its principal 
activities i and its typical problems, the text gives a broad understanding of the 
nature of the L^u';iness world and a preliminary idea of the various aro^^s b»ni- 
i,.-fss specials. 'dtion. 



ERIC 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: Study Guide 
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Author r > I. C-hrt^rtz, 6. . .-iartl-y ^nu L« Kc'^aurhton Ogta F-ub. 1970 

Publiohcr ^r^n Wi"J--y & lion ^^ Xjtk, KY 



Teacher or Student Matarizl Sti-U,;nt C^at Length _ ^0 papes 

Crccfe leyeZ Ccllegiate Suj^eateci Time <?/ setru 

OBJECTIVES ; To givo the sturie-^t, we 11- rounded, cc.Tprehensive view of the 



SUMMARY DISCRIPTION: i\,e chief xucus of this book is on the enterprise system, 
but con3idora.tion hdi been riven to the purpoce for which the enterprise existsj 
the econordc and social enviror.ru^nt; lec.al, fioverriT.ental, and ethical relationships. 



AVAILABLE lA -TRVCTOB MATERIAL AND TESTS: Student Workbook 



Title tilllilL. '"^ ^^^^ ^i'3:v'-:-:n 

A ■-' ^hor ■ ' .'^ n:- !' -.v:\ V-.ir^on ^. Vii-q-'Ji -.n f'a te Pui . I959 

Pub lie her "-T^j-AtLOi-H-xll, rJnftiy^vfod Cliffs, ?IJ * 

r0ac;jer or rtujr'cn' Hatori-zl JVx knt C^et Length 63O papa's 

Cracfe LeyeZ Suggested Time of Uae I som. 



oUM'iARY Db. r-:iOf;: Pr.^..; iu. in u.-.-fu.! lorn and underotandablo larjfiuaee the 
r:ir.rcr in vhlo t.:.:lr. j uii.-;; i 0:13 .nl prc/idc-c th<? student a wic'fi vocalulary 
and bro-'irt -r.r- > in l.j'-;r,ov piuoticvn, ?rirc:t)lec, a-id ocon-^nic conceits, 
it ghows h-.- '., - 1-;..: i.-s:: Urr-^jf-h thi ucc cf actual b-icir.ess 

C.V. .5S, a', i . ■ , . .<.• H;!.;) uv-U-u-iw) circer i nlonn? tion about occu- 

' ' ■ '■- - "* ^' ''^ "'-y chzo-.'.- t.j'jlrosti Ccrcor intnlU^^ntlv. 



^ ^I'^JL^BLE ISJTRJC7.1. M'\ Al'iD TESTS:' 



INVENTORY CONTROL 




Snill BuGiress Adrrinistrcvtion 
f: '"^Iiahor Uq S# Govc^Tiront Prlrting Office » Was?hin«ton, LG 20^102, 



TiJachcr or Student Material 



Both 



Free 



7rade Level 



AduU 



Su • leeted Time of >• - 



OBJECTIVES: 



SUMMARY DESCRIPTION: Thlt. Ir. a comprehensive list of reader references on tiie 
;i\ -ral subject of inventory controlo The literature xunges froa articles which 
dv. scribe the aivanta^':es of inventory control to highly matheinatical papers i»hlch 
ar-j cf u^e only to the theoretician^ 



AVAILABLE mSTRUCTOR MATERIAL AND TESTS: 



Tvtie ISSUES IN BUSINESS AND SOCIETY 



, thov .AW . T> Greenwood i^^to n.l . JQ^l 

Purliaher Hourht^^n Mifflin C0a> Bo-->ton» HA 



' .anher or Student Material Stnient Coet Length ^**? p -fflo 

ji ade Level Collegiate Suggested Time of Ubl: i ooiso 

nh rECTIVES:: 



lARY '^T:' ; fi^.v; Pre&ents a variety of contemporary oplnion£; ac a cit^lyt^c 
fcr dchatoo wn^^nevur poi.sible, both aides cf cortrovcrsJal Isfiuet hrve been pre- 
s« nted c-^r l p/iry 'if tn^ ctrtlclwri within each section repi^^j^ent the teat "pro** and 
••cor.** poeitioDG "toi; Ine wea^lth of periodical literature that Is availatlo ia- 

Med to Kt:rv^ i i cr,ource for coursefi in bueire. ^rri r^reloty; baclrc^^^ 

icG, ara hu'-'i'v, : ard ^rovernrent* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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Titla 



Author N-i>5c.m r.^ : ■ . , ., ; . , k, ^ tUll^^' 

;A..x-n o^- ~i~~~.v.. ■ ' ■■■■r-.yr». 

■ -. . V ! rn . 1 j .-i 1 jn 1 w r p 1 ly , Koig? n t/^vn , M V 

reac,W^ or Student H^tc-i:: ^.^^ C^nt1^!l^. 

Grade ^^vel_j,:ro^^ Su,,eotcd VJn} of , '~' 

OBJECTIVES: 



SUHHA.y DESCRIPTION, Articie. concv.tne cor..u.eri.. and narket 



iil'iili/iSif IN-TRUCTOR MATERIAL AND TESTS: 



Tit is I/.?:CP TF-.-' TICKS HANiHOgK 

Author 

. , i , -- ,. • , ■ : , Data P^.'.h. I97I 

Publisher t(.C W-i.'^^, 1 ;:t.vot, Kc.^ y^j-,,;^^ t-y ,,^q(,^ ^ 



rea£j;,£?r or 5tu.ient, Material C^^-^-.-^j Coat Length 

Grade Level no^ kriate/ .uult^ Time of 



SM«.i(r DECCRmiO,: z,,:..- nUUo,,. .l,hli,hts .bitten by leader, 1- ■ ft„a. 



AVAILABLE INSTRUCTOR HATr^FiAI. A'JD TECTS 

^ 307 



lAhOn UNIONS Af^KhlCA 



Retail Merchants Acsoclcition ^'^"^ 
• "i:-':>::2r ICQ Werit Stn?pt» N<^w Yo rk;> NY 10001 

Student Material Stvdent r-^ j ^_5;3O0«rO' ; .^^^^ : - - r.i;'^ rM-:i 

r-:':*- Collejg;ia to/Adult Sugqeeted Time 



.7f/^'V.i/?7 DESCRIPTION; The History of Unionization presents .a r^Xctrr-. rJclp.n'- : 
1,. V.J attair.iitttnt oi improvements of the workers* welfarco L2;[rlr,J:ti,iOT: tml hes 
nffOv'Ttod later rclatiom; over the years is also reviewed* Union vSl-y?tant^ imvldes 
'C'^c,c.{To on how unions operate-- by illustrating their potential riaturor. Indlrates 
lut it iT^'.no to a supervisor— showing that he no 3on^r has cortml Khcn the union 
' essuHvjs oOnic of his basic functioned Do^a and Eon'ts covers uLat to do in 
.r'-ar*iiii:i7 drive f*nd how to recognize the unlon^s techniquose Ix Illustrates 
r.T^cific .-^.an^^r rpots and helps the supervisor devise a plan for tt/ '.o/:.-. 
AVAILABLE r'STRUCTOR MATERIAL AND TESTS: Leader^s Guide SCxipt 



f-V\J'^.n oOu^iCTIVi; BAiiaMNII^G AGPi:^.M:2:NTS - 
A5:>lirr.^^.^<ATI0N OF NEGOTTAIED FENSICNt HriALTH, A!?I) irC^^-:A>V"'- "^t/vM^ 



s,,^^nr.re ^ Schults C ^7 .-^ 1 . Ijf^^Q 



^ ^ ---ill ^^L-iiiL' ^'^^^gnt ox' Lator» WaGhlngton» DC 



'her OP \'t\d^rt Material Student Coat $ a^^O Length '^P'J^'^'^y^ 

Leo el r;ol3ef^iate/ Adiilt o u c; t? 0 1 e li lime ' f 



'^AflV 'description : Tnis study is concerned with the adjnlrJ.r>1:v\*ioi: -ol- 

\ /'-jv\[y ijuir.ed o5nf^le nhn multieinployer pension^ he^lthf ar.'? i,:^r.,vr rc'* pl^n' 
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AVAILABLE INSTRUCTOh MATERIAL AND TESTS: 



Author i^'. W. \'\' ^ ■ Zta^. o 19£6 

Fublieher ' « .\ >' . ' i.i' r ■i.-^-lr.'-t "» i-o 



rcae^iep or Student Material Ziv.i-:nt ■ '3tJ_c?0_ Lcn,;ih^_Jb panes_ 

Grade Level -V.?l>..-1,-iiu-/,\3uP . Su.jgr'trd T{r> 0/ 

OBJECTIVES: 



SUMMARY DESCRIPTION!:' T.o cvUcctlv*. K,.r,^rdnlr.f^ Icf-uo;. aro c-n.Mred in -Ms 

Soth dca: Kith the cx-ToioC c: r-,r.. . f.-.liy raciia^-erir.! fui.ctions,' ba w*.th ■r-rka'^ly 
<ll:\fc»r5-it Drir.cinlftp.. 



AVAILABLE ir^TRUCTOR MATERIAL A^'D TESTS: 



Title KAKJNG A G::;■•i::^'T DrXlCJCN'S 



Autho r Powell .. .'.-trd and Co WilJiam f>.ory 



Publieher Hov--^htc-:: /iffJln Co., hontorxo 



Teacher or Stuie^it Material Sttident roat Lengtn 306 gaf^n 

Grade Le'>el >'Je:Ma^o .^u'j7»-« f T;,-:?.- .^f l,r,»n« 

objective:- , r-ro-id? .1 tnoroi:.-.r, m"; rot';c--l H'.rK,T:ouiid for luniness dftcislon 
n...kinK by C:-.. ^-.^ny. ; Dth the r,oh; vior.il "-/i (!..vir;ti-t-itlv-j fr.ctoroo 



Date Puh.J.9eti 



SUMMARY DESCBIPTIOH: Tne first part of the book develops a g^ncr«>l apprenrtht 
a model for making biisine:;s decisions. The cecond part presanta banlc r^athfipat^ 
ical techniqu€is useful in business decli:ic*n5 In the analysis stage. It also 
iricludes an explanation of each technique tije problems oft^n encoiintored Jn 
ueing iU The :..;ra p:i> t tiie too/: ..u; -^rirx the preceding materialSf pereral- 
Izes on the use of ouartitative Ucnniqjei , r.rc: rolaten decision making to tha 
task of implementir^ ara »:or trolling decision^:. 

>JK>IILi45Lff INSTRUCTOR MATKPIAL Afi? TESTS: 

309 



Title 



MAKING TOOLS JTOR MANAGSPS 



Author Edvard Bursk and John Chapman Data Pub. 196 3 

The New American Library, Inc* ^ 
PubtiBher Educational Division, I30I Avenue of tlie Americast New Yo rkt NY 10019 

Teacher or student Material Student Coat $1 #2 5 Length 413 pagys 

Grade Level Collegiate/Adult Suggested Time of Uaa 

OBJECTIVES: 



SUSMARY DESCRIPTIoa : Explains the l)aslc theory behind the new Mthenatieal 
procedures that have revolutloalsed business adAiinistraticno Cam histories, 

charts and illustrations are included* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Htle ;-'AV>U.:/\.;t AIDS POfl SKALL PUSTNii^.S - NO. t 



Author ni..ior^ > xhita and Edward L» Anthony Date Pub, I955 

!3r>.iil m-jr'J Adnrlnistr<itlon 
Pub lieher S> Guv rnrent Prlntl'^g Office, Wanhineton, DC 20402 * 

Teacher or "^^.^dent Material Student Co&t $1»25 Length 184 pages 

Grade Level r oll egi ate/Adult Suggested Time of Uae 

OBJ ACTIVEX " 



SUMMARY DESCRIPTION: The subject matter falls into three classeei business- 
government relations, internal ^neral nanageiBonti and exirortial sources of help, 
advice, and guidarce* 



AVAILABL"^ INSTRUCTOR MATERIAL AND TESTS: 
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Author W^Vori I, Wh-.to .r » ■ .-i Lo Apt>'.-'T'V , ... 

c'xc^i.j .-. „ • — ^ . ' - . . _ i9 

Publiehe r lie Sc Gov. :rnr.r:t I-. V-^rhi ^^r^n^j^-^ 2 C^O? 

Tea'jher or Student Materijl_S-.:\,nt C-^ct J\oC>l /..^.n'; iH6 pagos 

Crai* Level Cc lerj -.>• /.. •,::;t 5:..?j?.^c. t.-r.' ?irc of 

OBJECTIVES: 



SUMMARY DESCRIPTION}: 'ut - itto>. -r- n - *t 

advI;;;;^:/:;i'Lc;: '-^^'-^ ^'^^^^^^^-^ «ovr.o= cf help. 



AVAILABLE IS~7RUC7DB MATEIUaT ,5vr T.-WrS, 



Titl^ M-":^"- V .■■■7 AT'"^ For? .■^v,\jT :;;'o,jvt;r:o 



Author K'ijford • . • n.lte and y-\',."xT^ U ATt ^- cny bn-'^^Pi'h 1QS7 

PufeZta/»cr I'. V rmrent Prjr.tlrr 0:T1cr, W.-'.fg'dPTtor.y TC 20^«-02 * 



Teacher or Student Material '^^■^^ Coot _$ o^p te^:J th_ 80 jja^^Js 



assortnent of subject, of importance to sr.l] fims. The philwophy and sUtl.tlcs 
have been la'-^Jr rallied in favor of funda,r.ental concepts and wSllifc inuiJ»Son«. 



^AVAILABLE ISSTRUCTOR MATERIAL AND TESTS: 



311 



* i « yn'Ar.vyi-.N-T mtt, for skmi MA?njFAC7iR2.ns 



Author Frark H. Cruitir J p, p,.;t, 1970 

Sriall BuGimscs Adnlnistiation ' 

Publieher U. S. Covorn.T.ant Println<^ Off Acq, tfaohln^tOB, DC 204C g 

r«a0h«i* or Student Material Both C'oot_ft;e__ Length _8 pagts 

Ci»a<i« L«i>gZ Secondarv/ColleRiata/Adult Suggeoted Time of Uja 

OBJECTIVES: To r.h:;w the owior-oanager how to devolop a handbook for •apioi jee. 



i>':-.V../i/ry PSSCRIPTIOH: points out that a sueoessful handtook nhould ineludi tihat 
9Kr>lcyeca naod to kaoti cr; wall .-ui what *Uje ownor-Kana^r »«ants thoa to Raow* 



AVAILABLE I,: STRUCT OR MATERIAL AND TESTS: 



Title Ill'iL,-: : AIDS FOR SHALL yArrJFACTllRbRS 

Author _ X* Minn Pata Fnh . I96 ? 

2.rill ; . ii.oajj AdiHlnlstxation 
Publta/iT 'i» L» lovgrnment printing; Off lc3, Washlnrton> PC 20<»(g * 

Tec 'her c '^t-.^^nt Material Student Cott Froe Length i» pap»» 

Craie Zi#w«Z Adult Suggested Time of Uee 

OFJECTI',e::.: 



SUMMARY DESCRIPTION: Ons of the isoot Issportant factors in sueoossful touslnesa 
CQnt;otition is originality in r.Botlnf; cystorxsrs* neods end wants* A new applica- 
tion t a n»H approach, or a whole new coneopt very often lo nsoessaxy* Ftorionatoly, 
*or tho • 'si-wrr-r o), -m "ideas" are circulated around tha businesn world all the 
W-'i. Some oerrs have epeoialista whose main job is to deal with new 

Ideaa, How«vcr, o.t small business opozatozs ean*t afford that kind of staff 
assistance. This aia has been written to help neet th?ir needs. 

^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



-278- 



Titl0 v.**vrr";'>rp, T^:.. ^.r^-j • ooN's^FTS 



Author Her.^; Albers D.ii'o . ,v I972 

Put Itih^r John W'.\?y ■> Jom-;^ i^.^t^y Now Yo"^^^» NY 

Teacher or Student Matcri St-.ident C^et Lck;:^'i 328 pagss 

Grade Level no\lo'*,:it^ Sujgested Tir^e of b.^^^ 1 semt 

OBJECTIVES:, To v-^-. • . : rV, - \.::\ - i ."va row-rJ.tl -n for in-ina/^nont dovalop- 



SUMMARY DESCBIPTIOH: ih, i%,(r< ,i:.r;»c^6t mm? r;j:,onLt ?3fit ^rd pr^rent, 
rl'^rri-^-, or^inUl 'J?r:^-i^^r* c-iuroM.in,r unci the 7^•^-.>^onolblllty cf jpana«o»ent# 



AVAILABLE 'iJT.RUCTOH MA TE " ' : L 7-rrTS:. 



Title ^ 

Author ^ r,-7?(: Pi'/-, 196*1 

Publtaftor • ■ " • 'fi, • ■ •iic., ;.'t ••.•■'r-i*..»r. , J/j J! 0*^-02 * 

Teacher or Stude-'.r .'fjt'^r- 

Grade Level -^^^ 

CBJ£CTIV..- 




SUMMARY DESCRIPTION : C - ; rr^c-t.t-.tior.s a-.ri a sst of trarsparencius for the 
following arc -ivai ] -.Uc :c\:r fr..-, L.> ■. 'Uiru^ Llifi-.-wa, The toplct: arei 
Success and i' Tu-^ :< -'.c,:-,. iocor •. :j ^r^.-iit .^.n ;.-o- lu-ble Maraperent, Kanaging 
to Ssll.^^Tr.e ; -.r-' o:' r.^.'-. t :;;,„•, r .U';- . ■ ,ir.a :-;hort Term Needs,' 

Ferronnel Kara^.-r- p.-Q;. ... ...h- i .-o.otiu.-.j ".axitiont a Key Factor 

in ijusinecs leci '0'.:, : - • rur.ic.tic-: ana Ccr.'.rol. Pu-.u F .ctcrs in Small fausinesc, 
vhooslrg a Forr, ol ir....„ rr'.r.i'.itior;, Juferu. r:? rr Yvjr business and lfanafeF.ent 

succession, Ss-i: ... •• : -r,- v.. AdvorUsing, otc. 

^ AVAILABLE I N:^ThUCTof^ H^rr-rlAL /i,v: 2Tjr6'..; 

ERIC o4-3 



KA*IACii'^"-.MT> MIES AN'D KiXNS 



Author R> V# ypr^ai [ 

Publisher 259 tost Krlo stroct, Chlcaro» IL 60ftl 



Pit (7 Fuh. 1969 



Teaoh^r or Stucfant Material 



Student 



£cn^ 256 ]pas&g 



Grade Level 



Suggeeted Time of Vac 



OBJECTIVES: 



SVMMAUr DBSCFIPTIOH: a discussion of tha ends of orc^nUatloss anl tho Mam 

by wlilch ran^pt rs can cffectivoly acJdevo th9S3 ead9» IJio ondd and Aeaos of 
nH4ii<go7cnt ora pxosonW in thoir ooclal* ethical» p^ydlioloiticalt philosophioalt 
^ndi economic c<ntsxt5>» Detils with tha persotal ai»l aooial goals of buslnossfioo* 
hum^n relations in buGimost decision^aiakingt and orgianisation ^oxy« It con-* 
tains ctpsule descriptions of leading thaorios and tochniqu&s of nanaeoMntt 
us*3iul diarxur^s, qveiitJ.ons for disou£«8icn» suggestions for further xoading^ and 
a ftodol for d'^cision .making based on a particular case problem* 
AVAILABLE /.» l.RUCTOR MATERIAL AHD TESTS: 



Tvtle MM[ACK>r:;T FTJWCTIQNS AHD WOE^IRH COWCSPTS 



Author £iCI>.iiL -g-^t- Date Pub- 197^ 

fubtieher j-ort^nwan ^nd Co«t l^QO East Lake Straff tt Glenvlew^ Ix. 60025 

Teaoher or Student Material Student Coet Length pa<?gs 

0^ :de Lcu^l^ Coliorlat^ Suggested Time of ^ee^^eri^ 

OBJECTIVES : To c ii'irirc and int^nraU^ the centnl concepts of aana^^aont* 



SVMMART DES:h:ptIOS ; Dir^wnsea the functions and concepts, of nodom day 
r n ^cent 1 ^ - Jly cMan/dn^ business society* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



ERIC 



^14 



t ^ • TH£ MANAGEMENT GAMEt ST><njATf-]D DSCISTON MAKING 



Author J» S. Seller^ J» L> KcKe^uioy and W» HcFarland !'ate Fui. 1970 
PufcH^har Macmlllan» b66 Third Av»^nuo» Now Yorkt NY 10(22 



Teacher or Student Material Student Coet Length 15 3 pages 

Gracf* Level CoUeglate Suggested Time of ^fae 

OBJECTIVES: 



SUMMARY DESCRIPTION : This management siniulation garpe is decignAd to proYida 
an experience in busino'ir> decision raking under uncertaintyt It involves the 
student in the problems of developing and implewcntin,'; an economic strategy in 
an onffoin^' tusine!?s« 



AVAILABLE IK^^TRUCTOR MATERIAL A^D TESTS: 



Title i':M(Ac:/r rT IN^>^P^•J^TJc^^ jrfSTK:::? 



Author V'-^y-l Pr- k^i^ib^rr: 



Publieher IwJ v:':ir>t '^l St-^^»t, :u-\r yr/ck, UY lOOOl 



_Date Pub. 1966 



Teacher or Student Materia 1 rAvnfr\t Coat ^^<^00 Length 5k puj^^es 
Grade Level >^ « Jo a.ito/;>>ri ; h Suggeoted Time of Uae 



OBJECTIVES. 



SUMMARY DESCRIPTION : '^ovnvz plr.nninn, wr^onnol, equipment selection o:^.d how 
to indoc'i.rl nate '^^-oj^j nani^^onent* 



AVAILABLE INSTRUCTOR MATERIAL AUD TESTS: 

ERJC 5 -261^ 



Author Seyr.o->r Ki-l^<nt ^rd br.-itririo JiuVq ie n. 



OBJECTIVES: 



ZTZ'''''i7'''-:. ^ ----^i'^ -'^?^-h to letter na„a6.»ant 

t^chnlr.on .or rr.ajer ir.ioponcltr.t r.tcn... Ccntcdn". practical and profitable 

S^.V'ty^^'''^^-''-''^;'" P.'^>n^otion, fiiuncial analysis, data prooasalng. 



>4;'i«jz;45/:i? r-TRucTOF material anp tf.sts. 



Titia ■'.\:'V'r<' : :;y cs.j.-:Griv;-:3 



^ '-^ « _ '^"■^ ^^cn-'jon a t d Put. 1970 



,T insti-^i\V». C'^veltnd, GH 



/. :<'.'Mr • . ..,',r':^ --^■'^-int Coat Length JZ j>,^(ns _ 

L£iil "ujj^ateJ Tim.j of 'Ai^ 1 6«ja, 



(^BJFCTIVF.r : 



"thfri^^'.^o^ f r^-V ""^''^ to iRinAf.,r.ent vhlch aocompllehob 

of tirft. 



"I 'l-^Mn ox rosourccG and within the Dhortest period 



ERIC 



AVAILABLE .Sr ..> M ANT :FJTb':. 



Title '^^K^:^' my C'U1\>:' j^'r": j*; i ] i^g 



^^^^<^^ , Dat^ P:^^. 196? 



Teacher or Student Material .^^ulont C.-^at $^#00 Length 118 p ages 

Cra<i^ Ley^Z Colle-Jat^/Adult Sujgeeted Time of U^a 

OBJECTIVES;^ 



SUMMARY DESCRIPTION : Frosents a r^mral background on thia nanagowent technif^*'- 
which is iT.portant ic all Tf:t:\%l oxr:oativos# Also rolleets the actual cxperien--^ ' 
and iv*sixlt»5 of four oriTinizationr. in r^.-ari to th? roalit^atlon of thin '^anageB)«»rt, 

pr.^coss and its challen(,o to riani^:oncnt» 



AVAILABLE I JTRUCTOR MATERIAL ASD TESTS :^ 



Title F/".AC:' and C?'Z\yiZ''nOK 



Author h-^rrv • p^^e Pub. J9?X_ 

Pvb lieher ■> • ' :' f-.Lh^h' MOt ^-'-^^-.irrj^ hoady Clncjnaiti» OH ' '^^2,7 

Teacher or Student Material nt ^opf n10.7 ^> Len:Uh 768 nap;es 

Grade Level , ' iex^j ^ t/> 7:^.' f yi?t> 1 cerj* 



SUMMARY DESCRIPTION:^ Co-bint^s the familiar and traditional analynJs of the 
maniffement procftGs ajiJ the pror»enta.tion nf r.n:. i^^^-nont pri?!Clp?eG with the n^irer 
3:;rtc»ns cor->^^ ^ - ^' rr/^na^-f-m^^nt to rinic''^ It ^r.lv a ; v*.t'T.. aftror^cn to tho r.ir.aae- 
nent procn^r^o* i.^'oc'^*';:^ o* n*inir*n..^nt i^* J j':cr^i ».'iJ md anily-ea in tne usu.-vl 

teciporal r.e.'iuenc^^ pixmin^, orf-anir'.lngt alrLctinfc, huu controlling* Questions 
and cases are incl'' : t« 



4l^i4JL^Bt£ INSTRUCTOR MATh.rlAL ASD TEDT3 : 3 iis Lructor*s Kanual, Exarainatlons 
CDir"" Booklet, Achievement lestr ana student Stuay ii^xosriencer- ($3»00) 



MANAGEMENT AND ORGANIZATIONAL 
* t< BEHAVIOR THEORIHS— AN INTEPDISGIPLINARY APPROACH 

Author William T . Greenwood C^^g p^j. I965 



Pubtith0r South-Westem Publishing Co., 5101 Madison Roadf Cincinnati, OH kS^Z? 

T«aoh0r or Studtnt Material Student CoBt $9.95 Length 890 pages 

Grade Level Collegiate Suggested Time of Uee 1 sem* 

OBJECTIVES: to aid in the developnent of a general theory and philosophy of 
adninistration. 



SUMHART DBSCRIPTIOH: Structured reading consisting of 52 arUcles divided into 
seven partsi management theories and philosophiea, planning, decision aaking* 
organizing, staffing-personnel, direction and leadership; and controlling. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Ti t le WAWAG?:-!!iNT OF THE PERSONAL SELLING RlHGTTON 

Author C b arlas S. Goodman Date Pub» I97I 

Publieher Holt, Rinehart & Winston, New York, NY * 

Teaoher or Student Material Student Coat Length k9k pages 

Grade Level rcHepilate Suggeeted Time of Use 1 sen. 

OBJECTIVES: 



SUMMARI DESCRIPTION : Focxises on the problems of sales managers wiUi particular 
concern xuj: r-;x)blems likely to be critical in a conswneristic society. In the 
Ttreatment of each problem area, the nature of the problems which confront the sales 
manager are examinod. Thereafter, the types of tools which may be useful for re- 
solving those problemn are reviewed. 



AVAJLABLb INSTRUCTOR MATERIAL AND TESTS: 

O 

ERIC -284- ,,yr 



Author 



>ANACLy -'NT Pi^INCIrir J A?!D PPACTT':E3 



Da to Tub. 1970 



Publiaher Macnlll.jiy ^co ♦ , iWzrran, l^eu York , i;Y 10022 

Teacher or Student Material 3VMent Coet Length 715 p apes 

Grade Leve I Collo^Ua te Sug^eated Tine of Uae I seau 

OBJECTIVES: To describe tho elenentG cf the irana^^rial process that ar« funda- 
mental to the succe3sful operation of various typos of enterprises* 



SUMMARY DESCRIPTION: Presents a rational syntx^esis of research and concepts 
vhich brings together tho mass 01' detail constituting^ the subject natter of 
mana.p^-^ent* It utilizes a txjniviorai ccioncc point of view that will help the 
stud^int develop his own appr^^^eh to nanacoiront* 



AVAILABLE T^'STPUCTOR MATERIAL Aliil TESTS';, leacher^fs Manual 



Title 



'lYz :r\ rivi IT CF 'tJAxL ivyi^iz 



Author 



Pub liahcr 



il '.00*^ ^ * "* i/i on 

, H^^-?s-/o,i C^jffs, NJ U7632 



Teacher or Stui^^nt Material 

Grade Leva I ' >V:*'r'':'^ ' 

OBJECTIVE.:, 



:cQt 



Pate Pub. 1963 



Length 420 pages 



^uyjcstcd Tine of Uae 1 fiomo 



SUMMARY CE SCR IPTIOS r /, 

prcictice f.rzx *■ 'i.t.cr.'e-'- 
the lie2'^ 



r:'ir:«jlpl-jr i^rirl vethoda that determine 
•'n c;ni?vi-ir^ tne yroven rr.et^cdt? of saccessful 
raiu? . inr i:vc}o,>c6 by leading thirikers in 



AVAILABLE INSTRUCTOR H/^Tt 



ERLC 



v,- : ^,Vi:' TESTS: 



Title 



MANAGEWENT SCIENCE 



Author Stafford Beer ' Date Pub > 196? 

PubliahBr Doubleday Science Serles» Doubleday & Co>> Inc»» Garden Clty> NY 
Teaaher or Student Material Student Coat $2>^k5 Length 192 pages 

Grade Level Collegiate Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCFIPTION: Elaborates on the tools used in management science and 
the application of scientific methods to a whole nanasement problem* 



AVAILABLE irSTFUCTOR MATERIAL AND TESTS: 



Ti tie KANAGl^^ ^:.NT SOURCE PUBLICATIOKS FOR SMALL BUSINESS 



Author Date Pub. 

Publiaher Dun ar/.^ iir;;.d?;ire^t> Inc>> 99 Church Streets New Yorkf NY lOOOZ/ 

Ts^acher or Student Material Both Coat Ftq^^ Length ^ pafyis 

Grade Level Seoondaryycolle^iatfi/Adult Suggested Time of Uee 

ObJECTIVES: 



SUMMARY DESCRIPTION: Provides a list of publicaUons of special value for the 
modem business mun/i^ero The titles have been listed in alphabetical order by 
subject matter. Eacli listing contains the title t source, cost (if any)^ date of 
issue anc addre^^ \j publisher* 



Q AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
ERIC -286- 3<,0 



Title 



FANAnri-i^!?T ANo f !jrh:-Y^s;i::;; a 3Alj:3 rcRCft 



Pu2)tiahtfr SyTHCuse Univeitiityi 3yj.T>cuje, NY 



Teaaher or Student Material 



Cost ^^^^ ^^...^3 J^^^Q 



Crude Level 



Adult 



Suggested Time of Uae 



OBJECTIVES: 



SUMMARY DESCRIPTIOH: This is a training manual desifTied for ox#5CUtives of 
developinj^ countries. Written in such a way that it can adapted to the change 
inr necdc of developinf^ ccur.trien lh?roiirhout the fr^e wor]d# 



AVAILABLE I INSTRUCTOR MATERIAL AND TESTS: 



Title KAKAGLI.:..Ti A SYSTEMS ANALYSIS 



Author CArrJry -^r.rrr Date Pub. 1966 

Pub I iaher 3co^ i.y rciv--in M'-; i;rO K;j-t Stroot> Glenvlev » IL 6o'C2 5 

Teacher or Student Materia , r>t\>'V; ^t Coat $4»0C Length 436 pa ct^s 

Grade Level C )y)^:rl^lto Sujpeeted Time of Uee 

OBJECTIVES lo d^vfJop -t sy/lonr^ .i '-.i'*-: -^rc uf rrinaj^rr.ent practicos and techniques. 



SUMMARY DESCRIP'^ION : An iTive^^S iratinn of thu dei?ip,n and niaintonance of orpan-* 
izatioral probl \n-r,o*:vini^ syytensn ProvhViLt ihe tool p. reouired to convert accepted 
princ5plet3 or t^'^ o: j*:^' rS rr .r-—^ : ^-.-^ hv'c 'ir c,- iin/^ TCi^llty. The prir.ary foa^s 
of the t^xt is v^^-^ rrob]er* of in :^»;nvitlnr ^he rev ir;rinaf:erial techniquec, or 
"Ciencest ^i*'- ?:in;,le, f-f^'ectivc C'r.<,ratin^-; ry. toD—noL only for the individual 
mana^r, hu'c also irr r:7^ri'.:at: on a vMojeo 



Q AVAILABLE INSTRUCTOR MATERIAL AND TESTSi 



ERIC 



Title 



MANAGEMENT THEORY AND PHACTICE 



Author Ernest I>\3e I pcito Fufe> 1969 

PubItaft^r„Gref: g/HcGraw^Hlll Book Company^ Hlphtntcwn, NJ 08520 

Teaoh^T or Student Material Student Coat Length 766 pa gps 

Grade Level Collegiate Suggested Time of Ueo^ 1 6e»» 

OBJECTIVES.: 



SUMMARY DBSCRIPTIOK: iiJquips the reader with a solid background of manag^Mnt 
knoi^lodfe that uill nake it possible for hin to evaluate realistically both cur^ 
n>nt Ihocrien an,i pnclices and those that laay bo introduced in the future* The 
apTircach is to anca^no no previous knowledge on the part of the roadar but to lead 
grr^duilly from the slrr.pl*:; concepts to the more difficiUt ideas and techniques and 
to illuctnt>c afc.'tractio::s by practical exaniplcso 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title f-'A!:-.cTr' t»vjmtmg 



Author ; — Date Pub. 1970 

Pub lioher ^-'^'^6 - Av.-^jo, il!> Tourr^hcr.d HaU, Cotobugy OH 43210 * 

Teacher or S'^ji:^^ liaterial Stvdont Coat $?>*C0 Length 61 pa/ys 

6 oro-hour 

Graue Level Ac^mI t Suggested Time of Ueo eensions 

OZJECTIVES : 



""VMMARY DEJ'^hitTION; iftchriHUos of efficient managenent including coneepte, 
coir.r^unicaUon rkill?-, rornn-^ianco scalr. and supervision aru covoreti in a practical 
cai:e-stui> icrr.'it. 



AVAILABLE IN3TRUCT0'\ HA':..t^lAL AND TESTS: 



ERLC 



Title :.: u, 0 1 I ; 



PubZiahgr h(iu-%'itlQT..i: . Iv. > - , • -.1 <^^'<*Puo ol" th<* /'> r^c-i>*^| flew Yorkf NY 10019 
Teacher or Student Material C:'3t JA./.) Length 2'^^ p^^^s 

Grade Level ^in' ic '^^u* ^uj gee ted Time of Una 

OBJECTIVES:^ 



SUMMAi'iy CESCRIPTICn : ^r^v^;-, nrv-tic;a r-ildcUr-:. by v;hich mariAcftnent can make 
i;."orntd ^'.^^^:y\o^^. .:r: . . v*-.* r,or/t. tj.Vw'Im* Uuitnecs fieeds and goals* 



>ll^4 JL^ZJLiT I ^STFUCTGR MATERIAL A^ID TESTS: 



Title ' '^'\^ ' < 



Author ^> -^o^' ^> '^V^'ir>'-v-^ Date Pub. 1^6b 

Pwfc Z t e ^ e r - .■^ t--.-, 7 '.1 ■ - b -i-. rdor .vOtlT^^r^ . s MP 71207 * 

Teaa^^r or 5^W^>i': Material ii'':'^--^^ ^^>nt .^UV") Length 430 pares 

Uxude Lcve 'i, M-^.^'ato Suggested Time Uea 

OBJECTIVES:: 



SUMMARY DESCF Iprros :: i! .•• io;ct dc^.l^ v\th th:* procecrs of decision-making 
Kithin the fi:-. i\ uro:: ^'ij dcror.::: fo ^:^rt^r,')t of uliJity and r.c,yimizirg of 
profit to an'^.!^'"*: r -Lthe*%'it: caj and r^i-^istir^al teoNnxMuec a wide range of 

problems cx^ :j :^ » iii r tr.ci jiViU 'vn» 



^ i4l^>lJL>lfiLir INSTRUCTOR MATERIAL AND TESTS r 

ERIC 3;23 -2.9. 



r.ANACi%HUL tiFFHGTIvi:;:-:^/^ - 
3"* * ^« •I't.K I?:?,v;:T CF :-:ANAC-:yr.:;T STYLi:; on' STOFi; FEIiFXJRKANCE 



A^thoT J,. Str-rlj.r.: Ljvirirr.ton pata Pub, 1969 

lat.ioml /;ntail K-jrchantr, AoEcciatlon ' — 
Publiohcr ICQ "'"t 71 Stn^cl, n^w Yrck* KY lOCOt 



Teaoher or Student Material S^Hpnt Coat $1.50 Icn^t/j g> pxtssa 

Gradt Level Cr.lle.-.vi-o/^c'nlt Suggcated Time of Uac 

OBJECTIVES:. 



SUMMARY DESCRIPTION: cincuo.ec tho style of leadership in wUtion to its •ffee- 
tlvene-ss, chamcteristics and nuccoss on store perfonv^nce, bow the Etoro naiuimr 
ird^^ldu^r'Tii-r^^-'''""'^'"^^ cor.^..nicaticns, ^aragcn^cnt climto, problw eolvlng. 



^/^liilSLf nj^TRUCTOB MATERIAL AND TESTS: 



Title y.\:h\o-::?JM plamiing and cci:trol 



Aut'icr 1J.'J_. .^^A^b and Bsmai-d He Sord Date Pub. 1964 

i:> .ui a., ,■ vMal h.aterials ::ar.'ices " 
PufcHeftgr Sivlr.io.. i c.;; tension » Tho L'nlvcrrlty cf Toxae, Aii«tln> TX 767li 

Teacher or Stui(?fit \'atcrial r.tud'=»nt Coot $ it.00 Length 237 paros 

urade Leoal -i-v-iato Suggeoted Time of Uee 

OBJECTIVES: 



SU/ff'.ARY PKCOR. "■"'■jn: h uii -u^T; of the problenn of panarorial plasnins and con- 

' as vioN„ y lo^^r levri:; oi suporviciono Since tho authoro have dizceted 
this volu;"9 to *.-o:i.- Mncemod with tho nany human profclsks which arise in laan- 
a^ing, this bc.^ loi ic prove- useful to r,:ara,«5rs at all levels* 



AVAILABLE ISJTHUCJuf: MATiMAL AND TESTS; 



-290- 



7ttZ« 



y^^NAf:V^lA^ F> XXS^ and CPrAKmnOVAL EilHAVJOS 



4ut^or Allan C« Mllfiy and .>^ot/u^-t J» Hcure Datn Pub, 1969 

Pui) liafter 3cott» Foreiirar and C:)i>ii 1^03 rrst I-iI-n Sti»'<r>t» Glonvl eu^ IL 60 025 

Teacher or Student Material .SVj- :^ \ C-^ot Jl UPu Length ^.^99 i»^s 

Crai* Lei»tfZ Oollcf.iate Suggested Time of Ua^._ 

OBJECTIVES: To cynthc^j-e oxirt^nr theory r^ni i^^cearch from rany Uisciplliws 
by r:>viowJ.rr i c.^k^m.^ j r;,/t; o: Kur-^. ^n<! lvb.-»inral .^ciercf; tijaorinn and the 
empirical ovicijuc*? r^Ic/ant lo tht^uc 



SUMHAf^Y DESCRIPTION: ihir. t<ixt ir. c^nc-.mod with r.anaft?nient as a general 
proc^^'ic, appliea in rr^ny aitierent tv^:- rf or^arls; ltio^Ct and ia basod on the 
conviction that rriri:-n',nt c/.n :\t;r::tch^-a, at tljc out^-'^t, by intefratinf? 
(i^.:icriptive ard ] r.'C-riri^iv ^ r.-tori.il :rith t.ht'cr-;tic U i^r^lysis and enplrlcU 



AVAILABLE !'\1TFIJCT0H MATERIAL A^iD TFSTS: li:- tractor's Qrxide 



TdZ ^.^V^:•*.^St A KX/.MIKATION OP 

ina lio riM-^cm LibriV» li»-» ' ~ — 
Publioher r:itirxt:o^al Z^l^-V/i onj> WjI Avenuo of tho Affor-la^3» Nov y ork» MY ^ 10019 

Teacher or S^uic'n: Materia I .-i^ ^ :*tnt f^ot 5 >7^) Length 2j6 

Grade Leve I C'- ^ i ^^F^a^o Bug gee ted Tine of Uqp. 



OBJECTIVES: 



'^VM^ARY DUSCPl. iIO!^;, a >.rc-ptfv'3 and c?andid study of the "bof**^^' in nodom 
i!!dustr:,rj h?^ • vh tt ^ -Jcoi, hovr ^ot wh-ro ho is, how hw- seofi hiRBnlf^ 

and hr^ o*h:rr. c-^ 



AVAILABLE INSTRUCTOR MATEFlAi Alii TESTS: 

ERjC c;^:5^^^^' 



A u t hor _ r.\ -,v h,z r.. yi-.T,- ^ p.. . 

l.io Iv,; .<\;',.>ric».r\ Library* Inc. ' "* 

Publisher r.Xac.-tl-:'.:. ^ I-v i l^Jl Av-nu? of tho Ag.grla-ts. li:^ y.i_i_k^ Ki Icviy 

raac?her or Student Mater ill Stt'rt?nt C^at $ .95 itjn.vi;»^ 2U) y.^i^s 

Grade Level Cf13"--v.rao Sujgeoted Time of Uae 

OBJECTIVES: 



SUhMARY DESCRIPTION: A 3t.iff of laanajHSBiont psycholof^iats aivilyieo the tralo- 
1.!:., purcon-iiity, philosophy and strito*:y of the sacocsaful exacatlve, Blblio- 



AVAILABLE I ~7RUCT0R MATERIAL AND TESTS: 



'^itlj f'AN'AC' , HPO'JCH INSIGHT 



'■'1-'^ Pate Pub. ^ 1 96H 

li.j .. iiiiu i.ibriry» Inc. 

Publieher tt; ■ ■ . 1 DlviLion, 1131 Avenue of tha Americas, Naw York. i^Y * 10019 

jcc^har or ' .-i. n Material 3iui?nt ^oat $1<.?5 Length ??2 pturo s 

Grade Level C-)f jCri-'t-'/Ad ilt Suggeafed Time cf Uae 

/oJECTnE 



NUMMARY Di.j^f\ic .l)!): .-.xpliina how psycholoQr and the behavlorial sciences can 
help you i-i-;.,- i " 1 r.-'in with tilant, develop their croativit^ and mova then up 
thi-ougli your c -'jz • '-n. 



^ AVAILABLE IN37RV(70H MATERIAL AND TESTS: 

ERIC -292- 



Ti t U ^ATHiiyATICS IN MANAGLTE.S , 



Author Al'aert H a ttnrsby ogtn rub. 1966 

Publieher_Bclio^n aooks^ 7110 4r.V-.r:vt.ior feiltlnore, m 2120? 



T«aoli«r <5r Stu.ijn: Material St>i.ient Ccat $1,7') Lcnjt^i 225 p agas 

Crad* I«ytfZ 'Jo''loj:;iate Sujgeated Time of Vac 1 «•«• 

OBJECTIVES: 



SVMMAm DESCHI?1> 0H: Pro\'id-c a Mmd tacis of kno^lodge about th» nuthedc 
of r>'.\jr:it*: oral rxisc.rca now boin.j ctpT i.-. in public inductrleo and sciyi'son to 
save resoiircss and irono oxt^ naituns, r.^nf th«- x-splci: covered ai» nat^ork 
arajysit:, simple furot -oi ; , ;ir..; r ;'*o.';r.:-Air.f;» si.-iUlawon, and el«»otroa1c cwifit^js. 



AVAILABLE n^C7P.bC70R MATERIAL ASP TESTS.: 



Title i:;:: Ki-ipLoyy-.N: 



A\thor__ Pate Pufc. 

PubZiohe r_ I'-;ii'Cit . ui ..ivloio.-!. 1?.r,l Av.»r.r.t' of t^-o Arcrlcar, Kev Yo rk , KY* lOOt '/ 
Teacher or 5'..:>;j. Material 3tn'i;nt Coat .00 Length 1^ P»g>'^. 
Grade Level .o" '.]'.-."'! iV- .- Suggeoted Time of Use 



OBJECTIVE 



SUMMARY DL^C/^IFriON Analyzes tren'ir, in w,i,'tj3, employrent, labor* ;»nd Pinag"- 
Kent in tho r.odem bnite'l 3t.it*j:j econc».?/« 



AVAILABLE ISSTBUCIOR MATkFIAL AND TEi:TS, 

ERIC 3a.7 '2y> 



Titlo yor'!;RN BUSi::i:GS ArM!!lISTRi\T10N 



Author Jfi Hr.>'lr>:in, To F# Ho ar.d Jo T> VOiolih^n Dats Pkfc. I968 



b H 0 ft a r r.c-> 1 1 . Ko^ -^n arjt Joq 19C3 ^i^>t laKo St^ott C1ghv1cw» IL 60C25 

Uack^r or Student Material Strident Co8t $3»95 Length ^1 papea 

Grade Iei;^Z ColiorUte Suggested Time cf Uee 

OBJECTIVES: 



SUMMARY DESCRIPTION: The articles contained In this book havo been Mleoted 

iro- A variety of courccc to include reprecentatlve selections of varying dagraoa 
Of dil l lenity ctrd to create a natunil blending of both theos^tlcal and psaotioal 
app^ach?s to biiGlnoss adininistntion# Bach section of the book is pMfaood by 
a conclno introduction that SMnuriurizos and hi^^ights the aspect of business 
uader conflidexHtlont 

AVAILABLE IS^TRUCTOR MATERIAL AND TESTS: 



Title ^-QKitN ' ^ NAGKKhTIT I^IICTHODS 

'iuthor : '\ ^ ^lon and Kmest Ualo Data Pub. 196? 

Publieher 'rhe Vorla Fiibllshlng Coc» 2231 West 110 Street» Clevelandt OH ' 
Teaaher or .dent Material Student Coet Length 211 pages 

Grade Level v^^ Iler^at*? Suggested Time of Uee 1 oaa» 

OBJECT :VFS: 



i •J^' ARY PL ^"V; I-ca'ai^s important techniques as value analyciSf payctff 

tables i^Tid cj'ji.l jn .j-^:, FrrT and critical path analysis, %nd operations research* 
AIg^ covci-j ^.--^ i-^^eioy-^ontz in hunian relations^ organicationt and cowBUnieations* 
It conoidero ' --i.' 'i:b'c^t^> as conputeirof government relatione irith busii^sSf 

ar.vi econo^iic 10 r , 



AVAILABLE INSTPUCTOn MAfEFHAL AUD TESTS; 

ERiC -29/4^ 



3; 8 



fi t U yODhfiN FROCURiiMbN'T KAN'A Ck.M2.V. 

Author Wilbur cn^q ami , f'ate Pui._1970_ 

PubZi«h« r Richard D. Irwin, Inc. , ii^_rii-ikJi£S? ""od* IL 60^^30 

Teacher or Studen^ Ha:.ri^l r^^^t ne.^Q,,, Length <^0k pares, 

Crada LgugZ Collerlal.- Su.jgeetad Time of Uee 1 sem. 



SUMMAPY DESCRIPTION : Includes those rocent developments which provide new tools 
and concepts to furtlier the evolution of the procurfc!r.ent and iraterials acquisition 
function from essentially a clerical ser/icD oriented business role to a dynamic 
decision naking oriented function witii tho cap^icity of contributing directly to the 
profitt. of th'j firm. 



AVAILABLE L\'STF1LCT0H MAiKRIAL AND ?iS:l 



Title KOTiVATg ?K7U — — 

Author .r^uUre.. bu-^< P^^.-i^ 

Publiehe r Liv'rJon . nsii'J?aJI.niL.lL^J:J: ^ •i-'-J lexafU-i^ug t^n, TX r . ^ Zj.^— 



Crauw Level 



OBJECTIVES:. y ^.A^i.l aupoi-vir...- to I. c.vire of the yroductivjncss of each 



SVM'^\RY DES ■ Inc'uderi are units on iran and his work, motives and motiva- 

tion, job attitaa--' fautoxs, motivation techniques, demonstrations of motivation 
techniques, and a coirplete bj.bliographyo 



AVAILABLE IN • " -J : 



O -295- 

ERIC 



Titl0 



MOTIVATION TOR ^'ANAGI!;RS 



Author Date Pub. 

G'Jassrooin World ProOuctioris, Order from Associated Educational 
FubliBhe r faterlals Companies, Inc., Glenwood at Hlllnborou^ Street^ Ralelghf H C 

4 audio 

Teacher or Studen: Material Student Coet $23»50 Length lessons 

Grade Leve I Se^ondarv/Colleriatc/Adult Suggested Time of Uae 
OBJECTIVES: 



SUMM.xhY Cb^JCRIPTION : Understandinf others—what motivates them and how to turn 
these facts to your Advantar^. How the adequacy >? assumptions detemlnes the ade^ 
quacy of rana/^ement# Behavior and its relationship lo tJ^.e satisfaction of needs* 
EfTo neeis— what thoy are and how to satisfy them. Physiologic well-being securltyt 
social relationships— -what they nean to motivation* Gcals~how to set t en for 
yourself and others, llealing with uanotivated employeesp Attitudes-- reading themt 
when and how to crun^c then to your 3dvanta^;e« Tr.(? fjentle art of •'persuasion.** 
Autnority — ix?/ '>Dn3ibillties« The •*Ham-ln-The-Sandwich System#** 

AVAILABLE ISSTFxiCLi.^ MATERIAL ASD Tt:rTS':: 



Title A rK^ SCCPr. OF ^ANAGa:MP:NT 

Author .; ;r^£ia Date Pub. 1966 

Publi»ner Scots : '•^^^ '^^'-^^ C o*, lyo^ East Lskj Street, Glenview, XL 6002$ 

Teacher or frurV^i* "rr^z^:: .^ tu^lcnt Cost $9«>25 Length 3^9 pages 

Jrade Levt-. _ Vl^- ^ L-^iil^^ "^u : .-co ted Ti'ive of Uue 

OBJECTIVE:, f 



SUMMARY DESCR IPT::\S' . .r-miMd aixDund the functions of the management process. 
Brin^^n to^rotner fifty- tv;c zr^^^ ct-- readiness which provide a look at management 
and admini.stratjve science, rciiectin^; all the major trends in the study of 



AVAILABLE 



ERiC 



-296- 



4u t her y^i' i': : 1 ^^v . .\!v.M^-i r^i ' ; ^ " i ^. J ^ ! - ' ^ ^ 1 n r Z?a t e Pu fc . 

Pub lie he r iAxx ?.? rlor-tl 2:' '-'l-i^H' V'JJ:^ V ^ T'r 'V^^-'^^ > I'^^^ York» NY 10019 
^^at^h^r cr Stud'-i^i: .'t^trr ' : lenath 4-13 Tvi fees 



Grade Level C ol.'<* ^'i >i V- Suj^i^r-Jt-sd Ti^r.e of Uoe^ 

OBJECTIVES: 



SVMHARH DESCRIPTION: 'ivorty- Tlvo t-x;^)rtr, explain the b-isic theory behind the new 
rrathCF.atical prococ'nr^.s U>:^^ h tV2 ri^voIi:t?.onii:od Lu:;iner»s ad/ninistration. Featureo 
actual <v*co hli; iO-.iej; an '^^il hunuj.^.Ls cf crr.v.plJCf chi?.rt3, arid illustrations* 



yii^;jiL;«fltz: ii^siiuczch. n.\rr:RiA:. AnD tosts:: 



TitU '^'^ 

ylut;tor . . ^'-^i^^^ ^^^v 



Teacher or Studci^ ' -thrill .-*;2i2!:i '"^.^ t J'-'.?f50. Length 100 slides 

Cr^: \ Level Jo ! ^r^UvVvi^'^t _ 5:^ .; tfjj T'f.'^fc' c^/ Vtie 

OBJECTIVES: 



sliae.i J howl n*-^ how nall^, p'jdestrlan ways, 
Wijl'r>r, I'/'^.nL innrovcim^^rta, etc«f are being 

i.i CALi?s ti^^'l ol aJl S'izes. 



AVAILABLE ISSTHiS: 
O -297- 

ERLC 



Title ^TM FHoriicTS rjvKiijir ic.i ::m 



Authcr F '^^'^-r :^ K-c^nrh'sv Date Pub. 1969 

Fubli sher /.u oi -iv.ch Fubll^^h cr:^ » Inc^g 121 North £road St T-eet^ Philadelphia j PA 19 107 
Teacher or StuJpKv M<:tcvial Studer/o Co at $9*93 Length 213 pages 
Grade Levc I GoIlor.l^\te Suggested Time of Vae 1 8em> 



SVMM.Jii DESCFIPTION : Disrasses the internal development of nev products and how 
It coir.prir r to reK prc^iucta born of diversification througji mergers and acquisitions • 
Case histories are prcf^.^^ntod. Their reasons for success and failure are discussed* 
The rir>p2e ar/i piacticrtl raicielines for new-product development and diversification 
ir.akcr^ tais t^jxt a valuable prinur for executives who are thinking of diversifying* 



AVAio PLE "r,:';M/r. material A^'^ tests': 



Title C^;^Ni:.;^nO'J OF B.lANCIi STQrililX 



Authcr ^J^'::!:'}2}Jb "'•All} , Date Pub. 1969 

^r. t.'^"nai . t:iil Merchants Ashociatior 
Pub I i 3 h^2 r 100 r^^' t ^treet y Now York, NY iQOOl 

Tecoh.^r or :J^tudenT '''atrrtal student Coet $4,50 Length 68 pages 

Grade L/m; : : i>'(;vate/V ju] t :?u^7^?4^^^c^i Time of Vae 



OBJEC 



SUMMARY ' :pt:'' I a collection of detailed case studies on multi-unit store 
^Tprnis^i+iop.. J with a sp^^^,ial aim such as strong central controlf autonomyt 

an or^aniJ./'i^ion 'n t:v.r'3it -jj, ,',rd a ^.Tiant chain. 



AVAILABLE ;.V:;"^-" ^''-^m; AVD TE5TC: 

ERLC 

"~ 332 



Titl0 



Author 



Date Pub. 1966 



Pub lie he r Cc- f>' i^o:v n .-r>j y;;^ , _ [ ' .'Ki^'l': : ^V;:f. vT^ / ; V Cjervxew^ IL 60u^5 

Tcacihcr or Stui^^K^ .*-::> r.*:.' ^'"^^'^^ Length 75B t>3.,'^s 

Grade Level C o J i^^ci>^^'^/A^ u1•t Sug^eeteJ Tirm of Uae 



SUMMARY DKSCF IPTIOS : 3olc fcrtii -Powerful ooncertua] tooJs drawn from ttieories 
of ro-t Iwi'Lion, L^ccia? e::ch'iii^o, iv. :er..ctior.j ftinctioi'ial ^Dalysis, and govemnent# 
It avpilc'j thcr.^* tooir. to a .ieiu^^l^-u ovinirction of inc'j.vidual ar.d group behaviorf 
or>^nl:'0.ti?"^rra rtrucAvi>3 .ir.d :;-t:-'t^^7 'iri ^-.he ritu?:>.* cl •.i-it'io-^3 ty» It then offers 
aTt.iic.-ttcn'v of Tht.Lo (ii'^uov;. r u-/' in t^-m^j O"^ aixv.-t inf liicnce, political behavior> 



Guide 



Title 



Autnor 



Publish^^r A*^ 

Crsidc Lcv^i I 'j 



1^ ^^'^^ N>\m^r:r. >:K N act i ci- - CAS-^'is and issues 

Tate Pub. 1Q66 



r.^ 1 



of ^'iic 1 re^» 



SUMMARY D^^ ' " '■^'^:lo^i< .T\rMf:^r'^ni: c'vc:i:Icn rraklnj^ and action in dealing 

v?ith orfTinl: ' : cr,/' >'';o^\cr ^1 i "o 077 '.l iiVAtjci ^^.1 jvl'-^.icrc of tho n!araf5f*r« The 

c<'*r.er: in thi' i "^.r. * .1 i\ 1" 

T-ert^ctirt ih^* ' 



1;) '}.'/,) r,.-*r<:^k';nt tr.ct 'irju ayjQy knovledvrif in- 
ir* - .riv.-; ]\::~/\r^j:A: c'.*c:V^^cnr. ard tiikin^ action* Thoy 
>^/^i V of -^rri^* o'^i\i^(y^r>* T^rci'encor, vnkncvrs, and impon- 



AVAILABLE /V. 



ERIC 



Sis 



Titl0 



Author 



Date Pub. 1967 



PubZta'ic r lAm BridGtrr.H>t, Inc»» Cbii roh StreQt» Nc^u York» NY 1000? 

Teacher or S^.udc^ni yitevial Si nd'-^rt CoQt it #95 Length 1C3 pa^s 

Cracf^ IeUi?Z Coi:i^{Tiati:i Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION: To-crU^es tht? techniques, the n:ethod.s, the inner spirit 
found in succ^::.<"> l bur,irf?i,3 inon and womon» 



AVAILABLE ll^STRVCTOR MATERIAL AfW TESTS: 



Titla 



Au'or 



Pub> 1970 



yT-: A'irinlr,trn.tlon 



T^c-^her cv Sti.:.cnr 

Grade Level 

CBJECTIVSJ; T.- i'vr. 



S tMf^cnt Cc? a t Fre^ Leng th 8 pa^s 

Suj'je3tk'd Tirr.e of U&e 



r^-; oT'ili bi.-.-dne^r^neJn to mnafj^ a store* 



"^"ri^rARy DES>. ^Pi^ ^V; polnU cut th?^t the IvDst approach is for the person to be 
hjroe]f» Ho, '^l-rild > i.'i.i :,r. r-: • r.tronp, points and try to iirprovo hie weak sp^ta 
yif^rc he Cu'^o 



AVAILABih iV. 



ERIC 



-500- 



Title .iry 



Author H J rMo'<i-- ^ r 196^ 

Pufcltohgr lU S# Govorn--ont rru-vln.^ Officu W;?.r.hlnKton» DC 20402 



Te acker or Sr^uJcnt Material Ztwcrr.t Coet Free Length 84 pages 

Craci^ Level Adult Suggested Time of Uae 

OBJECTIVES : To clotornjn': thojje T:o»sr;,ality traits of a successful business 
m^rn-'^r wr»ich have contrj 'rat'^ji r/j i / to the* 6ucr?^:r.r, of an entarpriss. 



SUMH/uri DlSCRIPTION : Tht* T>i:-:ult,s uf this btudy uho f iVvt certain personal 
chuxacvoricticc .iru ii:;tort:int .:.'Ml^^Ibutor^; to <.ui;c:c- ond Ivwc certain implica- 
tions for the rur,jr-. cci con-.ir.i-vy* 



i4P^>lJL;l3£:£* . r^rilVCTOR material Af^D TESTS: 



Titl^^ t -.:-"'':i:;?.L aL'M*:!::;'! ration 



Author ^ ^Date Pub. ,^, 19^6^ 

Fublieher I>r^-.io n o:' i^xtensiont rho University of 'le'jcR^^f, Austin^ TX 787i2 

Teacher or S,V<ic>>:t Material T;?aoh-'er Ct?8t Length 118 pages 

Grade Level C ol le^:3ate ^'^uggeeted Tirne of Uee 1 som» 

OBJECTIVE ;\: 



SUMMARY DESCR ^FTI'^^N : ihi:. has been developed to meet the needs of small 

and mediur..-siz- 1 or. j.nirdtior'^ and to supplenen^ practicer; in organizaticno with 
;reTl-estaLx^ ^'.ja porf>onnol and trainin;^ doparfrontiio 



AVAILABLE INSTRUCTOR MA^cJJ^IAL AND TESTS 



Titl0 



PERSONNEL ADKINISTHATION - CROUP DISCUSSION MANUAL 



Author Date Pub. 1956 

Instructional Materials Services 
Publi$her Division of Extension, The Unive r sity of Texas. Austin» TX 78712 

Teaoher or Student Material Teacher Coot Length 25 pa pes 

Grade Level Secordary/Adult Suggeoted Time of Uee 

OBJECTIVES: 1. To serve a^; a guide for introducing the trainee to the functions 
of the personnel departnent* 2. To differentiate between the operation of the 
personnel dopartment xn l.xrre and email stores. 3. To poir"- out the various wel* 
fare activities handled by ^he personnel department. 4. Tc give trainees inform 
mation regarding new trends in perr.or.nel training. 



SVMHARJ DESCRIPTION: Provides an outline for instruction of trainees and an 
insight into the operation jf tho perc>or,nel departj»;ent-» 



AVAILABLE n'STHUCTOR MATERIAL AND TESTS: 



Title A PER30!:Ng:L CHECKLIST TORt RETAIL TOP KANAGhKE.N^T 

Author Date Pub. 1971 

National Retail Merchants Association 
Pubtieher 100 West 31 Stroet, New York. NY 10001 

Teaoher or Student raterial St ident Coat Length Zk paf^s 

Grade Level GoUo^iate/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : Designed to reflect an overall approach to both personnel 
and labor relations problems. No one procedure is viewed without consideration of 
procedures elsewhere in a company. Covers Employee Selectionf Supervisionf Comnu* 
nications. Personnel Policiesf Trainings Management Development and Organizational 
Planning, Wage and Hour Administration^ Working ConditionSf Grievance Proceduref 
Benefits, Hours, Morale, Federal* State and Lo ;al Laws, and Union Org^nization» 



ERIC 



AVAILABLE INSTRUCT^, h MA TERIAL AND TESTS. 

-302- 



Author 



Publisher Na^Sofp'^'':'* Proouctio.., urrler frcm Ascc.^iKi^Su^lional 

Crfli* IeuaZ_^coK'.ry/Oo]]..^r.'./A.:.Ii 5uj^a.«trd Time of i ,r. 
OBJECTIVES : 



Aptitude tests-vh.. ih.-v .^cr . ^-^V ^n -r, <^ A ° f^* 

i4i^>iJL.i^Lf //^^jr.7rc;'\^ material ai^d tests ;^ 



i4ut >ior Iar» - 

Tea J Ac r 0 ' 
Ji*adc Level 



AVAILABLE ^< /•/.'IJ^^.IL /I//:? TESTS- 

ERLC 



Till J KK'HL'Cl'?:'^!, y;.?!-\Gc„Vr:Tr 



Author D« y cF'irlr .vQ Patr. I ■. h . 1971 

Puhli ohcr rer .fuir. hook; :, 711 1; An^^"f•.■dor lio\d, jE-.-iltiinore, 21 20? 
Teacher or Student >iaterial Stiidant Cc7«t_$2i25_ i^crii/t/j ^ J»a£ 
Crarf.-? ieu<?Z Collo rU-^g Suggested Time of Vac^ 



tV.M;...i DJc:cnn>VID.'j: ,\ coJlecUon cf r.rticloc focusinp on cuiront and coming 
prooitTrs in persorn.?! napa.-t?r,ent :is v'^ll as on new horisions enerfjlng froa both 
social c.>nccrn :.nri vjchnicnl it:«oer.voho TKenty-nina reidJpfjs are o^ered, Includ- 
.rc Vi>M r-:rrorn"!l rv;irtnorit and bsi-^.inoss Objecxivec, Lthlca for flecruiUng 
L-.Tployr-.' r a Kxoc-itivf;:;, =.V-ht Wajv. to Moti.vite Plant £.r,r>lcyec8, Strixes in a 
Conter'4x:n;-y Cortort, r.rd Y.ardsticka for f!oa-:urir!p hci-onr..*! Dopartments. 

>t;^/ijz,;!fliir :.'J':}:^c:'oh material and tests: 



>«ut^:»r Date Pub, 1965 

Ji-„jj ■ '1 In'.' .3'- /,<i" i ri;;t,-a -ion 



.t.-a^??ior c." •:( /Materia? Tc-";»!»r _ '^'^s <^ jJjL^Lj_ Length 67 pify?? 
Craie? Le-v^. : Suggeeted Time of Uaa 



SUMn.iny n^JOCfi r?ri'0:,' : i.'.-irred to Ix? prcr-entaa to ths busineos!«an in nontech- 
nical l-urui/ .' • ■ ,, CIV 7- '■■reach to teacMn*^ peiror.n?! developoiont. - 




/"/AILABLu iUClOh MATERIAL AUD TESTS: 



Title PKHC'v'V:\ .r . rC'\N7vGKViN7 AND hUKAN HKLATTpr.'G ^ 

Author John R» Zabka Data r..k. 

Publisher ITT Edicitlcnal Pijb.Urhlnr, 43C0 Wa^t 62 r.trpet» Ind lanapoll&t IN 46206 
Teacher or Student Mj^crial Student coat Length 22k pagee 

Grade Levc I Sec o rdary/collcf::1>'ito/Adult Suggested Time of Uae I 



SUMH^l.^/ D:,^SC}iIPT10J: Thi- bork will equip the f;tvcer.t nana^^r with ♦he funda-^ 
.7.r?nt.>i knc:^2o'i^^ ot t'^p]^vr^* ^havi^r prxttorr.*3 th^jp»by eiriblire him to deal effec-- 
tlvely with ivcn:U-"!.L, '>n;;;.oyr(>r.t, r.nd ra-i/nnr probl^^n^* 



i4!^1JL^fli2? / >^.r;r:;oTO/i' ^^aTERIAL and tests; ^:tK'>nt Workbook ($3*26) 



By 

Author 'V'!:.l:^..J:ll z:>atc Pi^Z;. M onthly 

Tca':^hcr or Ifutr.vial ::^v::'-t Coat V'^^"^ Length 

Grade Levt^ l 'Jcl.;'— t Suggested Time of Uac 

OBJECTIVES: 



SUMMARY DESCRIPTION^ t ^;li:a7.inc mblir.hod by-isonthly by the American Marketing 
Association dci]inr with the pi-oblerw> of F<-*2rfonncl adr.iristrationo 



^ AVAILABLE INSTRUCTOR MATERIAL AND TESTS. 



PKRHONNKL NEWS & VIKKS QUART/. LY 



Author 



patn Pi-h. .Quarterly 



~ Natiorial ftetctii Merchants Ac iletlon 
PuhliQher 100 Vest 31 Stroot, New York NY lOOOl 



Teacher or Student Material Student 



Coat $12>00^ LcKgih^ 32 paiecs 



Grade Level 



Suggcoted Time of lljc 



OBJECTIVES: 



SjtniAni DESCRIPTION : A quarterly niafazlno provldlnfr retail porsoimel adalni6^ 
tratoro and trainin • dirtictcrs with an overview of activities as zcportod by m«»- 
b«r storosc Areas covcr^jd include now Interviewing techniqv«s, managonent devoloiH 
ir.«nt rrop^inn that an; Froductive, sales trainin?» lator rslations, compensation 
jfrotxann, /:c»w trulidns; filr.a and litoraturo. Articles contributed by retailers and 
ror.-rotiilcr3> towU on cthor problenc auch as minority hiring and training and the 
:ifS»ct of LI// 2 ibutivo J-Jlucation on retailers of the future* 

AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



"Ctl & . URSC^i KaL F0LICIE3 GUIDZEOOK 



Author Data lub. 1972 

Hcitio,' -1 Hetitil Kerchants AsGOcialicn " 
Publioher^ 1 0: W . jl 3treot» New York» i7i lOOOl * 

Tc^aoher or ."Student Material Student Coot $l2.00 Length 176 pages 

Grade Level C ollegia t^^Adult Suggested Time of Uae 

O.ZJECTi^'L'J : 



SUMMARY DESCRIPTION: Helps set policyi gives actual samples of how others set 
policy? aet**rmines proc&cli:res for implementing policies plus gives many sample 
foras iTid otaer s; '^ifics* 



AVAILABLE IN'>7HUCT0R MATERIAL AND TESTS: 



ERLC 



306- 



340 



A u t hor Cb «rl<'S rj» "ol » **'_12L *2 ^ •').^V...f\!:,V;-^,y _, * ^2 1 « Pub. ^ 1 

Pub Z i « fce r IOC >^^*r^. "'1 St^ 0 Vo - N^-l^ I 



reacfc^r or 5tuit??ir M.iiti^ijil :J-liiltli :st :t?A Length 1^5 ivif^s 

uraJo tei'^Z Ccl^* •» -^7; ^ :^.u.j.jeot€d Time of ije 

OBJECTIVES: 



5VMMAFY DESCRIPTian 1- J vi rr^ it- cowrsi wl,<^ro to locate, ne*:,otl- 

atin;- I j,.M^v. lor H ri)-.-^'» r. :.'r r./.oj-. true ^ion ccrtr;. ; rd lo.vs:e& in shopping 
cenl-^r-t t^.-* :>t'>'x irt ..i ' r/ov '*^ :i"/ tht^ rrf>.oc-t, '.t*t.tinr bids and awax\jing 
cont.rit^tr.f tr*o y:*jv r*(;»- ir *;;, ^M.-rior pl'in, rellitr fx::"tvres» floors, vails, 
ar.ci K^lWr.rit c.^ilc.rt Iri^^rlor 'r-i /'.tr^rlor Ji'hM'^it i.ov: to rt\ic^. blueprints, the 
uso of viiualr* cint -i f '* . 'i-*^- vlivrjr;' ^j'rr*>* Iv^jiMdCM illustrationef 

ch'irii* v!rd '•floor Tlt!'>« 

AVAILABLE IM:TfiVC7.\ " 



Ti t 



Author VI? I/.. T - ;' j ^''^'^^ ^ '^^^ - JLl/lL 

Tcaaher or Stu-:cnr ^ .. : r ; : : _ _ : t ' ;:i-_t ' - ^ f _.{'lri-_ ^ *^ " ^ ^ ^ PJISI 

c7raJ« Level „ ■.; •.'<.'. i T:-. ->;* 



SUMMARY DKS^'-^ 1 'S ■ i '•• * --orir-v h.'-ip :-.ii-vi C't » I'Oint-'i o.it Kcnr- of their 

advar.taojs, ano o',:tJin'i: ..f!!-" ■ t<M- \r' +., cir: ^o'- l'ii-3n +c tTiuio fottirp the beet 
results. 



AVAILABLE I S::7.'ii.: ■ ■■ ^ a''- a\ 

ERIC 



341 



A PUHTTOLIw UK ^:l^^^^C&;^n;NT STYIilS 



Author I tVr lfJ iU m r<v» f.nion K n an ^( Hl ^ *h:4 rl Kor:>n Pgtg Tufc. 1970 

'^c?a(?fcar Student H.it^'.Tial r:^ud^-nt ^'oBt Length 23 pares 

Grad^ Level Colfopl te r^ugit>8ted Time of Ubp^ 

OBJECTIVES: 



SVMHAItH DSSCniPTION: I.!.-;ucsog the rapid chr%nce vhich If taking t?}^-^ M t> 
t-cchnolory ti.it dcr.;irat#»:v cur u^y -^n* the change 3n mraj'^emQnt style* ^t^.lc^ 
h*"i.^ rVt t-.f ltoTk Kleir., \r;d hlchr.rd Korsrc arc tiiree tnararers whone p^f'^'^f^ 



/yflLABLE IN:j:uUCTuI^ material and TESTS: 



Title PMCrJ /^NLi ITH USIiS 

Author I. or.a?n '*3.tson Date Pub. 1963 

w ^ I h e r ::c M«-r "c r. Tll in Co'^r^iny» Boctont MA 

T^(;*?h£:r <?r 5tucfrnr ^ 2: ?rt<iZ Stucfert Coat $6m^() Length ^0 pap>s 
Grade lev*>l ':o''*j^ial£ Suggested Time of Vae 



Un^ .TIVES:: 



SUMMARY Ji'Sr/T/?r/''^ Price theofjf as the eccnomic k-^y-^tonc Component** of an 
ero'-onyt inciust»'v a.Mo firni*^ iunction via price theory* 



AVAILABLE ISi'l:^ >,^:'Al A^iT TESTS. 



Titl0 



PRICING DECISIONS 



Author 



V.ar-k I» Alpert 



Date Pub. 1971 



Pub I i eh e r Scott » Fotvsrman and Co>» 1900 East lako Street, Glenvleuy IL 600^5 



OBJECTIVES: 



SUMMARY DESCRIPTION : Reviews common pricing techniques as background for pro- 
pentincr recent developments in decision ir.odels» demand-curve estimation^ and psy- 
chological pricing. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Tit 1 0 PRINCTPLaS OF MANAGEF^NT ^ 

Author George Ru Terry Date Pub. 1970 

Publi$her Learning; J 7S terns Co., 1818 Pidf?? Road^ Ho?newood« IL 60^30 



Tezaher or Student ^'aterial Student Coat $2o95 Length 177 parses 
Grade Level Secondir^Vcollegiate/AduI t Suggested Time of Vae 1 gem. 

OBJECTIVES : Communicating concepts that will give the reader an understanding of 
the manaf^oir.ent di.^cipline. 



'NUMMARY DESCRIPTION :: / :?rorf.rarrned learning aid designed to supplement basic 
textbooks in *'-ie subject area, or to be used as core or essential material In 
courses or programs oi managemont. 



Teacher or Student Material St^jdsrt 



Coet $3#10 Length 145 pages 



Grade Level 



Colleric^te/Adult 



Suggeeted Time of Uee 



AVAILABLE INSTRUCT h: MATERIAL AND TESTS:, 



EMC 



•309- 3,^3 



Titlo 



A :-)Dr.^<i\' APPROACH 



Author 



Date Pub. i%9 



Publiaher John v.'iVy Npv- Y>rk, i.Y 



Teacher or Student Ha it: rial ri-tudon: 
Grade Level 



CJ3t 



Length 702 pare s 



^^ted Time of Use 1 semt 



SUMMARY DESCRIPTIQir:, T>ie cor> of this took is concerned ;.dtii the taslc elements 
of ir.c'rar'^ri'il u ^*ior.-:;2ajir.in^-, cOi'nniuricaticnf and motiVvition, with an organl2ed 
nan:u?ria3 Cvnictm:;:^ This edition rivon ,7iCix2 conciidorition to the systems con- 
cept a'^d it:: relatior.-^hip to the r!'ina-^cr:.«^nt prcces=>« It dr:?>»'5 upon many fields of 
le-imin^r and ccnc?rrs : ::>t]jr with tno functional areac of management, roclal and 
environnontnl forces* 



AVAILABLE ItiSirxVCTu.^ MATERIA:. AND TESTS. 



Ti t Ic FRoriT/.. LF. i: :yr;'?;iTY hkl\tio:is fob small rusjN ^;ss 

Au^'nor ?':>r.'rz :'il]or 



Date Pub. 1961 



v;..' J Adr.ir.lstration 
Publiahe r 'J^ 3» G;- • r nro rt Pr5 rUng Office, Wa.thin fton , D C 2(VfG2 



TcQjher or Studpnt 'i^itcrial StHort Cost $ >30 Length 36 pajxes 
Grade Level . ^^rdar>%/Adul t Sug jested Time of Use 



TJ^rintain 



^ r^iotical and Ty^inted ini'otr.ation on how to build and 



nity relations in tr^j. 



:.: with ihcj iv.portancc and way to build better conanu** 



AVAILABLE :A\ 



ERIC 



' • > » <• r < 



PROGRESS OF KANAGEMKNT RESEARCH 



Titl« 



Author Edited by Nlf^el Farrow 



Date Pub. 196-; 



Pub Hb her Pelican Books, 7110 ATnbassador Road, Baltimore, MP 2120? 

Teacher or Student Material Student Coat $i«^5 Lencjth 157 P-^^s 

Grade Level Co lie plate Suggested Time of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION : Contilns ten articles which orifrinally appeared as a series 
In •*i;u3lne33 Kararenent*" Contributoro Include professors of marketing, business 
administration. Industrial psychology, oporational research, and Industrial and 
encincerinp; rranagercent, as well as econonistG e-rA Cf;nsultanto« 



AVAILABLE IN5TPUCT0E MATERIAL AND TESTS: 



Ti tie FJHGHASING ^:AHAGF.^'F1??T . 

A::thcr I» V« I' l'"' . J. H» Westing; and C. J. Zpr.?. Date Pub. 1969 

Publi eher John Vfiley : Sonr., Ne>f York, Hi ; . 

Teacher or Student r. it '-rial Stu.ient Coet Length 538 pagas 

Grade Level Collegiate Suggested Time of Uae 1 sem. 

OBJECTIVES: 



SUMMARY DE'^CRTPTI'^S : Reflects tho role of purchasing in corporate operations 
and organi::ation« It nu,-:F,est:-. the ir.ovement toward the more comprehensive adrein- 
Istration of "irutoria-ts in motion" without implying more than is factually correct* 



AVAILABLE ISOTRUCT h. MATHRIAL AND TESTS. 
O -311- 
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Title 



Author ;/nr>v. a. N ^j^^.i-dir and Nc'X Pn Hlohcu-ja /^a t e Pufc, 1969 

Pub liehe r Srrit.h-'./cr. t.'^rn nH)! j nhi nr_ Go>.j_.J3tOt radleon Rea d, Cincinnati ^ OH 45??.? 

reac?h«r or Stucii?nr }{ xtavial Stu/lent CoQt $8>Q5 Length 972 pap^s 

Grade Level Coll ^^riaVj tuggeo tod Time of Use 1 seiT.» 

OBJECTIVES^ 



SUMMAFY DESCRIPTION r Provides a ccmpruhensive explanation of tlie management 
proce^;:: as it ij viewed by rricAna^ment practitioners and ccholars. The book is 
orgi. '.zed into :iix r^octio'u. In the first section, the eler.ents of nanaeement 
th'it ar3 bi.sio to all r^rvrdrornent functionr. r?.re explained. Each succeeding sec- 
tion is dcivotod to the juiUy of one of thv function's of manaf;ementi planning, 
directing, cont^ol3in{^j orji-d::; n^:, and staff ini;:* 



AVATLABLS I^STIWCTOli MATERIA AND- TESTS: 



Title f^>:^DI'r':3 :.'ZiS vr^-CFyj^lJlT 



>iu . ' : ^ 1^? ^ . uni,^ ?oD3j:t,X._Divis t e Pub. 1970 

Pub Zither rich.:\^i L-> ^r.ihj^jK:. ? l^tti i^i d.TS Pcadf Homewoo d, IL 6^)^30 

:*.^"c?hf:r r>r Stu^^-^^i* " Str.-.i ont Co^.t Length yrif^a 

Gvul> Level 7.: ^ i -'rr?.?. co/ Ui^e 1 sem» 



6.. ♦;.*ii?y J'i. i /.x^irn s th-j no': ohallen^:e of r^-iloc manapcment created by 

today's char.: 5 '^v : '\ i c'^'loct»'jd n.r?4in/;3 in tnio book clarify the new 

v:*v^indf»a l iL. .] • ih: s -oinrov-* The calcG mar.a/:'frr c^vct in this new role 
of ')1 n^er oj;. r... t ■ '^id orurnor typ-^j cf rcilocT-an; he must now orientate 

hi:, tninki'," t ;a ■ v-./iiM r^jHrko tplc'.-x: ^i'lth< over-shifting costs 

t^-i" orportuni'.I' 
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Ti t U P!1M)INGS IN SALES MMUGL'rirV 



Author RoV r t 01s9n an d Tho^as^Po J/r;tnj^a Date Pub. 1971 



Teaoher or Student Hate-rial ^otudfint Coct Length 39^ pas^s 

Grade Level Sugjeoted Time of Uae 1 sen« 



SUMMARY DK'JCh IPTIOV : Th? r^adinr^ arc or:rard;ced around the sales process frame- 
work of p?a^rinr, st^loction, ^iTii:;;ne^, noLivation, supervision, and evaluation; a 
licu'/.wcr!; vhj.rh Ic p-^rticiiLirly :vj:lTjful to -students and s^.le^ ^anagors. Eiscussiont 
rop3ral qrx'btiorio and '-u ^'?otior. >, for furt^.or reading:*:, iira included in each najor 
Jiection of tne took. 



Tit la A-'^J?- 

At noT py-'-Kf/' - r?:^- - 

1;. r„w ' -LaIs Lib 



Date Pub. 1971 



Grade Level ri^/'J-'i - -u^yje^t^d Ti-u. of U c _JJ)^^^j^b_ 



OB'JECTIVEF 



SUMMARY D^^^ ''Zr '7i '^.V; A r^nir.l covering store control procedures and inethodst 
Reinforcec coiiwiol concepts and indicates clearly the relationship of controls to 
the rotail flo^.j .-^e jon^^ndi'jo end tho nochanics involved in the prevention of 
corjnon control -robl^^rio* 



AVAILABLE ^^ 



Titl0 



RgnmilTING AND DEVEIOPINr. STORE EXEniiriVES 



Author 



Date Pub. 1967 



National Retail Merchants Association 
Publieher 100 West 31 Street» New York» NY 10001 



Teacher or Student Material 



Student 



Coat $3»Q0 Length 7k pages 



Grade Level 



Collegiate/Adult 



Suggested Time of Dee 



OBJECTIVES: 



SUMMARY DESCRIPTION : Covers tips on successful campus recruiting; what the 
junior college graduate has to offer; a description of Filene*s college recruiting 
film and trainee program; how Bamberger's ^Prep Squad** for hi£^ school graduates 
woricsf a thorou^ analysis of the components of leadership and how to achieve it; 
Carson's unique executive training program; and the use of work simplification as 
a training device • 



AVAILABLE INSTRUCTOR MATERIA,, AND TESTS: 



Ti 1 10 SALES FORCE MANAGEMENT . 

Author Flredrick E. Webster and Kenneth R» Davis Date Pub. 1968 

Publieher Ronald Presst 79 Madison Avenue t New York# NY 10016 

Teaoher or Student Material Student Coet Length 76k pages 

Grade Level Collegiate Suggested Time of Use 1 sem» 

OBJECTIVES: 



SUMMARI DESCRIPTION: Structured to hi^llght the classical problems faced by 
sales foxrce management* Drawn from a wide variety of sources to provide a better 
understanding of how the sales executive should approach his jobo Wherever pes- 
siblOf relevant concepts^ theories^ principles^ and reseaarch results have been 
related to the sales force management problem under consideration© 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



•31^ 



ERLC 



Titl0 



SAUES MANAGEMENT 



Author 



George P« Downing 



Date Pub. 1969 



Publiaher John Wiley & S ons, New, Ycrjtt_NY 



jr«aofc«r or Jtwd-jnt Material Student 



Coet Length 392 y?ges 



Grade Level 



Collegiate 



Suggested Time of Vae 1 sem* 



OBJECTIVES: 



SUMMArii DESCRIPTION: Based on the premise that the success of the selling opera- 
tion—which determines the success of the firm— depends significantly on the effec- 
tiveness of Its management. Develops a managerial and strategic fianewcrk for 
thlnklns; about the sales manager's job. It proposes that as a manager of people, 
money and things, he must think and behave as a isanager. 



AVAILAPLE INSTPb'CTOR MATERIA.. ASD TESTS: 



* le SALES MANAGEME NT I COKT EMFORARY PERSFSGTIVES 

Author Allison Eam hiU ^-^e Put. 1970, 

Publi0hor Scntt, F nit^sman a nd Co .y 1900 Bast L ake Streetp Glenvlew, IL 60Ce5 

Teacher or Student i^at^.^ial Stu dent Coet ^_ length ^92 pages 

Grade Level Collegia t/i Sugqopted Tir-e of U^e 1 flem. 

OBJECTIVEn: 



SVHMAPJ DESCRIPTION : Thn articles ar« in+flPt^ed to provide Innovative Ideas, 
Information, and techniques which will prove uReful to future problem solving and 
decision making by the sales manager. The introduction focuses on the nature of 
the sa.les s^nA marketing environpsnt, with change as the central theme. 



AVAILABLE INr.TRUCTOE MATERIAL AND TESTS: 



ERIC 




Title 



SALES KANAGKI'SNTi EtlCISIONS, ir'^LTCIES AND CASES 



Author Edward W> Cundiff and Richard B> Still Date Pub. 1969 

Educational Book Division 
Publisher Prentice>>Hall, En .^lewo od Cliffs» N J O76 32 



Teaoher or Student Material Student Coat Length 698 pages 

Grade Level Collegia to ^ Suggested Time of Uee 1 sem« 

OBJECTIVES:^ 



SUMMARY DESCRIPTION : Analyzes the field of marketing manacenent from the stand- 
point cf or/^ r.ajor clcos of nar^K^exin^ e>xcutives5 those knoim as sales executives* 
I?c->oocanti; an a^i^lication of tho T^ana/^ODent apprtjach to an analysis of the sales 
e^icutive'c jobf hin dutioG and r53po!v:ihiliti«^3t and the various roles he plays 
as an inportant participant in making marketing decisionG. 



AVAILABLE INSTRUCTOR MATERIA.: AND TESTS :^ 



Title SilES r:A!IAC?r^MT PGR MAN^JFAC^ HJR-'IBS 



•/t/.on ^ Date Pub. I966 



Z ^ ir2ca. XdiT.inintration 
Puhliehe r 3^ C o " r -^j^n t J^r ^ n'iiiF 07^0^^ ^'-^--^^^^^ tonp PC 2(y;02 



^\c\:'ner or Studert '*.tr,rir.l loth f. JF;rco__ Length 8 par:es 

Gi^ie Level Sugjsated Time of Vae 

OBJECTIVES:, 



S'JMMARY DESC-IFT'^ .v. This is a bibliosraphy of basic soxarceo of Information on 
the subject of sai^s management for small manufacturers* Special emphasis Is 
placed on periodical articleG. This is not intended to be a complete listing of 
the information available hnt is composed of literature helpful In the understanding 
of sales T^anagcinorit* 



AVAILABLE INSTRUCV. ' .V.l 7^/^ T/l : ANV TESTS r 
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Titl0 



SALES MANAGEKENTt PLANNING. ACCOyPLISHr^-^NT, AND EVALUATION 



Author Thomas R. Wotruba Pate Pub. 1971 

Pub It she r Holt» Rlnehart & Wlriotont N ew York . NY ^ 

Teaoher or Student Material Student Coat Length 564 ivtcts 

Grade Level Collegiate Suggeeted Time of Uee 1 s^n> 

OBJECTIVES : (1) To organize the sales raanagoment task within a cleao: and logical 

frarewcrkc 

(2) To reflect a widespread and thorough examination of research 

reports, company expcriencest and significant opinions concerning 
sales management topics* 

SUMMARY DESCRIPTION: Develops an overall model of the sales force management 
process* The chapters reveal each part of the model in a systematic and analytical 
fashion* Several new tools for sales management are discussed in nontechnical terms 
from the viewpoint of their applicability to real problem-solving situations* 



AVAILABLE IS3TFUCT0R MATERIA! AND TESTS: 



Ti t la b;.I^3 f!ANA -v::^NTt THEORY AND P^AQTIC?. 

Author Milton A - . - Hr.dor ard F d^yorli^^'la^ ^^^^ Pufc> 1965 

P^ibHehcr^^^ tnan ?m ^£Mmr Cor-.oratio n» 6 East Stre ^ t^ Isew York* NY 10017 
Teacher or 0\ de-.t '^iterizl 3tur^^^-nt Coet $9^25 Length 550 pa/res 

Grade Level Co'^lorlat^ r^uqjditcd Time of Use j c;e^^ 

OBJECTIVES f 



SIMHARY DEC^RIPTI'^IK:. Intcjritcs salesranship with nalcs management and planning* 
Applying thD g^ir.oru f\i\ot\or:r. of nara^ren^nt to the r.olllng struotitrc of the organl- 
^^ntlon# t: •'"ook Ht'S 3.- lo/. rr.iir^-genent ac a subsystem wiLhin the total maiketing 
fl.u^^r^orko ?'\ ... >*ron an '^-^iMVtr.^^ ^an^tf^erl-il oricntitlon? tho book oxamlnos the 
int'nrliccipMM-v ^' /^in,;.- ccr.rvanlciitiorn, ar/i rotivation; r.aragorial 

prcbl?ms in :.^I.:3!r: ...d iM^.i^-:>t applications to divr^r^c celling; situations© 

AVAILABLE 'f- • /t.vr To^'.chcr'o IV^nual ($ *50) 



TitlB 



SHOPPING CENTSRS 



Author Date Pub. 1968 



PubliBher F^irchild Publica tions^ Inc. 9 7 East 12 Street^ New Yorkt NY 10003 

^ Set Ii ^0#00 Set Ii 10 slides 

Teacher or Student Material Student Cd? at Set li t Length Set lit 12 sl ides 

$22#00 

Qrade Level Secondary/Colleglate/Adult Suggeeted Time of Uee 
OBJECTIVES: 



SUMMARY DESCRIPTION: The student visits by proxy shopping centers of all types 
and sizes across the nation and gives him background Information on operational de- 
tails as well* Set I focuses on the range of types of stores being drawn to shopping 
centers while Set II explcr^^s the special marchandlsing and promotion techniques and 
esthetic features unique to shopping centers* 



AVAILABLE INSTEUCTOh MATERIA,: AND TESTS: 



Title SMALL BUSINESS KANAG?i;^:E^!X_ 



,i-..:ior H# .A ^' {'.M J» L on /^on?c ker Date Pub. 1971 

Publieher South -Vfer ' Publlsh inK Co*> 5101 Madis on Ro ad> Glnclnnatlj OH 45227 

♦ 

Teacher or Studp.nt . iterial Student Coat $10^75 Length 752 pages 

Grade Level Col lep;lat»/Adult Suggeated Time of Ude 

OBJECTIVES:. 



3lfiH('^RY ^ ' .V:: Co/ors small buslnass operations with balance between 

i.,^inass functiunG production, procurcr.enti personnel^ and finance) and 

p?.rj:;^c;rlal furct.l- 13 (u^inniivj, organizing, actuating^ and controlling)^ Examples 
cf actual business ritMtions uced to enphasize important principles* 



AVAILABLE i.vr?.? . V Tr. A!i? TFSTS:: Instructor's Manual and Tests, 

Student Supplement ($4«0$; 



SKALL BUSINESS HANAG£yj.:!T 



Author A« G« Cocp!.r, W« A« HoGwer and F. L* Tuokor Date Pub. 1966 

Pub I i •her Richard P. Ir . <in, Inc. , 1 ^'18 Ridre Head, H oTOwood« IL 6C430 

Teaahev or Student Material St udont Coet Length 603 pages 

Grade Level Collecjato Suggested Time of Uoe 1 sc > 

OBJECTIVES: 



SUMMARY DESCRIPTION : Discusses small business management wi'-h detailed informa- 
tion for every phase of operation. 



AVAILABLE IliSTR'CCTL'li MATERIA.: AND TESTS:. 



Titlo S'-'-ALL B!JSJ::r:SS XANAG":;-ENT 



Author William -. t - ]es ,^r. and ^Y^.oM T. Hubh-m i Date Pub. 1967 

Publieher Delnar P" .' Ushe rs Inc., Albanyt NY l2?,05 

Teaaher or Student '-'itcrial Student Coet Length 303 paf^s 

C-a<^p Level :^^>cun diry/Ad ult Suggested Time of Uee 

OBJECTIVES: 



SUMMARY DESCF IPTI"^:^ " Fointc for succeGJ:ful small business managementf proLlems 

and how to sol'^^ th^-v. 



AVAILABLE INSTFVC. . I '.m:: A!r: TESTS: Teachcr*t: Manual A Key p Student*s 

Workbook 

Er|c -53 



Titl0 



Aut hor . Poborl i:. Lcv i?K>.on t ^ t . 1970 



Teacher or Studeyix l^ut^vial Z VMiiinz Cret p-v^-^ Length 2 pagos 

Grade Level^ AJuU ^uggtu ted Time of Uae 

OBJECTIVES: 



SUMMARY DESCRIPTION : fcocritKJs how tho ranagor can increase hio sterols potentlali 



AVAILABLE ISSTRUCTOi: MATERIA . AND TESTS: 



Title SXALLSTOPl-; PLANNING FOR CxlOWTH 



/If -hor '^onr Ifant and Jo h n W» Wln.'^ato Date Pub. 1966 

' Bu:>lnuo3 AdjTiiniGtration 
Publiehe r U> S> Go v ; rnrr>n t Pr in tinp- Of flc.-?^ Wash lnic rton» DC 20^lC2 



Teacher or Student zterial Studont Coet $ «5Q Length 99 paras 

urade Level Scc^'ndaT y/Adu] t Sug^aoted Tine of Ude 

UbfJELTIVES : 



SUMMARY DEC'": '-^'l :^ r Dispu:5css the nature of growth and the nanageraent ckllls 
required in .... ii Tho pros and cons of phyoical exprinsion and tho various 

notaodG ard of iVinancin^r that the small bucincon CA'nor can call upon are 

described. 



AVAILABLE INSTin'r^ • V< :/r;/.: ASD TKSTF:. 



Ti t U SC'jaCES OF ASSISTANCE AND I!?."0?ri\TJON . , 

Irving Kanoas, Wendell 0« Metcali", 
Author Anthony S. Stasio and Geor;?? 0. Wlllrrnn Date Pub, 1965 

S.-idll Business Ad.-iini£tration 
Pub lieher U« S« Covem roent Printing Office, WagMnr ton, DC 20^102 

Teaaher or Student Material Tc ».ch"r Coet $1.50 Length 68 pap^s 

Grade Level Secondary/A.ault Suggeeted Time of Uae 

OBJECTIVES: 



SUMHAHY DESCRIPTION : A study in tha ways of noeting th.e small basinees aanage- 

nent needs of th? sn?.ll cor.nunities and v^ry small businesses in poverty aircas. 

It includes lesson plans, lectures, visual aids, case studies, and handout material. 



AVAILABLE ISSTBUCTOF MATSFIA.: A?W TESTS: 



Ti t la STARTI NG A ND Iu\::AGinG A SMLL BUSirESS OF YOUR O'v.'M 

Author Wendell 0 . K3 tcalf , . Date Pub. I962 

i)i..«ll £ui.-i.r.'jcs Adjr.inistration 
Publisher U. S. Gov? - ent Print in fc Office. Washington* PC 20'402 

Teaoker or Student ■'atr.rial Stv.d^'nt Coat $ .35 Length k9 papBS 

Grade r.o.vttl SGcondarv /Col3pf3ati?/Adiat r^u.^geated Time of Uae 

OBJECTIVES: 



SUMMARY DSSOFIPTirNr Guidelines for those interested in sUrting a new tusiness 
or baying existing ones. Rioks a:;, well as opportunities are considered. It provides 
irsij^tc into the special rcQuir'^m -nts of a business such asi laws and regulations 
involved, t-^xes, tjztz of inov ranees. 



A" AIL ABLE IV' 



ERIC 



V.1 



>5.Vr TESTS 
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Title 



STOCK CONTROL TOR SVALL uP0?F3 



Author KdMr in U liarllnr: ^ Date Pub. 19^9 

bPAll Bui5ln'?::G Adninictration 
Publiehe r U> Govor nr.^nt Printing: cmae» KVi'^hin^ton^ IC 2(y^C!2 



Teacher or Student Hatcrial St udon t Coat Free Length 8 pages 
Grade Level Adult Suggeeted Time of Uee 



OBJECTIVES ' To acsqiiaint thcj s;?.all businocsnian with effectively controlling stocko 



SUMMARY DESCRIPTION: The kind and ar.ount of paporwork neocssdty for offeotivo 
stoci: coritrcl dtjpcrdi larf,oly on the type of irorchc ndise» Emphasizes unit control 
rathe:.- h^n c;.nilrol hy ixrchandlse classification* Unit control provides informa- 
tion atout trco.dlh of as*:crtnont, depth of acsortn.ent, nur.tcr of trands stocked^ 
and quality of line atock^d. 



AVAILABLE ISSTRUCTOH MATERIA AND TESTS, 



Ti t le STORE JjOC/\TTvO:j_ 



Aut nor 



jc^v , _Date Pub. 1966 



Sr ■' ' : Adcini^traticn 
Publioher U> ^* J''>'i M^Jrl^niinj: Officr W'lshin.'^tQ n, DC 2(Vf02 



Teacher cr Stud^^nt '.icri^.l >^oth Cost Free Length 8 pages 



S^'MHARY Dc^CR IPTI'^S This tibliot^raphy is presented with a view tovard providing 
a central listii.,^ oi nourcc^ — FoJcral and ccmmercialf trade and educational— which 
can in soiae way assist tiio ostaWiahed rotciilert or the n^wconort with his location 
problems* 



AVAILABLE i.v::.;' /vr tk^:ts: 
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Title 



STORE ORGANIZATION AND CF!::?.\TION 



Author NorrlG b« Brisco and 0» Preston Robinson Date Pub* 1933 

Publiahe r Educational hook Divjsionj Prentice^Hal Englnwood Gliffsy NJ 07632 

Teacher or Student Hdtt^rial S tudent Coat Length 381 pages 

Grade Level Collegia to/Adult :^ujjeoted Time of Use 1 som» 

OBJECTIVES: 



SUMMARY DESCRIPTION:: The basic principles and accepted practices of successful 
store organization are presented in such a way as to make them usefulf both to store 
operating executives ari to clas^sroom istudenis of the subject. The material on 
store organization has teen carefully analyzed and condensed to bring it into better 
btilanco with current practiceij and developing trends. 



AVAILABLE I ^' STRUC?',-- y.'.T^RIA 4//^ TESTS' 



Title STRATLGYy POLICY AND CENTRAL MANAGEMENT 



Author Villiam H > Nevnnan and Janes F. Logstn Date Pub. 1971 

Publieher South-We: rn PuYlishln^ Co#, 5101 Kadison Road» Cincinnati» OH ^3227 
Teacher or Student .^iterizl Student C:ydt $11»00 Length 7^1 pages 

Grade Level Collegiate Suq jested Tire of I ne 1 sem. 

OBJECTIVES: 



SUMMARY DESCRIPTIOS : Pecent inanager.unt concepts are woven into the basic analy- 
tical framework of the boo>. The central there is ••corporate strategy ••• Attention 
is given to the inpact of conputors, cniinging technology t and new products. Chap- 
ters on social responsibility and ocniral r»ara^ement, selecting company strategy, 
research and develoT:i.:ent, mer-:;erG and acquisitionr;, multinational business and man* 
aging conglomerates; e Ca::oc> are u.:ied throughout. 

AVAILABLE IS^^Zt^'j' ^' ' ' T /.v: Tr;:.'. Instructor's Manual 



TitlB 



STOPr^S AND SHOPPING CSHTERSi AN ARCHITSCTUAL RSCORD 



Author J arres S» Homt^ok Date Pub. 1962 

Pufc I i gftg r ^ Grepig/?^cGraw«>Hlll Book CoTnp%ny» Hi£:htstQwn» NJ 08520 

Jeaeher or Student Material Student Coat Length 181 pages 

Grade Level Colloglit<? Sugge ited Time of Uee 

OBJECTIVES: 



SVMMARr DESCRIPTION: Describes the latest developments In the design of stores 
and their interiorst as well as shopping centers; both suburban and ux an^ This 
book is a compact and orderly reference to the latest in store and shopping center 
design. 



AVAILABLE IS5\:iUCTCh MATERIAL ASD TESTS: 



Tit I a S TUDIES IN !'A^?.AG^aiAL PPOCSSn AND 03G^\:;iZATI 0N AL BEHAVIOR 



: Hi, Date Pub. 1971 



t^uo I isher Scott ^ r ^ — i^rd Coo , V>' )Z F^zt Ln ? :o Strt>rt « C l^pvlew. IL 60025 

Teacher or Stud^ ^ i:crizl S tiid^nt Ccet $6^5^ Length 5^4^ pag^es 

Gi^cae Level ^lof::.ato f^u.j jcited Timt^ of Uee 

OBJECTIVES: 



SIMM ART ir?" Frovidu*» natcrliil relevant to consideration of both 

Ir^slcal }rs u.ni c^rtiin a3p<jcts of orpanizatioMl behu.vior» Reflects the 
aL.^rsity of i iz- ^t'lsy md practice? of frarAgeccat by presenting both introductory 
and advanced - -^^rr ^ Cpr-^ct inities arc procent,id for in-ci ,pth analyses as a 

lofr: cal ex te • ni . " r ' .rio^xonVdw. 



AVAILABLE i.v:: " ' . . rK- 



TitlB 



TO STODY APyTMT.qTftATTOM T^Y CASRS 



Author 



Andrew R» Towe 



Date Pub. 1969 



Publisher Harvard Univ .rsity» Boston^ FA ^ 

Teacher or Student Material Teacher Coet $7#00 Length 3^0 pages 



OBJECTIVES: 



SUMHAPY DESCRIPTION : Baccd on a report of the Vir,iting Professors Case Method 
Frofxam, which brought top ther professors and deans from schools of business 
administration for 6 weoks each surrj^er from 1955 through 1965* This book focuses 
on the use of cases* Its ^/reatest usefulness will Ic to those who wish to begin 
or to improve their own uis'; of ca^e ^.^te rials* 



AVAILABLE /.VSr.^-l'Cr Jr: M.ITF.FIAL AfiC TESTS: 



Ti t le SUCCSSS'L'L UiBOR PSU^.CJO NS 

Author No^g Arr ,:li Lovln. . ^ ^'^^^ Pufc> 19^7 — 

Puhlieher F airchil .-.Ml citjnro> Inct> 7 £a5it 12 Street, Kew York. HY 10003 
■ ' — ■ « 

Teacher c?r 5tu:fc^nr ^r.rt:.! Tcachar ^^i^t $12.00 ^^gn^tft 3^ paggs 

Grai^ LeugZ Ccllep^iato Suijc-ited Tine of Use 

OBJECTIVES: 



SUMMARY DESCRIPTION : offers effective techniques for achieving a good working 
relationship with labort from conditions before any union exists, throu^ election 
and contract negotiation, to the daily problems of negotiation, arbitration and 
settling grievances* Includes a controversial study of joint funds and fringe 
benefits and chapters on subcontracLlnp and plant relocotion* 



AVAILABLE issTRi::? ' Vm::;^^: as: TECTC: 



Grade Level 



Collegiate 



Suggeeted Time of Uee 1 8em» 
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Title SUP^gPVISIONt CONCSm AMD P?f\CnGES OF_KANAC:\MENT ^ 

Author Thcodorii Haimann and Rayrord Hilr^rt Date Pub* 1972 

Pub ItBhe T South-'Vestern Fabllshin,^ Co>t ^101 Fadlson Road, Cincinnati j OH 45227 
Teacher or Student Material Student Coat $4>85 Length pages 
Grade Leve I Collegiate Suggested Time of Uee 

OBJECTIVES: To demonstrate to the potential supervisor that proficiency in nan- 
agement will better equip him to contribute more effectively to the overall goals 
of his organization* 



SVMMARY DESCRIPTION: Deals with the first-level supervisor as a manager with 
applications to c.11 su^ervii;ory positions* The five narag^rlal functions— 
planninsf organizing, straffing, directine and controlling—are presented* A 
separate unit on labor relations is included* Csise problems of actual situations 
are used* 



AVAILABLE ISSTHUCTCr: MATERIAL ASD TESTS: Instructor's I^anual 



Title SU??RVI3crY 3KILIS 



Auihor Erv- ^- Date Pub. 1968 

Publiehe rZc5/?:.c^- \ r ;h ■ y ji atx^s, In c >y 259 Ear;! £r,V> L^trer^t^ Chicaro^ IL 6c 6l 1 

?e'Zf7her or i Ju • •' ri.! S^uf^>? pt Coat Length 3 8 yapfis 

Grade Level ^Sl- _.Z^J1\2/M'''^^^± Su-jjcatrd T:re of Vne 2 hours 

C -FCTIVFV. To •„ [. r.po.vific ;;ur;:r/ir.ory r/.cijloo 



..>iART rrr^. ^:ivfr: j-ractice in and exchanreo ideas about skjlls of 

coal ar.d priority settin.'; hnd of corrunlcationo v/ith superiorc. A didactic game. 



AVAILABLE ISL-?F.CJ.~ - yATKFlAl ANT TFt'TS:: 



ERIC -^^^ ... 



Titl0 



T^CHNTQJISS OF JC3 ANALYSIS 



Author Katalie Kneeland Date Pub. 1969 

lnr,txTiCtional Kateriaio Ser/icos 
Publiaher Livi?ion of Extenslcn, The University of Texas, Austin^ TX 7^712 

Teacher or Student Material Teachor Coat $^>50 Length 83 pa^s 

Grade Level Secor.dary/Golle.p.ate/i\dult Suggested Time of Use 



OBJECTIVES : I. To promote consideration of job study In distributive occupationsc 
2# To prcrote effective job analysis* 



SUMMARY DESCRIPTION: A lcader^> guide for use in training executive and super- 
visct-y pcr3onrcl in the i^chniout: of job analysis* It r.ay also be used as a 
itjference ty consultants in job analysis* It has been developed to meet the needs 
of mail and !r?diun orc3.nirations as well as large ones* 



AVAILABLE I'f:7?UC?rV MATERIAZ A^^D TESTS. 



Title Tr.::3 and SVTI.IS of MAKAGS^CrT 



Author^ ^ '^^^^ 

Cli: rcco W 1:1 Frc.iucticns, Order fron Accoclatcd Educational 

Fuhlioher V^. : : 2z Z . . >' ^ni-?ot In c >, CV-r';ood at K ill sY c-^urb S^.rPo». palelgh^ NC 
. ^ audio • 

Tcc^^h^r or 5 '\2tcri:l 5ti \^^nt cTc^rrt r23> 50 Length I'^ssons 



OBJECTIVES f 



SUMMARY J \>:pr-r".V: Beneficially interpreting employee fselingSf expressed 
and unexpressed. Tno art of dolcfntion—hou to use itf controls and safcruards* 
The decision-r^>-inf^ j.rOviess* Getting r.ore tir.e to develop new ideas* Forsonnel 
ccunselin$^^ pro. ra-^Ti d inctznaction and other training vehicleso What you nust 
know to select and -r^in crployeec* Disciplinary actions~whatt wheret vhon 
and how* 

AVAILABLE :%.:^J^: v^nFwi: ahc tests: 

ER?C Ml 



Ti t TOWARD THE LTRERALLY EDIJOAT^^D EXECIJTTVR 



Author^ ^ ^ Robert Goldwln and Charles Kelson Date Pub. I960 

The New American Library, Inc» 
Publiaher Educational Division, I30I Avenue of the Americas, New York» _NY 10019 

Teacher or Student Materia I Student Coat $ #^5 Length 142 pages 

Grade Level Collegiate/Adult Suggeeted Time of Uoe 

OBJECTIVES: 



SUMMARY DESCRIPTION : Tw-jnty-cno top business executives and teachers discuss 
what liberal educatioii c^r: do to develop pi^;cent end future executives for higjh 
level nan^^sjorcnt poclticn^** 



AVAILABLE ISOTRUCTuR MA:KRIAL TESTS: 



Ti le ^'P. iMra /\?:d L/:v'-:tg?:'Emt HANrp.ccK 



Autho 2' HI'il tec : t 'i^Loj, ^ .^r R* jjittel and R oh ort L # Crp.U\ ^ "^te Pub. 1967 

Pitliehcr ' /' -K ill Jo-^^k Comp a ny, Hi r htotown, ?:J 08^20 

♦ 

Teacher or S...^...t ' r crt^; Loth Coet $tf>#95 lentjth 650 pages 

Grade Level G-jv^'r/v- r --/Cc 1 ]t. ^1 it*V/ .c:u] t Su j jcated Tim of Uue 

Or.'ECTIVE^ 



SUMMARY DESCRIPTION r a standard r*iference source, discussing all levels of 
training froir arprenti^js to top executives* 



AVAILABLE IS^TF: V \'rr,^:A: AST TFCTC^ 



Titl0 



THAINING BY OBJECTIVES 



Author George S» Odiorne ^ Date Pub. 1970 

Publiaher ^'ac^illan, 866 Third Avenue, H b w York» NY 10022 

Teacher or Student Material Teacher Coat Length 35^ parps 

Grade Level Collegiate Suggested Time of Uee 1 sem* 



SVMMAR1 DESCRIPTION: Uses a systeas approach. Objectives are first defined and 
then training theories and techniques are used tn reach them. Economic and be- 
havioral aspects of training are discussed and many new techniquer. such as sen- 
sitivity trainingt motivational training, and human relations training are critically 
evalu tcd» 



AVAILABLE ISSTFUCTOR MATERIAL AND TESTS: 



Author I ra Kart^ ^ Date Pub. 1971 

Lm 'j^m l.a^i -i'.Is Lab 

Publiehe r ^-as ' r-o. 115 Tovnnhend Hall, Colun bu s, OH 43?10 

Teacher or Student .-'.ztarizl St uH or.t roct $1.50 Length 5^ P^S^s 

Craie tei»eZ '^^rr'-dary Sujgeoted Time of Une 9 hours 

OBJt^ :IVES: ... >c the student a Ixxsic undorstandj ng of the three nain types 
of business cr^-ini2--t.'.on: . 



Si'MMARY DE3C.^ IPTT9S :. An individual student p=>ckage of 9 lessors iesigped to 
give a basic understanding of the three nrdn typ-Jo of buciness crpdnization. This 
$! r:age booKl^t r. is pr-.ctice exercisec or a project for oc^ch section. 



AVAILABLE /.V.'.T.'?. . - - 'K: 



ERIC 



* ^ * W^\LTKR DILL SCOTTi PIC\F.^.^ TN fj^^j^^Qi mi MANACEVRNT 



Author 



JiLiiT^imd Ivnr-h ^Z)ate Pu&, 1968 



Inslnictior.jl ::.t.lerialv:' S.:i-vices 
Publiohc r Divioicn of Kx Vnu^inn, The l^nivc-rr Jly of TexaG^ Austin , TX 78712 

Teacher or Student Material Studen t Cost .n>50 Length 51 pages 

Cracfa Ley^Z Collo r ^i^> 5u^-jt?^tji Ttme Uoe 

OBJECTIVES: 



SUMMARY DESCRIPTION: w^? r.er Dill Scott is recocnized an the man, who durirg 
l^orld War I, first cor-eiv-i the iden of uiiing prychology in the classification 
or/i ar>3l5rrnent of ih-^ -.lllicrs of r;/.n taken into the army. The first section of 
this fcock is con-trred with the dovelrpn^nt cf per-cnrol marAgement prior to 
woiiu War I, . ^ nt^id- ration cf its scope, acccpUnco and quality. ;he second 
section detiil. Dr. Sottas crr.ulative experience in applying psychology to busi- 
ness probleir.s over the s.-ir^i period* 

A.WiLABLE IliSTRJCTJh MATzRIAZ ArD^ TESTS: 



r.^i'.i ..Hi ( iil y.cr'.'hmtc Asccciation 
Publisher 1^ >*r-L:t, ::ew York, NY IGCOl 



_Date Pub. 1971 



r^acr^ier c>r w^^u.rfM- -ry : J St udent Crot 'jC^OC Length 

Grade Level _ _ fr. i l^ts/^/Jult ru';je.^t^d 7irr,e of line 

ob::/ ''IVES:. 



SU.VfARY DESCn IPTI''?/:. lieod .ritlsfaction in retail managenent during initial years 
of er.ployn.M T.ho r^,c of thjro f;tudy. A detailed survey of 4 najor department 
::t--:3 ar..i ir. 'i- utiV',r. re:jilts in sor.o in-^^r^rctin/r and thought provoking 
wt«.tisticG. 



AVAILABLE 1 



o .330- 

ERIC cci 



Tit'La 



WHAT MAKES SHOPPING CKNTSinS TICK 



Author , , Samuel Folnbprt^ Date Pub. 19 

Pub lie her Falrshlld Publications, Inc», 7 East 12 Street, New Yo-rk, NY 100C3 

Teaeher or Student Material Both Coat $2»50 Length 121 pg,c?3 

Grade Leve I Secondary/Collej^late/Adult Suggested Time of Uae 

OBJECTIVES: 



SUMMARl DESCRIPTION : A detailed analysis of the tremendous growth of shopping 
centers during the 1950*3, and its potential for the bucineas world. Using actual 
case histories, it delves into the planning, promotions and operation of a shop- 
ping center. 



AVAILABLE INSTRVCTOR MATERIAL AND TESTS: 



Titla WHAT PA3T-TI^J:RS THINK ABOUT THFIR JOB 

Author William E. Clar k Date Pub. 19(:Z 

Kationj_l fiatail f^erchants Association 
Publ-'aher 100 West " 1 Straet, Now Yorky Nf 10001 

Teacher or Student i later ial Student Coat $1»50 Length 39 pag?es 

Grade Level Collegiate/Adult Suggested Tine of Vae_ 

OBJECTIVES: 



OVMMARY DESCRIP'^I^S : The results of an opinion survey given to personnel execu- 
tives , part-tiiaC store employcec# full-time store employees and a comparison of 
their answers^ This includes their reasons for working, their opinion of their 
fellow workers, of store inanaf7?ment, and recommendations for improving the rela- 
tionship between these ^oupa* 



AVAILABLE INSTRVC7CH MATFPIAL AND TESTS:; 
O -331- 
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Title THE YOUNG EXECUTIVES 



4 



kut}iOT Walter Guzzardl ^ Date Pub. I965 

The New American Library^ Inc« 
PubliBher Educational Dlvlslon> 1301 Avenue of the AmerlcaSt New Yorkt NY 10019 

Teacher or Student Material Student Coat $ >93 Length 190 pages 

Grade Level Collegiate/Adult Suggested Time of Uee^ 

OBJECTIVES: 



SUMMARI DESCRIPTIOH : a description of the new young executive of today* Explains 
who he is and what characteristics he has* 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 



Title YOUR FIRST BRANCH STORE 



Author Date Pub. 196? 

National Retail Merchants Association 
Pub liehe r 100 West 31 Street, New York» NY 10001 

Teacher or Student Material Student Coet $4*50 Length 



Grade Level Collegiate/Adult Suggested Time of Uee_ 

OBJECTIVES: 



SUMMARY DESCRIPTION : Provides basic checklists on market analysis and site 
selection, financing and leases, planning and building the store, keeping branch 
store figures, the branch store staff, branch store promotion, credit promotion 
and credit control, transfers and communications, and a bibliography of source 
material on branch store construction, design and management. 



AVAILABLE INSTRUCTOR MATERIAL AND TESTS: 
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